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JEFFREY S. HARRIS ROBERT S. KaTZ
E-MAIL:JSH @ TORKILDSON.COM E-MAIL: RSK@ TORKILDSON.COM

September 19, 2012

Via Hand Delivery

Senator Donna Mercado Kim
The Senate

State Capitol

Honolulu, Hawaii 96813

Re: Responses to Document Requests

Dear Senator Kim:

We are delivering with this letter the information and documents you requested from
Board of Regents Chair Eric Martinson and University of Hawaii President M.R.C.
Greenwood in your letters to them dated September 5 and 7 and your oral request for the
so-called “Cunningham Report” with the following notations:

1. As we advised you by letter dated September 14, 2012 we are including both a
redacted and an un-redacted set of the attachments to the August 21, 2012 Fact
Finders Report. The redacted set is in binders 1 through 4, and the un-redacted
set is in binders 5 through 8. As you requested in your responsive letter dated
September 18, 2012, the un-redacted set is also marked “Confidential” and
provided with the University of Hawaii’s request that it not be disclosed publicly to
avoid any possible impairment of the FBI's ongoing investigation or the privacy
rights of innocent third parties.

2. While every reasonable effort was made to locate, reproduce and deliver all of
the information and documents requested by you from Chair Martinson and
President Greenwood in the limited time provided it is possible, given the lack of
specificity in some of the requests, that some information or documents desired
by you may not have been produced. If there are any specific documents or
information you were expecting that were inadvertently missed please advise me
at your earliest convenience so that it may be obtained if available for the
contemplated October 2, 2012 briefing.
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Thank you for your cooperation and the assistance of your staff in the transmittal of
the numerous documents and information te the Senate Special Committee on

Accountability.

RSK/JSH:Ih

Very truly yours,

TORKILDSON, KATZ, MOORE,
HETHERINGTON & HARRIS
Atto s At Law, A Law Corporation

Robert S. Katz

Jeffrey S. Harris

Attorneys for University of Hawai'i System
Board of Regents, President M.R.C.
Greenwood
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Responses to September 5, 2012 Request for Documents
and Information, and September 7, 2012 Follow Up Request for

Documents and Information Issued to M.R.C. Greenwood and Eric K. Martinson

September 5, 2012 document request to M.R.C. Greenwood and Eric K. Martinson

1.

All attachments referenced in the Report of Factfinders Regarding the Stevie
Wonder Benefit Concert dated August 21, 2012, from Dennis W. Chong Kee (Chong
Kee) and Calvert G. Chipchase (Chipchase)} to James H.Q. Lee, Vice Chair of the
University of Hawai'i Board of Regents, and M.R.C. Greenwood, President of the
University of Hawai'i System (Factfinders Report).

Binders 1, 2, 3 and 4 contain the redacted Attachments, bates stamped: University-1
to University-1253,

Binders 5, 6, 7 and 8 contain the un-redacted Factfinders Report and Attachments
bates stamped: University-1254 to University-2560. These binders are considered
confidential and we ask that these records not be released to the public.

A. Any and all records, documents, or communications that relate to any
potential contract extension, dismissal, or decision to renew or not renew Donovan

as the University of Hawai'i Athletic Director (AD).

Binder @ contains responsive documents, bates stamped: University-2561 to
University-2572.

B. Any severance/separation packages executed by the University during the
last twelve years.

Binder 9 contains responsive documents, bates stamped: University-2574 to
University-2646.

Any and all documents, records, or communications relating to the University of
Hawai'i's search for and recruitment of an AD to replace Donovan as AD, including
any documents, records, or communications, outlining any process or procedures
being followed by the University of Hawai'i in this regard.

Binder 9 contains responsive documents, bates stamped: University-2573, and
University-2647 to University-2800.

Binder 10 contains responsive documents, bates stamped: University-3147 to
University-3152.
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4, Any and all documents, records, or communications demonstrating whether or not
the University of Hawai'i conducted a cost-benefit analysis to determine whether
holding the Stevie Wonder Benefit Concert would raise funds that would be used to
support the University of Hawai'i’s educational mission.

None was prepared. However, a budget was prepared and submitted to the Athletic
Department. See Factfinder’s redacted Attachment bates stamped: University-918
and University-922, in Binder 3.

5. Any and all documents, records, or communications, including invoices, contracts, or
memoranda of agreement, relating to the costs incurred by the University of Hawal'i
for the Factfinders Report and the related investigation conducted by Chong Kee
and Chipchase.

No invoices have been received as yet. A copy of the Contract is bates stamped:
University-3118 to University-3136, in Binder 10.

6. Any and all records, documents, or communications concerning the scope of work to
be performed by the law firm of Cades Schutte LLLP, including but not limited to the
Letter of Engagement, and all records, documents, or communications given to the
law firm of Cades Schutte LLLP to assist with the investigation.

See Factfinder's redacted Attachment bates stamped: University-8, in Binder 1.

7. Any and all records, documents, or communications relating to the decision by the
Board of Regents to give President M.R.C. Greenwood the sole responsibility to
represent the University of Hawai'i at Manoa in the transition from the Western
Athletic Conference to the Mountain West Conference, inciuding the time frame of
the President’s representation during the transition period, as well as the decisions
relating to the representation of the University of Hawai'i at Manoa in its transition to
the Big West Conference.

The documents that give President Greenwood initial lead responsibility are in
Binder 9, bates stamped: University-2801 and University-2802.
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Sepiember 5, 2012 additional document and information request to M.R.C.
Greenwood and Eric Martinson

1. A comparison of the cost of the University of Hawai'i at Manoa’s Office of the
+ Chancellor since it was fist established separately from the Office of the President in
2001, to its current cost to the University of Hawai'i system.

See Binder 10, document bates stamped University-3141.

2. The number of University of Hawai'i employee contract/agreement buyouts,
including the cost of the buyouts, the Board of Regents has approved over the last
twelve years.

Six for a total of $2,529,160.00. Binder 9 contains responsive documents, bates
stamped: University-2574 to University-2646.

3. A listing of all public relations positions within the University of Hawai'i System,
including a list of salaries by position, for the last ten years; and

Binder 10 contains the responsive documents, bates stamped: University-3142 to
University-3146.

4, Copies of all contracts/agreements for public relations-related services between the
University of Hawai'i System and any third parties for the last ten years.

Binder 9 contains the responsive documents, bates stamped: University-2803 to
University-2968.

September 7, 2012 document and information request to M.R.C. Greenwood and Eric
K. Martinson

1. The names of all other attorneys, besides those from the law firm of Cades Schutte
LLLP, hired by the University of Hawai'i to assist or advise the University with any
and all matters relating to the Stevie Wonder Concert

Mark Bennett, Esq., and the law firm of Torkildson, Katz, Moore, Hetherington &
Harris.
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10 for t

A list of all consultants contracted by the Board of Regents or the Office of the
President during the last five years, including a description of the scope of work
detailing the purpose for which the consultants were contracted.

Binder 9 contains the responsive documents, bates stamped: University-2968 to
University-3025,

The total amount of money spent by the University of Hawai'i to hire outside legal
counsel for the period from April 2011 through March 2012,

$2,192,842.20.

The University of Hawai'i's budget for the General Counsel for fiscal years 2010-
2011 and 2011-2012.

Binder 9 contains the responsive document, bates stamped: University-3026.

The names of any outside legal counsel hired by the University of Hawai'i to
represent the University’s interest during the Committee’s informational briefings.

Law firm of Torkildson, Katz, Moore, Hetherington & Harris.

Finally, in response to your verbal request for “The Cunningham Report,” see Binder

he responsive documents, bates stamped: University-3027 to University-3117.

END OF RESPONSES



e

ATTACHMENTS TO THE REPORT FACTFINDERS

REGARDING THE BENEFIT CONCERT
(August 21, 2012)
Attachment Date _ Deseription
Attachment 1 07/13/12 | Memorandum from James Lee to re
(Appointinent) Appointment as Fact-Finder
Aftachment ! University of Hawaii Policy - Chapter 8, Business and Finance
(Palicy)

Attachment 2 Nov. 1997 | University of Hawaii Executive Policy — Delegation of
Authority _

Attachment 3 07/12/12 | Memorandum from Marcy Greenwood to Vice Presidents,
Chancellors re E8.106 Authority to Execute Confractual
Documents for Procuring Goods and Services and Entering into
Cooperative Agreements for the Office of Intercollegiate

_ Athletics, University of Hawai’i at Manoa

Attachment 4 Oct. 2011 | University of Hawaii Executive Policy — Fund Raising

Attachment 5 University of Hawaii Policy — Chapter 13 — Use of University-
Owned Facilities

Attachment 6 University of Hawaii Policy — Chapter 10— Land and Physical
Facilities _

Attachment 7 Jul. 2011 | University of Hawaii Executive Policy — Policy to Govern the
Use of University Owned or Operated Facilities

Attachment 8 Jul. 1983 | University of Hawaii Executive Policy — Executive Policy —
Delegation of Authority

Attachment 9 Jul. 1983 | University of Hawaii Executive Policy. — Administration

Attachment 10 Aug. 2002 | A8.400 Risk Management

Attachment 11 Apr. 1994 | University of Hawaii Executive Policy — Administration

Attachmient 12 | Jun, 2002 | A1.200 General Provisions — Land and Physical Facilities

Attachment 13 Jul. 1982 | A8.000 Fiscal Management

Attachment 14 Jul. 1996 | A8.800 Disbursing/Accounts Payable and Payroll

Attachment 15 | Mar. 2006 | A8.800 Disbursing/Accounts Payable and Payroll

Aftachment 16 07/19/12 | Witness Statements of James Donovan III and Exhibits attached
thereto

Attachment 17 Position Description ~ Director of Athletics.

Attachment 18 07/20/12 | Witness Statement of Carl Clapp (unsigned)
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Attachment Date ~ Description
Attachmient 19 Position DesCriptibn - Associate Athletics Director
Attachment 20 07/23/12 | Witness Statement of John McNamara and Exhibits aitached
thereto _ _ ,
Attachment 21 Position Description — Associate Athletics Director for External
Affairs | _
Attachment 22 07/26/12 | Witness Statement of Teri Withelm Chang
Attachment 23 09/15/11 | Position Description -- Physical Plant Management / Auxiliary
: and Facility Services Manager _ _
Attachment 24 07/25/12" | Witness Statements of Tiffany Kuraoka and Exhibits attached
thereto
Aftachment 25 09/13/11 | Position Description — Institutional Support / Administrative
Services.
Attachment 26 07/17/12 | Witness Statements of Richard C. Sheriff and Exhibits attaclied
thereto
Attachment 27 09/15/11 | Position Description — Physical Plant Management / Auxiliary
: and Facility Services Office
Attachment 28 | 07/25/12 | Witness Statement of Walter Watanabe and Exhibits attached
thereto:
Attachment 29 09/15/11 | Position Description — Athletics / Athletic Support Staff
Attachment 30 07/23/12 | Witness Statement of Howard Shigeo Toto
Attachment 31 01/13/05 | Position Description — Vice President for Administration and
Chief Financial Officer
Attachment 32 | 07/23/12 | Witness Statement of Paul Kobayashi
Attachment 33 12/03/08 | Position Description — Director of Financial Management and
Controller |
Attachment 34 08/09/12 | Witness Statement of Alan Kimura (unsigned)
Attachment 35 06/05/08 | Position Description — Institutional Support / Fiscal Specialist
Attachment 36 07/18/12 | Witness Statement of Virginia Hinshaw
Attachment 37 Position Description — Chancellor
Attachment 38 07/23/12 | Witness Statement of Kathleen Cutshaw and Exhibits attached
thereto
Aftachment 39 Position Description — Vice Chancellor for Administration,
Finance and Operations
Attachment 40 07/31/12 | Witness Statement of Ryan Akammine and Exhibits attached

thereto.

Page 2 of 7
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Attachment Date Description
Attachment 41 12/11/07 | Position Description — University Assistant, General Counsel
Attachment 42 07/26/12 | Witness Statement of Vince Baldemor {unsigned) and Exhibits
| attached thereto
‘Attachmeént 43 08/01/12 | Witness Statement of and Exhibits attached
thereto
Attachinent 44 08/10/12 | Witness Statement of
Attachment 45 03/17/12 | Email from Richard Sheriff to
Attachment 46 03/19/12 | Email from Richard Sheriff to James Donovan
Attachment 47 10/12/10 | Ex Parte Motion for Default Judgment (International Alliance
of Theatrical Stage Employees, Local 665 v.
| , Civil No. 1IRC09-1-12640, District Court of the
‘First Circuit ~ Honolulu Division, State of Hawaii)
Attachment 48 08/17/12 | Hawaii State Judiciary Hoohiki (Court Docket): Deutsche Bank
National Trust Co. vs. , et al., Civil No. 11-1-
2863, First Circuit Court, State of Hawaii
Aftachment 49 03/27/12 | Email from to Richard Sheriff
Attachment 50 04/03/12 | Email from to Richard Sheriff
Attachment 51 04/05/12 | Email from Richard Sheriff to James Donovan I1]
Attachment 52 04/16/12 | Email from ‘to Richard Sheriff
Attachment 53 04/16/12 Engagement Memorandum Agreement between
by ( ( > ), and Athletic
Department-University of Hawaii
Attachment 54 04/17/12 | Email from to Richard Sheriff
Attachment 55 04/17/12 | Email from Richard Sheriff to James Donovan
Attachment 56 04/30/12 | Email from to Richard Sheriff
Attachment 57 05/03/12 | Email from Richard Sheriff to James Donovan
Attdchment 58 05/03/12 | Email from James Donovan to Richard Sheriff
Attachment 59 05/05/12 | Email from to Richard Sheriff
Attachrent 60 05/07/12 | Email from Richard Sheriff to-Ryan Akamine
Attachment 6] 05/09/12 | Email from ~ toRichard Sheriff
Attachment 62 05/10/12 | Letter from James Donovan to
Attachment 63 05/04/12 | Legal Services Request Form — For Manoa Requests
Attachment 64 07/69/12 | Email from to
Page 3 of 7
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Attachment Date Description
Attachment 65 07/09/12 | Email from to _
Attachment 66 05/10/12 | Email from Richard Sheriff to Ryan Akamine
Attachment 67 | 05/23/12 | Email from _ to Richard Sheriff
Attachiment 68 05/24/12 | Eniail from Ryan Akamine to Jares Donovan
Attachment 69 04/03/12 | Email from .to Richard Sheriff
Attachment 70 | 04/19/12 | Email from Richard Sheriff to .
Attachment 71 04/17/12 | Email from ‘to Richard Sheriff
Attachment 72 05/25/12 | Financing Agre(ement between -and
)
Attachment 73 05/25/12 | American Savings Outgoing Wire Transfer
Attachment 74 05/30/12 | Email from Richard Sheriff to Ryan Akamine
Attachment 75 05/31/12 | Email from Richard Sheriff to Carl Clapp, Vince Baldemor,
Walter Watanabe, John McNamara, Teri Chang, and Jeannie
Lee
Attachment 76 06/01/12 | Email from. to Richard Sheriff
Attachment 77 05/31/12 | Email from .to Richard Sheriff
Attachment 78 07/01/12 | Email from to Richard Sheriff
Attachiment 79 06/06/12 | Email from Richard Sheriff to Ryan Akamine
Attachment 80 06/06/12" | Email from Ryan Akamine to James Donovan and Richard
Sheriff
Attachment 81 06/09/12 | Email from 16 Richard Sheriff
Attachment 82 06/12/12 | Email from Richard Sheriff to
Aftachment 83 06/14/12 | Email from Ryan Akamine to Richard Sheriff
Attachment 84 | 06/14/12 | Email from Carl Clapp to James Donovan
Attachment 85 06/15/12 | Email from James Donovan to Carl Clapp
Attachment 86 06/14/12 | Email from to Richard Sheriff
Attachment 87 06/14/12 | Email from to Richard Sheriff
Attachment 88 06/14/12 | Email from to Richard Sheriff
Attachment 89 06/14/12 | Email from Richard Sheriff to
Attachment 90 06/14/12 | Email from to Richard Sheriff
Attachment 91 06/18/12 | Email from Carl Clapp to Paul Kobayashi
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Attachment Date _ ~ Deseription

Attachment 92 06/18/12 Email from Vince Baldemor to UH Athletics, Caroline _
Gouveia, David Estefmann, Kelvin Shoji; Kim, Joycelyn Lau,
and Wayne Vieira

Attachment 93 | 06/18/12 | Email from Brent Inouye to Richard Sheriff

Attachment 94 06/18/12 | Email from to Richard Sheriff

Attachment 95 06/18/12 Em‘aii from Carl Clapp to Paul Kobayashi

Attachment 96 | 06/19/12 | Email from to Richard Sheriff

Attachment 97 07/02/12 | Email from Marey Greenwood to Howard Todo

Attachment98 | 06/20/12 | Email from  to Richard Shieriff

Attachment 99 06/22/12 | Email from Tiffany Kuraoka to Richard Sheriff

Aitachment 100 | 06/20/12 | Email from Tiffany Kuraoka to Richard Sheriff

Attachment 101 | 06/21/12 | Email from Tiffany Kuraoka to Richard Sheriff

Attachment 102 | 06/21/12 | Email from Vince Baldemor to Booster Club Presidents

Attachment 103 | 06/22/12 | Email from Richard Sheriff to Carl Clapp

Attachment 104 | 06/22/12 | Email from Carl Clapp to Jamies Donovan

Attachment 105 | 06/22/12 | Email from Carl Clapp to Paul Kobayashi

Attachment 106 06/22/12 | Email from Derek Inouchi to Walter Watanabe and Richard
Sheriff

Attachment 107 | 06/24/12 | Email from Walter Watanabe to James Donovan, Carl Clapp,
John McNarnara, Vince Baldemor, Teri Chang, and Richard
Sheriff

Attachment 108 | 06/25/12 | Email from Richard Sheriff to Teri Chang

Attachment 109 | 06/25/12 | Email from Teri Chang to Richard Sheriff

Attachment 110 | 06/25/12 | Email from Carl Clapp to Paul Kobayashi

Attachment 111 | 06/25/12 | Email from Paul Kobayashi to Carl Clapp

Attachment 112 | 06/20/12 | Requisition (University of Hawaii and )]

Attachment 113 | 06/25/12 { University of Hawaii Wire Transfer Form

Attachment 114 | 06/25/12 | University of Hawaii Anthorization for Payment

Attachment 115 | 06/25/12 | UH Transaction Listing.

Attachment 116 | 06/25/12 Escrow Trustee Information

Attachment 117 | 06/25/12 Invoice to University of Hawaii Athletics

($200,000.00)
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Attachment Date Description

Attachment 118 | 06/25/12 | Email from Howard Todo to Ryan Akamine

Attachment 119 | 06/26/12 | Wire Detail Report

Attachment 120 | 06/26/12 | Email from Paul Kobayashi to Carl Clapp and'Tiffan}f Kuraoka

Attachment 121 | 06/25/12 | Memorandum of Record from Alan Kimura re Wire Transfer to

Attachment 122 } 06/26/12 | Email from Stacia Garlach to uhletwin@gmail.com (to
Letterwinner Club Members) forwarding message from Aka
President Vince Baldemor

Attachment 123 | 06/26/12 | Email from Ryan Akamine to .and James
Donovan

Attachment 124 | 06/27/12 | Email from James Donovan to Carl Clapp

Aftachment 125 | 06/27/12 | Email from Richard Sheriff to

Attachment 126 | 06/28/12 | Email from Ryan Akamine to .and James
Donovan

Attachment 127 | 06/29/12 | Email from Ryan Akamine to cand James
Donovan

Attachment 128 | 06/29/12 | Email from Carl Clapp to Kathleen Cutshaw

Attachment 129 | 06/28/12 | Email from Howard Todo to Kathleen Cutshaw

Attachment 130 | 06/28/12 ' Email from Kathleen Cutshaw to Tiffany Kuraoka

Attachment 131 | 06/28/12 | Email from Virginia Hinshaw to Kathleen Cutshaw

Attachment 132 | 06/29/12 | Email from Kathleen Cutshaw to Howard Todo

Attachment 133 | 06/29/12 | Email from Richard Sheriff to Ryan Akamine

Attachment 134 | 06/29/12 | Email from Carl Clapp to Ryan Akamine

Attachment 135 | 06/29/12 | Email from Richard Sheriff to Ryan Akamine

Attachment 136 | 06/29/12 | Email from Ryan Akamine to Richard Sheriff

Attachment 137 | 07/05/12 | Email from to Richard Sheriff

Attachment 138 | 07/02/12 | Email from to Richard Sheriff

Attachment 139 | 07/06/12 | Email from Ryan Akamine to Richard Sheriff

Attachment 140 | 07/05/12 | Email from to Richard Sheriff

Attachment 141 { 07/09/12 | Email from Richard Sheriff to James Donovan

Attachment 142 | 07/06/12 | Email from Ryan Akamine to Kathleen Cutshaw

Attachment 143 | 07/06/12 | Email from Ryan Akamine to Richard Sheriff
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Attachment

Date Description
Adttachiment 144 | 07/06/12 | Email from Kathleen Cutshaw to Tiffany Kuraoka
Attachment 145 | 07/06/12 | Email from Tiffany Kﬁrao_ka to Kathleen Cutshaw
Attachrert 146 | 07/07/12 | Email from Carl Clapp to Kathleen Cutshaw
Asttachment 147 | 07/09/12 Email from Ryan Akamine to Richard Sheriff
Attachment 148 | 07/09/12 | Email from to , Marcy Greenwood and
Richard Sheriff
Attachment 149 | 07/09/12 | Email from Richard Sheriff to James Donovan
Attac]ﬁhent 150 07/09/12 Email from Marcy Greenwood to James Donovan
Attachment 151 | 07/09/12 | Email from to
Attachment 152 | 07/09/12 | Email from | to _
‘Attachment 153 | 07/09/12 | Email from Richard Sheriff to James Donovan
Adttachment 154- | 07/09/12 | Email from to Richard Sheriff
Attachment 155 | 2000-2001 | Artist Management Rosters
Edition
Attachment 156 | 07/10/12 | Email from ~ to James Donovan
Attachment 157 07/10/12 | Email from fo Marcy Greeriwood, James Donovan,
and
Attachment 158. | 07/10/12 | Email from | to Richard Sheriff and Marcy
Greenwood re cancellation insurance
Attachment 159 Concert Events Description
Attachment 160. | 08/03/12 | Email from to _
Attachment 161 | Sep. 2006 | A8.800 Disbursing/Accounts Payable and Payroll
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BOARD OF REGENTS
July 13, 2012

MEMORANDUM

TO:

00

FROM: James H.Q. Le i
Vice Chair
University of Hawai'i Board of Regents
Bachman Hall 269
2444 Dole Strect
Honeluhy, BT 96822

and

M.R.C. Greenwood /(,(/[L &%wﬂ /
President

University of Hawaii System

Bachman Fall 202

2444 Dole Street

Honolulu, HI 96822

SUBJECT: APPOINTMENT AS FACT-FINDER

We are appointing you to serve as fact-finder to investigate the pussible inappropriate
management, planning, organization, and administration of the benefit concert
scheduled for August 18, 2012 at the Stan Sheriff Center, and/or violations of University of
Hawai‘i (“University™) policies and procedures or other related violations which may involve
James Donovan, 111, Director of Athletics, Intcrcollegiate Athletics, University of Hawai‘i at
Manoa, and Richard Sheriff, Manager, Stan Sheriff Center, University of Hawai‘i at Manoa,
and/or other individuals.

Please meet and interview the relevant parties and appropriate witnesses and provide a report to
us of your findings. Upon completion of the investigation, we will determine whether or not the
eévidence does or does not support the allegations and what appropriate action, if any, should be
taken in accordance wilh the provisions of any applicable collective bargaining agreements
and/or University policies and/or procedures.

Thank you for your assistance,

Bachman Hall « 2444 Dole Street » Honolul, H1 96822 » Tel (808) 956-8213 « Fax (808) 956-5156
An Equat Opportunity/Affirmative Action Institution

ATTACHMENT 1
{Appointment)
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CHAPTER 8
BUSINESS AND FINANCE

Section 8-1 Contracts and Official Documents.

a. General:

Except as otherwise provided herein, the President is authorized to approve,
sign, and execute contracts and settlements of ¢claims in accordance with law
and Board policy. In addition, the President is authorized o approve or accept
all gifts, grants, and contracts involving the University's receipt of extramural
funds. Should.it be determined, in consultation with the Board, that a contract
or setttement is anticipated to have a significant impact on policies, programs,
or operations; or result in potential institutional liability the prior approval of
the Board shall be required regardless of amount and source of funding. The
President may delegate authority for the approval, acceptance, signing, and
execution of contracts and settlements to other University officials.

b. Construction Projects:

The President is authorized to act as the Contracting Officer of the University
on construction projects, including projects financed in whole or in part from
Federal and other grants. Construction projects, including repair and
maintenance projects, in excess of and/ortotaling more than $5,000,000 shali
require the Board’s prior approval. This requirement will not be circumvented
through parceling. The President shall provide advanced notice, to the extent
practical, of potentially controversial decisions or actions that are within
authority delegated to the President. Should it be determined, in consultation
with the Board, that a construction project is anticipated to have a significant
impact on policies, programs, operations, or generates controversy prior
Board approval is required regardless of amount or source of funding.

c. Consultant Contracts:

Contracls to engage consullant services, including but not limited to
consuitants to study or review University programs and/or operations for the
purposes of recommending courses of action, which are anticipated to require
changes in Board policies andfor have significant impact on policies,
programs, or operations, shall require the prior approval of the Board
regardless of amount or source of funding. Consultant contracls which are
estimated lo be $1,000,000 or less, consultant expenses included, and are
not expected to result in changes in Board policies and/or have a significant
impact on policies, programs or operations shall be approved by the
President or the President’s designees'. All consultant contracts in excess of
$1,000,000, expenses included, shall require the prior approval of the Board.

' See By Laws, Article 11, Section D.g.{6) function of the Standing Comimittee on University
Audits as it relates to an independent auditor.

8-1
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This requirement will not be circumvented by parceling the amount of the
contract.

Settlement Agreements:-

All settlement agreements recommended by the University's General Counsel
involving payments of $500,000 or less, or involving workers' compensation
claifns in any amount and which do.not contravene Board policy and do not
have a significant impact on policies, programs or operations, -shall be
approved by the President or the President’s designee. Agreements which
are anticipated to require changes in Board policies and/or have significant
impact on policy, programs, or operations and/or where the Board is named
as a party to a suit, shall require the prior approval of the Board regardless of
amount. All selilement agreements exceeding $500,000, except for
settlement of workers' compensation claims, shall require the approval of the
Board . This requirement may not be circumvented by subdivision of the total
amount of the settlement claim. All settlements requiring Board approval shall
include a signature line for the Board.

Procurement Procedures:

Subject to the provisions set forth herein, the President is authorized to
develop internal policies: and procedures for the: procurement of goods,
services and consiruction in accordance with law and Board policy, provided
such procedures are approved by the Board prior to implementation in
accordarce with Chapter 304A-105, HRS. Except as otherwise provided
herein, the procurement of goods or services exceeding $5,000,000 shall
require the prior approval of the Board unless, in consuitation with the Board,
it is anticipated that such procurement will have a significant impact on
policies, programs, or operations, in which case prior Board approval is
required regardless of amount and funding source. The specified threshold
will not be circumvented by parceling.

Section 8-2  Designation of Depositories, Checks and Vouchers.

a.

The Board shall from time to time, upon recommendation of the Vice
President for Budget and Finance/Chief Financial Officer, assign authority
and responsibility for designating depositories for University funds and for the
signing of checks and vouchers disbursing any and all such funds.

Resolution for Designation of Depositories, Checks, and Vouchers,

The Vice President for Budget and Finance/Chief Financial Officer is hereby
authorized lo approve, sign, and draw upon letters of credit and other
negotiable instruments, and establish federally-insured bank and savings and
loan depositories which hefshe considers necessary in accordance with
requirements or federal contracts and other funding arrangements.

Accounts to serve as depositories for revenues and other receipts including
letters of credit and other negotiable instruments shall be established with
institutions having main offices on the island of O'ahu.

8-2
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Checks and savings withdrawals drawn against lelters of credit, and other
accounts on such depaository institutions shall be signed by the Vice President
for Budget and Finance/Chief Financial Officer or by other Universily staff
members to whom he/she may delegate histher authority from time to.time.

The Vice President for Budget and Finance/Chief Financial Officer or histher
delegate may manually sign such checks and withdrawal authorizations. In-
addition, the Vice President or delegate may authorize, in writing, the use of
facsimile signature plate for each group of checks to be signed, and he/she
may delegate the authority to approve the use of histher own facsimile
signature plate for such groups.

The Secretary shall execute and deliver {o said depository institutions a sworn
signed statement advising said institutions of the office appointment and
signature of the Vice President for Budget and Finance/Chief Financial
Officer. He/she shall then advise said institutions in writing of any delegation
of his/her signing authority, together with the signatures thereof.

Where required by contractual relationships with other governmentat or
private agencies, the Vice President for Budget and Finance/Chief Financial
Officer may designate an official of such agency as a second signatory on
checks which disburse funds from pool accounts established pursuant to said
contractual relationships. He/she shall advise the institution concerned in
writing of said second signatory.

Vice President for Budget and Finance/Chief Financial Officer is hereby

authorized to establish imprest checking accounts and lo delegate the
necessary check signing authority under the following conditions:

(1) No such checking account shall exceed $60,000 in deposits at one time.
The Vice President for Budget and Financef/Chief Financial Officer or
hisfher delegate may make temiporary increases to imprest accounts in
excess of $60,000 to provide for short term requirements.

(2) Each such imprest checking account shall be operated on an imprest
basis wherein all deposits to said account shall be made only by
replenishment checks from the Unjversity or State, which checks shall
be in the amount of properly submitted vouchers of disbursement
submitted by the custodian of the fund.

{3) Checks drawn on such accounts shall be by single signalure of persons
designated by the Vice President for Budget and Finance/Chief Financial
Officer to sign such checks, said designation {0 be made to the
institution concerned, in writing.

(4) The Vice President for Budget and Finance/Chief Financial Officer shall
exercise authority over such checking accounts to meet operating needs
and maintain proper controls.

In the case of such imprest checking accounts, the Secretary shall execute
and deliver to the selected institutions an agreement selling forth the above
facts and containing a sworn statement advising said institutions of the official
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appointment  and sighature of the Vice President for Budget and
Finarice/Chief Financial Officer.

It is further resolved that the Vice President for Budget and Finance/Chief
Financial Officer or other staff members to whom the he/she may delegate
this authority from time to time, may sign vouchers and payrolls for fransmittal
to the State Comptroller for the disbursement of the. State funds allocated and
allotted to the University.

All previous authonzat;ons inconsistent herewith, mcluding the resolutions of
the Board on the 19" day of October 1973 and the 18" day of Octeber 2002,
are hereby revoked.

Section 8-3  Biennial Budget (Operatina and Capital Improvements).

a. Policy and Governing Principles,

(1) The President, upon approval by the Board, shall submit to the
Governor, the University's proposed biennial budget which shall be
designated the “Board of Regents’ Budget.”

(2) The proposed biennium budget shall be one component of a
comprehensive system of planning, programming and financing the
programs of the University. The system shall consist of:

{a) The articulation of overall University and campus missions, the
development, coordination and review of long-range goals,
cbjectives and directions te achieve these missions; and the
development of programs and intermediate plans to implement
these goals, objectives and directions.

(b) An integrated, orderly system for the continuous review and
evalugtion of programs which result in the establishment,
modification and termination of programs as appropriate. This
review shall include the evaluation of alternatives to existing
objectives, policies, plans and procedures. that offer more efficient
and effective use of University resources and the regular appraisal
and reporting of program performance.

{t) The preparation and implementation of a budget organized to focus
on the resources required in the succeeding biennium to undertake
programs and program changes necessary to implement the long-
range goals and objectives of the University.

(3) The preparation of the biennial budget shall be characterized as much
as possible by openness and collaboration among students, faculty,
administrators and policymakers.

b. The Budget Preparation Process,

The major activities of the biennial budget preparation process shall consist of
the following:
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{1} Preparation of Budget Policy Paper.

Using input from state, university system and campus planning
documents, the President shall direct the preparation of a budget policy
paper each biennium and approve its submittal for review and approval
by the Board. The paper shall set forth the environmental context for
budget building and general program, peolicy and management
objectives, and institutional priorities to guide the preparation of the
biennial budget.

(2) Preparation and Issuance of Budget Instructions.

Upon Board approval of the budget policy paper, the President shail
issue formal instructions and pertinent policy statements for the
preparation of the biennial budget. The policy statements shall include,
as a minimum, the budget objectives included in the Board approved
budget policy paper.

(3) Administrative and Execulive Approval of Budgets.

The President shall review and approve for submittal to the Board, the
recommended budget requests for UH at Manoca, UH at Hilo, the
Commuriity College Systemn, UH-West Oahu and university-wide
support programs. The chancellors of UH at Manoa, UH at Hilo, UH-
West O'ahu and the vice president for Community Colleges shall review
and approve for submittal to the President the budget requests for the
programs for their respective units.

(4) Board Approval,

The Board shall review and act on the budget recommended by the
President prior fo it being submitted to the Governor. Upon Board
approval, the budget shall be referred to as the "Board of Regents’
Budget” and shall be fransmitted to the Governor and the Legislature in
accordance with applicable statute.

Section 8-4  University Projects.

a.

Revenue Bond Resolution. The sale of bonds to finance revenue producing
projects or facilities shall be subject, as applicable, to the provisions of "A
Resolution Creating and Establishing a2 Network Consisting of a University
System, Including Certain University Projects, and University Purposes, of the
Board of Regents, Universily of Hawaii; Creatling and Establishing an Issue of
Revenue Bonds of the Board of Regents, Universily of Hawaii, and Providing
for the Security for and Paymeni of Said Bonds and Limiting Such Payment to
the Revenues of Said Network; Setting Forth the Terms and Conditions for
the Issuance of Bonds; Selling Forth the Terms and Conditions for the
Issuance of Additional Series of Said Bonds; Providing for the Rights of the
Holders of Said Bonds; and Making Certain Other Covenants and
Agreements in Connection with the Foregoing”, adopted November 18, 2001,
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as amended and supplemented from time to time, or to the provisions of “A
Resolution Creating and Establishing an Issue of Revenue Bonds of the
Board of Regents of the University of Hawaii, and Providing for the Security
for and Payment of Said Bonds and Limiting Such Payment to Moneys
Derived from the Ownership and Operation of the University of Hawaii and

Certain. Olher Moneys Made Available {0 the University Other Than Moneys

Heretofore Pledged to Other Obligations of the Board; Setting Forth the
Terms and Conditions for the issuance of Said Bonds; Providing for the
Rights of the Holders of Said Bonds; and Making Certain Other Covenants
and Agreements in Connection with the Foregoing”, adopled May 17, 20086,
as amended and supplemented from time lo time.

University Revenue Undertakings Fund (URUF). The President shall
recommend the use of reserve or surpius revenues involving the transfer of
funds between projects which are all within the University Revenue
Undertakings Fund.

Section 8-5  Purchases and Equipment Capitalization.

a.

Purchases shall be made in the name of the Universily and according to law -
and Board policy. No amaunts stipulated in this section will be exceeded by
parceling.

Vice presidents and chancellors shall have the authorily to make purchases in
amounts less than $25,000 per transaction, which authority may be further
delegated,.

Vice presidents, and chancellors may authorize the issuance of purchasing
cards to be used in lizu of purchase orders for transactions not exceeding
$2,500 provided the unit first establishes appropriate transaction guidelines.

Equipment shall be defined as tangible, non-expendable personal property
having a useful life of more than one year and an acquisition cost of $5,000 or
more per unit.

Section 8-6  Investments.

a.

General;

The investment of funds and the purchases and sales of bonds, stocks, and
other securities and properties from trust or invesiment funds shall be made
with the approval or on the direction of the Board. The President or
President's designee is authorized lo take any action and to execute and
deliver on behalf of the Board such documents and certificates as may be
necessary or desirable in connection with the acceptance, sale or transfer of
investment securities issued to the Universily. This policy sets forth
procedures and guidelines for the day-to-day administration of all University
endowment investment activities.
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b.

Investment Management.

(1)

(2)

(3)

S

The Board has the basic responsibility of preserving institutional
resources, including the endowment in perpetuity. The Board oversee
the policies and processes concerning investmenis and asset
management and are subject to certain legal duties including acting
prudently and in the interest of the participants and beneficiaries, and the
duty to correct or report improprieties of other fiduciaries.

The Board’'s Committee on Budget and Finance and Facilities (herein:
"Committee™) is charged with the responsibility to review matters related
to endowment funds. The Committee shall recommend to the Board for

approval the engagement, evaluation, and termination of investment

consultants, managers, custodial firms, and other investment
professionals; policies and guidelines concerning the management of the
endowment fund including but not limited to performance objectives,
investment guideline, and performance geals for investment managers,
and changes and rebalancing of assel aliocations.

The Vice President for Budget and Finance/Chief Financiaj Officer
("VPICFQ") is charged with carrying out the University’s investment
policy and coordinates investment monitoring. The VP/CFO shall also

serve as the administrative representative on investment subcommittees
of the Board, and provides staffing to the Commitiee and subcommittees
on matters concerning the endowment fund.

The investment consuitant (herein also referred to as the "Third Party
Monitor® assists the Board in achieving optimal long-term returns
consistent with the endowment's acceptable level of risk. Consultants
shall be selected through a formal competitive process ceordinated by
the VP/CFO in consultation with the Committee; The responsibilities of
the consultant shall include:

{a) Assist in defining the investment objectives of the fund and in
establishing investment policy guidelines;

{b) Assist in the selection of the appropriate asset classes and
percentages to invest in each class based on return expectations
-and risk;

{¢) Recommend short-term asset allocation shifts;

{d) Assist in the selection of investment managers and other
professionals;

(e} Recommend performance objectives and other guidelines and
policies for investment managers;

()  Assistin the evaluation of investment managers, providing quarterly
reports on their performance and recommending actions by the
Board; and
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(g) Provide other services as specified by the Board and/or Commiitee.
¢c.  [Investment Goals and Guidelines:

The Board shall adopt investment goals and comprehensive guidelines to
insure the preservation of capital and adequate growth and income. The long-
range investment objective of the University is to achieve an optimal rate of
return on assets based on the asset allocation policy to produce current
income to meet spending needs of 6% while preserving the real value of the
endowment principal.

(1) University of Hawai'i Endowment Fund Investiment Goals and Guidelines
(a) Goals,

The investment goal of the Universily of Hawai'i Endowment Fund
(*Fund’) is to seek the highest expected total return’ within
reasonable levels of annual volatility to insure the long-term growth
of the Fund and the continued annual payout ? of not more than 5%
of market value.

The University shall provide each investment manager with a
schedule of payouts 10 be made during the yedr. The payouts. will
be scheduled as close to the actual expenditures as practicable to
maximize the amounts retained and invested by the investment
managers,

The Board also requires that actual invesiment results by each
investment manager be placed in the median bracket or higher of a
universe comprised of endowment funds nationwide. This yardstick
shall apply to at least a three-year period in order to avoid Shoit-
term flucluations that may reflect temporary out-of-phase
investment philosophies of the money managers. The Board
expecis this goal to be fulfilled within the levels of risk that a
prudent person would take under various economic conditions,

(b} Guidelines.

1. The "prudent man rule” shall be followed in the investment of
the Fund.

Securities in new and untried enterprises should not be
purchased. This basically applies to companies with no public
ownership if its stock or those that have only recently gone
public. An exception to this rule would be where prudence has

Resulting from income from dividends, interest and option writing, and from realized
and unrealized apprecialion in securilies and other investments.

The payout rate shall not exceed 5% based on a five-year moving average of market
values at fiscal year end without prior approval by the Board.
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(c)

been exercised through the use of investment vehicles that
dramatically reduce the risk factors involved or where: special
expertise warrants the risk be taken. Therefore, if the
investment manager, as a professionally informed and prudent
person, recommends purchase of specific securities. within an
atmosphere of discretion and intelligence, and without
speculdtive intent, then the standard of prudence is upheld.

2. Eguity Investments.

Equity investments shall be made in quality common stocks,
convertible preferred stocks and convertible bonds, with an
emphasis on tolal return. Investment managers should invest
for the longer term; howeveér, this should not preciude the
investment manager from making intefim changes to meet the
investment goat of the fund.

3. Bond Invesiments.

Investments in nonconverlible bonds shall be managed to
take advantage of the changes in the interest rate curves
rather than to be purchased and allowed to mature. All
nonconvertible bonds should have at least an "BBB” rating or
higher and be readily marketable. In addition, no more than
15% of the fixed income investments may be graded with an
S&P guality rating below “A."

4. Cash and Cash Equivalent Investments.

All cash, wherever and whenever possible, should be invested
in savings accounts or liquid interest bearing securities,
including shares of money market funds.

Asset-allocation.

A balanced porifalio will be maintained with-a minimum of 30% and
a maximum of 70% in either the equity or fixed income investments
and a maximum of 40% in cash and equivalents,

This guideline is intended to insure that the portfolio will not be
heavily skewed towards one type of investmenti. The principle of
prudence requires that the portfolio be well balanced with respect to
fixed income investments such as intermediate and long-term
corporate and utility bonds, short-term instruments such as treasury
bills and notes, commercial paper, certificates of deposit and
savings accounts on one hand and equity investments represented
primarily by common stocks on the other. (Existing morigages may
be retained in the porifolio until paid up; however, no new mortgage
investments will be made.)
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While the foregoing establishes minimum and-maximumn allocation
for different asset classes, an investment manager is not precluded
from establishing lower invested levels while raising cash during
adverse market conditions if such action is prudent and protects the
principal of the fund. Within the: minimum and maximum asset
allocation guidelines the Board authorizes the Committes to
implement short-term tactical asset allocation changes to address
the changing market outiook.

The Commiltee will review the fund's asset allocation and
investment manager performance at least annually and shall
determine whether the amounts invested with managers should be
rebalanced toward the policy allocation targets.

1. Preservation of Principal.

The investment managers shall make reasonable efforts to
preserve the principal of funds provided them, but preservation
of the principal shall not be imposed on each individual
invesiment.

2. Liquidity.

The Board will be responsible for providing the investment
manager with as much advance notice as possible or practical
in the event that changes in income payout or principal
withdrawals are required.

3. Diversificalion.

To avoid the risk of concentration of assets, individual bond
positions, other than obligations of the U.S. government,
should not comprise more than 5% of the total fixed income
portion of the portfolio. Individual equities should comprise no
more than 5% of the total market value of the stock portfolio,
In addition, investments in any one stock are not to exceed 5%
of the corporation’s outstanding common stock.

The investment manager will not be required to invest in equity
securities representing a cross section of the economy,
However, the investment manager will be allowed to choose
the degree of concentration in any industry up to a maximum
limit of 15% of total equities in any one industry at market
value and a maximum limit of 10% in any one company.

4,  Permitted investments.
The use of the following investment vehicles is permitted:®

Savings accounts

Commercial paper with A-1 or P-1 rating

Certificate of deposit

Money market funds/common trust cash equivalent funds
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3

U.S, govérnment, its agencies, or its instrumentalities
guaranteed by the U.S. government, its agencies, or its
instrumentalities 7

Debt securities and convertible securities of U.S. corporations
and supranational organizations

Preferred stocks

Common stocks

Publicly- trade foreign securities

Mutual funds and common trust or commingled funds

American depository receiptsishares '

Global depository receipts/shares

The writing (selling) of covered call options

Real estate, real estate investment trusts, and real estate
mortgages ‘

Forward foreign exchange contracts, and bond/currency
options and fulures may be used for the defensive hedging
of foreign currency exposure

Limited partnerships

Securities on margin, short sale of securities, and short
positions

All investrmient vehicles selected for the portfolic must have a

readily ascertainable market value.
Prohibited Investmenis/Transactions.

Investments in companies which, including predecessors,
have a record of less than three years of continuous
operation

Commodities

Letiered stock and private placements

Selling "naked” puts and/or calls

Derivative securities of any kind

Adijustable rate issues with coupons which move inversely to
an index

Tax exempt securities

Investment in mutual funds, limited partnerships or pooled funds may be done 80 on
an exception basis to fully comply with policies established for the Fund. However
should the University choose to make such investments, the guidelines established
by the mutual fund's prospectus or the pooled fund’s guidelines will take
precedence, and may not fully comply with policies established for the Fund. The
University, through its monitor, shall periodically review the guidelines of any mutual
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fund or pooled fund investment in order to determine if they remain appropriate for

lhe Fund.

Securities issued by the managers, their parents or
subsidiaries

Assets of the fund in their own interest or for their. own account

Transactions involving fund assels on behalf of a party whose
interésts are adverse to the interests of the fund or its
beneficiaries.

Transaclions involving third party compensation for their own
account from any party in connection with a transaction
involving fund assets.

investment Markets for Equilies.

The investment manager is authorized to invest in-equity
securities listed on the New York Stock Exchange, principal
regional exchanges, and over-the-counter securities for which
there is a strong market providing ready saleability of the
specific security. All securities shall be held by a custodian
registered and licensed by appropriate bodies such as the
Securities and Exchange Commission and the Federal
Reserve Board. The terms and conditions of this custodial
relationship shall be detailed in a written agreement with the
custodian.

The investment manager is also authorized to invest in equity
securities traded oh foreign exchanges for which there are
readily ascertainable market prices and ample trading liquidity.

d. Monitoring and Evaluation.

1. Performance Measurement.

investment performance and management of the fund and the
separately managed portfolios will be evaluated over a three year
investment horizon. Evaluation will be conducted based on the
quantitative and qualitative standards which are applicable to the Fund
and the separately managed portfolios..

(a) Quantitative standards.

(1)

(2)

(3)

The extent to which the compounded annual rate of relurn of
the total fund equals or exceeds the fund’'s performance
objective.

The extent to which the compounded annual rate of returi of

the separately managed portfolic eguals or exceeds the
portfolio’s performance objectives.

Performance will be measured on a time-weighted basis which

recognizes the changes in market value, as well as income

received; any appreciation or depreciation that occurs during
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the period examined, whether realized through the sale of
securities or left unrealized by holding the securities; and
eliminates the influence of cash flow or asset Wransfers that are
essentially beyond the contro! of the manager.

(b) Qualitative standards.

(1) The manager's. adherence to the investment policies and
guidelines of the Fund.

(2) The manager's consistency in the application of their own
' investiment philosophy.

The evaluation and monitoring of the Fund will be accomplished as
follows:

(@) Semi-annual meelings of the Board's Committee responsible for
the governance of the University financial matters with each of the
investment managers {o review the followihg:

(1) Review the past investment policy and examine the current
investment policy.

(2) Develop an understanding of the strategy being used by the
investment manager to carry out the current investment policy.

(3} Review the present and prospective economic climate.

(4) Permit the Board tu understand the risk levels of securities
represented in the portfolio.

(5) Review the performance of the porifolios with respect to the
investiment objectives at least annually, and possibly more
often. While the Board recognizes that performance for an
interval as short as one year or less normally is not a fair basis
for evaluation of the performance of the investment manager,
they do reserve the right to change the invesiment manager.

(b} An annual review meeting of the entire Board with the investment
managers to review the performance of the portfolios, the
performance of each investment manager, and the goals and
objectives of the Fund.

{c) Quarterly reviews based on reports prepared by the Board's
selected third-party monitoring service.

{d) Comparisons of Fund results and a universe comprised of other
endowment funds nationwide to make certain the Fund results are
in the top 50% as required by the guideline goals,

(e} The Board's third party monitor shall be relied on and expecled to
provide advice whenever appropriate on the composition,
performance, and governance (e.g.: policies) of the Fund.
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Guidelines for probation/termination of an investment manager (Note:
These guidelines are also applicable to the Associated Students of the
University of Hawaii at Manoa (“ASUH") investment managers) The
consultant(s) at any time if it determines that the manager is no longer-
appropriate for the Fund.

(@) When the investment manager is in violation of lhe Fund's
investment guidelines, the violations should be reviewed with the
manager. Consideration may be given to re-establish appropriate
guidelings. The manager may be placed on probation for one year.
If further violations occur, the manager may be terminated.

(b} The investment manager must immediately notify the Board of any
pending changes in ownership. This netification places the
investment manager on probation. If the change is expected to
have a detfrimental efiect on performance, the manager may be
terminaied.

(¢) Upon hiring of the investment manager, a list of key personnel will
be provided by the manager lo the Board. This will be ordered
according to authority. The manager is responsible for updating the
list on an as needed basis. If 60% of the key personnel or two of
the three lop personnel listed have departed from the firm, the
manager may be terminated.

(d) The invesiment manager must immediately notify the Board of any
pending litigation. Based on the gravity of the suil the possible
impact on the investment process, the manager may be placed on
probation or ferminated,

(e) The invesiment manager may be lerminated should il fail to adhere
to stated investment philosophy and style, or when that style is ne
longer compatible with the endowment fund’s investment approach.

{fy White the Board reserves the right to terminate @ manager at any

' time, it intends to evaluate the manager's invesiment performance
on a trailing 3-year basis. The specific performance tests to
determine whether a manager should be placed on probation or
terminated will be based on a comparison of the annualized time-
weighted total rate of return of the manager's total portfolio on a
trailing 3-year basis against the following standards:

(1) Equity/Balanced Managers: Annualized return no lower than
30% below the return of the Poilcy Index, gross of feesor
ranking no lower than the 65" percentile of a universe of
peers.

(2) Fixed Income Managers: Annualized return no lower than 10%
below the return of the Policy Index, gross of feesor ranking no
lower than the 65" percentile of a universe of peers.
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e,

(@) If a manager fails either of the applicable performance tesls

described above, the manager may be placed on probation for 6
months. For this 6-month period, the manager's performance is,
expected 1o rank at the 50" percentils or better, or be equal or
better than the Policy Index., If this objective is not met, the
mahager may be terminated. If this objective is achieved, the
manager's probationary period may be extendéd for an additional 6
months. After the second 6-month period, the manager’s trailing 12
months performance is expected to rank at the 50™ percentile or
better, or equal or better than the Policy Index.

{1) If the 12-month objective is not attained, the manager may be
terminated.

(2) I the 12-month objective is achieved and the fund’s trailing 3
year performance has been met, probationary status may be
removed.,

(3 If the 12-month objective is achieved, but the fund's
investment objeclive over 3 years has not been met, the
manager's probationary period may be extended for an
additional 12 months. After this 12-month extenision, the fund's
lagt 24-month performance is expected to rank al the 50™
percentile or better, or be equal or better than the Policy Index.
if these objectives are met, the probationary status will be
removed. If it is not attained, the manager may be terminated.

{h) The manager is allowed only one 12-month probationary period

()

over any B-year pefiod. Any subsequent failure of the specific
performance tests stated in Section ll.A. within a 6-year period after
a 1-year probation is considered reason for termination.

Four quarters of consecutive under-performance relative to any or
all of the above referenced benchmarks will trigger a review with
the offending investment managers. All of the qualitative criteria
should be reviewed along with an explanation of the
underperformance from the manager.

Associated Students of the University of Hawai'i at Manoa, ASUH Stadium
Stock and investment Policy Objectives and Guidelines.

1. Purpose of the Investment Policy Statement.

(a) The purpose of this policy as recommended by the Associated

Students of the University of Hawai'i at Manoa ("ASUH") and adopted
by the Board is to establish goals and guidelines for the investmenl of

the ASUH Stadium Stock Fund (hereinafter referred to as the "ASUH
Manoa Stadium Stock Fund®). This policy is promulgated pursuant to
and in accordance with the Resolution on the Use of New Income,
Principal and Investment of the ASUH Manoa Stadium Stock Fund
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which is attached and incorporated herein as Section 8-10.

Itis the intent of this document to slate general attitudes, guidelines,
and a philosophy which will guide the investment manager toward the
performance desired. it is intended that the investment policies be
sufficienly specific to be meaningful, but adequately flexible to be
practical. .

{b} The ASUH Manoa Stadium Stock Fund shall be managed at all times
in accordance with all applicable laws and regulations, inciuding the
Hawaii Uniform Prudent Management of Institutional Funds Act
(UPMIFA), Chapter 517E, Hawaiii Revised Statutes.

The investment of the ASUH Manoa Stadium Stock Fund's asset shall
be for the exclusive purpose of providing benefits to ASUH and
defraying reasonable expenses of administering the ASUH Manoa
Stadium Stock Fund.

(¢} Investment Philosophy of the Board and the ASUH.

The Board and the ASUH recognize that risk {i.e., the uncertainty of
future events), volatility (i.e., the potential for variability of asset
values) and the possibility of loss in purchasing power (due to inflation
are present o some degree with all types of investment vehicles).
While high levels of risk are to be avoided, the assumption of a
moderate leve! of risk is warranted and encouraged in order to allow
the professional investment manager the opportunity to achieve
satisfactory long-term results consistent with the objectives and the
fiduciary character of the ASUH Manoa Stadium Stock Fund.

The Board and the ASUH believe that the ASUH Manoa Stadium
Stock Fund's assets should be managed in a way which reflects the
following statement:

The Board and the ASUH feel that bonds and other fixed income
securities should be actively managed.

Risks in individual securities, particularly in stocks, shall be

acceptable, but the averall fund should be managed in a well-
diversified manner so-that significant impairment of capital is avoided.

2. Responsibilities of the Board and the ASUH.

The specific responsibilities of the ASUH and the Board in the
investment process include and are limited to:
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(2) Acting in accordance with the guidelines under all applicable laws
and regulations, including UPMIFA, Chapler 517E, Hawaii Revised
Statutes;

(b) Determining the: ASUH Méanoa Stadium Stock Fund's projected
financial needs and communicating it to the investment
consultant/financial advisor on a timely basis;

{c) Expressing the ASUH Manoa Stadium Stock Fund's risk tolerance
level;

(d) Developing sound and consistent invesiment policy objectives and
guidelines, which the investment consultant/financial advisor ¢can
use in formulating corresponding investment decisions;

(e} Monitoring and evaluating performance results through the
investment consultant/ffinancial advisor to assure that policy
guidelines are being adhered lo, that objectives are being met, and
taking appropriate action {o replace an invesiment manager for
failure to perform as mutually expected.

3. Responsibilities of the Invesiment Manager or Fund Manager and the
Investment Consultant/Financial Advisor.

(a) Adherence to Investment Policy Objeclives and Guidelines,
{(b) Discretionary Authority,

{c) The investment manager will be responsible for making all investment
decisions on a discretionary basis regarding all assets placed under
its jurisdiction and wiil be held accountable for achieving the
investment objectives indicated herein. Such “discretion” includes
decisions lo buy, hold and sell securities (including cash equivalents)
in amounts and proportions that are reflective of the manager's current
investrnent strategy and compatible with the ASUH Manoa Stadium
Stock Fund’s investment guidelines.

{d) The Investment Consultant/Financial Advisor will assist the ASUH
Manoa Senate in achieving optimal long-term returns consistent with
the endowment’s acceptable level of risk and shall perform
responsibilities generally comparable to those of the investment
consultant for the Board as described herein Section 8-6b{4).

4. Assets Excluded from [nvestiment Manager's Responsibility,
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Any securities of the ASUH Manoa Stadium Stock Fund nat constitisting
a part of the ASUH Manoa Stadium Stock Fund or any other securities
or assets which are not entrusted to the investment. manager's
"discretionary” investment authority will not be deemed managed by theé
investment managers and, therefore, such assets will not be its
responsibility.

. Compliance with UPMIFA Rules and Appropriate Legislation.

(a) The investment.managers are responsible for compliance with the
UPMIFA rules, as it pertains to their duties and responsibilities as
fiduciaries.

(b} The investment manager{s} shall:

(1) Acknowledge in writing his recognition and acceptance of full
responsibility as fiduciary in accordance with applicable federal
and state legislation; and

(2) Be registered under the invesiment Advisory Act of 1940 or be
exempt from the 1940 Act.

. Communication and Reporting.
The investment consultant/financial advisor shall communicate on a

timely basis with the Board and the ASUH Investments Committee:

{(a) Major changes of investment strategy, asset allocation and other
invesiment philosophy related matters;

(b) Significant changes in the ownership, organizational structure,
financial conditions or senior personnel staffing;

{¢) Recommendations that any particular guideline be amended ;
(d) Notices of transaction activity and quarterly performance reports;

{e) Information requested by the Board and/or the ASUH in the conduct
of their own evaluation of portfoliec management.

. Performance Objectives and Guidelines.

The performance objectives stated herein will be sought over a three-year
moving average which will be construed as a market cycle, ending three
years following the appointment of the investment manager.

(a)Absolute Performance Objectives.
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The ASUH Manoa Stadium Stock Fund primarily seeks
consistency of investment return through a growth and income
objective with emphasis on total return.

{b)Relative Performance Guidelines.
Relative performance guidelines are stated only as an
indication of the investment climate within which this ASUH
Manoa Stadium Stock Fund is managed and a guide in evaluating
how the manager is performing relative to the investment climate.

{1) The ASUH Manoa Stadium Stock Fund hopes that the plan’s
equily portion of the portfolio will outperform the
Standard and Poor's 500 over the market cycle.

(2) The ASUH Ménoa Stadium Stock Fund would expect the
portfolio’s fixed income portion will perform in line with
the Barclays Aggregate Bond Index.

8. General Invesiment Guidelines.

(aySafety of Principal.
The criterion of safety of principal should not be imposed on
each commitment. However, the portfolio taken as a whole, must
be structured primarily to protect it against long-term erosion of
capital.

(b)Liquidity Needs.
The investment consultant/financial advisor shall arrange 1o
have sufficient funds on hand in the form of cash equivalents
to meet anticipated disbursements from the ASUH Manoa
Stadiurn Stock Fund. A minimum of $50,000 should be retained
in cash equivalents at all times to meet the operation needs of
the ASUH.

(e) Funding Policy.

The ASUH Investments Committee shall have the responsibility
for:

(1)Recommending and carrying out a funding policy and
method which is consistent with the objectives of the plan
and the operating fund requirements of the ASUH.
Consideration should be given to the plan's short-term and
long-term needs.

(2)Establishing the desired net payout from the portfolio and
providing the investment consultantfinancial advisor with an
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estimale of cash flows and cash withdrawal needs for ihe
coming year,

(3)Establishing the maximum payout which should not exceed
5% of the total portfolio.

(d) Types of Assets.

All .assets selected for the portfolio must have a readily
ascertainable market value and must be readily marketable. In
order to provide the investment manager with freedom to invest
in various types of assets, the following list of types of assets is
among those approved for investment:*

Savings Accounts

Commercial Paper with A-1 or P-1 rating

Certificate of Deposit

Money Market Funds/Common Trust Cash Equivalent Funds

U.S. Government or its Agencies

Securities guaranteed by or collateralized by Secuiities guaranteed by the
U.5. Government or its Agencies

Debt securities and convertible securities of L.S. Corporations and
supranational organizations

Preferred stocks

Commaon stocks

Publicly trade foreign securities

Mutual funds and common trust or commingled funds

American depository receipts/shares

Global depository receipts/shares

The writing {selling) of covered call options

Real estate, real estate investment trusts, and real estate morigages

Forward foreign exchange contracts, and bond/currency options ‘and futures
may be used for the defensive hedging of foreign currency exposure

{.imited parinerships

Securities on margin, short sale of securities, and shor positions

The following lypes of asseis or transactions are expressly
prohibited:

* Investment in mutual funds, limited parinerships or pooled funds may be done 50 on an exception
basis to fully comply with policies established for the ASUH Manca Stadium Stock Fund. However
should the ASUH choose to make such investments, the guidelines established by the mutual fund’s
prospectus or the pooled fund's guidelines will take precedence, and may not fully comply with
policies established for the ASUH Minoa Stadium Stock Fund. The ASUH, througly its investment
consultant/financial advisor, shall periodically review the guidelines of any mutal fund or pooled
fund investment in order to determine if they remain appropriste for the ASUH Manoa Stadium
Stock Fund.
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Irivestments in companies which, including predecessors, have a record of
less than three years of coritinuous operation

Commadities

Lettered stock and private placements

Selling “naked” puts andfor calls

The use of adjustable rate issues with coupons which move inversely to an
index

Tax exempt securities

Securities issued by the managers, their parents or subsidiaries

Assets of the fund in their own interest or for their own agcount

Transactions invelving fund assets on behalf of a party whose interests are
adverse to the interests of the fund or its beneficiaries.

Transactions involving third party compensation for their own account from
any party in connection with a transaction involving fund assets

{e) Risk Management Guidelines,

The Board and the ASUH recognize that the capital markets can be
unpredictable at times and that any investment posture could result in
periods whereby the market values of the ASUH Manoa Stadium Stock
Fund can decline in the account values. In this desire to limit risk,
adherence fo the asset allocation guidelines is paramount.

{f) Minimum Criteria for Selection.

(1) Equities
Equity investments will be made primarily in quality common
stocks, convertible preferred stocks and converlible bonds, with
an emphasis on fotal return. Investments managers should
invest for longer term; however, this should not préclude the
investment manager from making interim changes to meet the
investment goal of the fund.

(2} Fixed Income.

Fixed income will be made up primarily of investment grade
securities with the objective of total return.

{g) Diversification.
(1) Equities.
The investment manager will not be required to invest in equity

securities representing a cross section of the economy. However, the
investment manager will be allowed to choose the degree of
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concentration in any industry up to a maximum limit of 15% of total
equities in any one industry at cost and a maximum limit of 10% in
any one company.,

-(2) Fixed Income.

To avoid the risk of concentration of assets, individual bond positions
other than obligations of the U.S. Government should not comprise
more than 5% of the tolal fixed income portion of the portfolio. In
addition, no more than 15% of the fixed income investment may be
lower than investment grade.

9. Asset Distribution.

The Board and the ASUH wish to set the following asset mix guidelines
which should be rigidly cbserved.

Equities........................Maximum 70% - Minimum 20%

BONGS oiveeiies oo Maximum 70% - Minimum 20%
Cash or Cash Equivalents ... Maximum 60% - Minimum 5%

. 10. Evaluation and Review.
{(2) Porlfolio management performance will be measured on a year-to-year
basis and will be evalualed over a three-year moving average. The
following factors will be evaluated:

{1) The time weighted return of the total portfolio vs. the ASUH Manoa
Stadium Stock Fund's stated investment objectives.

{(2) The relative performance of the equities vs. the Standard and
Poor's 500 Index.

(3) The relative performance of the fixed income investments vs. the
Barclays Aggregate Bond index.

{(4) The manager's initiation of communication expressing its view and
recommendations regarding the Investment Philosophy:

(6)The manager's consistency in the application of its own

investment philosophy, such as its criteria of securily selection
and investment strategy.

(b) Any large deviation from expected results or performance guidelines
may require the consideration to slter and amend the invesiment
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policies of the ASUH Manoa Stadium Stock Fund.

{c) While the ASUH intends. to fairly evaluate the portfolio performance
over the agreed upon period of evaluation, they reserve the right to
change the investment manager if there is unacceptable justification
for poor results. The two most serious threats to the confidence
regarding any investment manager are:.

(1) Inconsistency of approach—having no visible philosophy or not
adhering to a stated investment strategy.

(2) Poor supervision of individual stock investments.
{d) Fund and/or Manager Selection Process.
(1) Classification.

Classificalion of a fund into the proper asset class'type (i.e. US.
large-cap value) should be used when analyzing the
funds/manager by peer group. Consider the consistency of refurn.
Understand and compare the risk @ fund or manager has taken in
order to generate its returns. The quantitative process should be
inittated by screening for all funds/managers in the same
classification. -

(2) Peer Performance.
The second step in the process is looking for the fop performers
over a 3-, 5- and 10-year period. A top performing fund/manager
would have its historical performance ranked in the top 33%
percentile relative to its peer group or fund classification for each
period of time (3, 5 and 10 years).

(3) Consistency of Performance.
The third step is determining the consistency. of the returns. The
same manager(s) should be in place during the performance
period being evaluated.

(4) Risk.

The fourth step is determining the risk a manager has taken in
order to achieve the returns.

(¢) Guidelines for probati(_sn/terminatibn of an investment manager will
follow Regents policy, Section 8-6d(3).
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11. Reporting Requirements.

{a} ASUH shall mget with the investment consuliant/financial advisor at
least quarterly, unless otherwise mutually agreed upon, but no less
than four times a year, on the following:

(1) To discuss current portfolio structure and asset allocation policy.

(2) To review specific investments and their appropriateness to
the portfolic.

{3) To gain insight into the manager's investment strategy as it relates
to their outiook on the economy and stock market.

(4) To evaluate comparative performance figures.

(5) To review long-range philosophy/strategy vis-a-vis the Fund's
ongoing needs or objectives.

{b) The ASUH shall obtain the following information from their

- investment consultant/financial advisor to assist in their evaluation of
the ASUH Manoa Stadium Stock Funds performance and
‘management on a quarterly basis.

(1) Account information.

Summary of investment Portfolio

Common Stock Summary

Portfolio Holdings—BYy industry diversification
Schedule of Additions and Disbursements
Schedule of Interest and Dividends Received
Schedule of Purchases

Schedule of Sales

Schedule of Realized Gains and Losses

(2) Performance Evaluation.

The investment consultantfinancial advisor shall provide an
evaluation of the investment managers’ performance based on the
investment policy objectives and guidelines.

{3) Communications.
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The investment consultantfinancial advisor shall make
recommendalions in writing as to changes the investment
consultant/financial advisor believes will be prudently beneficial
to the ASUH Manoa Stadium Stock Fund, such as changes in the
ASUH Manoa Stadium Stock Fund's investment guidelines when
appropriate.

Name.

All securities held by the University shall be registered in the name “University
of Hawai'i.” '

Investiment Responsibility.

1. Statement. The primary fiduciary responsibility of the Board in managing
the University's endowment funds is to attain an adequate financial
return on those resources, faking into account the amount of risk
appropriate for University investment policy.

However, when the Board adjudges that corporate policies or practices
cause substantial social injury, the Board, as a responsible and ethical
investor, shall give independent weight to this factor in its investment
policies and in voting proxies.on corporate securities.

2. Policy Guidelines. The Board shall normally not vote on any shareholder
resolution involving social issues uniess they conclude that-a company's
activilies cause substantial social injury and such activities are the
subject of a shareholder proposal which would eliminate or materially
reduce the substantial social injury. The Board will vote on the proposal,
provided such action is not inconsistent with the Board's fiduciary
obligations. In cases where the proposed remedy is deemed
unreasonable, the Board may abstain,

Where the Board concludes that a company’s activities or policies cause
substantial social injury, and the Board concludes that: (a) a desired
change in the company's actjvities would have a direct and material
effect in alleviating such injury; (b) the Board has exhausted its
practicable shareholder rights in seeking to madify the company's
activities to eliminale or reduce the substantial social injury thereby
caused; (c) the company has been afforded the maximum reasonable
opportunity to alter its aclivities; and (d) no alleviation of the substantial
social injury by the company is likely within a reasonable time, the Board
will consider the alternative of not continuing to exercise its shareholder
rights -under the previous paragraph, and may instead, when such an
action is consistent with its fiduciary obligations, direct its investment
managers fo sell the securities in question within a reasonable period of
time and in a prudent manner. Failure 10 meet the above guidelines
presumes that no new invesiments will be made in such companies
provided such action is consistent with the fiduciary duties of the Board.
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if the Board concludes that a specific Board action otherwise indicated
under these Guidélines is likely to impair the capacity of the University to
carry out its educational mission and/or meet ils financial obligations,
then the Board need not take such aclion. '

Short-term investments.

It is the policy of the Board to invest its funds in excess of immediate
requirements in investments permitted under section 36-21, short-term
investment of state moneys, Hawai'i Revised Statutes.

1. The objectives of the University's short-term investment policy are:

(a) Safety—To safeguard University funds by minimizing risk through
collateralization, diversification and by depositing funds into
federally-insured banks and savings and lcan associations.

{b) Liquidity-—To insure the availability of funds to meet University
payments by the timely forecasting of cash requirements and the
selection of securities that can be promptly converted into ¢ash with
a minimum risk of loss in principal. '

{c) Yield—To maximize interest earnings on Wniversity investments by
investing idle funds to the maximum extent possible.

2. The guidelines for short-term investments are:

(a) Banks and savings and loan associations without collateral
agreements with the University and insured by the Federal Deposit
Insurance: Corporation "FDIC" or the Federal Savings and Loan
Insurance Corporation “FSLIC": The maximum amount of the
investment is not to exceed the maximum insurance coverage
provided by the FDIC or FSLIC,

(b) Banks and savings and loan associations with collateral
agreements with the University and Insured by the FDIC and
FSLIC: The amount invested will be on the basis of the highest
interest rate available for such maturity at the time the investment
is placed.

3. Ofther investments shall cbserve the objectives of safety, liquidity and

yield. Prudent risk control shall be of paramount importance in
investment decisions with emphasis placed on the probable safely of
capital rather than the probable income to be derived.

4. Investments with local deposiiories are to be made at bank branches
which service University checking accounts or the main office of banks
and savings and loan associations or at branches designated by the
main office.

5. Collateralization of shori-term investments is required under this policy

for all deposits exceeding the maximum amount of federal deposit
insurance.
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6: The President or his/her designees are authorized to mandge the
University's short-term investment program. The Board will review the
performance of the short-term investment program at least annually,

Seciion 8-7  Travel.

The President or histher designees are delegated the authority to approve on
behalf of the Board all travel requests. The President shall establish policies and
procedures in implementing this delegation and conditions and criteria for the approval
of travel. The President shall pravide such travel reports as may be requested by the
Board. The President or his/her designees are to insure that all State and Federal laws,
rules, regulations and policies are adhered to and that adequate records arg maintained
for all travel..

Seclion 8-8  Gifts.

The Board, by statute, shall be the official recipient of all gifis to the University.
Gifts or bequests to the University with inappropriate conditions altached to them shall
be refused. Gifts without conditions may be accepied by the President on behalf of the
Board. Gifts with conditions, regardless of value, shall be considered for acceptance by
the Board.

Section 8-9  Fund Raising.

a. Fund raising campaigns conducted for the benefit of, and in-the name of, the
University, ar any of its affiliate units, for whatever purpose, must be given
prior approval in writing by the President. When Board policy appears to be
involved, or should the campaign require University funds or have a goal in
excess of $50 million, the matter will be taken to the Board for approval.

b. The President may process applications from faculty members to local
foundations for funds for various purposes if, in the opinion of the
administration, the applications are worthy of support from foundations, with
the understanding that these applications are not to take the place of the ones
submitted by the administration.

¢. The University of Hawaii Foundation {"Foundation") is a not-for-profit
corporation established to raise funds for the University. The President is
authorized to serve on the Board of Trustees of the Foundation if requested to
do-so by the Foundation.

d. The Board wishes to acknowledge the service of volunteer groups and
nonprofit organizations and to encourage their support on behalf of the
University. These entities provide valuable assistance in fundraising, public
oufreach, and other support for the University's mission. The most common
forms of such organizations are support groups and alumni chapters.
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At the same time, as a public trust and the beneficiary of the funds raised, the
University is obligated to require that the funds raised by such entities be
adequately controlled and properly expended. The President shall
promulgate such necessary policies and procedures lhat provide for the
official recognition of groups and includes provisions that promote the
fulfillment of the envisioned support of the University by the group and
compliance with usual and common business and regulatory practices.

Section B8-10 Resolution on Use of New Income, Principal, and investment of ASUH
Manoa Stadium Stock Fund dated January 18, 1979,

WHEREAS, 1,481 shares of stock of Honoluiu Stadium, Ltd., were
held in the name of the Associated Students of the University of Hawai'i-
Manoa (herein after referred to as the "ASURH"); and

WHEREAS, upon iig_uidation of said Honolulu Stadium, Ltd., proceeds of
$839,258.77 was paid in respect of said 1,481 shares; and

WHEREAS, said proceeds of the redemplion of said 1,481 shares
shall be used to constitute the "ASUH Stadium Stock Fund" (herein after
referred to as the "Fund"); and

WHEREAS, the Board of Regents of the University of Hawai‘i (herein
after referred to as the "Board") and the ASUH have agreed upon
procedures set forth herein below for the use of the net income, principal,
and investment of the Fund;

NOW, THEREFORE, be it resolved that the following procedures shall
govern with respect to the Fund:

1. Annual Pavout.
Annual payout, as defined and established in the below-mentioned
*Investment Goals and Guidelines,” shall be included as revenues in the
annual ASUH budget for the exclusive use of the ASUH.

2. Principal.
The Board, only upon the recommendation of the ASUH Senate, may
authorize the invasion of the principal, or any portion thereof, of the Fund
for capital projects or other specific activities for the benefit of the
ASUH.

3. Establishment of Investment Goals and Guidelines. (Amended April 12.
2012)
The Board, upon the recommendation of the ASUH Senate, shall
establish investment goals and guidelines which shall govern the
investment of the Fund.
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. Seléction of Investment Managers.

The Board, upon the recommendation of the ASUH Senate, shall select
an investment manager(s) who shall be responsible for ‘the
management of the Fund and shall be delegated limited (buy-sell
decisions) investment authority. :

. Investment Consultant/Financial Advisor.

The Board, upon. the recommendation of the ASUH Senate, shall select
an investment consultant/financial advisor to menitor the perfermance of
the investment manager(s).

., Action of the Board of Regents.

{a} All matters in connection with the Fund shall be referred to the appropriate
committee of the Board. Except when such committee meets in- executive
meetings, as provided by law, a duly appointed representative of the
ASUH Senate shall be entitled to participate in such commitiee meetings
when the commitiee considers any matter in connection with the Fund
and shall be notified of all such commitiee meetings.

(b} All recommendations of the ASUH Senate with respect to the Fund shall
be submitted to the Universily of Hawai'i administration which shall have
45 calendar days upon receipt of such recommendations to accept,
modify or reject such recommendations and submit its recommendations
to the Secretary of the Board of Regents. The 45-day period shall
commence upon receipt of the ASUH recommendations by the Chancelior
of the University of Hawal'i at Manoa.

Upon mutual agreement in writing between the ASUH Senate and the
University of Hawai'i administration, the deadline of 45 calendar days may
be extended.

Upon receipt of the University of Hawali administration's recommendation
by the Secretary of the Board, the Board shall have 45 calendar days to
approve, modify or reject the administration's recommendation, which
deadline may be extended by the Secretary of the Board for periods of 15
calendar days for reasonable cause upon notice of such extension(s) to
the ASUH Senate.

. Responsikility of tha Board of Regents.

The Board of Regents shall have the authority and responsibility for the Fund
as set forth herein and may take whatever action it deems appropriate and
prudent with respect to said Fund.
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The Board shall, however, consult with and solicit the recommendations of
the ASUH Senate prior to acting on any Board initiated proposal with respect
to the Fund except in emergency situations.

Section 8-11 Guidelines_on_Use of Income from the University of Hawaii Manoa
Stadium__Stock: Fund. Proceeds from the Sale of the Kaimuki
QObservatory Lol and from the Rental of University Property.

The payout of income earned from (a) the Manoa Stadium Stoek Fund, (b) the
proceeds of the sale of the Kaimuki Observalory Lot, and (¢} the rental of Universily
praperty herein called the Fund, shall not exceed 6% of the market value of the Fund on
June 30 of the preceding year and shall be allocated in accordance with the following
guidelines:

a,  The annual payout from the investment of proceeds from the liquidation of
donated shares of the Honolulu Stadium, Lid., supplemented as needed by
the payout from the balance of the Manoa Stadium Stock Fund shall be
aliocated as follows:

(1) A maximum of fifty percent of lhe potential payout from the Manoa
Stadium Stock Fund, as calculated above, on an annual basis, or so
much thereof as may be needed as determined by the President, for
scholarships for student athletes and student support services at the
University of Hawai'l at Manoa.

(2) A maximum of fifteen percent of the potential payout from the Manoa
Stadium Stock Fund, as calculated above, on an annual basis, or so
much thereof as may be needéd as determined by the President, for
scholarships for student athletes and student support services at the
Universily of Hawai'i at Hilo.

(3) A maximum of $50,000 from the balance of the Manoa Stadium Stock
Fund for projects authorized by the President in consultation with the
Board that would assist the University in meeting its different obligations
and opportunities and such other projects that would further the interest
of the University. Grants for individual projects are limited to $15,000.
Requirements in excess of the maximum limitations notes above require
specific Board approval.

(4) A maximum of $25,000 from the balance of the Manoa Stadium Stock
Fund for cash awards authorized by the Board or by the President in
consultation with the Board, including the Board of Regents’ Medal for
Excellence in Teaching, Board of Regents’ Medal for Excellence in
Research, Willard Wilson Distinguished Service Award, and Excellence
in Building and Grounds Maintenance Award.

b. The halance of annual payout from the Manoa Stadium Stock Fund, or so
much thereof as may be required, may be allocated annually by the Board
based on proposals submitted by the President for the following purposes:
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(1) Student financial aid programs available to students on all campuses,
including scholarships, grants-in-aid, loans and student employment.

(2} Other studentrelated needs not normally provided by legislative
appropriations. Such allocations shall be on a “one-shot" basis, and shall
not be provided for continuing programs other than for initial.
development and “start-up” purposes, with future funding to come from
other sources,

The President may set aside any unused balance of the Manoa Stadiurn
Stock Fund to support the Regents' and Presidential Scholarships Programs.

The President shall provide an annual report to the Board regarding the
payoutof income from the Manoa Stadium Stock Fund and from the proceeds
of the Sale of the Kaimuki Observatory Lot.
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Praparéd by the Office of the
Senior Vice President for Administration
This 1s a new Policy.

UNIVERSITY OF HAWAI'1

‘EXECUTIVE POLICY - DELEGATION OF AUTHORITY November 1937

Plofl

E8.106 Authority to Execute Contracktual Documents for Procuring
Goodg and Services and  Entering dnto Cooperative
Agreements for the 0ffice of Intercolleqiate Athléetics,
University of Hawai'‘i at Manoa

Source of Delegation:

Board of Regent's Bylawe and Policies, Section 8-la;
2-2 {b) {4}

Authority Delegated to:

Director of Intercollegiate Athletics, University of Hawai'i
at’ Manoa, and his designees to execute contractual documents
for procuring goods and sexvices with wmoneys from .the
Univergity of  HKawai'i at Manoa Intercollegiate Athletics
Revolving Fund and for entering into cooperative agresments
for ‘the Office of Intercollegiate Athletics, University of
Hawai'i at Manoa.

BEiffective Date of Delegabion:

November 1, 1997

ATTACHMENT 2 University-40
UHO0002817
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i . . M.R.C, Greenwood, Ph.D,
UN IVEP\S I}:Y President
of HAWAI'T -

SYSTEM

July 12, 2012

MEMORANDUM

TO: Vice Presidents
Chancellors

FROM: M.R.C. Greenwood ,&@, :Xulftwﬂp

President

SUBJECT: EB8.108, Authority to Execute Contractual Documents for Procuring Goods
and Services and Entering into Coaperative Agreements for the Office of
Intercollegiate Athletics, University of Hawai'i at Manoa

Effectively immediately, authority delegated in accordance with the above cited
Executive Policy E8.108 is suspended. Other standing University policies, procedures
and signatory authority relating o the procuring of goods and services and entering into
cooperative agreements shall apply.

cc: Vice President for Student Affairs and University/Community Relations and
Acting UHM Athletic Director Rockne Freitas

2444 Dele Sivest, Bachmas Hall

Honeluly, Hawast 96822

Telephone: (BDB} 958-8207

Fax: (B08) 9565286

Enial: mrcgresnwood@hawaliedy

An Equat Opportusity/Atfinnative Aclion tnstiution
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Prepared by the Office of the Vice President
Budget and Finance/Chief Financial Officer
This is a NEW Executive Policy

UNIVERSITY OF HAWAI

EXECUTIVE POLICY ~ FUND RAISING
October 2011

£ 8.2089
Page 1 of 4

L, Introduction

In Section 8-9, Fund Raising, Board of Regents policies; the Board provides that the
Regents of the University of Hawai' wish to acknowledge the service of volunteer
.groups and nonprofit organizations and to encourage their support on behalf of the
University. These entities provide valuable assistance in fund raising, public outreach
and other support for the University's mission. The most commaon forms of such
organizations are Support Groups and Alumni Chapters.

The University expects that affiliated volunteer groups or nongrofit organizations
desiring to be associated with the University shall seek formal and continued recognition
by the University. Further it is the University's expectation that volunteer groups and
nonprofit organizations formally recagnized by the University shall coraply with
applicable laws, rules; regulations, and University policies.

il, Purpose

The purpose of this executive policy is to fuifill the provisions of Section 8-9, Fund
Raising of the Board of Regents policies that the President shall promulgate such
necessary policies and procedures that provide for the official recognition of groups and
includes provisions that promote the fulfillment of the envisioned support of the
University by the group and compliance with usual and common business and
regulatory practices, For purposes of this Executive Policy volunteer groups and
nonprofit organizations are defined as those entities having as their intent and purpose
the establishment and maintenance for an indefinite pertoci of time an affiliation with the
University.

L. Responsibilities

The President: As provided for in Board of Regents policy Chapter 8-9, the President
shall promulgate such necessary policies and proceduras that provide for the official
recognition of volunteer groups and nonprofit organizations including provisions that
promote the fulfilment of the envisioned support of the University by the group and
compliance with usual and common business and regulatory practices.

101011
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E8.209
Page 2 of 4

The Vice President for Budget and Finance/CFQO: Shall prepare draft executive policies
relafing to fund raising for consideration by the President and shall be responsible for
monitoring compliance with fund raising guidelines on a system wide basis.

Vice President for Student Affairs and University/Community Relatiohs; Shall be
responsible for promoting and. coordtnatmg with volunteer groups and nonprofit
organization groups by encouraging and supporting the development of University
support programs and initiatives throughout the system and collaborating with
campuses in providing assistance in communications.

Chancellors; Shall be responsible for promoting, coordinating. collaborating and

manitoring volunteer groups and nonprofit organizations by (a) encouraging and
supporting the devefopment of campus support programs and initiatives, (b)
acknowledging the service of volunteer groups and nonprofit organlzatzons, and (c¢)
moritoring compliance with usual and common business and regulatory practices.

Chief Executive of a Volunteer Group or Nonprofit Organizatiori:  Shall monitor the
group's or organization's operations for conformity with University policy requirements to
ihclude the anhual submission of an IRS Form 990 or such other information as may be
required by the University In association with formal University recognition of the group
or organization.

V. Guidelines

For volunteer groups and nonprofit organizations to be eligible to be officially recognized
as a University of Hawaii affiliated volunteer group or nonprofit organization, the
volunteer groups and nonprofit organizations, except for the University of Hawali'i
Foundation and the Research Corporation of the University of Hawai'i, must comply
with the following:

A, Obtaining Recognition

1. To obtain official recognition, a volunteer group of nonprofit organization shail
apply in wiiting {o the respective campus Chancellor, Such application shall
contain the following information:

a. Name of the organization

b. Purpose of the organization

¢. Campus or University unit benefited

d. Disclosure of any conflicts of interests

-e. Identification of any University resources expected

In evaluating request for official recognition the Chancellor shall consider
liability and as appropriate ensure the establishment of safeguards for the
University based on consultations with the Office of the General Counsel.

101011
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By April of each year, Chancsliors shall submit to the President who shall forward
1o the Board:

1. A listing of those volunteer groups and nonprofit organizations that have
received official recognition by the campus as providing valuable
assistance in fund raising, public outreach, and other support for the-
University's mission.

2. Included in the annual fisting of volunteer groups and nonprofit
organizations shall:be citation of the accomplishments of volunteer groups
and nonprofit organizations and how the campus recognized the efforts of
the groups’ fund raising, public outreach, ard other support for the
University's mission.

3. Along with the volunteer groups and nonprofit organizations, the campus
shall submit.an explanation of the campus' efforts to ensure that the
volunteer groups and nonprofit organizations are in‘compliance with usual
and common business and regulatory practices and consistent with the
overall educational mission of the University. For officially recognized
alumni chapters, the University of Hawai'i Foundation’s Office of Alumni
Relations shall submit certifications o the President with copy to
appropriate Chancellor regarding an official recognized alumni chapters’
compliance with the executive policy.

d.  As evidence of compliance, groups and organizations should
-submit and chancellors should maintain current coples of the
organization's constitution/ charter and bylaws.

b. On an annual basis, a copy of audited or unaudited financial
statements with accompanying reports of an auditor, if any,
regarding the volunteer group’s and nonprofit organization’s
financial status and any other documentation indicating compliance
with usual and common business and regulatory practices and
applicable laws, rules, ¢.9.,IRS, regulations and policies.

4. The chancellot’s office shall annually review its relationship with each
volunteer group and nonprofit organization for purposes of determining
whether the campus, on behalf of the University, should continue or
discontinue recognition of the organization.

All fund raising campaigns done for the benefit of the campus unit ‘or University
shall be coordinated by the University of Hawai'i Foundation in accordance with
the Foundation's policies and procedures. The Foundation shall also act as fiscal
agent for funds raised and expended in this way.
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The University and Foundation shall ensure that all supportin the formof
contracts and grants from federal, state, local and foreign governmental, quasi-
governmental or private organizations shall continué fo be solicited and accepted
directly by the University, unless such support i$ clearly in the form of a gift. The
University's Office of Research Services shall be consulted on all matters related
to.contracts and grants.

System wide aiumni activities shall be coordinated with the Office of the Vice
President for Student Affairs and University/Community Relations and the
University of Hawai'i Foundation's Office of Alumni Relations.

Non-recognized Entities

Without formal recognition, a volunteer group or nonprofit organization shall not
(a) represent itself as raising funds or otherwise providing support on behaif of or
for the benefit of the University or any unit thereof; (b) use the name of the-
University of Hawai'i or any of its campuses, facilities, or programs expressly or
by implication; or (c) use University facilities, equipment, personnel, or other
resources,

Compliance

It shaif be the responsibility of the volunteer group or nonprofit organization to
comply with applicable law, rules, regulations and University policies. As it
relates to compliance with applicable University rules, regulations and policies,
upon failure of a volunteer group or nonprofit organization to comply, the
University may initiate appropriate action that may inciude withdrawal of the:
University's official recognition of the volunteer group or nonprofit organization
and as appropriate, initiation of legal action.

Exceptions

Chartered Student Organizations and Registered Independent Organizations as
provided for in Sections 7-2 and 7-3 of Board of Regents Policies shall be
exempt from the provisions of this Executive Policy, but shall be subject to other
policies and procedures as may be promulgated and applicable to these
organizations relating to fund raising.

The Chancellor may make exemptions to the financial reporting requirements for
volunteer groups and University affiliated non-profit organizations, e.g., one-time
fund raising events such as those associated with promoting and supporting the

culinary arts programs, when it is in the best interest of the University and such

exceptions shall be included in the annual submission to the President.
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CHAPTER 13

USE OF UNIVERSITY~OWNED FACILITIES

§20-13-1 Purpose

§20-13-2 Delegation of authority

§20~13-3 Statement of policy

§20~-13-4 Use by registered student, faculty or staff
organizations

§20-13~5 Use by organizations without university
affiltiation

§20~13~6 Speech and assembly

§20~13~7 Solicitation

§2Q0-13-8 Other uses

§20-13~8 Severability

§20-13-1 Purpose. The University of Hawaii is a
multi~campus system of post-secondary education
conducting education, research; and public service
programs for the State, the nation and the world
community. The responsibility of the board of regents
to opérate and maintain an effective and efficient
university system dedicated to these pursuits requires
that the facilities of the various component
institutions be regulated to insure the uninterrupted
conduct of their affairs. This chapter establishes
guidelines fTor the short-term occasilonal use of
facilitiesg under the control of thé beard of regents
and delegates authority to adopt practices and
procedures, as appropriate, for implementation.

[EEE, AUG 2 6 WB2]  (Auth: HRS §§304-2, 304-4) (Imp:
HRS §§304-2, 304-4)

§20-13-2 Delegation of authority. The board

' delegates its authority to promulgate practices and

procedures governing the use of university owned or
operated facilities in accordance with this chapter to
the president. The president may delegate soc much of
this responsibility to the chief executive officers of
the institutions within the University of Hawaii system
as the president deems to be within the best interest
cf the university. [Eff. AUG 28 13821 (Auth: HRS
§68304-2, 304-4) (Imp: HRS §§304-2, 304-4)

§20-13«3 gStatement of policy. The University of
Hawail is committed to furthering the educational
development of the university community. In this
regard, the university recognizes the importance of a
wide range of student, faculty, and staff activities.

13-1 University-46
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This does not. mean that the university endorses the
philosophy or views of the organizations or individuals
conducting or participating in those activities.

[Eff, AUG 26 19621 (Auth: HRS §§304-2, 304-4) (Imp:
HRS §§304-2, 304-4)

§20~-13~4 Use by university-affiliated
organizations. Registered student, faculty, or staff
organizations and other university-affiliated
organizations may use an institution's buildings or
grounds or both in compliance with reasonable and
nondiscriminatory institutional policies that shall
specify the procedures under which those organizations
may reserve the institution's buildings or grounds, or
both, for their use. [Eff. AUG 2 6 1883 (Auth: HRS
§§304-2, 304-4) (Imp: BHRS §§304-2, 304-4) .

§20-13-5% Use by organizations without university
affiliation. (a} The university, as a public
institution, is not in competition with other
institutions or commercial enterprises in the rental of
facilities. There are ¢ircumstances, however, in which
the nature of the activity is particularly appropriate
to a campus facility. In these cases, the university
may enteér into rental agreements with organizations
without university affiliation. Use of university
grounds and physical facilities by such organizations
shall be subject to this chapter.

(b} Organizations without university affiliation
which intend to operate charitable, <¢ivic, community,
¢ultural, or educational activities on a not-for-profit
basis and whose activities are appropriate for
designated university owned facilities may use the
designated fac¢ilities where the use does not infringe
upon, delay, or conflict with the normal operation of
the university's campuses,

(c} The availability of the institution's
facilities for functions other than the institution's
own activities shall be strictly subject to the needs
and the convenience of the institution, which is always
to have priority in the scheduling of facilities. 1In
the event of conflicting demands for use of the
institution's facilities by organizations without
university affiliation, scheduling priority shall be
given to those activities which further university
purposes.

{(d} Organizations without university affiliation
authorized to use university-owned or operated
facilities shall be required to:

13-2
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(1) Observe established university and campus
rules and policies.

{2} Indemnify, defend, and hold harmless the
university and the State of Hawail from any
liability arising out of the actions of the
organization or its agents incidental to the
use of the facilities by the organization.

(3) Reimburse the university for any damage
{beyond normal wear and tear) to the
facilities resulting from their use.

{4) Compensate the university according to the
‘terms provided in the agreement for use of
university owned facilities, _

(5) Provide evidence of appropriate and adequate
insurance protection covering property damage;
personal injury, or death arising out of the
use of university owned facilities. The
president or a designee may waive this
requirement upon an adeguate showing of
responsibility by the organization.

[Bff. AUG 2 & 1gpp {(Auth: HRS §§304-2, 304-4)
. {Imp; HRS §8§304-2, 304-4)

§20-13~6 Speech and assembly. {(a)} The president
or a designee shall designate one or more appropriate
public forum areas ofy campis where individuals may
assemble and engage in public speech activities.

(b} Individuals utilizing a designated public
forum area on campus must comply with university and
campus rules and policies.

(¢} When a location other than a designated public
forum area is utilized for public speech activities,
the practices and procedures governing the time, place,
and manner of such activities to be established shall
be observed, [Eff. AUB 26 1382 (Auth: HRS §8§304-2,
304-4) (Imp: HRS §§304-2, 304-4)

‘ §20-13~7 Solicitation. (a) No solicitation shall
be conducted in any building, structure, facility, or
on any grounds, sidewalks, or streets on the campus of
any institution.

{b) The following activities shall not be deemed

solicitations prohibited by this section:

{1} Sale or offer for sale of any newspaper,
magazine, or other publications by means of a
vending machine in an area designated by the
institution, or the sale or offer for sale of
such materials by individuals which is
conducted in compliance with the practices and

13~3
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procedures governing the time, place, and
manner ¢f such activities to be established.

{2) sSale or offer for sale of any food or drink
items by means of a vending machine operated
by ‘the institution or its subcontractor in an
area designated by the institution.

{3} The operation by the institution or its
subcontractor of any bockstore, specialty
store, laundry, cafeteria, bank, barber shop,
or other service facility maintained for the
convenience of the students, faculty or staff.

{4} The c¢ollection of tuition, fees, and charges
in connection with the operation of the
Jdnstitution.

{5) The collection of membership fees or dues by
registered student, faculty orx staff
organizations.

{6) The collection of admission fees for the
exhibition of movies, speakers, or other
programs that are conducted or sponsored by
the ianstitution, or a registered student,

. Faculty or staff organization.

{7} Pundraising activities sponsored by and
intended ‘to support a registered student,
faculty, or staff organization or other

(:\ university affiliated organizations.

{8) Pundraising activities sponsored or
co-gponsored by the institption.

{9) The sale or offer for sale ¢f any publication
of the institution or of any book or other
printed material to be used in the regular
academic work of the institution.

{10) The sale of goods or services, admission
charges, fees, or other scolicitation of funds
in conjunction with an activity authorized
under §20-13-5 when it is established to the
satisfaction of the institution that the
proceeds therefrom are to be used exclusively
to defray the expenses of conducting that
activity. '

{¢} The president may except other forms of
solicitation from section 20-~13-7{(a) if the president
determines this to be in the best interest of the
university. ({Eff. AUG 26 1982 (Auth: HRS §§304-2,
304-4) (Imp: ERS §§304~2, 304-4)

§20-13-8 Other uses. The president or a designee
shall establiish practices and procedures for uses of
university owned or operated facilities not covered by
this chapter. [Eff, AUG 2 6 19g2] (Auth: HRS §§304-2,
304~-4) (Imp: HRS §6304~-2, 304-4)

13-4
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. §20-13-9 Severability. If any provision of this

. rule, or the application thereof to any person or
circumstance is held invalid, the invalidity does not
affect other provisions or applications of the rule
which can be diwven effect without the invalid provision
or application, and to this end the provisions of this
rule are severable.

CY
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CHAPTER 10
LAND AND PHYSICAL FACILITIES

Section 10-1 Interesis in Land.

The President and his/her designee(s) are delegated the authority to approve all
transactions involving the acquisition or conveyance of land and interests in land uniess,
after consultation with the Board the President determines that the acquisition or
conveyance will have an impact on a program, require a change in Board policy, or may
engender controversy, in which case prior approval of the Board shall be required.

Documents for the acquisition or conveyance of land and interests in land shall
be executed on behalf of the University by any two of the following officers: the
President, Vice President for Budget and Finance/Chief Financial Officer, the Executive
Administrator and Secretary of the Board of Regents, or the Director of Procurement
and Real Property Management.

Section 10-2  List of Actions Exempt from Filing of Environmental impact Statement.

The President is delegated the authority to add to or delete from the List of
Exempt Classes of Action Pursuant to- Rule 1:33a of the Regulations of the
Environmental Quality Commission, as operational needs change

Section 10-3  Use of University-Owned Facilities. The President is delegated the
authority {0 promulgate practices and procedures governing the use of university-
owned or operated facilities.

Section 10-4  Child Care Programs. The President is delegated the authorily to
promulgate practices and procedures governing child care programs and use of such
facilities. ‘

Section 10-5  Parking and Operation of Motor Vehicles. The President is delegated
the authority to promulgate policies and procedures for the parking and operation of
motor vehicles on University campuses. (For the respective campuses, see
Administrative Rules, Title 20, University of Hawai'i, Chapter 12.)

101
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Preparcd by the Office of Capital Improvenients
This isa NEW Executive Policy,

UNIVERSITY OF HAWAII

EXECUTIVE POLICY - POLICY TO GOVERN THE USE OF UNIVERSITY
OWNED OR OPERATED FACILITIES
JULY 2011

E10.301
Page 1 of |
1. Introduction

"This Executive Policy embodies former Board of Regents Policy relating to the
policy to govérn the use of Universily owned or operated facilities. With the
Boaid of Regents delegation of authority to the President relating to policy to
govern the use of University owned or operated facilities™, the intent of this
Executive Policy is twofold. First, this Executive Policy maintains the policy-
based admimstrative infrastructure created by Board policy relating fo the policy
to govern the use of University owned or operated facilities. Second, this palicy
serves to transition the administralion of the administrative infrastructure from
Board policy to Executive Policy promulgated by the President.

II. Purpose

The purpose of this executive policy is to provide the policy to govein the use of
University owned or operated facilitics.

IfL.  Responsibilities
The President is delegated the authority to promuigate practices and procedures

governing the use of universily owned or operated facilities. (See Administrative
Rules, Title 20, University of Hawai‘i, Chapter 13.)
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bBrepared by V.P, for Administration

UNIVERSITY OF HAWAI'I

EXECUTIVE POLICY - DELEGATION OF AUTHORITY July 1983

BL0.101 Authority to Develop Procedures and to Implement Control cf the

Board of Regerits Policy on Use of University-Owned Facilities

Source of Delegation:

Board of Regénts Bylaws and Policies, Seetion 10-3

Authority Delegated tos

Chancellors

Effective Date of Delecaltion:

July 1, 1983

Delegation

Delegates authoricty to the Chancellors to develop and to control
implementation procedures. Individual campus procedures are
governed by the Board of Regents Policy on Use of University-Owned
Facilities and consistent with Executive Policy E10.201.
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Prepared by V.P. for Administration

UNIVERSITY OF HAWAII

EXECUTIVE POLICY - ADMINISTRATION July 1983

P Ll of3

E10.201 Facilities Use

I. INTRODUCTION

Thié Bxecutivé Policy inmpléments, Seécticn 10-3 of the Board of Regents
Policy on the Use of University-Owned Pacilitiss. Provisions included in
the policy designate the authority to promulgate practice and procedure
to the President., This University Admindistrative Policy provides the
guidelines to carry oul this policy.

II. RESPONSIBILITIES AND PRIORITIES

A Chancellors are responsible for developing and implementing
procedures governing the application and reservation for use of
: designated facilities under their respective jurisdictions (sse
(:; Delegation of Autherity B10.101) .

B. In order to implement Lhe Regents POlicy in the spirit with which
it was adopted, the Chancellors shall seek the inputs from campus
crganizations. Chancellors responsible for multiple campuses néed
to coordinate procedure and have them applied uniformly.

c. User Categories

The Chancellor of the. institution must define University
affiliated organization and non-university affiliated
organizZation. Written procedures must be developed to allow
non-affiliated organization to apply for affiliation.

D. Rental Agreement

The Chancellor of the institution is responsible for developing a
rental agreement form, rental rates, and the procedure. Rental
rates must cover the cost to operate and maintain the facilities
during its use.

E. Use Priorities
Use prioricies must be consistent with the BOR policy. First
priority is given to regular educational functions followed by

registered student, faculty & staff organizations and other
University-affiliated organizations. Lower priority would be
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providad organizations without University affiliation. Priorities
mist be developed as part of each campuses' Facilities Use
Procedure.

IIT. PROCEDURES

A,

Organizations without University affiliation which have obtained
approval shall be required to:

1. Qbsexve establizhed University and campus rules and policies.

2. Indemmify, defend and hold harmless the University and the
State of Hawai'i from any liability arising out of the
actions of the organization or its agents incidental to the
use of the facilities by the organization.

3. Reimburse the University for any damage (beyond normdl wear
and tear) Cto the facilities resulting from their use.

4. Compensate the University according to the terms provided in
the agreement for use of University owned facilities.

5. Provide evidence of #@ppropriate and adequate insurance
protection covering property damage, personal injury, ox
death arising out of the use of University owned facilities.
The Chancellor may waive this reguiremenkt upon an adequate
showing of responsibility by the organization.

These rules should be included in each campuses' Facilities Use
Procedure.

bublic Forum Area

1. The Chancellor of the institutions shall designate one. or
more appropriate public forum areas on their respective
campuses where individuals may assemble and engage in public
speech activities. '

2. Iindividuals utilizing a designated public forum drea on
campus must comply with University and campus rules and
policies.

Eractices and Procedures Covering Time, Place, and Manner of
Pubilic Speech Activities

Procedures governing time, place, and mannexr should include rules
governing conduct and manner of public speech activities, sound
ampllflcaLlon equipment, distribution of newspapers, notices,
pamphlets and other printed or written material and posrlng of
notices, posters, and other printed or written material.
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Solicitation

Procedures must be developed governing solicitatien activities as
well as excepted activities as provided in the Board of Regents
Policy Sectiorn 20-13-7.

Violation

Rules governing violation of the procedure must also be developed.
Sponsorship

University affiliated organizations can sponsor other
organizations and thereby qualify for use of University
Facilities. The Chancellor of the institution must stipulate these
rules for sponsorship.

Denial of Use

Organizalions seeking use of University facilities ghould have ad
appeal process bo follow if denied use.

If organizations seeking approval are denied use, an appeal
process must be available to hear the plea of the organization,
The appeal process must identify the individual position within
the University of Hawai'l who has the final say.

Enforcement

Chancellors shall designate an individual to enforce the policies

and procedures.

University-57



58

Prapared by Office ¢of Procurement, Real Property and Risk
Management

This replaces Administrative Procsdure No. RB.370 dated
August 1983

AB.400
AB.400 Risk Management August 2002
P 1l of 18
A8.400 Risk Management -Guidelines and Procedures
1. General

Under Executive Policy E8.207 which establishes the Risk
Manazgement Program for the University of Hawaii system,
Vice Presidents and Chancellors are responsible for the
determination, evaluation and treatment of liability risks
within their respesctive jurisdictions. This Administrative
Procedure provides syatemwide and campus administrators
with guidelines and procedures for implementing various
categoriegs of risk manageément measures. The Office of
Procurement;, Real Property and Risk Management {(OPRPRM)
will advise administrators on spécific problems relating to
risk management. This Procedure suggests indemnification,
assumpiion of risk, and release clauses and forms for use
when applicable, and describes existing policies provided
for insuring auntomobiles and property and for processing
tort claims:

2. Liability, Insurance and Indemnity Requirements
a. Indemnity/Tnsurance Clauses
1} All service, periofmer, consultant, and other

agreements with inherent liability exposure where
third party entities oz individuals will be
performing services for the University should
include the following clauses:

INDEMNIFICATTON

* {hereinafter called
“Indemnitor”)shall indemnify, defsnd and hold
harmless the University of Hawaii, its officers,

ATTACHMENT 10
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agents, employees oxr any person acting on its
bahalf Evdm and against:

{1) any claim or demand for loss, liability or
damage, including, but not limited to, c¢laims fox
property damage, personal iniury or death, by
wnomsoever brought, arising from any act or
omission of Indemnitor, its officers, employees,
agents, subcontractors or any person acting on
its behalf in the performance of this agreement;
and (2] all claims, sulits, and damages by
whomscever brought, by reason of the
non—observance or non-performance by Indemnitor,
its efficers, employees, agents, subcontractors,
or any person acting on its behalf of any of the
terms, covenants and conditions herein or the
rules, regulations, ordinances, and laws of the
fegderal, state; municipal oxr dounty governments.
Furthermore, Indemnitor shall reimburse the
University of Hawaili lts officers, employees,
agents, or any person acting on their behalf for
all attorneys' fees, costs, and expenses incurred
in connection with the defense of such claims.

Insurance

* shall during the period of
this agreement, at its own cost and expense,
maintain liability insurance providing Combined
Single Limit Coverage (bodily injury and property
damage) in the minimum amount of $ {insert
amount) per oceurrence; said pelicy shall
name the University of Hawali as additional
insured and a copy thereof shall be deposited
with OPRPRM. '

{The name of the company o6r individual performing
services for the University should be inserted in
the spaces indicated with asterisks)

It is recommendad that third party entities or
individuals be reguired to maintain liability
insurance in the minimum amount of $1 million.
However, activitles presenting more inherent
risks may reguire increased insurance coverage.
Ouestions concerning appropriate liability
insurance coverage for a particular agreement or
activity should be directed to the OPRPRM.
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If contracit negotiations for the inclusion of the
foregoing indemnity/insurance clauses in a _
particular agreement are unsuccessful and if the
activity or project serves the bést interest of
the University, the appropriate Vice President,
Chancellor, or their designee(s) under whose
Jurisdiction such actiwvity or project is being
conducted, may approve the modification and/or
waiver of the clauses.

During contract negotiations, the University
program should not agree to the inclusion of any
clause requiring the University to indemnify,
hold harmless, and/or defend a third party, even
if that party has agreed to an indemnification
clause in favor of the University.

b. University Spoensored Activities

1)

2}

Wheneveyr potentially ox inherently hazardous and
dangerous conditions exist in any University
spoasored activity, dppropriate rules of cornduct
should be adopted, posted, and, if appropriate,
issued to each participant. The acquisition of
Liability insurance for the University should be
considered if the nature of the particular
activity warrants it.

Cenerally, in courses requiring field trips or
other off-campus activities, it is the
reésponsibility and obligation of the students 1o
arrange and/or provide transportation at their

expense gnd risk in the same way as it is their

responsibility to attend regular classes of
instruction.

in those circumstances where the nature of the
trip, in the discretion of the faculby member in
charge, makes it impractical or burdensome for
students to provide their own transportation, the
faculty member may select one of the following

alternatives:

a) The faculty member in charge may arrange
transportation via the deparitment's
Uriiversity~owhed vehicles provided such
vehicles are available; orx
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1) The faculty member in charge may arrange at
University expense, provided funds are
available, transportation via chartered
commercial carrier, with the approval of the
appropriate dean or director.

Participants in such activities should complete
the following forms:

ay For field trips and other off-campus
activities:

ASSUMPTION OF RISK AND RELEASE

{Field Trips and Other OFf Campus
Activities)

I, the undersigned, in full recogrition and
appreciation of the dangers and hazards
inherént in the field trip/activity at

_ . and during transportation
to and from this off-campus location, 0
which I may be exposed during my enrcllment
and/or participation in the course entitled
, during the
_ semester 20, do hereby agree
to @ssume all the risks and responsibilities
surrounding my participation in this f£ield
trip/activity or any independent research ox
activities undertaken as an adjunct thereto;
and, further, I do for myself, my heirs,
executors, and administrators hereby defend,
held harmless, indemnify, and release, and
forever discharge the University of Hawaii,
its officers, agents and emplovees from and
against any and all claims, demands, and
actions, or causes of action, on account of
damage to personal property, or personal
injury or death which may result f£rom my
participation, and which result from causes
beyond the control of, and without the fault
or negligence of Lthe University of Hawaii,
its wificers, agents or employees, during
the period of my participation as aforesaid.
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IN WITNESS WHEREOE, I have caused this
release to be executed this day of

s 26 .

{Signature)
{Cosignature of parent or
guardian required if student
is under 18 years of age.)

For laboratory, apprenticeship, practicums,
intramural athletics, etc.

ASSUMPTION OF RTSK AMD RELEASE

{Laboratory, Apprenticeship, Practicums,
Clindical, Intramural Athletics, etc.)

Narme of Course/fActivity:

Semaester/Year:

I have read -and fully understand the writtsn
safety procedures and precautions fhat are
part of the requirements for my
participation in the above referenced
course/activity, as well as those explained
o me by my instructor(s), and I agree to
strictly observe them; and I do for myself,
my heirs, executors, and administrators
hereby accept full responsibility for and
indemnify, release, and discharge the
University of Hawaii, its officers, agents,
and employees from any and all claims ox
gctions for property damage aund/or personal
injury which may result from my failure to
abide by these safety procedures and
precautions, or from any inherent risks in
the course/activity.

Date:

Student/Participant
{Cosignature of Parent or
Guardian required if
student/participant is
under 18 years of age.)
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For medical consent:

MEDICAL CONSENT FORM

IMPORTANT - READ CAREFULLY (TO BE FILLED OUT
BY THE UNIVERSITY HEALTH CENTER OR A
PHYSICIAN)

{Participant's full name)

Is/Is not (circle one) physically fit for
the feollowing activities: :

If Not, please sxplain in detail:

Doctor: Phone:
Address:

IN CASE OF EMERGENCY:
First person to c¢ontact is

Phone:

Second person te contack is
Phone:

Third person to contact is
Phone: '

PLEASE CHECK AND FILL OUT ONE OF THE
FOLLOWING:

iy O we (1), '
(Name of Participant
and/or Parents or
Guardian)

consent to apd authorize any medical
doctor or dentist and others working
undey their supervision to treat

{Participant's Full Wame)

for any injury or illness.
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We (I} further agree to pay any and all
such dental and medical costs, expenses
and charges and to relesase and
discharge and hold harmless the
University of Hawaii, its officers,
erxiployees, and agents from and against
any liability or any claim or demand
arising from or connacted with such
medical tréatment oxr care.

J We (1), ¥
(Name of Participant
and/or Parents or
Guardian)

do NOT consent to oxr authorize any

medical dockor or dentist or others

working under their supervision to
treat

{Participant’s Fall Name)
fFor any injury or illness.

We (I) therefore agree to assume the
risk of any injury or illness to

{Participant's Full Name)

which may rssult from the lack of any
medical care or treatment and further
agree Lo release and discharge and hold
harmless the University of Hawaii, its
officers, employees, and agents from
and against any liability and any <¢laim
or demand arising out of or in
connection with said failure to provide
ariy medical care or Lreatment.

SIGNATURE DATE
(COSIGNATURE OF PARENT OR
GUARDIAN REQUIRED IF STUDENT
IS5 UNDER 18 YEARS OF RGE.)

HOME ADDRESS - PHONE
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Use of University Premises and Facilities by
Qrganizations without University Affiliation

Nonaffilisted organizations réduesting the use of
or the right to sponsor events in University
facilities shall be required to execute an
agreemeént contalining:

1} An indermnification statement similar to that
specified in paradraph 2&; and

2) An insurance regulrement in ascordance with
the same paragraph. However, the
appropriate Vice President, Chancellor, or
their designeel{s) who has Jurisdiction over
the subject facilities may waive this
insurance regquirement, if necessary, when
the activity serves the best interest of the
University and thete is an adeguate showing
of responsibility by the organization.

Intercollegiate Athletic Participants

Fach student participant in intercollegiate
athleties shall be covered by the appropriate
University Intercollegiate Athletic Department
for medical and hospital expenses for all
intercollegidte athletic-related ihjuries at
policy limits to be approved by the appropriate
Vice President or Chancellor.

Intramural Athletics

Required physical qualifications (i.e. physical
examination} and standards of conduct for
participants in intramural athletics shall be
posted and/or otherwise provided teo each
partieipant. Each participant shall execute an
Assumption of Risk and Release and a Medical
Consent Form similary Lo thHose specified in
paragraph 2b.

Contracts, Grants and Cooperative Agreaments

All eztramurally funded contracts, grants, and
cooperative agreemeénts entered into by the
University shall be carefully examined prior to
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acceptance and execubtion to determine if
potential liability risks exist which exceed
those normally asscciated with a particular
program, project, or activity, agnd to deterwmine
if such risks can be prevented, reduced, and/or

insured.
3. Claims for Loss of or Damage to University Property
a. The State of Hawall, through the Department of

Accounting ang General Services, administers the Stateé
Risk Management Revolving Fund under Chapter 41D,
Hawaii Revised Statutes, te provide coverage for loss
of or damage to State propsriy, including property in
its care, cusitiody or contrel, resuiting from theft,
fire, and othéer casualties. The coverage provided by
the Fund includes payment for lossss incurred as z
result ¢of the dishonesty, nonfeasance, or misfeasance
of any State officer or emplovees.

b. The State Risk Management Revolving Fund which
consists of 8 self-insured retention fund and excess
insurance coverage finances claims for loss of or
damage tc State property as derermined by the Risk
Management Office of the Departmsnt of Accounting and
Gerieral Services.

i Procedure In the Event of Loss or Damage

1) The department shall notify the respective Campus
Security Office and the Honolulu Police
Department of all criminal ascts resulting in the
lozs of or damage Lo University property.

2) Whenever University funds are missing or
misappropriated, the loss shall be reported to
the Director of financial Management and
Controllerx.

3} A completed Form RMP-001, Less or Damage Report
of State Broperty {Attachment 400.1), shall be
submitted to the OPRPRM within ten (10} working
days of discovery of the loss or damage.

a) Part 1 of the form should be prepared by the

employes or the supervisor of the employee
who discovered the loss or damage.
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b) Parts 2 and 3 of the forxm should be prepared
by the immediate supervisor having authority
or control over the lost or damaged
property.

4} Further information may be reduested to assist in
the investigation and settlement of the claim.

5) The QOPRPEM will review all forms and forward them
to the Risk Management Office of the Depariment
of Accounting and General Services for review and
evaluation.

&) The department will be notified when the claim
has been reviewed and if replacement or
restordtion of the property will be financed by
the State Risk Management Revolving Fund.

Claims Against the University

Pursuant ko Chapter 41D, Hawaii Revised Statutes, lthe
Department of Accounting and General Services is
authorized to make informal resolubtion of claims
against State agencies for property damage or personal
injury up to $10,000. All tort claims filed against
the Univergity of Hawaii are to be processed in
accordance with the procedure below.

Procadure

1) Any incident involving University personnel,
vehicles, or equipment, or cgcecurring on real
property belonging to the University, which may
have resulted in physical harm or property damage
should be reported to the CPRPRM within forty-
eight (48) hours after a Universityv department
becomes aware of the incident. In addition, the
department shall submit a completed Form RML-001,
Ingident/Accident Report {Attachment 400.2) to
the OPRPRM within five (%) working days after
reporting the incident.

al) Parts 1 and 2 of the form should be prepared

by the University employee who first
recelves notice of an ineident/accident.
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by Parts 3 and 4 of the form should be prepared
by the immediate supervisor having authority
of chntrol over the University personnel,
vehicles, eguipment, or premises involved in
the incident/accident.

Claims against the University for property damage
and/or personal injury shall be submitted to the
OPRPRM vy completion by the claimant of the Claim
for Damage or Injury Form (Attachment 400.3).

Submitted claims shall be forwarded to the Risk
Management Office of the Departmenkt of Accounting
and General Services for disposition.

Tha OPRPRM is rasponsible for dirsecting an
investigation on each glaim submitied to assist
the Department of Accounting and General Services
in its review, evaluation, and resolution of sach
claim.

a) University programs involved in an incident
resulting in a claim shall complete the
Investigation Report Form (Attachment 400.2)
and submit it to. the OPRPRM. Other forms or
information may be requested to assist in
the investigation of the claim.

b} University perscnnel involved in an incident
resulting in a c¢laim or in the suabsequent
investigation should not discuss the claim
with the claimant, his/hexr attorney, or
other outside parties. All outside inquiries
should be directed to the Risk Management
Office of the Department of Accounting and
General Serviges.

c) All written materials prepared during the
investigation of a ¢laim should remain
confidential,

Based upon the investigation and evaluation of
the ¢laim, the Department of Accounting and
General Services wlll either deny the claim or
sebile the claim for up o $10,000. Payment of
such settlements will be made from the State Risk
Managemeni. Revolving Fund. Tf setilement cannot
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be reached, the claim may be referred to the
Cffice of the University General Counsel fox
further action.

6} Inguiries from claimants concerning the status or
disposition of their claims should be directed to
the Risk Management OfFfice of the Department of
Accounting and General Services.

5. State Automebile Fleet Liability Tnsurance Prdgram

a. The State of Hawalli, through the Department of
Accounting and General Services, operates a liability
insurance program which prevides coverage for
OUniversity automobiles and other motor wvehicles while
on authorized University business.

1) Scope of Liability Coverage

a}

b)

c}

The State Program provides nc-fault coverage
as required by State law for bodily injury
and property damage resulting from acciderits
involving avtomobiles covered under the
Program. Excess liagbility coverage is also
provided at limits determined by the Risk
Management Office of the Department of
Accounting and General 3ervices.

The Program does not provide uninsured and
underinsured motorist coverage.

Coverage for physical damage to University
automobiles from ceolliision, fire, theft, or
comprehensive loss is not providéed unless
the automobile has been specifically
designated for such coverage and approved by
the Risk Management Office of the Department
of Accounting and General Services.

Medical and income benefits will be proviged
under the Stakte Workers' Compensation Law
for injuries sustained by State enployees in
automobiles covered under the Program from
accidents arising out of and in the course
of their emplovment.
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Automobiles Covered
a) Universtty automobiles and mobile eguipment.
Iy Fmployee-owned automobiles while on
authorized University business. Coverage is

limited to excess liability over ths
employee s personal aubtomobile insurance
policy. Physical damdge to émployesg-owned
avtomobliles is not covered under the
Progran.

) Leassed, hired; rented, and other non-owned
autemobiles when authorized by the
University and operated under the name of
the University.

authorized Drivers

University employees, officers, Board members,
volunteers, student emplovees or ahy othexr
authorizaed individual (except indapendeht
contractors) licensed to operate an automobile
are covered undey this Program.

Reporting of Accidents

In the event o©f an accident invelving an
autromobile covered under this Program, the
following actions should be taken:

aj The police should be notified at the time of
the accident.

b} Any injuries or major property damage should
be reported by the driver to his/her
supervisor as soon as possible: The
supervisor should then notify the OPRPRM
which in turn will notify the Risk
Managerent Office of the Department of
Accounnting and General Services and/or its
contracted claims administrator.

<) The driver should use the Report of Accident
Card (Attachment 400.4)Y found in University
owned auvtomobiles to describe the details of
the accident at the sc¢ene. The completed
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card should be given te his/her supervisor
immediately after the accident.

v Unidversity employees should discuss the
accident only with their supervisors, other
State representatives, and the police. No
admission of fault or responsibility sheould
be made.

&) The University department responsible for
the auvtomobile shall complete form RMA-001,
Automobile Loss Notice, {Attachment 4900.5)
following an accident. The report form
should be submitted to Transportation
Services for a review for accuracy and then
forwarded te the OPRPRM within five (5)
working days of the accident.

Fh
.

The OPRPRM will review each report form and
forward them to the Risk Management CEfice

of the Department of Accounting and General
Services.

Processing of Accident and Damage Claims on Rented

Automobiles

a. General

This Procedure outlines the processing of rented
automobile damage claims by University personnel and
supplements Administrative Procedure A8.851 for
acquisition of rented automobiles for authorized
University business.

b. Backdround

1) Whenr renting vehicles; the renter is generally
given the option to pay extra charges for
gomprehensive liability and medical insurance as
well as collision damage protection. University
policy precludes employees and other authorized
individuals from purchasing perscnsal accident
insurance when renting vehicles for University
pusiness.

2) Purchase of collision damage waiver coverage is
permitted only in the following situations:
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a) Vehicle is being rented ocutside the State of
Hawail;

) Purchase of such coverage is a condition for
renting the vehicle where financial terms
are advantagedus;

c] Payment for such coverage is fully
reimbursable to the University; or

d) Rental of the vehicle i3 covered by funds
other than University fuhds.

For the rental of wvehicles within the State of
Hawali, the rental agency should be advised that
the State of Hawaii/University of Hawali, instead
of the driver, will be liable for collision
damages. A copy of the State Insurance Policy
Letteyr {Attachment 400.6) should be provided, and
acceptance of this conditien must be acknowladged
by the rental agency prisr to execution of the
rental agreement. All rental agreements should
name the State of Hawaii/University of Hawaili as
the renter. "Rental agencies whitch refuse Lo
accept this condition should nol be patronized.

. Procedure

1)

Each rental agency has its own procedure for
reporting of accidents. Regardless of fault, the
employee or eother aunthorized individual will be
given an estimated loss statement. The agency
should be instructed to Pill the adctual cost of
the damage to the following address of the
State's Claims Administrator f(a collect telephone
call is authorized to De made if confirmation is
required):

Department of Accounting & General
Services

Risk Management Office

P O Box 119

Bonolulu, HI 96810-0119

Telephone Ng: (808) 586-0547

University-72



73

AbL 400
P le of 18

2} The individual respohsible for renting the
vehicle will domplete the standard accident
raport form (Attachment 400.5) and forward it to
the OPRPRM within five (5} working days of the
accident.

3) The report form will then be forwarded to the
State's Claims Administrator which will conduct
its own investigatlon of the accident to
determing fault or liability. Therefore, all
information concerning the accident should be
regorded as accurately as possible.

Purchase of Insurance

Although Vice Presidents afid Chancellors arg responsible
for determining the nature and extent of insurance coverags
necessary for their respective programs, the OPRPRM is
responsikle for processing the purdhase of all insurance
policies for compliance with Uniwversity purchasing
requirements. Therefore, all purchase orders and/oxr pavment
documents along with the original policy and/ér rental
certificate are to be rdéuted through the CPRPERM.

Indemnification and Insurance fer Acguisition of

Transportation Servides

a. From time to time, departments or programs may need to
rent watercraft, aircraft, helicopter or bus services.
When preparing the request for guotation for these
services, the following indemnification and insurarnce
clauses shall be included with the terms and
conditions of the request:

INDEMNIFICATION

Vendor shall indemnify, defend and hold
harmless the University of Hawaii, its officers,
agents, employees or any person acting on its behalf
from and against:

{i} any c¢laim or demand for lossg, liability or
damage, including, but not limited to, claims for
property damage, personal injury or death, by
whomsoever brought, arising from any act or omission
of Vandor , its officers, emplcyees, agents,
subcontractors or any person acting on its behalf in
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the performénrce of this agreement; and (2} all claims,
suits, and damages by whomscever broeught, by reasorn of
the non-observance or non—performance by Vendor P
its officers, employees, dgents, subdontractors, or
any person acting on its behalf of any of the terms,
covenants and conditions herein or the rules,
regulations, ordinances, and laws of the federal,

state, mibnicipal or counbty governménits. Furthermore,
Vendox shall reimburse the University of

Hawaii, its ofificers, eémployees, agents, ©r any person
acting on their behalf for all attorneys' fees, costs,
and expenses incurred in connectign with the defense
of such claims.

Insurance

Vendor shall during the period of this

agreement, at its own cost and expense, maintain
liability insurance providing Combined Single Limit
Coverage (bodily injury and property damage} in the
amount of $§ {(insert amount) per occurrence; said
policy shall name the University of Hawzil as
additional insured and a copy thereof shall be
deposited with OPRPRM.

Insurance shall be in farce the first day of the térm
of this contract. '

Each insurance policy required by this contract shall
contain the following threes clauses:

1j "This insurance shall net be canceled, limited in
scope of coverage or non-renewed until after 30
days' written notice has been given to the
University of Hawaii, Director of Office of
Procurement, Real Property and Risk Management.”

2) "It is agreed that any insurance maintained by
the University of Hawaii will apply in excass of,
and not contribute with, insurance provided by
this policy."

3) "The University of Hawaii is added as an insured
with respact to operations performed for the
University of Hawaii."
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b. It is recommended that liasbility insursnce in the
minimum amount of $5 million be required for the
acquisition of Lransportabtion services. Questions
concerning appropriate liability insurance coverage
for a particular service should be directed to the
OPRPRM.
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£10.202 UHM Special Hvents Center Use Policy

1. PREFACE

This policy governs the use of the Special Events Center on the
University of Hawai'‘i at Manoa campus by University and University
affiliated organizations. Organizations without University affiliation
may use the Center in acdcordance with the University's Policy on the Use
of University-Cwned Facilities as described in Attachment A. This policy
pertains only to the arenma itself and the hospitality suite. The use of
office space, weight roams, locker facilities and classrooms shall be
governed by existing University policgies. '

IT. PRIORITY OF USE

A. Priority for assignment and use of the arena and/or hospitality
suite shall be as follows:

L.

University of Hawai'i Commencement ceremonies. In the event
of scheduling conflicts between such cerémonies, priority
shall be given to the ceremony with the larger graduating
classy.

University of Hawai'‘i at Manoa men's and women's
intercollegiate volleyball and basketball games, practices
and related activities.

University of Hawai‘i functions and activities approved by
the President of the University of Hawai‘i.

Functions and activities of Board of Regents' Chartered
Organizatiens, e=.q., Associated Students of the University of
Bawai*i (ASUH), Faculty Senate, which are appropriate for the
Center. '

Fund raising activities of University affiliated
organizations which solely benefit the University, e.g.,
University of Hawai'i Foundation, University of Hawai‘i
Alumni Association, Koa Anuenue.
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6. Functions and activities of University affiliated

organizations which are appropriate for the Center.

Functions and activities not having sufficient attendance to
warrant use of the arena shall not be accommeodated.

CONDITIONS OF USE

A

Use of the arena shall be confined to the concourse, yest rooms,
segating area, arena flcor, hospitality suite and other areas as
may be regquired and approved by the Center Mandger.

To the extent possible, users shall not be charged for use of the
arena and/or hdspitality suite. However, unbudgeted and direct
coets incurred by the Center Management, e.g., cost of outside
security, may be charged to the using program.

The Center Manadger may deny any request for use of the arena which
poses undue risk of damage to the facilities or furnishings, or

injury to the audience. The Center Manager may alsc require

University affiliated organlzat10n¢ using the arena to maintain

appropriate levels of liability insurance naming the University

and State as additional insureds.

Events at the arena shall be scheduled between the hours of 8:00
a.m. Lo 10:30 p.m., Sunday through Thursday, and from 8:00 a.m. Lo
11:30 p.m., Friday through Satuxday. No major event shall be held
between the hours of 4:00 p.m. and 6:00 p.m., Monday through
Friday, excluding holidays. Exceptions to this schedule may be
approved by the Center Manager upon a minimum of four weeks prior
notice.

RESERVATIONS

A.

B.

Reservations shall be made upon application ro the Center Manager.

Resarvations for approved uses will be accepted on a first cone,
first served basis following the scheduling of functiens and
activities under items Ir.A.1, IT.A.2 and II.A.3 above.

Reservations for functions and events in priority categories

FTI.A.1, II.A.2 and TI.A.3 may be made up £o a year in advance and
must be made by the first day of classes of each semester and the
summer session in order to exercise their priority. Reguests
received after the first day of classes of the respective
semesters and summer gession will be accepted on a first come,
first sexved basis.

Requests for all other uses will be confirmed after the first day
of ¢lasses of the respective sewmesters and summer session,
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E. The President of the University of Hawai‘i shall have the
authority to preempt a previously scheduled function when it is
determined teo be in the best interest of the Universitcy.

INTERPRETATION

The President of the University of Hawai'i shall have final authority
over all matters of interpretation or application arising under this
policy.
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NT'TACHMENT A
§20-13-1
EXECUTIVE BOLICY B10.202,
UHM SPECIAL EVENTS CENTER USE POLICY

CHAPTER 13
USE OF UNIVERSITY-QWNED FACILITIES

§20-13~1 Purpose

§20-13-2 Delegation of authority

§20-13~3 Statement of policy

§20-13-4 Use by registered student, faculty or staff organizations
520-13-5 Use by organizaticns without university affiliation
§20-13-6 Speech and assenbly

§20-13-7 Soligitation

£20~13-8 Other uses

§20-13-8 Severability

§20-13-1 Purpose. The University of Hawai‘i is a multi-campus system of
post-secondary education conducting education, research, and public service
programs for the State, the nation and the world community. The
responeibility of the board of regerits to operate 2nd maintain an effective
2nd efficient universilty system dedicated to these pursuits reguires that the
facilities of the various component institutions be regulated to insure the
uninterrupted conduce of theiyr affairs. This chapter establishes guidelines
for the short-term occasional use of facilities under the control of Lhe
board of regents and delegates authority to adopt practices and procedures,
as appropriate, for implementation. [Eff. AUG 26 1982] (Auth: HRS §§304-2,
304-4) (Imp: HRS §8304-2, 304-4)

promulgate practices and procedures governing she use of university owned or
operated facilities in accordance with this chapter to the president. The
president may delegate so much of this responsibility to the chief executive
officers of the institutions within the University of Hawai'ili system as the
president Séems to be within the best interest of the university. [Eff. AUG
26 19821 {Auth: HRS §8304-2, 304-4) (Imp: HRS 8§8304-2, 304-4)

§20-13-3 Statement of pelicy. The University of Hawai'i is committed to
furthering the educational development of the university comtunity, In this
regard, the university recoynizes the importance of a wide range of student,
faculty, and staff activities.

This does not mean that the university endorses the philosophy or views of
the organizations or individuals conducting oy participating in those
activities. [Eff. AUG 26 1982] (Auth: HRS §8304-2, 304-4) {(Imp: HRS §§304-2,
304-4)

§20-13-4 Use by university-affiliated organizations. Registered student,
Faculty, or staff organizations and other university-affiliated organizations
may use an institution's buildings or grounds or both in compliance with
reasonable and nondiscriminatory institutional policies that shall specify
the procedures under which those organizations may reserve the institubtions
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buildings or greunds., or both, for their use. [Eff. AUG 26 1982] (Auth: HRS
§8304-2, 304-4) (Imp: HRS &8304-2, 304-4)

820-13-5 Use bv organizations without university affiliation. {(a) The
university, as a public institution, is not in competition with other
institutions or commercial enterprises in the rental of facilities. There a-e
circumstances, however, in which the mature of the activity is particularly
appropriate to a campus facility. In these c¢ases, the university may enter
iate rental agreements with organizations without unxvarsty'atflllatlon Use
of university grounds and physical facilities by such organizations shall be
subject te this chapter.

{h) Organization withoukb University affiliation which intend to
operate charitable, civic, community, cultural, or educational activities on
a not-for-profit basis and whose activities are appropriate for designated
university owned facilities may use the designated facilities where the use
does not infringe upen, delay, or conflict with the normal operation of the
university's campuses.

{c) The availability of the institution's facilities for functions
other than the institution's own activities shall be strictly subject to the
needs and the convenience of the institution, which is always to have
priority in the scheduling of facilities. In the event of conflicting demands
For use of the institution's Facilities by eorganizations without naiversity
affiliation, scheduling briorvity shall be given to those activities which
further university purposes. _

(d) oOrganizations without university affiliation authorized to use
university-owned or operated facilities shall be required to:

(1) Observe established university and campus rules and policies.

{2) Indemnzfy, defend, and hold harmless the university and the State
of Hawai'i from any liability arising out of the actions of the
organization or its agents incidental to the use of the facilities
by the organization.

{3} Reimburse the university for any damage (beyond normal wear and
tear) to the facilities resulting from their use.

{4} Compensate the university according to the terms provided in she
agreement for use of university owned facilities.

{5) Provide evidence or appropriate and adequate insurance Protection
covering property damage, personal injury, or death arising out of
the use of unlverslty owned facllities. The president or a
designee may waive this requlrement upon an adequate showing of
responsibility by the organization. [Eff. AUG 26 1982] (Auth: HRS
§E§304-2, 304-4) (Imp: HRS §§304-2, 304-4)

§20-13-6 Speech_and assembly. {a) The president or a designee shall
designate one or more appropriate public forum areas on. campus where
individuals may assemble and engage in public speech activities.

{b) Imdividuals utilizing a designated public forum area on campus
must comply with university and campus rules and policies.

{c) When a location other than a de519nated public forum area is
utilized for public speech activities, the practices and proceduraes governing
the time, place, and manner of such activities to be established shall be
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observed. [Eff. AUG 25 1982] (Auth: HRS §§304-2, 304-4} (Imp: HRS §§304-2,
304-4}

8§20-13-7 Sglicitation. [a) N¥o solicitation shall be conducted in any
building, structure, facility, or on any grounds, sidewalks, or streets on
the campus of any institution.

{b} The following activities shall not be seemed solicitatlons
prohibited by this section:

{1) Sale or offer for sale of any newspaper, magazine, or other
publications by means so a vending machine in an area designated
by the institutidn, or the sale or offer for sale of such
matexials by individuals which ig conducted in compliance with the
practices and procedures governing the time, place, and manner of
such activities to be established.

{2) Sale or offer for sale of any food or drink items by means of a
veriding machine operated by the institution or ite subcontractor
in an area designated by the institultion.

(3} The operation by the institution or its subcontractor of any
bookstore, specialty store, laundry, cafeteria, bank, barber shop,
or other sexvice facility maintained for the convenience of the

_ students, faculty or staff.

{4) The collection of tuition, fees, and charges in connection with
the operation of the institubilon.

(50 The collection of membership fees or dues by registered student,
faculty oxr sitaff organizations.

{6) The collection of admission fees for the exhibition of movies,
speakers, or other programs that are conducted or sponsored by the
institution, or a registered student, faculty or staff
organization. '

{(7) Fundraising activities sponsored by and intended to support a

- registerved student, faculty, so staff organization or other
university affiliated organizations.

{8) Fundraising activities sponsored or CO-spousored by the
institution.

{9} The sale or offer for sale of any publication of the institution
or of any bock or ather printed material te be used in the regular
academic work so the institution.

{10} The sale of goods or =ervices, admission charges, fees, or other
selicitation of funds 1n.con3unctlon with an activity authorized
under §20-13-5 when it is established to the satisfaction of the
institution thalt the proceeds therefrom are to he used exclusively

_ to defray the expenses of conducting that activitcy.

{c) The president may except other forms of solicitation from section
20-12-7{a} if the president determines this to be in the best interest of the
un;ver51ty [EEf. AUG 26 1982] {(Auth: HRS £8304-2, 3044) {Imp: HRS §§304-2,
304-4}

§20-13~-8 Other uses. The president or a designee shall establish
practices and procedures for uses of university owned or operated facilities
not coverad by this chaptey. [BEf. AUG 26 1982] (Auth: HRS §§304-2,

304-4) (Tmp: HRS §8304-2, 304-4)
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§20-13-9 Severability. If any provision sc this rule, or the application
thereof to any person orx circumsbance is held invalid, the invalidity does
not afféect other provisions or applicaticns of the rule which can be given
effect without the invalid provision or application, and to this end the
provisions of this rule are severable.
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Al.200 UWIVERSITY OF HAWAI™T —~MANOA FACILITIES USE PRACTICES AND PROCEDURES

i. PUurpose

To implement Chapter 13 of the Board of Regents Bylaws and Policies on the
Use of University-owned Pacilities and to establish practices and
procedures for the use of eampus facilities at the University of Hawai™i
at Manoa in accordance with Executive Policy E10.201.

2. Objective
Po regulate the short-term occasional use of campus facilities at the
University of Hawai i at Manoa, including grounds, by organizations with

and without university affiliation to insure compliance with Board of
(:; Regents policy.

3. Applicability/Responsibility

The established practiges and procedures shall apply to organizations
affiliated with the university and organizations without university
affiliation.

4. Definitions As used herein:

“PRESIDENT” means the chief executive officer of the University of Hawai'i
at Mancda 6r Erom the Board of Regents of the University of Hawai™i.

*CHARTERED ORGANIZATICONS” means organizations holding a charter from the
University of Hawai™i at Manva or from the Board of Regents of the
University of Hawai~i.

“DESIGNEE” means -an individual of the University of Bawai’i at Manoa
specifically designated to act for an officer of the University.

»EDUCATIONAL ORGANIZATIONS or ACADEMIC ORGANIZATIONS” includes all
learned, academic, and professional societies and similar organizations
within higher education.

“DEPARTMENT” means any unit, program, or office authorized by the Board of
Regents of the University of Hawai“i.
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*EXTRAORDINARY CHARGES” means assessments for expenses not covered by
formula.

YFACILITIES” means all buildings, grounds and waterways owned or
controlled by the University of Hawaii at Manca and includes the streets,
sidewalks, malls, parking lots, roadways, canals, docks, and estuaries
within the boundaries of property owned or controlled by the University of.
Hawaii at Manoa.

“GENERAL FACILITIES” means general assignment classrooms and
auditoriums which are used on a campus-wide basis.

"RESTRICED FACILITIES” means facilities not usually available
for any use other than that for which the facilities were intended.
Restricted facilities include, but are not limited to, residence halls,
libraries, offices, laboratotries, maintenance and storage areas, '
bookstores, food préparation areas and cértain staff, faculty and student
lounges.

“SPECIAL FACILITIES" means facilities for which separdte procedures
goverhing the use and scheduling have been developed. Special facilities,
include but are not limited to, the Campus Centeér (reference Campus Center
Complex Operational Policies for guideline), Hemenway Ball, Kennedy
Theatre, Andrews Amphitheatre and the athletic faeilities ({indoor and
outdoor). .

“FREE PUBLISHED MEDIA” means newspapers for which no charge is made and
which derive their income from advertising.

“FORMULA* means the method for determining charges to be assessed for the

use of ¢ampus facilities by classification of facility, category of aser,

and type of activity. The charges derived by formula reflect actual costs
to maintain and operate a facility during its use.

“FUND RAISING” or "ADMiSSION CHARGE EVENTS” means activities or events
where. individuals are regquired or requested to pay, contribute or donate
in order to participate in or attend the event before goods or services
are provided.

“REGISTERED ORGANIZATIONS” means organizations which function in a manner
consistent with established policies and practices and which are
registered by the Bureau of Student Activities,

“BCHEDULING OFFICERS” means those individuals, or their designees, with
the assigned responsibilities for authorizing the use of facilities
including the dates and time of use,

“SOLICITATION” means the sale of offer for sale of any goods or services.
“SPONSORSHIP” means the assuming of responsibilities by a University-
affiliated organization for an organization without University
affiliation,

“University” and “Campus” mean the University of Hawai"i at HManea.
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User Categories

Q.

Types

University-Affiliated COrganizations

Organizations or individuals affiljiated with the Uhiversity of
Hawai® i at Manoa where such an affiliation confers rights and
benefits. The responsibility and authority for on-campus activities
of institutional users must reside with students or employeés of the
University of Hawai~i at Manoa. ' '

1) University departments, college, offices, and programs.
23 Registered student, faculty or staff organizations.
3) Campus chartered organizations.

Organizations Without Undversity Affildiatioch

The University of Hawai™i at Manoa, as a public institution, is not
in competition with other institutions or commercial enterprises in
the rental of facilities. There are circumstances, however, in
which the nature of the activity is particularly appropridte to a
campus facility and in the best interest of the University. 1In the
circumstances, the University of Hawai™i at Manoa may enter into
rental agreements with orgahizations without University affiliation.

of Use

Registered student, faculty, and staff organizations and other
University-affiliated organizations may use designated University
fagilities for activities and eveénts related to their function and
purpose.

Organizations without University affiliation may use designated
University facilities for charitable, civic, community, cultural, ox
educational activities which are operated on a not-for-profit basis
and do not infringe upon, delay, or conflict with the normal
operations of the University of Hawai™i at Manoa.

Organizations affiliated with the University and those without
affiliation shall not be allowed to use facilities for political
fund-raising/activity purposes and/or for the personal benefit of
organizations or individnals where such use is in competition with
other privately owned Facilities.

Use Priorities

=3

Campue facilities, including campu$ grounds, are provided primarily
for the suppoert of the regular educational functions of the
University of Hawai™i at Manca and the activities necessary for the
support of these functions. The functions of the University
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of Hawai'i at Manoa shall take precedencé over any other activities

for the use of campus facilities.

Registered student, faculty and staff organizations and other
University-affiliated oxganizations shall have priority over

organizations without University affiliation in the use of campus

facilities.

The availability of campus facilities for use by organizatiocns

without University affiliation shall be subject to the needs and the

convenience of the University of Hawai™i at Manca. In the event of
conflicting demands for use of particular facilities by
organizations without University affiliation, scheduling priority
shidll Be given to those activities which furthér the purposes and is
in the best inteéerest of the University of Hawai“i at Manoa.

Ruleés, Regulations, and Reégsponsibilities

A

The President, in accordance with Executive Policy E10.101, has
anthority to develop and control implementation procedures governing
the use of University owned and operated facilities at the
University of Hawai™i at Manoa.

The President may grant exceptions to established procedures and
practices when the good of the University of Hawai'i at Manoa would
be served by exception, except when Board of Regents policies take
precedence.,

The President may delegate some or all his authority to grant
exceptions, to interpret rules and practices, and to enforce
policies and procedures to the Vice President for Finance and

Operations as the President deems to be within the best interest of

the University of Hawai”i at Manoa.

Nothing in these procedures and practices shall be interpreted to
limit the authority of the President to restrict the freguency of
use of any facility, the period of use or the availability of a
facility, or to place restrictions as to the type of use to be
allowed in a facility.

No- use shall be allowed in any campus facility which interferes with
the instructional, research, community service and/or formal co-
curricular programs and activities of the University of Hawaii at
Manca in such a manner as to materially or substantially impair such
programs and agtivities.

The omission of any rules, practices, or procedures from this
document does not mean they do not apply. Rules, practices and
procedures in the University Catalog, Student Handbook, Housing
Policies, Folicies Governing University Registered Organizations,
Campus Center Complex Operations Peolicies, University Administrative
Policies and Procedures and 31l other official publications and
documents shall apply to the use and scheduling of campus facilities
whenever they are pertinent.
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The use of all campus Facilities shall be in compliance with
applicable City and County ordinances, Stake and Federal laws, and
established University and campus rules and regulations.

Failure to observe any statutes, ordinances, laws, rulesg and
regulations shall result in suspension of scheduling privileges and
payment for any or all damages and restorations.

The use of University facilities for an evenkt where food is toc be
consumed or distributed is prohibited without specific written
approval of the Office of Environmental Health & Safety and from the
Vice President for Finance and Operations or his/her designee,
except when food is to be supplied by the Manoa foods contractor.

Prior written approval shall be obtained to distribute and consume .

alcoholic beverages at events and activities scheduled in campus

facilities. An application shall be made and approval granted by
the Vice President for Student Affairs or his/her designee.

‘Organizations shall be responsible for the conduct of their members

and guests at events and activities schedule in campus facilities.

Organizations shall be responsible for damages resulting from the
use of campus facilities an/or eguipment and furnishings, and for
any loss of equipment and furnishings.

Equipment and furnishings shall not bhe moved or rearranged without
prior written approval.

Smoking is prohibited in classrooms, conference rooms and other
special facilities as may be designated,

Use Application Procedures

2.

The use of campus facilities by all organizations shall be by
reservation on a first-come-first-served basis subject to the
scheduling priorities listed in Section 7, Use Priorities.

No reservation shall exceed one (1) week in length without prior
written approval from the designated scheduling officer.

Applications shall be submitted thirty (30) days prior to the

scheduled event.

University départments may reserve general facilities in advance

without limit to the nuamber of days prior to the event. Registered

University organizations and organizations without University

affiliation may not reserve general facilities in excess of one

semester in advance.

The scheduling of campus facilities for use by organizations is
coordinated by the following scheduling cofficers:

1) General Facilities Scheduling Qfficer, Facilities Planning and
Management, Physical Plant Building.
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Campus Center Scheduling Officer, Bureau of Studént Activities,
Campus Center.

Athletics Scheduling Officer, Athletics Department,
Athletic/Physical Education Complex.

Organizations shall obtain and complete a use-application form to
reserve campus facilities.

1)

2)

“Application and Agreement £or Evening and Holiday Use of
University Facilities” form shall be used by univetrsity
departments, registered students, faculty and staff
orgaitizations, university~affiliated organizations and all
organizations without nniversity affiliation, reserving general
and athletic/physical education facilities (attachment A).

"Campus Center Complex Reservations and Arrangements” form
shall bé completed by all organizations, with or without
university affiliation, reserving facilities within the Campus
Center Complex. {Attachment B).

General procedures governing the application and reservation for use
of campus facilities.

1)

2)

3)

4)

3)

An organization requests the use of a campus facility by
completing a use — application form and submitting it to the
proper scheduling officer.

Scheduling officer shall determine the appropriateness of the
application, the charges for use and services, and any special
requirements, such as parking, security, utilities, custodial
services and insurance.

The organization shall be notified as to the availability of
the fac¢ility requested and the charges to be assessed.

Prior to the scheduled event, the organization shall be
reguired to make a payment in full for the use and services.
Checks are to be made payable to the “University of Hawaii at
Manoa*.

The organization shall receive a copy of the completed
application form which will list the charges and the
arrangements made for the event width the scheduling officer.
The organization shall not assume that a reservation has been
confirmed until a copy of the completed application form has
been received,

Denial of Use

1)

An application which is not approved by the scheduling officer
shall be returned to the organization. The reasons for the
disapproval shall be stated on the form.
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The Campus Center Board is responsible for establishing policies and
procedures governing the use and scheduling of facilities within the
Campus Center Complex. Copies of policies and procedures are
available at the Scheduling Office. The policies and procedures are
incorporated herein by reference. (Attachment B-1)

In addition to other requirements which may be imposed,
organizations without University affiliation which have been
authorized to use designated University facilities shall be reguired
to:

1 Observe established University and campus rules and policies.

2) Indemnify, defend, and hold harmless the University of Hawai'i
and the State of Hawai™i and all its agents and employees from
any liasbility arising out of the actions of the organization or
its agents arising out of the use of the facilities by the
organization.

3) Reimburse the University for any damages (normal wear and tear
excluded) to the faegilities resulting from their use.

4} Compensate the University ac¢cording to the terms provided in
the agreement for the use of University-owned facilities.

5) Provide. evidence of appropriate and adeguate insukance
protection covering property damage, personal injury, or death
arising out of the use of University-owned facilities. The
President or a desidnee may waive this requirement upon an
adequate showing of responsibility by the organization.

Charges for the Use of University-Owned Facilities

a. In general, Utiversity departments are not charged for the use
of Yniversity facilities when the meetings or activities are a
direct part of their program. Departments, however, may be
charged for air conditioning and extraordinary expenses
associated with the use of a facility.

L. University-affiliated organizations shall be charged according
to a formula to cover direct and indirect expenses associated
with the use of a campus facility and any extracrdinary
expenses associated with use.

. Registered Student Organizations which must use general
facilities because no suitable facilities are available in the
Campus Center Complex shall not be charged according to the
applicable rates for the use of general facilities., The

Vice President for Student Affairs oxr his/her designee,
however, must certify that suitable facilities are not
available within the Campus Center Complex.
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Organizations without University affiliation shall be charged
according to provisions in the contract or agreement covering
their uge of University facilities.

When engaging in fund-raising/admission-charged activities, all
University-affiliated organizations, including University
departments, shall be charged according to a formula to cover
the direct and indirect expenses and any extraordinary expenses
associated with the use of the facility. ‘

The formula charges are subject to chandge at any time and
without advance notice.

The Vice President for Finance and Operations may at his/her
discretion waive or reduce the charges for the use of
University-owned facilities.

Public Forum Areéa

The Campus Center Courtyard area is designated as the public forum area
for the University of Hawai”i at Manoa vhere individuals may assemble and
engage in public speech activities.

Practices and Procedures Governing Time, Plage, and Manner of Public

Speech Activities

a.

Speech and Assembly

1)

2y

3)

The use of the Campus Center Forum for public speech activities
shall be on a first-come-first-serve basis with proper
clearance from the Campus Center Scheduling Officer.

Public speech activities way be conducted in the public forum
area provided that such activities are conducted in an orderly
manner and do not interfere with classroom instruction, office
or student privacy, study conditions, meetings and ceremonies,
pedestrian or vehicular traffic, or other functions of the
University of Hawai™i at Manoa.

Individuals wtilizing the designated public forum area fox
public speech activities shall comply with University and
campus rules and policies.

Sound Amplification Equipment

1)

Sound amplification equipment may be used in the designated
public forum area provided that it does not interfere with the
educational functions and affairs of the University.

Distribution of Pamphlets and Other Written Material

1)

The distribution of newspapers, notices, pamphlets, and other
printed material is permitted in the public forum area and
cther campus areas provided that such distribution does not

University-90



2)

3y

4)

5)

A1.200

Page 9
interfere with the orderly conduct of University affairs, the
maintenance of University property and the free flow of traffic
and persons.

Pamphlets, handbills, and other forms of written material
should be designed for informatiocnal (not commercial) purposes
and should not contain commercial solicitation advertisements.

The distribution of free published media containing commercial
advertising which is found to be in competition with student
newspapers is prohibited except newspapers, periodicals, and
other materials published by the University or its authorized
agents..

Handbills which are distributed te publicize projects and
programs shall clearly indicate the organization sponsoring the
project.

Organizations without University affiliation authorized to use
campus facilities to present programs, activities, and events
shall include the following statement in all publicity and
informational material which are printed and distributed: “This
is not a program of the University of Hawaii at Manoa and
there is no endorsement, implicit or explicit, of this program
by the University.”

(:: 13. Posting and/or Display of Written Material

a. Posting of Notices and Other Written Material

1)

2)

3)

The posting of notices, posters, and other printed and written
material is permitted only on designated bulletin boards
located in or at campus buildings. Bulletin boards are
classified as general or reserved.

a)l General boards may be used for all notices, posters, and
other announcements and are located at such locations as
the student services building, Hamilton Library, Sinclair
Library, and Kuvkendall Hall.

k) Reéserved boards are for use by a specific department or
organization. These boards are located in departmental
offices, Campus Center and Hemenway Hall.

Notices, posters, announcements and other printed and written
material shall not be &ttached o any structure or natural
feature on campus, includisng, but pot limited to, the sides or
doors of buildings, the surface of walkways or streeits, posts,
waste receptacles, benches and trees.

all notices, posters, and announcements shall indicate the
event, time, date, location, and the sponsdring organization.
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4y Notices may be posted two {2) weeks prior to an event and shall
be removed within twenty-four (24) hours after the event,
'5) No poster shall exceed 14" % 227 in size. Oversized posters

shall be removed unless prior written approval has been
Obtained. For registered organizations, including chartered
organizations, reguests must be made and approval granted by
the Director, Bureéeau of Student Activities. For all other
University-affiliated organizations, approvals shall be
obtained from the Vice President of Student Affairs or His/her
designee.

6) Posters which are improperly identified or placed in
unautlorized locations on campus shall be rémoved.

b. Banners and Displays
1) Bapners, displays and large signs are permitted in Varney

Circle, and the Campus Center Complex to publicize major

events.

a) Such banners may be erected not more than two (2) weeks
prior to the event and shall be removed the day following
the event. BaApproval to erect banners at the following
location shall be cobtained from:

(1) Varney Circle

Vice President of Student Affairs or his/her designee and
Director of Facilities Management or his/her designee.
{2} Campus Center

In accordance with the current Banner Policy adopted by
the CCB.

b) All banners and displays shall be adegquately secured and
shall not exceed 3' x 6’ in size.

2) Reguests For exceptions as to location and size are to be
addressed to thé Vice President for Finance and Opeérations.

Solicitdtion

a. No solicitation shall be conducted in any building, structure,
faeility, or on any grounds, sidewalks, or streets of the University
of Hawail™i at Hanoa.

b. Student representatives of commercial enterprises and employees of
the University of Hawai™i at Manoa shall not post nor solicit
business on campus.

c. The following activities shall not be deemed solicitations

prohibited by this section.
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Sale or offer for sale of any newspaper, magazine, or other
publications by means of a vending machine in an area
designated by the University of Hawai™i at Manoa, or the sale
of offer for sale of such materials by indiwviduals which is
conducted in compliance with the practices and procedures
governing the time, place, and manney of such activities.

Sale or cffer for sale of any food or drink items by means of a
vending machine operated by the University of Hawai™i at Manoa
or it subcontractor in an area designated by the University of
Hawai’i at Manoa. '

The operation by the University of Hawai™i at Manoa or its
subcontractor of any hookstore, specialty stores, laundry,
cafeteria, bank, barber shop or other service facility
maintained for the convenience of the students, faculty or
staff

The collecticon of tuition, fees, and chargés in connection with
the operation of the University of Hawai”i at Manoa.

The collection of membership fees or dues by registered
student, faculty, or staff organizations.

The collection of admission fees for the exhibition of movies,
speakers, or other programs that are conducted or sponsored by
the University of Hawai™ i at Manoa, or a registered student,
faculty or staff organization.

Ffand-raising activities sponsoired by registered student,
faculty/staff organizations or other University-affiliated
organizations for the benefit of the University of Hawai™i at
Manoa.

Fund-raising activities sponsored or co-sponsored by the
University of Hawal i at Manoa.

The sale or offer for sale of any publication of the University
of Hawai™i at Manoa or of any book or other printed material to
be used in the reqular academic work of the University of
Hawai™ i at Manoa. '

The sale of goods or services, admission charges, fees or other
solicitation of funds in conjunction with an authorized
activity by an organization without University affiliation when
it is established to the satisfaction of the University of
Hawai”i at Manoa that the proceeds therefrom are to be used
exclusively to defray the expenses of conducting that activity.

The President or his/her designee may accept other forms of
solicitation if the President determines this to be in the best
interest of the uUnivexsity of Hawai i at Manoa.

Procedures Governing Solicitation Activities
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Organizations desiring to solicit funds or stage events for
fund-raising purposes must receive express prior written
approval. FPor registered organizations, pricr application
shall be made and approval granted by the Vice President for
Student Affairs or his/her designee., For all cther university-
affiliated organizations, approval shall be obtained from the
Vice President for Finance and Operations or his/her designee.
Where fund raising involves the sale of food products on
campus, additional written approval shall be obtained from the
campus Environmental Health and Safety Officer and the Vice
President for Finance and Operations or his/her designee except
when food is to be supplied by the Manca foods contractor. The
sale and handling of food products shall be in compliance with
state and local health regquirements,

In all cases of fund-raising, a written application shall be
filed indicating the purpose({s} of the funds to be zpaised and
the anticipated income and expenses,

At the time of scheduling, the organization shall show evidence
of having obtaired a State Tax License or Exemption and a
commercial bank account to be used exclusively for the
financial transactions of the organizations.

Within ten {10) days of the conclusion of the fund-raising
activity, registered organizations must file a complete incomé
and expense statement with the Vice President foi Student
Affairs or his/hér designee, For all other University-
affiliated organizations, the income and expensés Statement
shall be filed with the Vice President for Finance and
Operations or his/her désigneé.

When admission fees are collected, numbered tickets shall be
used for accountability and financial records shall bé held for
one yesar.

Organizations authorized to sell products or sexrvices shall
comply with all state and federal rules and regulations.

Fund-raising activities shall be conducted entirely by members
of the organizations and all profits must accrue to the
organization.

Arrangements for fund-raising activities shall be made at least
three (3) weeks in advance.

15. Application for Affiliation with the University

Q.

b.

Organizations without University affiliation, which operate
charitable, civic, community, cultural, or educational activities on
a not-for-profit basis and whose activities are deemed to be
appropriate and beneficial to the University of Hawai"i at Manoa,
may apply for affiliation as a University-recognized organization.

Organizations may petition the President for affiliation and shall
provide in writing the following information of record:
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1) Name of organization
2} Statement of aims and functions
39 Constitution and by-laws
£) Tiist of officers
5) Information about all sources of financial support

The period of grant of affiliation may be less than, but. shall not
ekxceed twelve (12) months. Active organizations shall renew their
applications for affiliation by September 30" of each year.

The affiliation of an organization shall not mean that the

University of Hawai®i at Manca supports or adheres to the views held

or position taken by the organization.

Affiliation with the University of Hawai™i at Manoa shall signify
the willindness. of the organization to comply with University and
campus rules and policies.

The organization shall not represent or imply any manner that it
speaks for or in the name of the University of Hawai i at Manoa ox
that the University of Hawai 1 at Manoa is responsible for its
actions or obligations. Respongibility for any actions which
violate federal, state, or local laws and ordinances shall be
assumed by the organization.

The organization shall not practice discrimination based on race;
color, creed, sex, or national origin, except as exempted by BEW
guidelines.

5. Sponsorship

.

University-affiliated organizations may sponsor other organizations
or individuals and thereby gualify for use of campus facilities at
the University of Hawai™i at Manoa.

The sponscring organization shall be responsible for all damages
resulting from the use of the facility.

The sponsored cfganization shall agree to comply with all University
and campus rules and reégulations.

University-affilidted organizations may sponsor speakers for
éducatiocnal dnd lecture purposées.

1) The sponsorship of a speaker shall not imply approval or
endorsement of the views expressed by either the sponsoring
organization or the University of Hawai™i at Manoa.

2) Scheduling procedures shall be followed prior to completing
arrangements for the speaker.

17. Liability, Insurance, and Indemnification

&,

In accordance with Executive Policy E8.207 which establishes the
University‘s risk management program, the University of Hawai i at
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Manca is reguired to protect itself and the State of Bawai™i from
claims and suits for personal irnjury, death, and property damage
throuwgh use of University facilities by departments, organizations,
and individuals,

b. The following procedures and guidelines outlined in Adminigtrative
Procedures A8%,370, “Risk Management” will apply to University-
affiliated organizations and organizations without University
affiliation using campus facilities for events and activities.

1)

2}

3)

4)

In all advertised or negotiated formal contracts with inherent
hazards and in similar negotiated service, performer, or
consultant contracts with'indepandent contractors, the
Indemnity/Insurance clause shall be incorporated as a part of
each such contract. (Attachment C).

For Sponsored-sponsored activities iavolving large groups,
e.g., spectators, ete., of 50 or more, liability insurance to
protect the University of Hawaii at Manca shall be obtained if
the rate are pot prohibitive and funds ars available.

For group events regardless of size, involving other
institution(s) with participating staff and students, the
participants shall be reguired to execute an Assumption of Risk
and Release. {Attachment D).

Registered organizations and organizations without University
affiliation reguesting and assigned the use of /or the right to
sponsor events on University facilities shall be required to
execute an agreement containing the following indemnifiecation
statement.

“Undersigned shall indemnify, defend and hold hiarmless the
University of Hawai® i at Manoa and the State of Hawai i its
officers, agents, employees or any person acting on its behalf
{1} from and against any claim or demand for loss, liability or
damage, including but not limited to, claims for property
damage, personal injury or death, by whomsoever brought,
arising from any accident or incident arising out of or
connected with the performance of this agreement and will
reimburse the University of Hawaii for all attorney's fees,
costs, and expenses in connection with the defense of such
claims; (2) from and against all claims, suits, and damages by
whomsoever brought or made by reason of the non-observance or
non-performance of any of the terms, covenants and conditions
herein or the rules, regulations, ordinances and laws of the
federal, state, municipal or county governments.”

All non-affiliated organizations are required to provide
evidence of adequate insurance protection.

. The President may waive the insurance reguirement upon adequate
showing of financial responsibility by the organization.
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b.

A minimum of two (2) security officers (one of which shall be a
Univeysity of Hawai i officer) is required at major events which are

epen to the publie. The number of security officers required shall

be determined by Campus Severity.

The cost for the services of the security officers shall be paid by
the organization.

Extraordinary Charges

A. Organizations shall be assessed the cost for special arrangements
and/or extra staffing, e.g., electricians or custodians, which maybe
required to acedmmodate a program or event.

b. The amounts and Kinds of extrdordinary expenses to be charged shall
be determined by the scheduling efficer.

Violations

a. The violation of any University of campus rules and policies, any of
the practices and procedures corntained herein, or the terms of any
executed use or rentdl agreement shall be grounds to terminate or
deny the right of an organization or individual to usge campus
facilities at the University of Hawai™ i at Manoa.

b. In the event a violation ogeours, every effort shall be made to
settle the guestion in consultation with the organization bhefore any
action is taken.

Severability

If any provision of these practices and procedures, or the application
thereef to any person or circumstances is held invalid, the invalidity
does not affect other provisions or applications of the practices and
procedures which can be given effect without the invalid provision or
application, and to this end the provisions of these practices and
procedures are severable.
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UNIVERSITY OF HAWAI‘]
FACILITIES MANAGEMENT OFFICE

APPLICATION AND AGREEMENT
FOR EVENING AND HOLIDAY USE

OF UNIVERSITY FACILITIES
NAmé OF ORGANIZATION DATE
ADDRESS
ORGANIZATIONAL REPRESENTATIVE FACILITY ASSIGNED

REPRESENTATIVE'S ADDRESS

PHONE - BUS. PHONE - RES.

DATE OR DATES HOURS

TO BE OPENED AND CLOSED BY

C NATURE OF USE

REMARKS

DIRECTOR OF FACILITIES MAN AGEMENT

REV 11/86

CHARGES
USAGE FEE: $
REIMBURSABLE EXP:

AIR COND

RENTAL

DELIVERY

TUNING

TECH. ASSIST.

OTHER
TOTAL:

41 4R L5 5 &

BY

AUTHORIZED U.H. OFFIGIAL

BY

REPRESENTATIVE

-7 PART FORM - PLEASE USE TYPEWRITER

ATTACHMENT A
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REGULATIONS GOVERNING USE OF PREMISES

RESERVATIONS:

1. The following Priority order is observed for reserving Center facilities:

a: First Priorily - Registered Student Organizations-Manoa, and Registered Students-Manoa. I this category, organi zations chartered by the
Board of Regeuts shall have top priority,

b: Second Priorily - Faculty, Staff Administration - Manoa,

¢! Third. Priority - Alummi - UH Manoa.

‘d: Fourth Priority - All Others.

2. Scheduling will be conducted on a first come, first served basis in arder of abave priority.

3. Lead time reguired by the Scheduling Office to provide the requested facility/space will vary according to the preparcations required (e.g.,
room set-up needed, extra staff needed on-hand, ete.). Tt is anticipated that facilitiés such as meeting rooms, if not previously reserved, may
beused ou a walk-in-basis, provided theére dre o set-up requirements/eeds in that room,

4, Series evenls {e.g.; nicetings) miay be scheduled on tha basis of 5 for.a ménth, one nonth in advance. Board of Regents chartered organiza-
tions programis and meetings may be scheduled at thie Beginning of the somester.

3. Penalties for rion-use of a reserved facility/room: Torfeitee of rantal andfor suspension of scheduling privileges for a moith, Penaltics will:
not be effecied if scheduler oflicially cancels one working day before event in the ease ol meeting rooms; etc., or one week in the case of the
Rallroom or any event involving food catering,

6. Rental and deposit payments are due at the time of reservation,

FOOD SERVICE:

1. All food or refreshment of any kind must be cleared through Foods Contractor, University of Hawai‘i, No outside food may be brought into
any building or roem without advance approval by Feods Contractor.

PHYSICAL SET-UP:
1. Arrangements for special equipment (PA, AVT., ete.) must be made at the Scheduling Office. Lead time for special service is two (2)
weeks prior fo event, '
2. Plans for decorations must be approved by theé Center management,
3. Changes in the physical set-up of réserved space must be submitted to the office no later than two days prior to the event,

4. The spousoring person or group is responsible for any and all damage (o the facility aud/or equipment/furnishings and for any loss of’
equipment and for firmishings.
5. Furnighings and equipment may not be moved without prior permission.
6, There shall bé no attachment of materials on any surface of the building.
CONDUCT AND RESPONSIBILITY:
|. Groups using facilitics must restore them to original condition,
2. Groups reserving space in the Center are responsible for the behavior of their guests and members.
3. His understoad that the erganization will abide by all statutes, ordinances, and/or policics of the state, city, University and Campus Center.
4. Failure 10 observe sucli statutes, ordinances, and/or policics will result in forfeiture of réntal deposit andfor suspeasion of scheduling
priviteges for a month, plus rehponmb:hty tor payment of “out-of-pocket ** costs for restoration, etc,

. 5. Itis agreed that any charges arising from the use of the-Campus Center complex will be paid by the: organization or individeal indicated. This

will include any properly dawage ocourring frons use of the faeility under the provisions of the agreement.

6. The officers, members and/or official representatives of the draavization shall at all times use du¢ care for public safety and agrees o
indemnify, defend and hold harmless the University of Hawai'i and the Stats of Hawai'i, and their officers, employées, agernits, or any person
acting on their belalf from and against: (1) any claim ar demand for loss, liability or damage, including, but not timited to, claims for
property damage, personal injury or death, by whomsoever brought, arising from any accident or incident connected with the performance
of this agreement; (2) all claims, suits and damages by whomsoever brought or made by reason of the non-observance or non-petforimance
of any of the terms, covenants and conditions herein or the rules, regulations, ordinances and laws of the federal, state, municipal or county
governments. And, furthermore, shalt reimburse the University of Hawai‘i and the State of Hawai‘i, and their officers, employees, agents, or
any person acting on their behalf for all attorneys” fees, costs, and expenses incurred in connection with the defense of any such claims,

7. Non-institutional users of University facilitics offering classes or other programs of farmal instruction must clearly indicate in all
promotional material that the program is neither is neither sponsored nor endorsed by the University of Hawai‘i at Manoa.

Atlachment B-1
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Prepared by the Director of Finance
{ This is a NEW Proceduyrs

A8.025

A8.000 Fiscal Management July 1982

A8.025

1.

Pl of 10

Burpose
To set forth policies regarding the financidl
responsibilities of program heads and fiscal administrators,

H.R.5. 304-4 provides that the Board ¢f Regents has general
managément and control of the affairs of the University and
that it may authorize its appointed officers to act on its
behalf.

The Board of Regents Bylaws and Policies, Part D, Chapter 1,
Setction 1-2, a, {(1){c¢) states, among other things, that the
execution of the policies authorized and established by the
roard resides with the President and Executive Officer, Vige
Presidents, Chancellors, and other adwministrative officers.

Alsp in the Boeard of Regents Bylaws and Policies, Part D,
Chapter 2, Section 2-2,b,(5), the President explicitly
delegates the responsmblllty for administration and operation
of each campus to the respective Chancellors.

Table of Contents
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‘a. Program Head - refers to individuals responsible for the

overall conduct of programs, specific projects or
activities, or for the direction of organizations within
the University. The term may include, but is not limited
to, Deans, Provosts, Directors and Principal
Investigators (as determined by each Chancellor or
designee)}.
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b. Fiscal Administrator — the person on the staff of a
campus, college, school, department or other agency of
the University who advises the program head on the local
conduct. of business affairs. Within some organizations
this work may be divided between more than one staff
position. The term "fiscal administrator™ is not
descriptive of any one position, but rather refers to
that group or class of persons who perform the business
administration functions for a particular University
agency. These persons may occupy positions with such job
titles as Vice Chancellor, Director of Administrative
Services, Assistant Dean, Assistant Director, Fiscal
Officer, Administrative Officer, etc.

policability/ ibiliti

This policy outlines financial responsibilities of program

heads, and fiscal administrators. Primary authority for
financial management has been delegated by the President to
the Chancellors, who in turn can subdelegate authority to
internal staff members and/or program heads. This latter
subdelegation must be made in writing by the Chancellor so
that persons who have the authority and responsibility for
financial management are clearly identified,

a. Responsibilities of Program Head. Authority for
financial management f£or the administration and
operations of the University resides formally at the
Chancellor's level, However, further delegatien can be.
made to program heads. Should delegation occur, program
heads would be responsible for managing and controlling
financial resouyxces and other assSets allocated to them to
carry out their pregrams, Included in this is the
development, presentation and execution of the operating
budget, the initiation and follow up on business affairs
such as procurement, property management, contracts and
grants administration, cash management, disbucrsements,
receipts, personnel and payroll, and ensuring that fiscal
control and reporting systems are properly prepared and
maintained. Execution of each area must be in compliance
with applicable laws, rules, policies and regulations
{Executive Policy Manual, Administrative Procedures
Manual, etc.)

The program head may assign a fiscal administrator to
assist in meeting the program head's financial management
responsibilities. Responsibilities of fiscal
administrators are outlined below., It is mandatory that
program heads ensure proper performance by their fiscal

University-101



AB.025
p 3 of 10

administrators in keeping with these cesponsibilities. A
program head who does not have the services of a fiscal
administrator and must personally perform financial
management functicns should be guided by the fiscal
adminiskrator responsibilities as well as any specifit
financial management responsibilities contained in
his/her job description. It should be kept in mind that
however many individuals are performing financial
management functions under the supervision of the program
head, it is the program head who is ultimately
responsible for the proper financial management of the
respective program. *

Outlined below are major functions that a fiscal
administrator, appointed or designated by the program
head, showuld perform. ‘These functions can and will in
some cases be performed by wore than ohe individual andg
possibly at different lévels in the hierarchy.

pei QNS s5. The basic responsibility
of a fiscal administrator is to assist the program
head in administering programs of instruction,
research, public service, and other objectives of the
organization and of the University through effective
fiscal and other administrative services. Generally,
responsibilities delegated by the program head to the
fiscal administrator are expressed in specific
Delegation of Authority documents or in other
addministrative Procedures Manual instructions.

1y

The fiscal administrator is responsible solely to the
program head for local staff support in business
affairs, and for ensuring compliance with applicable
laws, regulations, and policies with respect to
fiscal matters, and for ensuring that combined
expenditures and encumbrances do not exceed funds
available at any time,

The fiscal administrator is expected Lo recommend
improvements in business managément methods or
procedures to the program head. The fiscal
administrator is also expected to maintain adequate
files and records of activities and procedures,
obtain proper information about the program, and.
remain abreast of new information affecting the
programs serviced,
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Depending upon the classification of the fiscal
administrator, this individual will hold and conduct
training sessions for the staff and clerical
personnel under his/her supervision. The fiscal
administrator may alsc have some or all of the
following supervisory responsibilities:

aj Supervzse staff of subprofessional subordinates
eéngaged in bookkeeping, procurement document
processing, and inventory mariagement.

b} Supervise administrative, technical and clerical
subordinates.

¢} Plan, lay out and supervise the work of
adwinistrative, professional and technical staff.

2} PSpecific Regponsibilities. Where the broad areas of
responsibility are divided among more than one staff
member, each of the following specific
responsibilities may be assigned as applicable., It
should be understcood that based on a program's scope
of operation, some of the following items may not be
applicable, or in other cases, additional
responsibilities outside of this list wmight be
performed,

a) Accounting

(1) UOnderstand how accounting transactions arée
submitted and recorded in the UH fiscal
gystem; be familiar with the appropriate
documents and their use; and assure adherence
to established procedures.

{2) Understand the University's role in the
overall managemént of funds and its control
over receipts dand disbursements.

{3} Maintain current ang complete information on
the status of each account {(allotments,
encumbrances, expenditures, and revenue
balances), including transactions not yet
reflected in University accounting records,
sutch as purchase orders and interdepartmental
charges in the process of being recorded.

(4} Encumber funds; adapt established account
codes and systems to the various projects;
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examiné and close accounts {except Federal
and Trust Fund Ceopntract and Grant accounts)
in a timely manner at termination dates by
clearing accounts of outstanding
encumbrances, cash balances, etc.

(5} Prepare claims against funding adencies for
~ reimbursement of expenditures incurred but
not billed by the Contracts and Grants '
Management Office.

{(6) Administer the billihg and settliement of
interdepartmental sales (recharges) of
activities with aunthorized recharging
operations.

{7} Review accounting reports produced by the
Fiscal Information S8ystem and verify or
adjust internal records as necessary; notify
) the Central Accounting Office of any
(:- discrepancies or errors in such reports.

(8) Review internal controls in effect, and
revise- and implement procedures as necessary.

{9) Maintain petty cash and imprest checking
accounts in accordance with current policies,
provide adequate security for these funds,
and ensure their proper usage.

{10) Project the status of accounts and of the
organization's financial position for
financial planning and budgetary control
purposes.

(11) Make analyses of fiscal operations and
financial conditions of the programs within
his/her area of responsibility, and propose
solutions to organizational fiscal problems;
prepare worksheets and analyze cost trends;
analyze cash flows and levels. Review
financial records and reports prepared by
others; review and trace related errors.

(12} Prepare and provide financial data for
auditors and the Central Administration as
required, and funding agencies when
requested,
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{13) Maintain liaison with program heads to keep
them abreast of the status of accounts with
which they are concerned and to keep informed
of plans which may affect such accounts.

{14) Prepare trial balances of selected accounts
for indépendent auditors and others.

{15) Prepare composite and unit income statements
and statements of condition to analyze the
financial results of Special Fund operations
{athletics, student housing, etc.)

{18) Analyze historical sales data and market
trends; review current operations and make
projections; develop long-~range sales
objectives and standards; prepare financial
plans based on sales estimates.

(17) Conduct end-of-period cash and funds flow
analyses; recommend investment of excess
cash.

(18) Make timely and accurate disbursements to
vendors, contractors, and other individuals
or agencies to which a financial obllqatlon
is owed,

{19} BEnsure that payroll documents are accCurate,
complete and timely,

{20) Suvbmit timely appointment recommendations or
reports of termination to ensure that payroll
checks are received on time or not written in
favor of individuals beyond the end of their
appointment period.

{21} Conduct local administration of leave,
promotion, transfer, termination, and fringe
benefit actions in accordance with current
instructions and as directed by the program
head.

b} Erocurement
(1) Acquire goods and seérvices within the limits

of delegated purchasing authority by issuing
purchase orders or authorizations for

University-105



(2)

(3)

(4)

{3}

(6)
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(10}

(1)
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payment, or by use of petty cash or an
imprest checking account.

Obtain goods and services beyond hls/hec
purchasing authority through the University
Procurement and Property Management Office
(PPMO), and doing the preliminary work within
his/her capacity on contractual documents
which are awarded by the Procurement and
Property Managemént Office.

Assist requisitioners in Qeveloping technical
specifications of goods and services desired.

Acguire pertinent information on prices and
relative quality of dgoods and sérvices
cffered.

Review past and proposed expenditures and
reconmend the best method of acquiring
services or products,

Select or recommend vendors on the basis of
competitive quotations where appropriate.

Furnish vendor source material when pertinent
and recommend vendors. for proprietary
purchases made by the Procurement and
Property Management Office,

Certify to the program head the availability
of funds and compliance with applicable laws,
regulationg, and policies prior to the
issuance of purchase orders, incurring of
expenditures or letting of cohtracts.

Ensure that requisitions, purchase orders and
other procurement documents are accurate and
complete,

Keep abredst of bills of lading, deliveries,
invoices and correspondence ko ensure that
required actions are taken and responses made
promptly.

Ensure, in cooperation with requisitioners

and program heads, that inspection of goods
received and forwarding of receiving reports
{matched with invoices as applicable) to the
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Disbursing Office are accomplished promptly.

{12) Take prompt action to clear encumbrances. in
cases of non~delivery, cancellation,; or
return of goods.

{13) Administer University contracts to ensure
satisfactory performance by vendors and that
the University meets its obligations fully
and promptly.

¢) Property Management

{1) Assist and advise the program head and using
agericies on compliance with the rules and
requlations pertaining to property
administration.

(2) Maintain appropriate property and inventory
records and contrels, and prepare inventory
reports in accordance with current
instructions.

{3} Assist using agencies and the program head in
the tasks of personal property acquisition
and administration.

{4} Ensure &ffective assignment, transfer, loan
and dlsposal of supplies and equipment in
accordance with current University
reqgulations and organizational requirements,

{5) Assume custodial responsibility for personal
property within the program or assist in
ensuring that property custodians accept and
operate in accordance with their
responsibilities,

(6) Satisfactorily safeguard, in accordance with
present policies, supplies and eguipment
consistent with conditiocons of use.

d) Budget

(1) Assist the program head in developing
workload data, information on program
requirements and current resources, program
narratives, and expenditure plans in support
of annual budget preparation and long-range
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budget plans. Requirements to be considered
inelude personnel, suppliés, equipment, notor
vehicles, and physical facilities,

Prepare budgets and budget submission
documents including revenues, as applicable,
in accordance with current instructions, as
directed by the program head.

Conduct a continual review of budget

‘performance and status, including monitoring

currént year allotments as they relate to
actual encumbrances and expenditures, to
ensure that dommitments do not exceed
resources.

Monitor all financial and budgetary
transactions 0 ensure compliance with
pertinent laws, rulés, tegulations, policies
and procedures (UH, state, federal, and other
external fuhding soéurces).

Revise and update expenditure plans and

budget data when necessary.

Assist the program head in the preparation of
federal budget proposals.

Prepare and submit guarterly and other
financial reports as required on a timely
basis, in accordance with current
instructions. .

Prepare adjustments and/or revisions of
budgetary estimates (revenues, allocations
and allotments) on financial plans under the
direction of the program head.

Be knowledgeable of the University's ahd the
state's budgetary processes and the
Department of Accounting and General
Services' accounting procedures.

Be knowledgeable about the preparation and
flow through the system of the University's
budgetary documents.

Keep abreast of position counts and
requirements and coordinate and/or prepare
necessary requests and justificatidns for
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staffing vacant positions, establishing new
positions or redescribing existing positions;
conduct staffing pattern studies.

Coordinate the preparation of organizational
and funé¢tional charts.

Asgsist the program head in preparing budget
material for proposals to funding agencies,

Schedule contract acquisitions and work
clogsely with using agencies in determining
their real needs, and assist them in
developing technical specifications and
pricing information.

Act as coordinator between the Procurement
and Property Management Office and the using
agency.

Effectively monitor conmtracts in accordance
with University regulations,

Maintain cost sharing records.
Furnish necessary information to the

Contracts and Grants Management Office for
preparation of flscal reports to grantors.
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Prepared by the Disbursing Office
This replaces Administrative Procedure No. AB.836
Gated July 19586
AB . B3¢
September 2006

A8.8060 Disbursing/Accounts Payable and Payroll

p1of 8

28.838 Puarchase Orders and Relared Forms

1. Puirpose

To provide procedures to encumber purchase orders, process
payments, adjust encumbrances and record these purchase
oraer transactions into the Financial Managemani
Information System. Additionally, to provide processing
guidelines for the ralated Purchase Order Change Form and
the Receiving Report,

2. Résponsibilities

a, FEach campus/department office is respongible to ensuxre
that Purchase Orxders, Punrchase Ordsr Chahge Forms, and
the Receiving Reports are processed in accordance with
eatablished procedures. The fiscal officer is the
individual authorized to issue bpurchase orders within
the limitation ({(dollar amount} of his/her purchasing
authority and is accountable for compliance with the
procedures.

b. Fiscal officers and program managers (approving
authority) who approve payments on purchase orders and
related forms are responsihie for compliance with
applicable Federal and State lawg, rules, regulations
and University policies and procedures.

c. The Office of Procurement and Real Froperty Managément
{OPRPM} is responsible for processing the encumbrance
documents $25,000 and higher.

d. Tha Disbursing Office is responsible for the auditing

and the processing of the encumbrance documents less
than 325,000,

ATTACHMENT 161 University-110



)

AB.836
p2of8

Géreral Prodedures

a. The Purchage Qrder (Attachment 1} ig the |Dbagip
purchasing document of the University to procure goods
and services for lsss than 525,000 (refer to AB.250 -
Small Purchase and for instructions to coupléte the
purchase corders) {Attachment 1).

Departmertal checking accounts are npormally used to
process payments of $100.00 or less (refer to AS.844 -
AB.848 for details). Petbty <cash funids are normally
nsed Lto proceéss payments of $25.00 or less ({(refer to
A8.811 - A8.819 for details):

b. All goods and services are to be appropriately
purchased with a purchase order unless there is a need
for another type of doecument or purchasing/payment
method. Sections of the Administrative Procedures
Manual prepared by the Office of Procurement and Real
Property Management (CPRPM) offer guidance for further
Procursment document usage. Sections of the
Administyative Procedures Manual prepared Dby the
Disbursing Cffice offer guidance for the use of other
payment decuments,

c. Upon acceptance by the wvendor, the purchase order
becomes & ¢ontract which is binding on the University.
The same attention to detail should be given to the
preparation of the purchase order as is given to the
preparation of any contract document.

d, The Purchase Ordexr Change Form ({(Attachment 2) is used
to record changes Lo the purchase order (refer to
A8.250.15Db. - Purchase Order  Changes and  for
instructions to complete this form) (Attachments 250.9
and 250.10).

e. All Requisitions {with appropriate documentation},
Purchase Orders and Purchase Order Change Formsg
{525,000 and higher) must be promptly submitbted to
OPRPM for review, dpproval and encumbrance processing.
See the OPRPM instructions A8.250 - Small Purchase
{purchase less than §$25,000 for goods, services and
construction) .
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£. All Purchase Orders, Purchaseé Order Change Forms (less
than  $25,000) and all Receiving Reporis must be
prompEly submitted to the Disbursing Office for audit

review, encumbrance and payment processing. See the
Disbursing Office instruction AB.839 -~ Accounts Payable
Processing.

Assignment of Pavment

On occasion, d vendor/contractor to whom the University has
awarded a purchase order or a contract reguests that
payvment (s) under the specific purchase order or contract be
assigned to a third party. Pursuant teo secticon 40-58, HRS,

the wvendor/contractor may not assign payment(s) feor a

specific purchase order or contract £o a third party unless
the assigoment is first approved by the Vice President for

Budget and Pinance/Chief Financial Officer. The assignment

should bs processed on an CPRPM Form 90, Assignment of
Money by Party to Whom University is Directiy Indebted,
{Attachment 3). {Refer to A8,275, Attachment 275.7 for
instructions to complete this form.)
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UNIVERSITY OF HAWA” CAMPUS DATE __purcraseorber _ No. PB 39032

NOTIGE TO VENDORS
TIME 18 GF THE ESSENGE AND THIS ORDER 18 CONTINGENT UPGH YOUR ACCRPTANCE OF THE SPECIFIED TEHME ANG CONDITIONS AND YOUR ABILITY Toh MEET THE BELOW STATED BELIVERY
OXTE; OTHERWISE THIS PURGHASE QRDER I§ YU/ DELWER ADDRESS, PURCHASE QROER NUMBER; AHD HEQUISTIONER MUST APPEAR ON ALL PACKAGES, INVGICES AND SHIPPING NOTICES..

2 rsons : . o IR FEOERAL FULMDS APPLY:  YE5 1) KG I
e T IR Vi oM O i a4 _IF YES, THE AYTACHED FEPERAL BROVISIONS SHALL ALTO ASPLY. .
OELEER TQ: TRANSPORTATION CHARGES MUST.JE PREPAIO F.O B. DESTINATION REGUIEITIONER REQUISITIONER'G TEL NO
HELIVER CDEEGRE BEUVER PREPATT VA
CONTRACTATIGE IS IO TATION D, ' TCOUNT TERIGS
FERTCR,
DM LING ADDRESS - SEAD ONE ORIGINAL AND TWO COMES OF INvOICE TO
L ST — DESCESPTICN UMIT PRICES ARE £ [ESTIMATEDS OR ¥ (FIRE) R T AMOUNT

1 AUTHORIZE ISSUANGE OF THIS OROER AND CERTIFY ‘
THAT THIS PURCHASE IS BV ACCORDANCE WITH TOTAL »
APPLIGABLE LAW AND UNIVERSH'Y FOLICY, )

TYPED NAME

pB 39032

Maf NG ADDRESS PHONE 1. 5\;PURCHA51NG DEMCER SIGNATURE
T ORUNVERSHYUSEONLY. ] _

S S A . . . E ; : T ¥ i R
TEERIEY THAT THF PURGHASE BFPIRIG THE INVERSIVY TRGRAMIDKATER A THE ALGOONT GAT POSK FCERLIFY THAY SUFTEENT FUNLGARE SYALABLE IW Vo3 ACCOUNT FOS THet PURCHASE ARG THAT 1HS FURSRYGEFS
WAETCPDANET WIFH APTLICATE UHVETTRI ¢ I 8 AND PROGETURES, :

ABFROVIRG AUTHORITY — T FICAL OFFICER {f Fisca: Cificar Is same a3 Purchayioy G ¢ Bo ) FQ COGE RO
EQUIPMENT 1O 88 LORATEL (BLDG. & R OR INCORPORATED INTE ERETING ECQUIPMENT;
FECERALLY DWNED EQUIPMENT [ DECAL N OR PO NO. ¥ DECAL NOT1SSUED

i ACCOUNT CCDE T DBJIECT. AMOUNT VENDOR CORE

FEQERAL TAX IDENTIFICATION KO

VENDOR COPY
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ATPRICAILLTO AL PORCHASE ORDERS

INVOICES Aitat i refidived 4 i6pHenis nod lowr.gan the day follatiez shijpmunl. 16 5iiedanis
aolls Sectton LS LA oF the THS Coda, the tonder shall pinviile e Dizintrsity of Mawii

AU i e Belers Faspaer sontfication Fuba sl s 1) Rawet Genad Bvcusitae

tdentificiging Nuudier o0 24l Seal ‘m:nm\\’ Siarhe o e impice,

EXTRA CHARGES, Ty sbditonal tha_mﬂ, af s bind, ighahog charges, for Gosing, paitiep.
CHIRE 01 athzresiay Wikt B atfoud vnl ey apecidialty awimlt!s'a n wpiagin dltanes by OHL
PA\'MLN‘I COm, alupmemc wilk but be sacegred Drils wid hal e honored. 3n g«wdmce wi
Laciion lm 14, Haaai Resized Shfules, parrmend o Lendors Mi o stvacfie o e hats c:dnmr
Bavt fotlowmg racinst #f invaite oc satisfeciery aeseng F giwde rid yorsees

PR!( E IF prive i o s!a:e\l ini it avked, 14738 Agroed $1al the s,mds thatl bexeﬂ!ed A1 By prive Jas.
um-rt% o biltod e she T s mastzer e, whichover is lower. <1 onder mum pos e filled 3t 2
hiphes i dinn huqqoﬂ_n!‘onlmw witheed UM spony fic swhobzatian,

AI“HJC:\BLE LAWS, Vindar, Roptekenit 1hal the nierchandine toviiad by this order was.nol
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AB.836

, . t.gagifmgnt 2
U N]VE RSITY 0 F HAWAII CAMPUS: PURCHASE ORDER CHANGE
BEPARTMENT BATE OF CHANGE RE: PURCHASE ORDER NO,
REGUISITION NG, VERDOR CODE NO.
e FEGUISITONEATEL. NO.

TYPE OF CHANGE
[::! TOTAL GANCELLATION

I ' GUARTITY'S AMGUNT

YOU ARE HEREDY REQUESTED TO MAKE THE FOLLOVAKG CHANGE
IN THE ABOVE DESIGRATED PURCHASE ORDER

D PARTIAL CAHCELLATION

[:j DESSRIPTION, SPECIFICATION, IELIVERY INSTRUGTION
[:3 KCCOUNT OR CRISCT COGE (0D HOT SEND T0 VENDOR)

STEM . 0BJECT
NG QUANTITY 4 ‘ DESGRPTION oDE UNIT PRICE AMOUNT
ORIGINAL ORDER READS:
CHANGE ORDER TO READ:
NET CHANGE: § {] woReasE; oR D DECREASE
SUMMARY OF ACCOUNT CODE/OBJECT CODE CHANGES
T o ; i CERITID
ACCOUNY CODE CRJECT AMOUNT ot
HREASON FOR CHANGE!
BURCIAGING GFFICER SIGNATURE DATE
APPROVING AUTHORITY TITLE FISCAL OFFICER FO CODE N

copyFoR: [ VENDOR [ FISCALQFFICER [ DISBURSING GFFICE
0 oprPM [ REQUISITIONER

AEVISICH DATE 017054
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AB. 836
p7cf8
Attachment 3

OPRPM Etirm 90
{Rov, D1/2005)

ASSIGNMENT OF MONEY BY PARTY TO WHOM UNIVERSITY IS DIRECTLY INDEBTED

TO THE UNIVERSITY OF HAWAR:

{Name of Parly 16 Whom UNIVERSITY Ts Indebted)

(Addeass} {Cliy) o) (2p Code)
hereinafier referred to as "CONTRACTOR", requeststhe UNIVERSITY to pay

now due or to become duz-and owing

{Speciy lotat smount or the words "All sums™}

to the CONTRACTOR from the UNIVERSITY OF HAWA}‘I under
[Contract No., Purchase Order No.j

{hereafier referred to as the "CONTRACT"} tothe ordar of

(Name})

(Addrass) {Cily} {Statey {Zip Code)
hereinafter referred to as "PAYEE®, subject to the conditions sef forth herein,

The CONTRACTOR wairants and represents that he/shefif has not heralofore snld assigried, or olherwise
disposed of the money due or to become dite under the CONTRACT, and that there are na orders, gamishments, or
attachments outstanding affecting the same in g@ny way,

The UNIVERSITY ¢onsents.to pay the amount designated by the CONTRACTOR, and by such consent the
UNIVERSITY does not assume any obligation, duty or llability whatscever under any agreement, written or
otherwise, between or among. the CONTRACTOR and the designated PAYEE or any othier person{s) ar entity,
notwithstanding any provision, term or condifion in or constitling’ said agreerent. The UNIVERSITY's consenl to
paying as designated by lhe CONTRACTOR is also subject to any withholding request by the DEPARTMENT OF
LABOR AND INDUSTRIAL RELATIONS for violations under Chapter 104, Hawaii Revised Statutes; by the
DEPARTMENT OF TAXATION for délinquent taxes; and by any other department of the STATE OF HAWA or any
claim outstanding against the COMNTRACTOR or designated PAYEE. Further, it is expressly understood that the
UNIVERSITY may withhold any sums due to the agency from the CONTRACTOR, whether by liquidated damages,
offset or otherwise, and that the UNIVERSITY's.consent hereto is limited strictly to those sums which may be owing
to Ihe CONTRACTOR pursuant to the CONTRACT.

The CONTRACTOR hereby releases and forgver discharges the UNIVERSITY and the STATE OF HAWAI
from any and all liability whatsoever on account of any and all moneys paid fo the PAYEE, pursuant {o this
ASSIGNMENT.

Evidence of authority fo sign this ASSIGNMENT on behalf of the CONTRACTOR must be submitted with this
ASSIGNMENT in a form salisfactory to the UNIVERSITY,

{Signature) ‘ {Tillg} ({Date)

Consent 10 the above ASSIGNMENT is hareby granted.

(Vice President for Budget and Finance/Chiaf Firancial Officer, University of Hawal'(} {Clate)
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Attachment 3

OPRPEE FORM 00
{Rév, 01/2005)

INSTRUCTIONS AND EXPLANATION FOR FILLING IN FORM 90
'ASSIGNMENT OF MONEY BY PARTY TO WHOM THE UNIVERSITY IS DIRECTLY INDEBTED

1. Signatures and Notarizations,

a.  Corporation: If the. CONTRACTOR is a corporation, the officers or other persons authorized to
sign on behalf of the corporation, ag evidenced by a corporate résolution, should
sign and have their signalures acknowledged before a notary, using a corporate
acknowledgmerit form.

b. Partnership: If the CONTRACTOR is a parinership, the partniers should sign and bave their
signatures. -acknowledged before a notary, using a partnership acknowledgment
form.

o. 'Sole Proprdetor:  If the CONTRAGTOR is an individual, i.e., doing business as a sole propriatorship,

the owner's signalure should be acknowledged before a notary, using an individual
acknoiwledgiment forf,

2. Number of Coples.

Three {3) copies of the farm are to be prepared and-submitted to the Office of Procuremerit and Real Property
Managemerd, Universily of Hawai'i, 1400 Lower Campus Road, Room 15, Honolulu, Hawail 6822,

3. Distribution,
Copy#1 QPRPM
#2 PAYEE
#3 CONTRACTOR
4,  Canceliation or Reduction of Assignment.

Canceliation or reduction of this. assignment must be requested, in writing, supported by a written stalement
from lhe PAYEE consenting to the canceliation or reduction.
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Prepared by the Disbursing Cffice
Thig is a New Adninistrative Procédure

A8.838%
July 1388

A8.800 Disbursing/Rccounts Payable and Payroll

AB.B39 Accounts Pavable Processina

1. PUurposi

To establish operational guidelineés for an orderly and
systematic process of  handling payables. To provide
accountability for handling obligations and procedures to
expedite processing of payments as mandated by law.

Chapter 103-10, Hawai‘i Revised Statutes, reguires, "(alAny
person who renders a proper statement for goods deliversd or
services performed, pursuant to contract, to any agency of the
state or any county, shall be paid no later than thirty

calendar days following receipt of the statement or
satisfactory delivery of the goods or performance of Lhe
services...... .

2. Chiectives
a. To provide prompt, timely and accurate payments to

vendors and payees. Colleges/Departments must continue
to process all invoices as soon as possible upon receipt
of both the goods/services and inveices to the Accounts
payable Section to decrease wvendors/pavees waiting period
for payment.

b, To conduct final pre-audit review of all payment
transactions, batching and data entry of transactions,
and release of transactions to checkwriting for
production and distribution.

3. Résponsibilities

a. Progra Managers axe responsible for the receipt,
inspection a2nd acceptance of the goods and services.

b.

1) Determining what constitutes & legitimate
invoice/payment document, the accuracy  and
completeness of the invoice/payment document,
anthorizing the invoice/payment document, and its
expedient bandling to assure prompt payment.

ATTACHMENT 14 University-118
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Z) Reconciling any discrepancies between the receliving
report and the inveice/payment document. This may
invelve requests for credit memos.

3 The historical tracking of line items beinyg paid,
items ontstanding, and the corresponding
outstanding encumbrance halances. They are

responsible for the final liguidation of the
encumbrance .

c. Fiscal Officers and Program Managers {Approving
Aunthority} whe approve payments are responsible forx
compliance with applicable Federal and State laws, rules,
regulations, and Unilversity policles and procedures.

d. UH  Disbursing Cffice, Accounts Pavable Section is
tesponsible for the £final pre-audit of all payment
documents, for processing payment, and for checkwriting
production and distribution, systemwide.

4, denti fvi I ice

a. The invoice must be an original or a carbon copy

preprinted with:

"Original Invoice"

"Original Document®

"Customer Invoice"”

"Customer Copy" or

"This is Your Bill"
Any other pre-printed wordings such as "Remittance Copy”
or "Fax Copy", are not acceptable as original invoices.
If an invoice copy is submitted for payment instead of
the original, it must be certified as an original invoice
and signed by the vendor ({seée below). Initials and
rubber stamp signatures are not acdceptable.

"I certify this is an original invoice.®

{Authorized Represengative)

h. The invoice must be identified with a complete heading of
the Vendor's name and Address. It should also show the
College/Department name and address it is being billed
to.

c. The invoice must be itemized and list the cerresponding
purchase order/contract numbér.

University-119



Page Revision — February 1997 AR.B38
Administrative Procedures Manual p 3 of 28

d. The College/Department shovld receive at least one
original and one copy of an invoice.

&. Ceolleges/Departments may submit original statements of
vendors that do not provide iInvolces. The statements
must be itemized or supported with itemized backups.

Pursuant to Chapter 103~10, Hawai'i Rewvised Statutes the
vendor is entitled to interest commencing on the 30th day
following receipt of the invoice or satisfactory delivery of
the goods or performance of the services, whichever is later,
and ending on the date of the check. Use of the Aging Start
Date Stamp zllows for the tracking of these dates especially
when there is an interest ¢laim.

Date

Invoice Recgeived

Date
Goods/Sves Received
Voucher No.

The invoice received date must be the date invoice was first
receipted by the College/Department and verified dccurate.

The goods/services received date is the date goods/services
were received in satisfactory condition. The following thres
dates must match:

- Date receipted on packing/delivery slip.

- "Date Received"” on the Receiving Report

- Date Goods/Sves Received on the ASD Stamp

The Voucher No. field is for Central Cffice Use only.
Colleges/Departments are responsible Lo maintain an audit
trail of dates invoices/corrected invoices are received and
goods/services are satisfactorily received in the ewvent the
vendor claims undue interest for late payment.

Pavmenk Processing Procedures

feal

a. Action by Colleges/Departments for PURCHASE ORDERS

1} LURCHASE, ORDERS WITHIN FISCAL OFFICER'S AUTHGRITY

aj) Receive goods/services in satisfactoxry
condition. Packing slip, delivery receipt,
copy of invoice should be signed and dated
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bl

c)

d)

upon acceptance. This date should be used as
the date goods/services raceived assuming
further inspection dees not detect any
discrepancies in the ordar/icb.

Receive invoicés/paywment documents and veritfy
unit prices, &xtensions, and hotals.

1) Cash Discounts - Indicate appropriate
cash discounts. Indicate authorized
adjusted total (total of invoice less
discount) on face of invoice.

ii) Discrepancies -~ Do not alter any figures
on the involce except as explained in 3)
helow. Request for a corrected invoice
or credit memo.

Minor computational alterations (changes of
extensiens, footings, and/or totals) may be
corrected by the College/Department with prior
approval from the wvendor. The following
authorization statement must appear on the
face of the original invoice and each copy
thereafter when an alteration is made py the

College/Department: “"Alterations approved by
{list name of contact person)and date
contacted.™ All invoices reguiring major

alterations will need a credit memo or a
corrected invoice.

The following adjustments may be made without

vendor approval:

- Deduction of cash discounts

- Deducticn of interest/late charges

- Inserting or changing purchase ordex
numbers, e.q., vendor error.

Major alterations to the order require a

Purchase Order Changé Form, réfer to OPPRM APM
AB.250.18.¢c., for all conditions requiring a
POCE.

Changes on the POCF need to be made on the
blue regeiving reports to daktes subsequent
payments will reflect changes. Do not submit
a copy of the POCE with each payment. This is
not reguirsd.
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EXCEPTION TG CONDITIONS: Disbursing requires
a POCF in addition to the conditions listed
under AFM AB.Z50.18.c¢, wher & partial pdyment
will liguidate the encumbrance o zexd. The
POCE is reguired to increase the encumbrance,
creating a balance to process fhe current
payment and future payments.

e) Affix and complete the Aging Start Dste stamp
on the origimal invoica.

N

Complete the Receiving Report of the Purchase
Order. {See Attachment 1 and refer to OPERM
Attachment 250.10 for detailed instructions Lo
complete ithe Regelving Report.)

For partial recedpts, a WHITE copy should be
gaken pripr to recording any receiving/payment
information. For fimal reéceiving, the BLUE
Receliving Report must be submitted for payment
processing of the completed/final invoice,
Whenever there are more deliveries than space

(:i allows, an attachment should be used (See
Attachment 2} .

The following information should be filled
cutr

- Date Reéceived {This date must match the

date on the delivery/packing slip)

-~ Ttem No. - Ttems received

-~ Recelved By - Original Signature

- Invoice and Delivery Receipt Nos./Comments
Inveice Nos. and Invoice Amounts
Total of Invoices attached and to be

paid

An original signature (in the "Received By"
field) is required on each receiving report
submitted for payment. Use of a photo copy
{white receiving report}) indicates a partial
receipt of goods/services. Use of the blue
receiving report indicates completion of the
purchase order and final liguidation of the
gneumprance.
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Date

g}

h)

Involce Received
Date

Goods/8ves Recelved

Vouchear Né.

Iin the ewvent paymenlt involves multiple accounting
lines or multiple invoices with multiple actounting
lines, the amount &te be prorated against each
account/subcode must be written on the face of the
invoice. (See Attachment 3 for the following
sanple.)
Ex: 110147 3000 £58.32
110167 71060 329,68
$988.00
If more than one invoice is being processed against
a receiving report, the inveices should be placed
in inveoice alpha/numeric order behind the receiving
report. Total of invoices paid should be ncoted in
the comments secticn of the recelving report.

Submit the following to Disbursing Office, Accounts
Payanle Section:
- Recaeiving Report (white for partials and
blue For final)
- Original (Certified COriginal) inveices orx
payment documents
- Supporting documents

Final Purchase QOrder EBncumbrangce Liguidali Rules

Submission of the blué receiving report indicates
the purchase order is complete and insignificant
remaining encumbrances assoclated with the purchase
order will be closed. However, a POCF is required
for f£inal liguidation under conditions outlined in
OPPRM's APM Section A8.250.18c.

Pavment to Non-lUniversity B onnel for Services
Performed

Submission of the blue Receiving Report with
original invoice for the purpose of making prompt
payments to non-Universicy personnel should be sent
10 working days in advance of service performance
date. TFiscal Officer/
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Program Manager wust. certify that sexvices
will be performed prior o ithe check being
issued. "I certify that Lhe above mentioned
servides will be satisfactorily performed and
payment is hereby authorized. 1 agree to bhe
personally responsible Ffor reimbursing Lhe
aceount charged in the event payment is made
for services not performed.”

A WH-1 form is grequired for reportable
transactions. Service performance approval
for the ©fFfice of Human Resources is required
for individual service performance.

a) Receive goods/sexrvices in satisfactory
condition. Packing slip, delivery receipt,
copy of inveice should be signed and dated
upon acceptance. This date should be used as
the date goods/services received assuming
Further inspection dees not detect any
discrepancies in the order/job. '

b} Receive invoices/payment documents and verxify
gquantity, unit prices, extensions, amd totals.
i) Cash Discounts - Indicate appropriate
cashi  discounts. Indicate authorized
adjusted total (total of inveice less
discount} on face of inveice.
1i) Discrepancies - Do not alter any figures
on the inveice except as explained in ¢
below. Reguest for a corrected invoice
or credit memo.

c) Minor computational alterations {(changes of
extensions, footings, and/for totals) may be
corrected by the College/Department with priox
approeval from the vendor. The following
authorization statement must appear on the
face of the original invoice and each copy
thereafter when an alteration is made by the

GCollege/Department: "Alterations approved by
{list name of contact person; and date
contacted.” All invoices reguiring majoy

alterations will need & credit mzsme or a
corrected invoice.
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The following adjustments may be made without
vendor approval:

- Deduction of cash discounts

- Deduction of interest/late charges

- Inserting or changing purchasse order
nuitbers, e.g., vendor error.

o) Match inveice(s) with FMIS Purchase Order—
Receiving Reporil or FMIS Purchase Order
Change-Recaiving Repork.,

invoices " =) item for item sdainst
the Receiving Report. _ ITtem #'s must be
regorded on_each line of the jinvoice. {Spe
Attachment 15 to 20)

Date ‘
i Invoice Récelved

Date

Goods/Sves Received

Voucher No.

£ omplete the Receivi Report of either the
' Purchase Order or Purchase ¢Urdeyr Change.
Indicete partigl ox complete in the
appropriate column of the Receiving Report
Stamn.

An original signature {in the Received By
field) is reguired on each recelving report
subhitted for payment.
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) If more than one invoice ‘1s being processed
against & receiving report, the inveices
should be placed in invoice alpha/numexic
order behind the raceiving report.

Note: Proration bv account dode on the TFace

of the invoice is no longer required.

h} Submit the following to Disbursing Office,
Accounts Payable Section:

- Regceiving Report

- Criginal (Certified Original) inveices or
‘payment documents

- Supporting documents

i} Final Purghase Order BEncumbrance Tiguidation
Rules

Refer to OPPRM's APMs.

(:j i) Pavment. to MNop-University Personnel Tfor
' Services Performed

Submission of the Receiving Report with
original dinveicée for the purpose of making
prompt payments to noen-University personnel
should be sent 10 working days in advance of
service performance date. Fiscal
Officer/Program Manager must certify that
services will be performed pricr to the check
being issued. "1 certify that the above
mentioried services will be satisfactorily
perforied and payment is hereby authorized. I
agree to be personally responsible fox
reimbursing the account charged in the event
payment is made for services not performed.”

A WH-1 form is zreguired for reportable
transactions. Service performance approval
for the Office of Homan Resources is reguired
for individusgl service performance.
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b. Action by Colleges /Departments Tgr CONTRACTS
1j Receive goods/services in satisfactory condition.

Packing slip, delivery receipt, copy of invoice
should be signed and dated upon acceptance., This
date should be used as the date goods/services
received -assuming further inspectien does not
detect any discrepancies in the ordex/job.
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Receive invoices/payment deocuments and verify unit
prices, extensions, and totals.

&) Cash DBiscounts - Indicate appropriate wcash
discounts. Indiwate authotized zdiusted total
{total of invoice less discount) on face of
invoice.

b) Discrepancies - Do nol alter any figures on
bhe invoics except as szplained din 3) below.
Request for a corrected involce or credit
memo .

Minor computational — alterations (changes  of
extensions, footings, and/or totals) may be
corrected by the College/Department with prior
approval from the  véndor. The following
authorization Statement must appear on the face of
the original invpice and each copy thereaflter when
an alteration is made by the College/Department:
"Alterations approved by (list name of contact
person) and date contacted." All invoices
requiring major altsrations will need & credit memo
oY a corrected invoice.

The following adjustments may be made without
vendor approval:

~ Deduction of cash discounts

- Deduction of interest/late chargss not provided
in the body of the contract

- Inserting or charnging contract numbers, e.g.,
vendor error

Affix and complete the Aging Start Date stamp on
the original invoice.

Date
Invoice Received
Date

Goods/Sves Réceived

Vouchexr No.

Complete Payment Processing section of the Contract
Encumbrance and Payment Form ({refer to APM
AB.Z75.1). (See Attachment 5)

Submit Contract Encumbrance and Payment Form,
original or certified original invoices/payment
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docunents, and supporting documents to Dishursing,
Accounts Payable,

a) Partial receint of goods/ssrvices

& copy of the Contraclt Encumbrance and Payment
Form should be taken prior to recording any
receiving/paynent information. The payment
must be checked "Partial Payment®. The P/F
Indicator field should be left blank for
Central Office Use Only. Qriginal signatures
are required on each and every contract
payment in the Payment Processing section.

1) Fipal receipt of goods/services

& copy of the Contract Enciimbrance and Payment
Form must be compleied. The payment must be
checked "Final Payment" and accompanied by the
original State approved Tax Clearance
Application (Form BA-6}. The PB/F Indicator
field should be left blank, for Central Office
Use Only. A Contract Adjustment Form {refer
to APM A8.275.3) is also reguired to liquidate
the  encumbrance. The  Final Contract
Encumbrance and Paywent Form by itself will
not  lidquidate any remaining encumbrance
balances.

In the svent payment involves multiple accounting
lines or multiple invoices with multiple accounting
iines, the amount o be prorated against each
acgount/sub code must be written on the face of the

inveoice. (Sée Atrtachment & & 7 for the following
sample.)

Ex 3a: 123456 7100 1,000.00
123646 7100 8723.36
i,823.36
Ex 3b: 123456 7100 31i8.53
123646 7100 1,300.00
1,618.53

If more than one invoice is being processed against
the Contract Encumbrance and Payment Form (CEPF},
the involces should Ie placed iIn invoics
alpha/numeric order behind the CERF with an adding
machine tape attached, totalling all the inveoices.

Major alterations to the Contract  require a
Contract Adjustment Foxzm.
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No changes should be reflacted on the Contrack
Encumbrance and Payment Form. Do not submit a copy
of the Contract Adjustment Form wilh each payment.
This is not regquired.

2) Final Contract Encumbrance Tiguidation

Procurement and Property Risk Management to
liquidate any encumbrance halances remaining after
the final payment. The Final Contract Encumbrance
and Payment Form by itself will not liguidate any
remaining encumbrance balances.

To assure the contract is not liquidated prior to
final payment processing, OPPRM will coordinate the
final ligquidation with the Disbursing Office,
Accounts Payable Section.

Diskbarsin

1) Receiving Reporits/Payment Documents are receipled
and date stamped. Documenis are vendor coded,
verified on-line for sufficient encumbrance, pre-
audited, ‘hatched, data entersd, zreviewed and
reledsed to checkwriting on line.

2) Checks akre run three times a weesk on Monday,
Wednesday and Friday, for zll the payments released
to checkwriting as of those days.

3) Tnvoices will no longer be attached to the checks,
vendors are responsible to Ieconcile thelr accounts
receivable using the data contained on the
remittance portion of the check,

4] Checks will be distributed as follows:
a) Vender checks will be mailed out.

b) Checks using UH department/campus addresses
will be kept in the Clerical Sectien for pick
up on QO‘ahu. For the outer islands, all the
checks will be mailed to the Business offices
for further distribution.

o3 Fellowship checks will be sent to Fiscal
Officers for distzibution.

d) Scholarship checks will be sent to Cashier's

Office for M*noa campus, and appropriate Business
OCffice for other campuses.

University-130



5)

&)

AB . 839
p 10 of 28
a) Special Handling may be veguested per FMIS-37,
Special Check Distribution Request. (See
Attachment 8 for instructions to fill out this
form.)

Receiving repoxts (for PO and CEPF) and original
invoices/payment documents lacking information, orx
processed in error will he returned with an Audit
Correction Memo (ACM). Immediate action and regsponse is
negessary to:

&) Meet the 30 day requirements of the law to pay
outstanding obligations Lo avold interest
payments.

is} Assure partials are processed before final

payments, avolding improper liguidation, closure
of the encumbrance.

Sce Attachment 9, 10, and 11 for situations
necessitating return of vour invoices/payment documents.

Disbursing reserves the right to change object codes
from reportable/taxable to nen—reportable/non-taxable
and vice versa, without a POCF upon review of the
receipts/invoices, with the exception of contracts. The
Fiscal Qfficer will be notified prior te the change and
notations made €o thé recgeiving report te track ‘the
actions taken. All changes to contracts require a
Contract Changé Form.

Credit memos must be:

1)

B
—

4]

Original and processed like an invoice
a) Complete Aging Stari Date Stamp

bi Write account code, sub code, and amounts to
credit on face of credii memo

Processed with an invoice to the same vendor

Processed with an invoige that is greater than to the
credit memo

Submitted for processing in the following ordern:
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- Retelving Report
- Credit Memo
- Origlaal Involce

b, Credit menos need not be:
1) Applied to the same document as the invoice (e.g.,
credit is for Purchase {Order P123456 and invoice is for
Purchase Qrder P787878.)

21 Applied to thé same account/obiect code as the invoice
processed against {e.q., credit mems will be processed
against account 456456 3200 and invoice will be
processed against account 333333 3405.)

C. Credit memos which cannot be applied against an unpaid
invoilce should be raturned to the vendor with & request that
a refund check be issued instead.

d. Credit memos are not directly associated with a specific
payment document. The credit memo is reflected as a journal
entry that reverses an expsnditure for that account, A
credit memo entry into FMIS will credit’ the appropriake
decount immediately. ‘The credited amount will be reduced
from the next payment éheck to the vendor for that campus.
The credit will remain on the books until it can be applied
to future velucher payments for that wvender or until it is
gancelled.

e. TMPORTANT: Authorized credit memos data entered into the

Financial Manageéement Informatioh Sysbtem (FMIS) will not
increase the encunbrance balance. Ifts end effect is the same
‘as receiving a refund check and depositing it to the acrounl
{e.qg. Decreass exzpenditure and increase cash). As such,
Fiscal Officers may need to submit an encumbrance adiustment
form {change form for purchase order, contract, or
miscellaneous encumbrance) to cover fuiture payments,
especially future payments that may fall into the ngxt fiscal
year. This will be left to the Fiscal Officer's discretion.

Specialized Processing of Confirmindg Purchase Orders

When purchase orders are issved on a confirming basis (Type
"Confirming" on Purchase Order} and the goods or services have
been received, complete the receiving report and submit 1t with
the Disbursing copy of the purchase order and original iaveiecs, in
that order, te the Accounts Payable Section. A direct payment
will be executed, {(no encumbrance will he processed).
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9, Tnterest Pavient Processindg Procedures

{Procedures for processing interest charges caused by late payment
of vendor's invoices.])

a.

Interest due iz to be ecalculated commencing on the 30th day
following the date of satisfactory delivery of
gonds/performance of services or the date the valid invoice
was received, whichever is later tg the date of the check.

Interest may bhe paid only if payment of the principal was
withhield arbitrarily or erroreously; not if the delay resulted
from a dispute betweern the University and the vendor with
regspect to the goods/services concerned or any circumstances
beyond the control of the University.

The authorized rate of interest shall be adjusted quarterly,
nat to exceed 12% per annum. You will be informed of the
effective interest. rate at the beginning of esgch quarter
through a quarterly BAC. The authorized quarterly rate of
interest is prorated into a deily rate by dividing by 365
days, the fetal number of calendar days in the year.

Interest Due = Number of Days of Interest x Principal Ampount

Unpaid = (guarterly rate/365) .
Interest payments up to $100.00 must be processed through your
imprest checking accounts. Interest payments in excess of
$100.00 are to be processed on an Autherization For Payment
Form {(¥MIS-2). Object symbol 7300 is o be used fo redord and
designate interest payments.

Interest payments are ta be supported by an invoice that
reflects interest charges. If the interest charges are
reflected on the same invoice as the principal charge, the
eriginal inveice 1Is used to support the principal payment
while a copy of the invoice is used to support the interest
payment (reference the document of the principal payment). A
separate interest charge invoicé would be required only if the
interest chardes are not refleécted on the iavoice with the
principal charge. However, interest payments must always be
processed separately after the payment for the principal
amount as the date of the principal payment check is used to
calculate the interest payment due to the vendor.

In most situations, the interest charges reilected on the
vendor's invoice will not equal to the interest that is dus to
the vendor {dates, amgunts, intereést rates used by the vendor

are in ervor). Rather than reguesting for a corrected

invoice, cross oub the erronecus interest charge, insert the
correct amount, and support this with the <completed
Computation of Interest for Late Payment Worksheet (See
Attachment 12 & 13). A suggested form letter (Attachment 14)
is attached to assist you in
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explaining the State's late payment law and the computation
of interest charges to vendors.

h. ThHe spescial sules governing late payment charges forx
selectad nkility companies remain in force as they are not
superseded by this memo.

a. Current Fiscal Yeoar (July 1 to . June 30
Colleges/departments are responsible to review cutstanding
sncumbrances on a regualar basis to insure that the vendor
is aware of the commiimént and can meet the delivery by the
dats agreed upon. Encumbrances must also bDe reviewed te
assure they are valid encumbrances. Any encumbrances
related to completed encumbrances should be liguidated.
Steps must be taken to insure the wonies are not lost at
year end against an encumprance for thess reasons.

b. Prior Fiscal Year (Julv_ 1l to December 31 of the same
calenday year}

All payments made against encumbrances outstanding after
June 3§, will bhe referred to as prior Fiscal year
transactions. These payments are processsd in the current
fiscal year against previous fiscal year funds.

1) The payment must be preocessed by PDecember 31 of the

' same calendar vyear {within & calendar months) for
claim encumbrances and within five years for contract
gncumbirances,

2) The payment may be made only for the exacit amount of
the encombrange. Overage charges will be charged to
current year account and any surplus will lapse.

Manual Rush Check

Requests for manusl rush checks require a reguest in writing,
addressed to the Director of the Disbursing and Payroll Office,
explaining the circumstances necessitabing a rush manuwal check
and who to call for check pick up. Upon approval, the reguest
will be routed through the Accounts Payable Office and a check
will be issued that day. The Clerical Section will call the
contact person when check is ready for pick up.
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Artachment 1 -

INIVERSITY OF HAWAN _eawrus 1 oare 070196 puncHast oroer_ No, P 000000
Taak 15 R YIE FAMENGE ANO THE DRDER W CONTNGENT mm:sz;‘:tij?:z‘m TETWIS M) COMOUIIGNE AN 1AM AZAITY 10 MILT THE BELON FTATED DELCAY DAV DTHENAE i

FACIA AT DA T8 vOr, DELIVIR Y ADDRESE, FURCHARE ONOER MAHER, AND NEQIXSINONER MULT APREAR OH ALL PACKADLY, WVOICES ANG X AAPING HOTICES,
. Feinc Fukot arrn a0 o

.‘;‘hhwﬂmlm(cr TO M TE M'm]ﬂﬂmllﬂ}}lmﬂi Lor. 7 T FYNL THE aTTALAIS FA5EMAL ’ﬁ;)‘ﬂlm!"ﬂl MO AP T
paLvER TO: A A ' i . AR WHBIICHER L
University of Hawail — Hilo Housing Office Miles Smith 555-2233
200 W. Kaw.i_.li Streak aﬁcs\:;;og;/ﬁ ;‘é TCLVER FAEPLI0 VIk
Bilo, HI 96720-4091 TP TETRIOBTATEN TS T o
(2100

Hirayama Bros. Electric, Inc. BILLING AGDRESS + 3240 08 OHIGHAL K80 Terd Cowien or aevikct 1o

510 Ralanikoa Street " University of Hawali at Bilo
Hilo, HI 96720 Business Cffice

200 W. Kawili Street

Hilo, HE 96720-4091

—mr il Ly DESSRA TGN UHT FAICED AN 1T STIMATRO} O F PPN °¢‘éﬁr BET wwerrace _ Amaurer
1.1 1 1 Onz (1} light fixture for the student 3000 |€ | 633.00 633.00
housing administration office.
2. 1 1 Installation of light fixture 7100 |E | 317.00 317.00
4.,000% Tax l 38.00
AG 1 019%
DlSBURS.HG ' l
{ AUTHORIZE IBEUANCE GF THIE ORDER AMND CEATIFY )

Richard Brown TR ShACORREI | | TOTALY | 9ss.00

TYFED HAME . o . ’

S5 (D A;u 000000

rmmmmnmmmm&umumm«mm:mwwt wm

1mmlmnuhmmmrs Mmmmmmmmlm
B N ACCORGANCE WATH WWHMWF

Miles Smith Housing Cocrd. y— Richard Brown ™ 007
P PROVG A THOMT T Rl FIBCAL OFFICZA IR Fiwcsl OMete i sane 23 mquu:.ﬂ-ﬂt ] £0 COOEMD
EOUPVENT TO BELOCATED (ILDD. S 5M ) QR WEOMPORMIEDITIOLSTIHG EQUININT:
rEOERALY swtate rousuen [0 ) DECAL NO, DAP.O, N3. IF DECAL HOT 1BMJID
: ACCOUNT CODE | GBIECT AMOURT VENDOR CODE
&
110147 - 3000 5658.32 v000G114160
110187 : ) 3» i T100 $329.68 FECERAL TAX TOENT IFIGATION RO,
il

RETAIN THI% FOFOA UNTR, THE ONDER 1S COMPLE TE; FOM PARTIAL ut\mmasmxum REGEIVED 410 FORWARD A FHDTOCOPY WMEDIATELT JO THE DREBUNBING GFFIGE,.
o ABCONTRACTUALLY AUTHORIZED, ALL MATERIALY, SUPPLIES AND IHCIDERTALS HAVE BEEN RECENVED 1M OO0 OACER AHD COHDTNON,

. ATE ARCEIVED HiFE oY rECHIVED AY mml AMGY anmv '\tc!t"r oS! cﬁwm'f
Q W rTA /¥ wamj Tav. # 0611/ 4 988.00
S _ :

AEMERGL Y EERSNY University"] a5
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Attachment 2

Purchase Order No.

For partial daliveries mark items receivad and forward immoediately to the Disbursing Office.
As contractuslly authorized, all materials, suppligs, and incidentals heve been received in good-order and conditian.

Date Received

ftem No.

Receaived By

Invoice and Delivery Receipt Nos./Comements
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Attachment 3

LicensaliC- 11620 Phove: (000) 935-0033
HIRAYAMA BAOS. ELECTRIC, INC. Fax: (800) 961-6304

Flesidonlial — Commercial —nduslrial
540 Kaliuntkosn Sheel o+ Pito, Hawnil 96720

- -
UNLIVERSILY OF NawALL AT HILO

200 W. KAWILI STREET
LIEILO HARALY 96720-40Y1 |

CTEEASE 30 days el Yow Diancy oo on W hataice o 30 days of aiors averdio is compiod an pmim.lic ale.oF 1%4% (xr muosth,
(Aot m:cenwue +ala of 18%T), :

Aug. 3, 1996 08711 POBBO0D | : Eé;&fm”&“.ifﬁ'ﬁ?-@i‘.’iﬁéi‘é?m
C' One (1) light fixture for the student housing administration office. $633.00
Installation of 1.19&:1: fixture . , - $317.00
4% Tax $ 38.00
PLEASE PaY THE FOLLOWING AMOUNT: $988.00
DATE 00‘/0&/‘?(0 o
/10147 Sogo *65f.32 Invoics, Rucsivas
poret o tomper . LU

%
246 00 VOUGHER MO
"[‘if\ﬂAan. -
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CREDIT MEMO

Liconge. 1C-11G20.

HIRAYAMA BROS. ELECTRIC, INC.

Resldenial — Commarcial — hdustilal
510 Kalwsilwa Sheet o 1y, 11wl 96720

[~ 1

UNIVERSILY OF NAWALD AT NLLY

200 4, EAWILI SYREEY :
HILO, HAMALL 96720-4091
L »

Phone: (U00) 935-0933
Faxr (U} 9G1-6300.

TEISMS: 30 Jays ol Your ey ghorge aty i obinno ol 99 Jisys of usre averdon b eoriputod ol p pododle tnte-a) F%% pa ownds

framunt poscoiaipy iala of 10%),

INVOICE M.

CRG799

YOUD ONBEN 1O,
- 612301

UALE
April 1, 1996

LIST 08 MALEIHALE SAPTLIER WILL
UE FUIASIIED UI'UN IEQUE ST,

RETURNED 2 OUILETS

G 3055 4240
MATERIALS:
4% TAX:
CREDIT TOTAL:

~MAITALLY —

wr  pdfos/ac
Vatid hwoice Beceived
oLfo5/9C ..

Satistactory Detivery

OATE,

560.00
2.40

$62.40
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Attachment 5

UNIVERSITY OF HAWAI O
oare: 97 _,06 .95
CONTRACT ENCUMBRANCE AND PAYMENT FORM ———

§ MDY )

FMIS:41

' rcdmm\{:} NUMBER
C 060937

CONTRACTOUPATEE NAKIE
THE WACKENHUT CORPORATICN

'} YENDOR FEDERAL TAX )

COMTRACTORIPAYEE REMITTANGE ADDRESS REGUISITIONER ' PHONE
B. ©. Box 277469 7 956-8392
Dallas, TX  75284-0062 DEPARTMENT - '
Library Services
SERVICE ‘ SPECIFICATIONS o TOTAL LONTRAGT AMCUNT
ORo | REC .
- To prov:,de sécurity guacd servies at UM Libravies
Est Man nes. of 2600 @511.84 ~ Bamilton $30,784.00
2000 " - Sinclair $23,680. 00
54,464 .00
PAYMENT TEAMS '
Upon receipt of services/invoices {monthly)
STARTDATE . ' COMPLETION DATE
C ' 07/16/95 I "t prs15/96
' ENCUMBRANCE PROGESSING
ACCOLNTCOOE | OBXECT AMGUNT ACCOUNTCODE | OBJECT AACUNT CHECK IF APPLICABLE: -

123456 | 7100 30,784.00

D FEQERAL FUNDS
123646 [ 7100 23,680.00

) raxcueanance
D NOTICE OF FINAL SETTLEMENT

TCERTIFY THAT SUFFICIENT FUNDS ARE AVAILABLE IN THIS ACCOUNT FOR THIS PURCHASE AND AUTHORIZE THE EHCUMBRARNCE THEREQF 'f FURTHER
CERTIFY THAY THIS PURCHASE 1S IN ACCORDANGCE WITH APPLICADLE UNNIERS/TY POLICIES AND PROCEDURES

: %y‘ 5@:)54/ 06/22/95 024 mw;?)ﬁ

_ \ A A etaa 54&;54 07/06/95
U/ miscaLorricER DATE F.O.CODE QrpRI DATE
PAYMENT PROCESSING DATE: N4/23/96
DRFCRIPTION OF PAYMENT: AGCOUNT CODE | ORIECT X AMOUNT
Securiky guard servi¢es for March 1996 Sy - _
Invl 1040264-2 S1,823.36 v oyl Bl I b
Invé 1040265-9 $1.618.53 e o

TOTAL $3,441.89

_AS CONTRACTUALLY AUTHORIZED, ALL THE MATERIALS, SUPPLIES AND SERVICES HAVE DEEN RECEIVED 1M
GOOD DANER AND CONDITION

.'mmt . 3,441.8%
.//f/d&l 7?@4202;»2, 03/31/95 CONTRACT ADJUSTMENT :

PATEIAL D FINAL
FORM PHCCESSED PATMENT PAYMENT
- SIGNATURE OF RECIPIENT DATE :
( AI‘PRD\:’E.E e, . 4
) any., éﬂm/ 04/23/96 vy Benbar  oajezise om
d"""o"\f‘ﬁ"""‘o”*” ' DATE FIGOAL DFFICER ‘ BATE” T O COOE

HArears neits Thuafan  AgTriM el

Unlver5|ty—139



MAIL REWMIT TANCE ¥Q:

BECYNUTY SYSTEMS ANU JERVICES
NINAQUGHOUT THE WOALD

NB.839%
p 19 of 28
Attachment &

JOHN RRAKUNT HHYOICE N, 106025652
THE HACKENHUT CURPORATION Tatte F HAWALY LIRRARIES AMOUNT tiy 82336
PeOs ROX 2TTHHET LY3RARYES—FE SCAL OFFLLE CLIENT HO, Uii-Gol—-0L
ATLANTA, 5a 30384—T4RD 2B30 THE HALL—U.Hs MANOA coor ) HUNGL-~11
NG AEFTEE (A06Y S31-42n3 URHOLULY HT  96822-0001 IMVOIGE OATE 03—~31-96
TEOMI: " : _ :33 F“Q 2004 L1~90
NET UPON RECELPT OF TH L - - PAGE 1 g 1

I'gi;g{;lz ;El};.ll AL fUT IO MO YGUHTE TR ARGE “TAX CODE 1 2{, N Qo Gﬂ 0 .

EITTOTIGETEY STNCLAIR LIDRARY

UNTYERSIYY OF HANKALX

EMP MAME  H¥-END
GNTRL NC DATE mnN YHE
NOGVEYy JIM A .
¥1O0Y72L 9A-NI-95 0-0  0uf
erogIAzZL 03I-10-96 Ti% YeH
01003729 03-1T-9% HaS a0
QLONIAYS DI~24-95 TaS 0.0
NLONINE9Y O3-Jlwyh Defy  Tuf}
. SCHUNRCHER s PETER M
01002829 03-10-95 .0 N.0
(:/ (L0072 03A~-17-95 0 TS
OL00TEAS 032498 L G B

GUno)

DATE m’%?b/?é |

ln\_roice Rageived
U/ _
DATE__,_.‘E.Z Tl

- . ity viear s
CoCOsbhad < ThE

PR —

VOUCHER Y

C
W1 THU FRY SAT  SUM QTH D OTH
el Ot Dol Hef 6 Ul Dl
Ae?l W} w3 F=0 G« Owud T
Te™ Qw0 N0 Ded 6.0 [t RLY Qo
e ] NDal) GO f+3 DaC 9.0 0.0
0,0 Gu0 Ne Aa0 HsT Qw0 Qe
TaT TaTs .0 Qa1 N 0 Wi} 0.0
T+0 725 GuO 0.0 U0 0.0 N.0
Ta™ T Ta%h Qa0 0.0 0«0 0 «f1 Qag
1%5.0 REGULAR  HOQURS AT 1k+A40
123456
123646

C ATLLING HRS

v} fEG NT AMOQUNT
L4+0Q 0«0
29,0 JeQ
Zh.0 G0
1G+5 O+0
1449 [+ T
15.0 G0
18.0 Qed
22.5 0-9
1y 823.35
7100 1,000.00
7100 823.36
1,823.35%

"nn%'f# H‘-;ﬁr

~ T T yPIARET L YO TRIOTEE )

ﬁ‘%%%’%%%%}"{&'i"—%fé%%

GLENT NAME

1527, OF ¥AdAIT LIBAARIES

( @G’ FEDERAL TAX 19 5704KTZ45  MD
— g 7 ’

36

:11 5231

CahE 2

AN {nEpn g

University-140



MAIL REMITTANCE 10:

THE WACKENHUT CORPORATIANM

P.0: NRX 27t469
ATLAMTR, GA
IRIG DFGECY (B04)

1EnMS:
NET UTON RECETPT D7 55”2 ‘1'55-15" AN E LIRS POLE (ERMD JEAML IANCE

ANTIHLY—Tunq

ER PR L S

SECUINTY BYSTENS AND SENVICES
THROUGHOUT THE WORLD

JNHN ARAKUNT

UMIVERSTTY LIARANRY

LINRASTES~FISCAL DOFFEICE
ZE0 THE MALL-\U OF M
VTN ML

e022-000C1]

AB.839
p 20 of 28
Attachmwernt 7

INVOICE HO.,
AMOUNT
CLIENT HG.

CoDE

INVOICE DATE
JOB NO.

PAQE

IAX CODE

10802657
21261033
UNI-684~0L
HONQE—~11
LB T § B ]
2004 I4--qQ
1 OF 1

VoIt BESER BN _mnluna_umuxﬂwmmm__umnﬂ

126300000,

EMP MAME  WY-FHND C T NILLTHG HRS
EMTRI. NI DATE Mo TuS  ME™ THU FRT O SAT SUN OTH D NYH 0 REG DY AMODUNT
TOLLINARy  PTERY ‘ )
OGB4y OF~24—95 OBl N -7 . Hef) Ge0 f1+0 Q.0 Q.0 tha(  U»0
OgLAQANEN n3-—3;—-96 b} Oa? e % eSS R P! a0 [+ 9] O =1 1 P § 1849 OO
MEDLIMy CHRISTINA L _
TLO0RTZ0 0F~03«4S 0= Nl NaT Oall 4l 440 4.0 0.0 N.0 . 12:0 0.0
. 2I00BAZT 0F~10=96 5% FeT ST TS BHell 5§20 Qa8 0.0 0.0  INaB  OuD
(1AOTT2E 0I-17-96 [=5 Hub =5 KT a0 4.0 6.0 Da0 020 34uO  0-0
) NINOILGLY DF=24=95  Sa% Ha5 ST LeT 0s0 Oel Tul 0.0 0.0 1820 020
PORRISy  JOHH %
ELO0I624 02-31-9% (a1 e GeY  QaP  Qu} 4o 0uC 00 Q9 5.0 0«0
HODRINSON, JEFEREY
GLIN0IS9A 03=3L=96 Dl Nufl Tel Qe Ba Gul 320 G+0 0sD 3.0 0.0
GUANTY 1167 REGULAR  HOURS AT 11.A%0 1561853
Y4
LA 4 33/16
PEE 05/32/
e 123456 7100 318.53
M W 123646 7¥00  1,300.00
Pt s B e r———
1,618.53
T THVOICE NG, vgngyng}"__gggﬂlwo. : _ o EOME ™ =
TALQR65~9 | 13-31—96] UNI-6%6—D1 | NFT UPDH PECESPT CF INVOICE 1 31,8618)53
(\ 1 GLIENT NAME NTYERSETY LIRRADY
/C:E££E$Gf}ﬁ FEREAAL TAY 1A SAWATTIRS  np CORE 2

WM AR 2o

University-141
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A8.839 p 21 of 28 Attachment O

FMIS-37 ! CAMPUS:
‘ DATE; [N A R
UNIVERSITY OF HAWAII ey
SPECIAL CHECK DISTRIBUTION REQUEST S —
{ See reverso side for inatructions. ) DOCUMENT NUMBE-R
VENDOR NAME
AMOUNT
5
ENCLOSURE ( Attach Enclosure )
SPECIAL HANDLE
CalifHold Check:
Contact: . ... . . ety
Phone:
DEPARTMENT:
APPROVED BY; . : et e
FISCAL OEFICER DATE F.0.CODE
PRE-AUDIT CLERK: CHECK RUNDATE:
CHECK NO: e DATE DISTRIBUTED: o
Crigination Date: 4/11/95 " Ravising Mates 11900

University-142



A8.839
p 22 of 28

UNIVERSITY OF HAWAII Attachment 8

FORM INSTRUCTIONS
SPECIAL CHECK DISTRIBUTION (FMIS-37)

PURPOSE: To request for special check distribution.
DATAITEM COMPLETION INSTRUCTIONS:
| All fields must be completed unless noted as optional.

CAMPUS Enter campus code. Refer to Table A12.099.

DATE Enter date forin prepared.

DOCUMENT NUMBER Enter documant number consistent with payment document
submitted,

VENDOR NAME Enter vendor name.

AMGOUNT Enter amount for check.

ENGCLOSURE Check box if necessary. Attach all enclosures to be submitted with
payment.

SPECIAL HANDLE CALL/HOLD Entar contact name and phone number.

CHECK

DEPARTMENT Enter department name:.

SIGNATURES Signature, Fiscal Officer Code, and date are required by Fiscal

Officer.

; PO
Submit the original Special Check Distribution Request with enclosures and the payment documents
to the Disbursing Gffice,

University-143



NB.83%

Rav 1195 p 23 of 28
UNIVERSITY OF HAW{\H DISBURSING OFFICE Attachupent. 9
AUDIT CORRECTION MEMO - ENCUMBRANCE PROCESSING
Date:
TO:
Fiscal Gfficer/Depurtment
FROM:
SUBJECT: Document No. Payee:

| This is 2 warning. The above document will be encumbered, However, W1I-1 will be required hefore payment is
processed,

C] Attached document(s) cannot be encumbered for the fallowing rcasons(s)

ADDITIONAL APPROVAL/SIGNATURE REQUIRED
Manoa Facilities Mgt Office : ) construction srves/air cond/appliance

Community College Director of Admin Srves ; ) purchase

Procurement and Property Management Office ;
D insurance purchase D unusual purchase over $4,000 E:] sole source

Manoa Auxiliary Services Office ) Lease/Purchuse
Can;munity College Chancellor's Gffice ) ) of Copier
: Dean/Director: [:[ infervievwee costs EI RCUH purchase : |:| membership undec $500
C—' Computing Center (Academic) } EDP purchases :
Mgt. System Off (Adm) } [ ] software over $2,00¢ [ ] hardware over $10,000

Director of Personnel - personal/non personal services

TONAL FORM/SUPPORTING DOCUMENTATION REQUIRED
Form 20 - Disposal Application Memo - sale, £xchange, trade-in of equipment

ADDI

Form 39 - Authorization to Purchase Equipment with Federal Contract or Grant Funds

Form 56 - Purchase of Food/Refreshments
Form 66 - Out-Service Training

DDDDDDDHDDDDDD Oo0g

Telecommunications Approval I::] Letter of Invitation
Prison Printing Walver {j Qut-af-State Travel Request
Short-Term Lease Agreement [:} Orgasizational Membership > $500
ADDITIONAL INFORMATION REQUIRED
D Employee Name/BU D Aitfare Refund Statement
D Social Security Number D Copier Approval Number
{1 Equipment Location
OTHER :
l:]. Less than $100 - pay through imprest check D [ncorrect object symbol

D Account Inactivated, CGMO clearapce and approval required. Process documents through CGMO,

( [:] Other

Ploase take cofredlive action and promptly retuen the docoment along with this notice {o tie Disburying Oitiee,
Refer guestiony and prolriems to the Disbursing Offics al 956-6611. University-144



AB.83G

(' p 24 of 28
B Attachment 10
Rev 2/95 UNIVERSITY OF HAWAII DISBURSING OFFICE
AUDIT CORRECTION MEMO - PAYMENT PROCESSING
Date;
T

Figcal Qfficer/Departmant

FROM:

SUBJECT: Document No, Payes:

Attached documentis) cannot be processed (or payment for. the following reasonis:

SIGNATURE REQUIRED
] Racipient {1 Progrem Approving Authority [] Fiscal Officer ] oter

ADDITIONAL INFORMATION/SUPPORTING DOCUMENTATION REQUIRED

Qriginal/certified original invoice Sadial security fumber

Qriginal receipt/ Proof of payiment Tax clearance
Discrepancy in vendor name/address Notice of Finat Settlement

Other WH-1 Hequired for

C_- - non-em;:)}wee's

goon
aaog

ADDITIONAL PROCESSING REQUIRED
Missing Aging Start Date

{71 Discrepancy in Aging Start Date 1
[Tl split account code/object/source symbol in invoice. (I Amount calcuiated in ercor
OTHER .

[T} Less than $100 - pay through imprest check

(1 Insutficient funds - resubmit when funds available

(1 Partial payment exceeds encurnbrance balanca

[ Incorrect payment dacusnent - process on

1 Account Innctrvated CGMQ clearance and approvai reguired. Qﬂgg separ ;g document, progess
only in V0. B r payment fransactiorys) to Dighursing
Qtfice.

] Other

Please take corractive action and prompty relumn the document along with tis notice to the Disbursing Office.

Rafer ouestions and hroblems to tha Disbursine Qffica ar BEG-6821.
University-145
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p 25 of 28
Rev 2195 UNIVERSITY. OF HAWAI| DISBURSING OFFICE Attachment. 11
AUDIT CORRECTION MEMO - TRAVEL DOCUMENTS
Date:
™
Fisal OHiceriDepartnent

FROM: '
-SUBJECT: Document No. Payee:
Attached travel documentls) cannat be processed for payment for the following reasonis):
SIGNATURE REQUIRED

[} Traveller 1 Dean/Director [] Chancallor

] supervisor [ Fiscal Officer 7] Vice-FPresident [C] President
TRAVEL ADDENDUM APPROVAL REQUIRED.

{] Changae in : {3} Dates 1 ninsrary {C] Purposs

[Z] Funding Source {1 Excess Lodging Claim [} Other

ADDITIONAL INFORMATION/SUPRORTING DOCUMENTATION HEQUIRED

] Purpose of Trip [ pates of Trip {T] Registration fee P.O. #

(] Airfare P.O. ¥ {T] Originat approved travel request

[T Contference brochure/Registration form/Correspondence supporting travel/Meeting Agenda/
[_] Original receipts/proof of payment for expenses claimed

3 Hotel Bill 3 Airtare [C] Car Renta!
_ O tnvoice/itinecary 7] Confarence Fee (7] Other
{71 Original Qut-service Training Form
[ Justification for: {1 car rentat upgrade [T nonsregular employae travel

[ use of foreign carrier [} non-employee travel
{7] identify person(si/places called on telephone charges
[ Originat Excess lodging Claim Form
{T] WH-1 Requiced for non-employees
AECALCULATION OF EXPENSES HEQUiREfD
] Per Diem ] Mileage
7] Deduct mealts)lodging included in conference fee
7] Deduct insurance and tax from car rental
TAXABILITY CALCULATION REQUIRED
[} Taxable - prepare Form 4A [ Excess lodging clzsimed - prepare Form ¢A
[ Recalculate Form 44
{1 Muttiple destinations - prepare Form 48
OTHER '
] Less than $100 - pay through imprast chack
{1 No travel advance. issyed - retain in departmental files untit travel completion filad
{1 Travel advance denied due to outstanding travel complation
[C] Account Inactivated. CGMO clearance and approval sequired. Process documents thraugh CGMO.
(] Other

Flease take corrective action and prompily return the document along with this natice to tha Disbursing Office.
Rofar risctinne and. reohiems in iha Dishursino Qffice at 956-6621.
University-146



M &

Computation of Interest for Late Payment Worksheet

h .' 220 :

3
< W + i

*  Number of Days of Interest = Number of days beginning from the
al Aging Start Date (Date of Satisfactory delivery of Goods/Performance of Services or the
Bate Invoice received, whichever is later) Plus the 30 days allowed for processing
{calcuiation of interest commencing on the 30th dayl, énd ending on the
b} Date the paymant check prepared

** Interest Due = No. of Days of interast X Principal Amount Unpaid X (.12/365)
The {.12/365) part of the formula is based on the rate of interest of 12% per year (365 days]

Note: Interest may ba paid only if payment of the principal was withheld arbitrarily or erronecusly; not if the delay resulted
from a dispute between the University and the vendor with-respect 1o the goodsfservices eoncerned or any circumstances
beyond the control af the University (e.g. power of mechanical fatlure, fire, Acts of God, etc.).

ZT JusunORIIY
ge 30 9z d
6£8-9Y
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Computation of Interest for Late Payment Worksheet

Date:  10/30/92

256650 |  N1566789 1/15/92 2/14/92 4115192 62 1,000.00 20.38
359536 N1568000 9/5/92 : 10/5/92 16/15/92 11 _500.00} 1.81
N1568040 9/8/92 : 10/8/92 10/15/92 8 500.00 1.32

23,51

* Number of Days of Interest = Number of days beginning from the
a) Aging Start Date {Date of Satisfactory delivery of Goods/Performance of Services or the
Date nvoice received, whichever is later] Plus the 30 days allowed for processing
{caleulation of interest commengcing on the 30th day), and ending on the
b} Date the payment check prepared

** Interest Due = No, of Days of Interest X Principal Amount Unpaid X {.12/365)
The {.12/365} part of the formula is based on the rate of interest of 12% per year {355 days)

Note: Interest may be paid only if payment of the principal was withheld arbitrarily or erroneously; not-if the delay resulted
from a dispute between the University and the vendor with respect to the goods/services concerned or any circurnstances
beyond the control of tha University {e.g. power or mechanical fallure, fire, Acts of God, ete.).

6ERTav

T IuBumPeIIV
gz 30 tz d
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AB.83g
p 28 of 28
Attachment 14

Dater

Dear Sir:

Your invoice number (s} for $__ -
reflacts a charge of interest against the University for
delingquency in payment.

Section 103-10, Hawaii Revised Statubes, authorizes and directs
payment of interest at the rate of 12% simple interest per year on
charges overdue by thirty days or nore. The intexrest peried begins
on the thirtieth day following satisfactory receipt of goods/
services or receipt of original invoice, whichever is later, and
ends on the date of the issued check.

Interest way be paid only if payment of the principal. was
withheld arbitrarily or errongously; not 1f the delay resulted from
a dispute hetween the University and the vendor with respect to the
gcod%{quVLces concerned or any circumstances beyond the control of
the University (e.g. power or machan;cal failure, Ffire, Acts of
God, ete.}.

The Interest charge reflected on your inveice has been
adjusted to 3 based on the dates and principal amounts

reflected an the attached Computation of Interest for TLate Payment
Worksheet.

If you have any gquestions, please call me at .

Sincerely,
Administrative Officer

Rttachmanﬁ
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38.839 p2Ba of 28y Attachment 15

FMIS-az UNIVERSITY OF HAWAN]  CANPUS A DATE 12-24-1897 No. P97008S5
) . . o p - TIIS CHANGES THE
PURCHASE ORDER CHANGE RATE O :Gﬁ {CE cHaT&f‘nGEGBDERNO‘ PﬂﬂﬁﬂﬂsﬁOHDER
_ 12-24-1397 1 HEFERENCED ABOVE
BECIVER T0: TALC TRANSPORTATIG CHARGES MHST DE PAEPAID F.O.B, DESTINATRONT CIRECTINGUINES 10; T FHONE 1O )
HIHARAS 9563365
GEET. OF MECH, ENGINEERING s T
COLLEGE OF ENGINEERING BUTER _ PRONE Mo, _
2540 DOLE STREET, MHOLMES 3102 EMILY JORGENSEN 1808) 355-7578
HONOLUTAS Hi S6622 A
TEVIVER GUEFORE VENIGH TEAMS
G3-031-192¢ 2000 910 030
I BELIVER PRERAD vik
FEDEX. '
_ _ CONTRACTIPRIGE VIGTIGUGTATION WD, FEFEACICE NG,
VENGOR  YOOPAIGA1GT 1Z-01-1997 FIM LER RCOUO3Z
mﬁﬁ'ﬁh‘ﬁiﬁm S THE COPES CF IRVOICE T0;

APPLICABLE BLECTRONICS
SCIENTLFIL RESEARCH SYSTEMS
‘FC ROX 58Y .
FORESTDALE HA  N2644

COLLEGE OF ENGINEERING |
DEAN'S OFFLOR/FISCAL SECTION
2540 DOLE STREEY, HDLURER 240
HOROLULG HI  9fnaz

OPPAM AUTHORIZED
CHENGE ORDER

1 Y001 BA COMPUTERIZED MOPION CONTROL SYSTEM 1 4,000.0000 12,6&9.93

2 .08 | A COMPUTERIZED MOTION CONTROL SYHTEM 2,800, 0000 6.000.00
ACCESSORY BACK

k3 1.00 ¢ FRT | ESTIMATED FARTGHT AND INSURANCE 175, 0060 1S 00

Redain his form untd the order is complete: For partiat deliveries mark itenvs received and forward a photocopy immedialely o 1he
Bishivsing Office. As contractually autharized all materials, suppliss and incidentals have been received in good order and condition.
Daie Recd | item No, Recelved By Pariat| Completelinveica and Delivery Recgipl NosiComiments

TOTAL 18, 175.00

18,175.00 )
P.0O. No. psrn0ss

EOUIFMENT TO £F LOCATER. (L.0G. & ROCH} DR INGORPDTATED 10 EXE TG ELRRIMENT: éﬁi_r:m.ta;ﬁi VESTED -
DEQAL NO. O P.O. ND. B DECAL NOT ISSUED; E} FEGENRAL B AGENGY

1 AUTHOHIZE 1ISSUANGE OF THIS GRDER AND CENTIRY THAT THIS PURCHASE 15 IN ACLORDANGE WITH APPLICABLE LAW AND UNIVERSITY PGLICY, GONTROL NG,

, Qﬂﬁ?ﬁautg oo 132447
FURCHES NG CE FICE SIGNATL *O.COEE OATE

RECEIVING ABPCRT - PG 1
Ravision Data: 10/15/37

Orininatinn Datdg: 26105
University-150
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AB.835 p28b of 28g Attachment 16

Fwsaz UNIVERSITY OF HAWAPL  CAMPUS #a DATE 12-22-1997 No. ®I70085"
- : DATE OF CHANGE GHANGE CROER O, THIS CHANGES THE
PURCHASE ORDER CHANGE " ko PURCHIASE GRDER
_ B 12-24-29%7 1 REFERENCED ABOVE
DELIVER T0; [ALL TRANSPORTATION CHARGES MUST BE PREPAID F.0.B, CESTINATION) CIRECT INOUHIES TO: PHONE HO, B
. . o HIHARAZ956-2365
DEPT. OF MECH. ENGINEERING v S, SS———
COLLEGE OF ENGINEERING ) Blves _ FHONE D,
2540 GOLE STREET, ag:sagzg 162 EMILY JORGENSEN 12081 P56-7378
HONOLIULU 13 2 : : b
HONOLL . DENVER CRASTEGRE VERDOH TE N T i
03-01-1996 . Te0D o0 936
DEUVER PREFATD VIA
FEDEX.
_ ORI AT G (S GOOTATIGHTIG, ' FEFERTRGE NG,
VENDUR:  VO0003€4161 12~01-1957 PIM LRR REO003a
APPLICABLE ELECTRONICS 1L - SEN E_.\NEOR?GNR.LANU')’WOC(WIE;M?HVQ;CET{):
"SCYENTEFIC RESSARCH SYSTEMS: e ‘ COLLEGR OF ENGINSENLNG
PO RO 589 ? G PEAR®S OFFISR/FISCAL SEQTION
PORESTDALE BA 02844 - h o “ 2540 DOLE STREET, HOLMES 249
‘ ] 0 s !“1 HONOLILY HI B6822

QPERM AUTHORIZED
CHANGF. ORDER

1 3.00 | BA COMPUTERTZED HOTEIGN CONTROL SYSTEM &, 008, beon 12,000.00
3-30357 172G 3 §,000,00
130387 7720 & 5,000.99

2 3.00 | EA COHPUTERIZED MOTION CONTROL SYSTEM ,000,0000 5,000.00
RACCRSSORY PACK
3-303571 2720 5 3,000.00
3-30367 7720 s 3,000.00 '

3 1.00 | Fav ESPIMATED FREIGHT AND INSURANCE 175. 0000 175.00
A-30357 7120 5 87.50
B.308367 7720 $ 87.50

Retain this form until the ordar is complate: For partial defiveries mark itsms received and forward a photocopy immediataly (o the
Disbursing Offics, As contractually authorzed all materials, supplies and incidentals have bewn tceived in giod order and candition,
Date Recd Hefm No. Received By | Padial [Cemplets)Involce and Dalivery Recelpl Nos/Comments

i ANE.>2 A A i 7z 3 25724
7781 L a1~ X9 12 /25, 5O

BN TS CODE
TOTAL 18.375.00°
, P.0. No. psr0us4
[ ECTHFTIERT 70y GE LOGATED: (L0G. & ROGHY CR TNGONPCRATED INTO €305 NG EQUIPKENT : i EOUPIGENT VESTED I
DECAL KO, OR P.O, N0, IF DECAL NOT I55UED; riberaL L Ainey
1 AUTHONIZE ISSUANGE OF THIS ORISR AND CERNRY THAT THIS PURGHASE I5 N ACCOFDANCE WITH APPLICABLE LAW AND UNWVERSITY POLIGY, CONTROLEO,

o 000 |
dnn %a;zm _ 224140

PURCRASITTG GAFICER &1 A CONE
RECEIVING REPORT - PG )
Ndninatinn Datar 21605 figvision Date: 10/15/97

University-151



A8.839 p28c of 289 Attachment 16a

Purchase Order No. Zif7ﬂ&ﬁff

For partial dellveries mark itema réceived and forward immediataly t6 the Distursing Offjce.
A3 conteactunily tuthorized, sll matarials, supplies, and indidentusls hove been recsived in good arder and conditian.

Date Raceived lte_m Mo. Recejved By {Inveics and Dehvery Réceipt Nos./Commerits
YYYIT | *) K Gefer, (I 2005T  (Hos500)  peitrel
A2/ 78 |22 W b, | 226 T ¢ aé;wa et
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C’ - A8.839

p283 of 28
Attachment 17

Applicable Electronics

- Scientific Research Systems INVOICE # 106
P.0, Box 589 Date 1/7i98
Forestddale, MA 02644
Involce Tor  Dr. Llo‘y& Hihara
University of Hawail -
Dept. Mech. Engr. Molmes Hall 302
2540 Dole St
Honolulu, HI 86822 PQ No, Pe70085
TERMS 2% 10 Net30
Quanlity Description Unit Price Arnount,
#Z 2 |Accessory Pack-Computerized Motion Control 2,000.00 4,000.00
System
C, ,ﬁ»j Shipping/Mandlingfinsurance ?\’e 38.00( 38,00
onre__ (/AT
jhvoice Received
e 1/12/18_
GoodsiSves Received
TOTAL ¥ $4,038.00
emit 1o Appiicable ktectronics
P.O. Box 3260 250 L?W £ J0.7
Dallas, Texas 75263 4 2957 24

University-153




Applicable Electronics

26.839
pi8e of 289
Attachment 18

Scientific Research Systems INVOICE # 219
P.0. Box 589 Date 1/8/98
Forestdale, MA 02644
_invoice To:  Dr, Lloyd Hihara
University of Hawaii
Dept. Méech. Engr. Holmes Hall 302
2540 Dole St _
Honoluiu, HI 96822 PO No. Pa70085
TERMS 2% 10 Net30
Quantity Dascription Unit Price Amount
y’a l 3 |Computerized Motlon Control System 4,000.00 12,000.00
#’J Shipping/Handling/Insurance 135.00 135,00
DATE ///4/ 25 1
:ce’F!eceNed
DATE //017 A7 .
Goods/Bvcs Received
VOUCHER NO.
TOTAL $12,135.00

7N

‘Remit To!

Applicable Electronics
P.0. Box 3250
Aallas Tevas 75763

University-154




Applicable Electronics

8.839
p28% of 289
Attachment 19

Scientific Research Systems CREDIT MEMO CM 00059
P.O. Box 589 Date 2114798
Forestdale, MA 02644
invoice To:  Dr. Lioyd Hihara
University of Hawali
Dept. Mech. Engr. Holmes Hall 302
2540 Dole St
Honelulu, HI 96822 PO No. P970085
TERMS 2% 10 Net30
Quiantity Description Unit Price Amount
;fka‘ 1 |Computerized Motion Controf Systam -4,000.00 {4,006.00)
ShippingMandling/insurance’ ~45.00 {45.00)

&

cREY

DATE '2//' 5795

SP““?\'e

\" N\e Credit memos must be applied
to an invoice with the same
electronic purchase order #.

invoicé Received

oaie_ H5/98

Goods/Sves Recgived

VOUCHER NO.

TOTAL

(34,045.00)

Remit To.

Applicanie kiectronics
P.0. Box 3250

Pollasd Tavas 7RPRR
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()

Applicable Electronics

Scientific Researchy Systems: INVOICE # 308
.0, Box 589 Date 2/16/98
Forestdale, MA 02644
fovoice To:  Dr. Lloyd Hihara
University of Hawsaii
Degt. Megh, Engr. Holmes Hall 302
2540 Dole St
Honoluly, H1 96822 PO No, PY70085
TERMS. 2% 10 Net 30
Cusantily Description Unit Price Amaount
4},2_ 1 |Accessory Pack-Computerized Motion Control 2,000.00 2,000.00
System :
j” 1 jComputerized Motion Controf System 4,000,00 4.000.00
‘ﬁ’ } Shipping/Handling/insurance LE 64.00 64.00
BATE .,Z.// 7 / 75
Invoice Receivad
oAt/ 2e/% i
Good§/Sves Received
VOUCHER NO.
TOTAL $6,064.00

Remit JTo:

Applicabie Electronics
P.O. Box 3250

NAaltae Tavas TRIAT
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Prepared by the Disbursing Office
This repldaces Administrative Procedure A8.861
dated July 1996

A8.861
March 2006

A8 .800 Disbursing/Accounts Payable and Payroll

AB.861 Authorization for Payment Form

1.

3.

Purposs

To provide procedures for the processing of pe
“Autherization for Payment” foxm, ?MIS~2‘: :p%gﬁ(

Responsibilities

d. Each campus/department. effice that processe$ payments on
the Authorization for Payment (AFP) form must ensure that
proper supporting documents are attached and that the
transaction is in compliance with the proceduxes specified
herein. The campus/department cffice must ensure propriety
and legality of the payments. '

b. Fiscel Officers and Program Mansgers (Approving Authority)
who approve AFPs are responsible for compliance with
applicable Féderal and State laws, rules, regulations and
University poiicies and procedures.

c. The Disbursing Office 1is responsible for auditiang and
processing of the AFP documents.

Guidelines

a, The AFP form is used to process direct payments ({including
reimbursements) and refunds in execess of $100.00 but should
not be used to circumvent established methods to procure
goods and services through the use of the basic procurement
documents such as the purchase order, services cantract,
formal contract, etc. Additionally, the AFP should not be
used if the use of a specialized form is mors appropriate
(g.9., Butomohile Mileage, Travel, Relocation,
Fellowship/Traineeship, Scholarship/Grant/Loan, etc.}).

ATTACHMENT 15 Universily-157



A8.861
p 7 pf 8

The AFP form is alsc ussed o process some payments on
miscellaneous encumbrances. Miscellaneous engumbrance
payments, direct payments, and refund payments must be
processed on forms with specific Account Code/Subcode
requirenents i

Mrect pavments o $100.830 or less are processed on petty
cash funds or departmental checking accounts (unless

specifically restricted). Raefunds are normally processed
on departmental checking accounts. {(Refer to AB8.811 Petty
Cash Funds - Overview and AB.844 Departmental Checking

Eccounts — Querview for details and eéxceptions.)

An appropriate approving authority must sign and date the

AFP to certify propristy/legality of the payment. The
Fiscal Officer must sign and date the AFP Lo certify fund
availability and compliance with procedures. The

individual responsible Ffor verification of satisfactory
receipt of goods and services must alsd sign and date the
AFP with some exceptions {i.e., not reguired for refund
payments) .

Disbursing Office Document Requirsments

The original A¥FF form is to be submitted to the Disbursing
Office. All requests for reimbursements and refunds must
be supported by precol of payments. The original {or
certifisd as origingl} itemized invoices/receipts dnd other
supporting documents are to be attached to the original
AFP.

In situations where the payment involves muliiple invoices
which must  be assessed against multiple account
codes/subcodes, the amount charged Lo each separate account
code/subcode combination must be indicated directly on the
invoices and totaled. This 1is reguired to charge the
payment amounts to the preoper account code/subcode.
Multiple invoices should be placed in invoice alpha/numeric
order.
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AB.B6L
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2. Aging Start Date

The “Date Invoice Received” and the “Date Goods/Sves
Received” are to be reflected on each individual inveoice.
These dates are critical in determining compliance with HRS
103-10 which specifies timing requirements of payments and
the calculation of late payment inteérest, The voucher
number “V* will be assigned by the Central Office.

f. P/F/N Indicator

If +this payment 1s associated with a miseellaheous
encumbrance, it must be céded “PY for Partidl payment or
Y For Final payment. If a partial payment is indicated,
any remaining encumbrance will be retained. If a final
pavment is indicatred, the remairing encumbrance palance
will be liguidated.

If this payment is a direct payment and there 1s no
associated encumbrangce, the B/F/N Indicator field must be
coded “N“ for diresct pavmsnt.

Taxable Implication for Uniform Maintenance Allowance, Housing

and Automobile Allowance

Uniform Maintenance Allowance FMIS~13 Housing
and Automobile Allowance payments are < s-in-kind
and are taxable. The departments should submlt an extra copy
of the FMIS-2 with supporting documents.

4. Employee Barnings Statement

Although bhoth the Taxable amouﬁts and Reportable (Non-
Taxrable) amounts are transmitited inte the 8tate Payroll
System each pay period, only the Taxkable amounts are

reflected on the Employee’'s Earning Statements. The
taxable allowances will be reflected in the “Wages-in-Kind”
block. The withheld taxes will dnclude both payrell

withholdings and wages-in-kind withholdings.

b. Employee's W-2 Statement

The taxable amounts and the corresponding reportable (non-
taxable) amounts related to employes business expense
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pavinents will be reflected in Sseparate séctions of the
statement.

5. Avadilability cf Forms

The following PDF f£illable forms are available on-line at:

hotp: /fuwh. fmo. hawaii.edu/PMIS/ Formfaiy. html

authorization for Payment

Uniform Maintenarce Allowances
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A8 861

pHofd
. Attachment 1
FMIS-2 cavpus: _MA
pate: 08 ;25 , 0B
UNIVERSITY OF HAWAII (HIBRrYY)
AUTHORIZATION FOR PAYMENT FORM DOGUMENT NUMBER
A
PAYEE'S NAME (Last Name, First Name, Middie Initialy UH (D&
PERMANENT I PAYSENT IS TO AN INDIVIDUAL , CHECK ONE
ADDRESS! .} OF THE FOLLOWING:
Regular Employ
oIy STATE: ZIP CODE: pan Eebyes
DEPARTMENT — Nongegutar Employas (SCOPIS)
E Noa-Employes
ACCOUNT CODE | SUBCODE PIFIN AMOUNT

TOTAL

DESCRIPTION OFGOODS;'SERVICES AND REASONS FOR PAYMENT: {inislude pertingrii information such as nalure of payment, period
covered, compensalion, receiptsfinvolce numbers, elc.}

As contractually authotized, all the: matefials, supplies and services have been recglved in good order and condition.

! { _
AUTHORIZED SIGNATURE GF DATE DEPARTVMENTAINIT TELEPHONE
APPROVED BY: [ |
APPROVING AUTHORITY DATE
i -
FISCAL OFFICER DATE F.O. CODE

B R CENTRAL OFFICE USE ON YIS e nnidas

SPECIAL CENTRAL
OFFICE APPROVAL I
APPROVING AUTHORITY DATE

Origiraticn Gate: 0327195 Revision Dain; (408/05
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Arvtachment 2

AUTHORIZATION FOR PAYMENT FORM (AFPE)
TYPE OF PAYMENTS — CODING REQUIREMENTS

Account Code Subcode

Payments on Encumbrances

Miscellaneous Encumbrances

1. Payrell and Interdepartmental Charges SL
{EXX%999) '
2. Varioug Direct Payment 8L

(PXEXAAN, THREXARK, MIXEXXEX)
Direct Payments
{Note: Payments of $100.00 or less are
to be paid by petty cash/departmental
check with some exceptions. Refer to
A8.811 and AB.B844 for details.)
A. Pavyment to Vendors:
1. Utility Expenseés SL

2. Peostage and Postal Charges 5L

3. Royalties and Commissiens

a)State employees 8L
b)Non~state employees SL
4. 0ffice of Research Services (0ORS) 8L
5. Research Corporation of the 5L

University of Hawaii (RCUH)
{Reimbursement for Service Order
Projects/Revelving Fund User Projects)

§. DHRD Sponsored Employee Training SL
Classes - Registration Fees
{DHRD. Form 410, rev. 7/96)

Chject

Ohject

Chiect

Obiject

2905
7105

Object

Object

72340
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Attachment 2

Agcount Code Subcode

7. Special Project Advances (Cash Advances) (33
B. Payment to University Students/Faculty/ SL

Staff/Representatives for reimbursement

of official expgnditures.

(Mote: Payroll payments and fee fox

service paymenlts arg nob te be procsessed

as direct payments on the AFP.}
C. Transfer of Vacation hLedve Credits 8L
D. Uniform Maintenance Allowance 5L
E. Automobile Allowance 5L
B. Post Death Payments SL

Payment of Refunds

{Note: Refunds may be processed

on departmental checks under
certain conditions. Refer to AB.844
for details.)

3. Befund of Deposits {(FI3 A995) =1

(Use Aecount Code/Account Contrel
assignred to original deposits)

B. Refund of Receipts/Revenues
1. Current Year Receipt/Revenues SL

{Use Source Code assigned to
original recelpts/revenues)

2. Prior Year Receipts/Revenues 81

Exception: “P” and “F“ funds for
Contracts and Grants Projects and

7103

Object

2071
724%
4192

2961

Yarious

Sournce

5000
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Account Code Subcode

State General (“G”} funds - use
the codes specified above for “1.
Current Yeaxr Regelpts/Revenues.”

C. Refund of wvriused portion of grants or GL Various
other advances to government agencies
and institutiens (use Source Code
assigned to origilnal receipts/revenues).
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UH Form DISB)

)

Revised 04/06
UNIFORM MAINTENANCE ALLOWANCES
Department: Warrant Dislribulion: Date: ! /
Namie of Praparer. Telephone No,: For the Petiod:
Account Code: Sub Code: _7246 Autharized Signature: |

Name {Last, First, Middle)
{in Alphabetical Order)

UH ID No,

Amount’ PR#

10.

11,

12.

13.

14,

15.

v

TOTAL ALLOWANCE AMOUNT $ 0.00
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campus; _MA

(’ ) FMIS-2

pate: 08 ) 28 , 08

UNIVERSITY OF HAWAII o
AUTHORIZATION FOR PAYMENT FORM BOGUMENT NUMBER
A
PAYEE'S NAME (Las! Namae, Firsi Name, Middle Inliiaf) UH 1D#
PERMANENT F PAYMENT 15,70 AN INDIVIDUAL, CHECK ONE
ADDRESS: " OF. THE FOLLOWING:
Requlor Eraployes
eIry: STATE; ZIP GODE:____ casrmey
DEPARTMENT Non-reguine Employee (SCOPIS}
. E] Han-Emplayee
EVOUGHER ACCOUNT CODE SUBCODE PRIN AMOUNT
TOTAL
C, DESCRIPTION OF GOODSISERVICES AND REASONS FOR PAYMENT: {include pedine_ni informalion such as nature of payment, period

covered, compansation, receiptsfinvoice numbers, ele.)

As contractually authorized, all the materials, supplies and services have been redelvied in good drder and condition.

/ / _
AUTHORIZED SIGNATURE OF DATE DEPARTMENT/UNIT TELEPHONE
APPROVED 8Y: /! |
APPROVING AUTHORITY DATE
I |
FISCAL OFFICER DATE F.0. CODE

SPECIAL CENTRAL _
OFFICE APPROVAL f 1

APPROVING AUTHORITY "DATE

Grigination Dste: DXI7165 Revision Date: 020805
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(D - ™
UH Forn. . {DISB) |
Revised 04/06

UNIFORM MAINTENANCE ALLOWANCES
Department; Warrant Distribution: | Date: ! !
Name of Preparer: Telephone No.: For the Peripd:
Agcount Code: Sub Code: _7248 Authorized Signature:
e L UHID No. Amount | PR#

2,

3.

4,

5.

6.

7.

B,

a9,

10,

11,

12, |.

13

14,
15, v

TOTAL ALLOWANCE AMOUNT $___ 0.00
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Date of Interview: July 19, 2012, 2:00 p.m.
l'nter-viewee: James Donovan, 171
Fact-Finder Conducting Interview:

1. I,‘ James Joseph Donovan, III, was interviewed by on
Thursday, July 19,2012,

2. The interview was conducted at the offices of ‘,

3. My attorney, , was present at the interview,

4, , a partner of ) , was present at the interview.

3. exp!amed that ;10 had been appointed by the University to conduct
a fact-finding investigation concerning the canceled benefit concert at the Stan

Sheriff Center (the “Center”) that was scheduled for August 18,2012, to prepare a report, and to
submit the réport to the decision-makers in this case, who are the University President, MRC
Greenwood and the University’s Board of Regents. advised me that he is an
attorney in private practice with. the law firm of . I'understand that he is not
representing the University as its attorney in this matter.

6. disclosed that my statements in this investigation coutd be used in
the University’s disciplinary process if the University determines that a violation of its policics
has occurred.

7. The confidential nature of the investigation was explained and 1 was asked 1o
refrain from discussing the investigation with those who do not have a legitimate reason to know
about the investigation. I was advised that the facts gathered during the investigation, including
the facts T provide, will be shared with those who need to know, such as the decision-makers and
other responsible administrators; and that such information and the fact-finding report may
beconie available during the review process, grievance, arbitration or legal process.

8. The University’s prohibition against retaliation was also explained and 1
understand that T am prohibited from retaliating against any complaining employee, student or
other witness who participates in this investigation.

9. My responses {0 ’s questions regarding dates and times is based on
my memory. However, | will defer to the chronology that I prepared on July 10 for the exact
dates and times of when certain ¢vents occurred.

10. I have been employed by the University for 21.5 years in various positions (17
years prior to being AD; 4.5 years as AD). My current position is Director of Athletics at the
University, although I am currently on paid leave. Ihave served in this position since March 24,
2008. Previously, I served as baseball stadium manager, sports marketing director of the
Athletics Department (“Athletics™), Assistant Athletics Director, and Associate Athletics
Director.
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11.  Iamnot always involved in approving the use of University facilities. Typically 1
would delegate that responsibility to others. I completely delegate the function of determining
the availability of an Athletics facility. There are no set criteria as to when I would personally
get involved in a request 1o use an Athletics facility. Sometimes Athletics employees will run a.
request by me, sometimes they do not.

12.  Ido notusually get involved in apptoving the terms of facility use contracts. The
terms are ofien spelled out in advance'in a pre-deterinined form, Sometimes a facilities manager
or the University’s legal counsel would ‘ask me for input. No external facility use request would
go directly to me, The requests are usuaily funneled through Teri Chang,

13, Carl Clapp (“Clapp™) and John McNamara (“McNamara”) report directly to me.
Tiffany Kuraoka (*Kuraoka™), Richard Sheriff (“Sheriff”), and Walter Watanabe (“Watanabe™)
typically do not. Kuracka and Watanabe report directly to Clapp. However, I have an open door
policy; anyone can.come directly to me to discuss an issve.

14, Athletics does have an organizational chart, but it has not been updated. The
chart lists positions within Athletics, not the names of the people occupying the positions. Paula
Nishimoto, our Human Resource specialist, has the chart.

15. [ was shown Administrative Policy A8.025. T have not seen this policy before.
However, I believe I am a “program head™ as defined in Administrative Policy A8.025(3)(a) and
that Kurakoa is a “fiscal administrator” as defined in Administrative Policy A8.025(3)(b).

16. I have nol seen or reviewed wrilten procedures governing the use of the Center.
The facility managers would be the ones who know the procedures.

17.  The Office of General Counsel (“OGC”) sometimes would be involved in issues
regarding the use of Athletics facilities. I am not sure if there are criteria {or when they would
get involved, Broadly speaking, when a contract other than the standard form is invelved, OGC
would be involved. OGC has instructed us that no one can sign any contract unless they first
approve.

18.  OGC typically is involved in negotiating the deal points of a facility use
agreement. They would provide input on the appropriateness of business terms. OGC is the test
of reason. We are grateful for their assistance because they are an oulside set of cyes.

19. I typically do not handle disbursal of funds. Kuraoka and Clapp would handle
that. OGC also typically does not get involved,

20.  Athletics fundraising events do not need my approval. They are coordinated
through ‘Ahahui Koa Anuenue (“AKA”). Certain fundraisers may be coordinated through the
UH Foundation. McNamara would not be involved in the approval process. OGC also would
not get involved in the approval process; they could become aware of an évent date in the
process of drafting a contract for it. If liability insurance is required for an event, then OGC
might get involved in connection with drafting the facility use agreement for the event.

~
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21, I have heard of ¢ ™). 1 am generally aware that is a
promoter of events in Hawaii. However, I have had no contact with him. I have never seen him
before and would not be able to recognize him. [ do not know what is the relationship between

and _, (* ™), but I suspect .18 the owner of . bdo not
know if the University has had prior dealings with

22. I did not do anything to investigate .or . -Sheriff told nie that he did.
Sheriff said that did the previous concert in Hawaii, and that could
get a contract with ’s management. Sheriff also talked to liglhting crews and
others in the industry who have worked with & Sheriff told me . has a good

reputation and pays his bills. To my knowledgc since 1985, no other outside user of our
facilities was “investigated™ prior to an event being conducted.

23, 1did not task anyone with investigating , nor do 1 know if anyone was tasked
_ with such an investigation. To my knowledge extending back to 1985, we have never
investigated an outside user of our facilities. 1 only know that Sheriff inquired about s
business reputation with sound, stage-and lighting type companies..

24. showed me an email dated March 19, 2012 at 12:33 p.m. from
Sheriff to me. I do not specifically recall this email, but I do not disagree that it is legitimate. |
recall that Sheriff came into my office in April or May of this year and told me that

knows , and that he did the concert in Hawaii 18 years ago.
said that he was interested in doing a concert at the University. Sheriff
said that he thought that is “a good guy” based on his conversations with sound and

lighting people in Hawaii. [ told Sheriff to “handle it.” 1 believed that the event was within
Sheriff’s scope of responsibilities. Sheriff has handled numerous events at the Center before
such as , Lakers, Toyota USA Sales Event, , Miss Universe, etc..

25.  Tamnotentirely clearif was the one who approached Sheriff with the idea
of the concert. Sheriff and I did not discuss the details of the concert at that time. We might
have mentioned that the concert would be in August, but nothing more specific than that.

26. A few weeks later, Sheriff showed me a pro forma or some kind of budget to
show how much the University can make from the concert. showed me an. email
dated April 5, 2012 at 10:55 a.m. from Sheriff to me. Attached to the email is a pro forma
budget. 1.acknowledged that I could have received the email from Sheriff, but I am not sure if
the numbers in the email attachnient are the exact ones he showed me. 1 recalled Sheriff walking
into my office to talk about the concert, maybe because I was not responding to his emails, Twas
very busy at the time dealing with Mountain West Conference issues.

27, With regards to the University’s communications with about the concert,
the primary point of contact for the event was Sheriff. There might have been email
communication between and Ryan Akamine (“Akamine™), but I am not sure.

28. I was not involved in the back-and-forth of the negotiations of the concert deal,
Sheriff was in charge of that. I would get copied on the emails. 1 am fairly sure that I sent an
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email to Sheriff instructing him to work with OGC to get the deal to the point where OGC says it
is okay to sign. This was a very typical process.

29. 1 did not review drafis of the contract for the concert deal. Sheriff was. tasked to
work with Ryan to make 2 contract OGC would approve.

30.  The idea to make the concert a benefit for Athletics was not mine; it was

s, said he is an alumnus, and he wanted to do something to help the University. [
do not remember going through use policies to see if the benefit can be a way around use
restrictions. It is well-publicized that Athletics was looking (0 expand its business opportunities
because we were running a deficit. The direction that Athletics should look for additional ways
to make money was coming from all levels of the University.

31. 1 did not come up with the idea of involving AKA in the concert. Vince
Baldemor (*Baldemor”) and Sheriff coordinated the involvement of the booster club,

32. T am not aware that has any ties to the University or personnel
within Athletics. It was relayed {o me that was knowledgeable about ’s
representation and management, said that he knew and did a concert with

him 18 years ago. 'have no personal knowledge of whether that is true.

33.  Sheriff handled scheduling the dates. for the concert. I might have been copied on
an email regarding a date change, but Sheriff handled that issue. I was out of town on vacation
and business ’Erips on June 4, from June 7-20, and from June 23 to July 1.

34,  The Chancellor’s office was not involved with the concert. Only the
event came directly through the President’s office. Every other outside organization wanting to
use the Center came directly to Athletics.

35.  Idid speak to Chancellor Virginia Hinshaw (the “Chancellor™) about the concert.
I was shown an email dated June 19, 2012 fiom the Chancellor to me. That might have been the
timeframe when I talked to the Chancellor about the concert. I do not remember seeing this
email before, however,

36.  The Chancellor and I in the past have spoken broadly about the need to use
Athletics facilities to generate revenue. This was motivated by the fact that the Athletics budget.
was running & deficit. We were charged from all levels of the University, ail the way up to the
Board of Regents, with running Athletics more like a business.

37. 1 do not know when the announcements to the booster club and season ticket
holders went out, I was not involved in decisions regarding the contents of the announcement or
when to send the announcements. Sheriff handled those issucs. Baldemor also might have been
involved.

38, 1 might have told Sheriff to make sure that the City did not have a problem with
the University holding the concert. I do not remember i{ | instructed Sheriff to check with the
City or if he did that on his own and reported to me about it later. I do remember seeing an email
from saying that he was fine with us doing the concert,

4
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39.  To my knowledge, the use of the Center for a concert was a proper use of
Athletics facilities under applicable University policies. This is how we operated regarding
outside events since at least 1994 when the arena opened and I was associatc AD. As soon as we.
received the email from the City indicating it had no objection to the concert, we were “golden.”

__ 40. 1 was not involved with the ticket sale process. Sheriff had a meeting with
Baldemor and Watanabe to discuss-ticket sales. They agreed on the timing for the ticket sales,
and approved it. This was not a decision that needed my approval.

41.  The first time I saw the Engagement Meémorandum Agicement was on July 10, 1
do not know who drafted the document. The copy of the document I saw on July 10 was not
signed, and I never saw a signed copy. Prior to July 10, | remember secing an email from
Akamine instructing Sheriff and me not to sign the Engagement Memorandum Agreement. At
the time, I did not know what Akamine was talking about.

42, showed me a document called an “AGREEMENT BETWEEN
UNIVERSITY OF HAWAI‘l AT MANOA AND FOR THE USE

OF STAN SHERIFF CENTER” (“Facility Use Agreement”). T do not remiember seeing this
document; however, I do not disagree that I might have received a copy of' it. I was in Florida on
vacation when the document was signed. While I was on my trip, I instructed Clapp that if OGC
approved it, then sign the document. 1 did not specifically instrdct him 1o sign the document
before 1 left for vacation.

43,  Iwas not involved in negotiating the Facility Use Agreement. I do not know who
was other than Sheriff and Akamine. There was one occasion when 1 told Sheriff that rather than
Athletics receiving 75% of the nel profit from the concert, we should get either 10% of the gross
revenue or 75% of the net profit, whichever is greater; because the net figure can be-manipulated.
That was the extent of my comuments on the terms of the Facility Use Agreement.

44, I do not know who was involved in negotiating the Facility Use Agreement on
behalf of

45.  1do not recall who sent drafis of the Facility Use Agreement to the University or
who at the University to whom drafts were sent.

46. pointed out to me that in paragraph 10 of the Faeility Use
Agreement, agreed to indemnity the University against claims brought on account of non-
performance of at the concert, and that would secure insurance to cover that
possibility. 1 have not read that provision before, However, Akamine did call me on July 2 fo
say that did not turn in proof of cancellation insurance yet, and that the insurance was
needed before the University made payment. July 2 was the first date I heard about this issue.
As far as I am aware, no one at University has received the cancellation insurance.

47. In general, Clapp and Kuraoka are responsible for monitoring to see that
payments due unider a contract are made as scheduled. In regards {0 the insurance requirement in
the Facility Use Agreement, Sheriff and Akamine are responsible for making sure the insurance
was procured before pre-sale tickets are sold.
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48. pointed out paragraph 5.13. of the Facility Use Agreement (o me,
which discusses using revenues from pre-sale tickets in the amount of $225,000 to reserve and
secure the talents and services of . 1 had no role in discussing that term of the
Facility Use Agreement or the dollar amowit stated in the term. Generally, making some kind of
pre-payment to secure talent is not unusual.

406, The first time [ learned about the $200,000 wire transfer was on July 10, when

told me that the funds were sent to (7). Prior to that, in his July 2 email

to me staling that the cancellation insurance was réquired before payment was made, Akamine
had implied that 4 payment had already been made.

50. [ was not invoived in the wiire iransff;r. 1'would not typically get involved with
payments unless Clapp is not present to handle. In this case, I was the one who was not present
when the wire transfer was made.

51.  In the over four years that I have been the Athletics Director, I do not remember
ever making a wire transfer. Payments are usually made by cutting a check, and 1 do not get
involved in the process of cutting a check. In fact, in all the time I have worked for UH athletics
1 do not remember us ever making a wire transfer.

52.  Athletics does have a special fund that used 1o be called a revolving-fund account.
I believe the source of funds for the $200,000 wire transfer was the revolving fund account. Tam
not sure, however.

53.  The first time I learned that the concert might not go forward was in the afternoon
of July 9, when called McNamara and said that the concert was not authorized
and needed to be canceled. McNamara came to talk to me about the call. 1 then told Sheriff to
talk to . Sheriff said that according to . . is a competitor and is trying to get a cut of
the deal. I told Sheriff to tell to take care of the situation. At 6 p.n. the same day,
President Greenwood called me about an email she received from . She told me to wait
until tomorrow morning to see what happens.

54, OnlJuly 10, I was involved in meetings about the concert from 6 a.m. on.

55. 1 am not familiar with an entity called ¢ ™. Idid not do
anything to investigate .. 1 did not task anyone with such an investigation, and I do not know
if anyone was tasked with such an investigation. I do not know anything about . 1 do not
know if there is any relationship between and . I only had knowledge prior to July 10
of our conitract with . I was not informed by anyone that ‘had a contractual relationship
with

56. I have heard the name ¢ ) mentioned by
(* ™ onJuly 10. That was the first ime [ heard her name. 1 wrote the name down. I have
never spoken to , emailed her, or met her. I do not know if anyone at the University has
ever spoken to her.

57.  Tam familiar with the name of ( ). He called me at 7:46
am. on July 10 and identified himself ag president of . He said he was

6
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working with + and that they did have a contract with someone in s
management. He said that (“ ) was a direct competitor and that
they were trying to stop the deal or get a cut of it. He told me to be patient. Ile said he would
get me the contract by the end of the day. He wanted 24 hours.

- 58. I 'heard the name “ *} mentioned by ina
conference call held in the morning of July 10. I was on a call with when was
patched into the call. told that spoke to , and

said that he did not know anything about the benefit concert for Athletics..

59.  On Tuesday, .Tuly 10 at 9:39 a.am., [ received a call from a person who identified

himself as « Y. said that he is the president of . That was
the first thme 1 heard of . He told me we needed. to be patient. He said they have an
agreement with someone in s management, and that definitely
knows about the concett and approved it. I told that the concert was likely off. I asked
10 se¢ a contract between and said that he was trying to get the
coniract, and will have it by the end of the day. I tfold him that once we get the contract; thal
would help to settle things down. said that is frying to mess things up. e asked

us 1o wait 24-48 hours before calling off the concert. Itold him that I could pass on what he told
me, but the University collectively would be making a decision consisterit with its best interests.
This was the only time I spoke with.

60.  Ido not know if the University has used the services of before. 1 did not do
anything to investigate . 1did not know was even involved until July 10.
61,  Ido not know who is. Ihave never heard of his name and have never

spoken to him.

62.  On July 11, I was put on leave at around 1:30 p.m. The only thing I have been
tasked with since that time is to meet with the FBI and the University’s investigators.

63.  1did not stand to receive any personal benefit from the concert going forward.

64.  In addition to my responses o *s questions, 1 would like to say
that the reason for the concert was to raise funds for Athletics. Everyone was aware of the:
financial difficulties Athletics is facing, The concert was something that could benefit Athletics
and the community. The intent of everyone involved was to work to help Athletics raise funds.

The foregoing is a true and accurate summary of my staternent to the fact finder.

SN 3o |1
Nax@ U Date
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Date of Interview: August 1, 2012
Interviewee: James Donovan, 1T
Fact-Finder Conducting Interview:

1. I, James Donovan, I, was interviewed by on Wednesday,
August 1, 2012.

2. The interview was conducted at the offices of

3. My attorney, . was present at the interview.

4. , an- associate of , was preseni at the
interview.

5. explained that the same procedures and disclosures that were in
place during our initial interview on July 19, 2012, contintie to apply 1 acknowledged this and
stated that I did not. need to review them with ine again.

6. showed me an email string from Richard Sheriff (“Sheriff”) to

(“ ) sent on March 27, 2012, Exhibit A, On the bottom of the first page
Sheriff sent an email to regarding the possibility of the Athletics Department being
involved as a promoter of the concert. asked if this email was an accurate

account of what I said to Sheriff. I stated that it was not, I told Sheriff that the use of the Stan
Sheriff Center (“Center™) could be approved by the City and County of Honolulu if the event
was & fundraiser for the University or the Neal Blaisdell Center (“NBC™) was not available on
the date. There is'a PRU for the Center that applies to the use of the Center. A fundraiser or NBC
approval would get around the PRU restrictions. An email from Enterprise Sérvices saying that
the University can have the concert should be enough to show approval.

7. I do not recall if the University received NBC’s approval prior to holding the
coneert as I was not AD at that time. The University received NBC approval
to hold an earlier MMA/K-1 event and [ was AD at that time.

8. Sheriff handled the- event and I was not involved at all. I do not know
if NBC consent was obtained. Carl Clapp (“Clapp”) or Tiffany Kuraoka (*Kuraoka™) would have
been involved in the transfer of money for this event. The request for this evenl came directly
from the President’s office. We did not investigate the promoters of this event and as I’ve stated
before, we had not “invesligated” previous outside users of our facilitics -- to my knowledge --
for decades.

9. Sheriff can receive overtime pay for outside user events. Sheriff does not receive
overtime pay for internal University events. 1 do not know if there is a policy regarding overtime
for managers. There is a MOU for overtime for internal University events. Instead of overtime
pay, University employees receive a stipend. The MOU allows overtime pay for outside user
events, This was a deal with the union HGEA. HGEA understood that the University does not
have sufficient funds to pay overtime for internal University events. The vendee, not the
University, pays the overtime pay for the outside uscr event.
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_ 10. showed me an email string between me and Sheriff on May 3,
2012. Exhibit B. I recall sending this email. I told Sheriff to work with Ryan Akamine

(“Akamine”), approached Sheriff with the opportunity -and Sheriff told me about it.
Sheriff said that could deliver .. said that we could have the concert if
NBC approved. Sheriff told me that wanted a $200,000 payment {0 secure the entertainer.

1 said, no. Sheriff came back to me and suggested that we sell presale tickets to. get money to
make the $200,000 payment. I sajd that was ok as long as legal counsel approved. I told Sheriff
to handle it. | went on vacation the next day.

11. showed me an email from Akamine fo me and Sheriff sent on
May 24, 2012. Exhibit C. Atiached to the cmail is a draft of the agreement between the
University and 's company for the use of the Center. I do not remember reviewing this

draft agreement. Sheriff was working directly with Akamine. If SherilT had questions, Sheriff .
would talk 1o me and give-my comments to Akamine. T did not speak to Akamine until July 2,
2012, when Akamine asked me for the non performance insurance. While I reviewed this
document during the interview, it did not appear to me to be the first version of the agreement. I
recall the {irst version having a $200,000 payment requirement. 1 told Sheriff that the University
would not be sending out $200,000.

12.  The first time I spoke to was on July 9, 2012, when Sheriff gave me his
cell phone with on the line.
13. 1 do not know if Akamine ever spoke to , but T assume that he did not. 1

recall Akamine sending an email saying not to forward his emails to outside people.

14, showed me an email steing between June 4 and 6, 2012, Exhibit
D. In the top email on page one, Akamine sent version 5 of the agreement to me and Sheriff.
Akamine stated that the. most important change is to the fee structure of 10% gross sales or 75%.
of net after expenses. I spoke to Sheriff about the 10% gross sales and 75% of net after expenses
on June 5, 2012. T was out of the office during this time, but returned for two days on June 5 and
6. 2012. Sheriff probably told Akamine my comments and that is how they ended in version 5 of
the agreement. I [elt that 75% of net afler expenses was risky because there was no cap on
expenses and net proceeds could have been one dollar. Usually NBC gets 10% to 12% of gross
proceeds.

15, showed me an email string between June 14 and 15, 2012,
Exhibit E. In the top email on page one, I sent an email to Clapp and directed him to sign the
contract on my behalf if general counsel approves. I was out on vacation at this time and I sent
this email from the mainland. Based on my experience with him, T believe Clapp would have
reviewed the contract before signing it. Clapp reviews all other contracts before giving them to
me for signature. I made it standard practice to have my subordinates initial contracts,
acknowledging - their approval of the terms, that required my signature. Clapp is very detail
oricnted and should have read the contract, but I am not certain whether Clapp read the contract.
I do not know if Clapp was involved in the negotiations of the confract. 1 did not have an
opportunity to talk to Clapp about this because I was put on leave.
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16, Before I sign any contract I ask, “Has Ryan approved this?" T will not sign a
contract unless Akamine has-approved it. When Akamine reviews cortracts he typically inserts
language to protect the University. He would add lfegal protection points. He would also ask
questions regarding the business points. Akamine was my go-to guy. To my knowledge

Akamine drafted the contract terms with for this event.

17, showed me an email strifg from June 14 and 15, 2012. Exhibit F.
On the middle of the first page is an email from Sheriff to where Sheriff attaches a copy
of the floor seating map. The map shows seat holdings for >, Sheriff, and me. T did not.

discuss this with Sheriff, I was not aware that I hiad seats on hold for me. 1 did not know the cost
of seats at the time of this email.

18. showed me an email from Vince Baldemor (“Baldemor™) sent on
June 16, 2012. Exhibit G. This appéars to be a pacmail email notice to Baldemor’s Koa Anuenug
group. I do not remember getting this email because 1 was oul on vacation. I was not involved in
the presale of tickets, I do not remember Walter Watanabe (“Watanabe") asking me to approve &

notice fo the season ticket holders. It’s possible that Watanabe did ask me, but I just do not.

remember. I knew that presales would occur to Koa Anvenue, corporate pattiers and the season
ticket holders. 1 was not involved in the timing or the announcement of sales, I do not know if
Akamine was involved in the presale ticket process.

19. showed mec an email string from Howard Todo (*Todo™) to
Akamirne sent on June 25, 2012. Exhibit H. I was copied on this email, but I was still in Dallas at
this time. 1 retumed to work on July 2, 2012. In the email Todo is asking about “required
statutory disclosures.” I do not recall discussing these emails with Clapp or Kuraoka. I do not
know when payment was sent outl.

20. showed me an emiail string between Sheriff and Akamine sent on
June 29, 2012. Exhibit 1. I was still on the mainland during this time. I did not discuss these
emails with Sheriff or Akamine. 1 did not talk to anyone about insuraince policies.

21, showed me an email from Akamine to Sheriff on July 6, 2012.
Exhibit J. In the email, Akamine was asking for the insurance. | returned to work on July 2,
2012, and Akamine called me regarding the insurance because payment was made. This was the
first time 1 heard that payment was made and insurance was needed. I spoke to Sheriff and
Sherift said that would get the insurance to UH by July 5, 2012. 1 told Sheriff and Teri
Chang (*Chang™) several times to get the cancellation insurance. ! told Sheriff that the
University -will not send any more money until gives us the event cancellation
insurance. told Sheriff that the cancellation insurance is $16,000 and wanted
$16,000 from the University to pay for the insurance.

22, showed me an email from ~ sent on July 24, 2012.
Exhibit K. This email clarifies the statement I made to Greenwood about the money transfer. [
told her that I thought Todo said his area sent it. | do not know who approved the money transfer.
I do not know if Todo approved it. All other statements in this email are correct o my
knowledge.

(]

University-177



23. showed me copies of notes that I prepared. Exhibit L. T prepared
these notes and they-are the best recollection of discussions I had with certain people. I did not
talk to these people listed in my notes before the morning of these calls to.them. The notes were
written on July 10.

24, showed me a copy of a letler from dated July 24,
2012. Exhibit M. The second paragraph of the letter states that facilitics management and use are:
not a direct responsibility of the Athletics Director. I do not know what policies are in place
regarding facilities use, but we have followed this practice/policy since at: least 1985 when I was
baseball stadivin manager. Events are always managed by facilities management. I am not aware
of a specific policy or delegation of authority for facilities management. Previously Greenwood’s
office called me and asked if we could do a event. This is how events are done —this
practice has been in place for decades.

25. I do not know why the agreement for the use of the facility for the _
concert was prepared for my signature. Akamine would know. why he put my name on the
signature line.

26.  In item 2, second paragraph of the letter, it states that the usual procedure on
facilities management. Clapp and Chang have final approval on facilities rental. [ do not get
involved. The highest approvals go to Clapp and Chang. Normally, I do not see anything,
including contracts or billings. I have approval authority over Clapp and Chang. I do not know if
this approval authority has been delegated to (associate AD) Clapp and (assistant AD) Chang
through an official document, but as I stated several times before, this is a practice that has been
in place for decades. As the Athletics Director I have the -ability to veto any approval given by
them.

27.  ltem 3 of the letter references Todo’s approval of the wire fransfer. I do not know
when the wire transfer occurred or who approved it. I do not have firsthand knowledge of Todo’s
involvement; I just assumed it was the case. I thought this issue was discussed in the meeting we
had on July 10 and I thought Todo said he or his area may have approved the wire transfer.

28.  On page 3 of the letter there is a discuésion of who should have ensured that the
University received the insurance policy prior to funding. 1 believe that Akamine, Clapp,
Kuracka, and Sheriff should have made sure that the insurance was in place prior to payment.
being sent out. I believe Akamine should have checked because he drafted the contract. I believe
Kuraoka and Clapp should bave checked because they are requesting the payment and they
should have looked at the conditions of paying out money. Clapp should have reviewed the
contract and he should have caught the insurance because he signed the contract on my behalf.
Clapp is Kuraoka’s boss and Kuraoka relies on Clapp, but as a fiscal officer she should pay
attention because of the large amount of the payment. Sheriff should have checked because he
knew. the insurance was in the contract. I know that the general counsel’s office does not get
involved in the dispersal of funds, Sheriff and Akamine should have been the responsible people
to ensure that insurance was obtained because they both knew that it was required under the
contract. Sheriff and Akamine were in the best position to catch the insurance, these other people
could have caught it, but they are at another lovel.
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29.  1do not know if Sheriff and have any relationship outside of this event.

30. I do not know if anyone at the University stood to benefit personally from the
concert,

31. provided me with an opportunity to say anything else about this.
matter in addition to what was coveréd in the interview and I did not bhave anything further to
add.

The foregoing is a true and acourate summary of my statement fo the fact finder.

}V}W 8/!(@[11/

JAMIES RPNOVAN, 1 Date
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Re: (no subject)

Richard Sheriff [rsheriff@hawaii.edu]
Sent: Tuesday, March 27, 2012 4;42.PM

To:

Cer  ames . Donovan I {Jdonovan@hawat.edy)

Tha;u_ks for the info. Yes we would be looking at the same dates that we discussed. I look forward to
meeting with you. I will be out of town Thursday March 29th until Tuesday April 3. We can set
something up when T get back.
Rich
On Tue, Mar 27, 20122t 4235 PM, <o cornn” WEOLE

Rich.... ' ‘

That works for me ...

} havé worked under that formal many times ...

Starwood Hotels {(Sheraton Waikiki } and had such an arrangement for me to praduce and promote gl
their New Years Eve Shows for over ten years.

Starwood was always pleased with the successes, [{ worked weli

| worked with theit marketing team 't creéate a 360 degree promotion ... théy covered all thelr angles and ]
covered everything else;

1 will present you with a line item budget ... then set.up an invoice system for deposits ... etc.

The leverage that you have is that you control the box office. I will try to space artist deposits ... so you pay
most of the aitist's fees out of cash flow.

May | assume the 3 dates we discussed ... June 23/ July 287 Aug 10 & 11 are still open ... with the August
dates being preferred ?

Give me a cauple days to change gears _.. and .... at your convenience ... we can.meet.

I can always.email aver prefiminary spreadsheets for discugsion.

1 met with Jim, what are the possibilities of UH Athletics gelling involved as the promiciér of this eveni
and hiring you to help promote it for us Jim's thought are that if we are jisted as the promoleranditis
an event the UH Athietics is hosting ther we have no firnitations with the C & C PRU. Letme dnow
Jyour thoughts on iis and what we wouid be looking at finanicially 1o make itvs happen.

Rich:

-On Fri, War 23, 2042 at 045 M, <« > wrote,
Thanks for the qick response .

Exhibit A
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OK ... Ul push for 1011 ... of course we have to fit inlo ‘s lour,

Cheers,

1y write:

In a message dated 3/23/2012 10:35:42 A.M. Hawaiian Standard Time,

We have home Volleybiall that week, buf nothing on Sept 21 or Oct 5.4 6
| would prefer Aug 10 and 11 as first choice.

On Fri, Mar23, 2012 at 103+ AM, < .. . > wrotel
[ sent 's camp ... { as & beginning)

_Saturdays .... June 23
July28
Aug 11 {and 10}

o it e e

One ancther nole ...

What is happening at the vepue on Sept 14 and/or 15 and/or 16,

Aloha ...

Uchard Sheriff

vianager - Stan Sheriff Center
University of Hawaii

t355 Lower Campus Road
jonolulu, Hawail 96822
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Re: Benefit Concert for UH Athletics August 11, 2012
Jim Donovan Udonoyan@hawaii;._edu}

Sentt Thirsday, May 03, 2012 6240 PM-
To:  Richard Sheriff [rshedf{i@bawaii.edu}
Ce: ryanakamine@hawail.edy

I'm fine with you working with Ryan on a coneert managed by to benefit UH
athiletics.

Jim Donovan

Athletics Director

University of Hawaii at Manoa

1337 Lower Campus Rd., Honoluly, HI 96822
(808) 956-7301

On May 3,2012, at 9:00 AM, Richard Sheriff <;siyril

Jim,

Twent to NBC to ask permission for UH to host the benefit concert. Below is
the approval from . At this poiat are you OK. with Ryan and 1 trying io
formulate anagreement (pei your review) with to host this event?

is very nervous that the group will book a deal in the mainland if we
don't get something going soon.

1 would like to have a draft-already in the works for your review when you return from the
mainfand. ' '

Rich

Sent from my HTC on the Now Network from Sprint!

--—- Forwarded message ----<
From:

Date; Wed, May 2,20124:35 pm
Subject: Benefit Concert for UH Athlehcs Auaust 1, 2012
To: "Richard Sheriff” <shumivgh

Richasd. You have our penmiss:on 16 provesd with he Sepefi bouking

From: Richard Sheriff [mailtorrsheriff@hawail.edu]
Sent: Wednesday, May 02, 2012 3:21 PM
To:

Exhibit B
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Subject: Re: Benefit Concert for UH Athletics August 11, 2012

Thank you for your assistance!
Rich

On Wed, May 2, 2012 af 2:56 PM, . e e o wrofe:
Richard. | wiil get back to you by tomorrow

From' Richard Shenff {manto (shpnis
Sent: Wednesday, May 02, 2012 1:08 PM
To:

Subject: Re: Benefit Conceit for UH Athletics August 11, 2012

We do not have any other events on lower campus on that date.
Rich
Sent from my HTC on the Now Network ffom Sprint!

----- Reply message -----

From: ) ]

Date: Wed, May 2, 2012 12:50 pm

bubject Benef” t Concert for UH Athlencs August 11, 2012

From: Richard Sheriff [mailto: sheniivaél

Sent: Wednesday, May 02, 2012 12:42 PM

To: i

Cc: Ryan M, Akamine

Subject: Benefit Concert for UH Athletics August 11, 2012

Thank you for our conversalion today. As | have told you on the phone, the University of
Hawaii Athletics Departrment has been approached by a lacal promoter tho host 2 benefit
concert for the Athletic Department at the Stan Shetiff Center. This will be a 100% profit
after expenses benefit to the UH Athletics Department. The show date would be Saturday
August L1, 2012, It is my understanding the the NBC is pursuing different show for this
date. The enlertainer is a prominent mainland act. This will be a great opportunity for the
UHAD to hslp towards bdlancing our budget,

Pizzse confirm that the City & County of Honolulu and NBC are in full supporl of the
University of Hawaii and U Athletics hosting this benefit concert at the Stan Sheriff
Center.
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We truly appreciate your assistance with this great opportunity. Please respond as soon.as

possible as finalizing this event is time sensitive,

Richard Sheriff
Manager - Stan Sheriff Center
University of Hawaii _
1355 Lower Campus Road
Honolulu, Hawaii 56822

Richard-Sheniff

Manager - Stan Sheriff Center
University of Hawaii

1335 Lower Campus Road
Honolulu, Hawaii 96822
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Benefit Concert
Ryan Akamine [Ryan.Akamine@hawaii.edu}
Sent: Thursday, May 24, 2012 5:18 #M
To: Jim Donovan (jdonovan@hawali;edu); Rich Sheriff {(rsheriff@hawaii.edu)
Cx Darolyn H. Lendio; Garrett Halydier

Artachments: 2012 Agresment for Use oF ~2.doc (87 KB)

the provisions about the dates and fees.

Rich, are you comfortable that the City has waived all dates?

Ryan M. Akamine

Asgociate General Counsel

Office of Vice-President for Legal Affairs
and University General Counsel

University of Hawai'{

2444 Dole Street, Bachman Hall 110

Hongluly, Hawai'i 96822

(808) 956-2211 phone

(808) 958-2'! 9 fax

CONFIDENTIALITY NOTICE: _
This E-mail and any atlachinents are confidential and’
may be protected by legal privilege. If You are not the
intended recipient, be aware that any disclosure, copying,
distribution. oruse of this E-mail or any aftachment is
prohibited. If you have received this E-mall iy error,
please nolify us immediately by returning it to the sender
and delete this copy from your system. Thank you,

Exhibit C
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D

AGREEMENT BETWEEN UNIVERSITY OF HAWAL'L AT MANCA
AND , AN ENTERTAINMENT
CORPORATION FOR THE USE OF STAN SHERIFF CENTER

This Agreement, dated May 29, 2012, is by and between the
UNIVERSITY OF HAWAI'T AT MANOA (“UNiVERSlTY”) and
, AN ENTERTAINMENT CORPORATION
{ "), for the use of the Stan Sheriff Center to hold the:
Benefit Concert pursuant to the terms and conditions herein.

The UNIVERSITY specifically and expressly acknowledges and
thanks for its offer and agreement to promote the . .
Benefit. Concert as a fund-raising benefit forthe UNIVERS%TY‘S athletic
department.

WITNESSETH
1.  Description of Premises. UNIVERSITY, for and in consideration of
the covenants and agreements to be performed by .as contained in
this Agreement, hereby authorizes the use of the specific floor and ground
areas within the walls of Stan Sheriff Center ("SSC") by forthe.
purpose of the Benefit Concert {"Event”) on the dates and
periods hereinafter set forth, with the right of ingress and egress 1o the
following areas:

Arena Floor

Visitor 1,2 and 3 Locker Rooms

Press Room

Green Room

Officials Room

Ed Wong Hospitality Suite

East Hospitality Area

West (or Ewa) Hospitality Area

Diamond Head (or South) Hospitality Area

R OR W OB MmO W W

. shall not have access to the following designated areas:

*» Manager's and staff offices

AGREEMENT BE TWEESKN UNIVERSITY DF HAWAI T AT HANCAAND
AN ENTERTAINMENT QORPORATION,
FiOR THE USE DF STAR SHEFIFE CENTER AUBUST § TRRCHLIGH 71, 2612
Page 10 12
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Training room

Weight room

Laundry reom

Equipment room

Players' lounge

Unassigned storage areas

Concession areas and kitchen of SSC
Ticket and sports information offices
Mechanical, ¢lectrical and storage rooms
Areas under construction

W OB W Ok N KM MW

Upon request, however, ‘s access to the prohibited areas above
and other UNIVERSITY premises may be allowed with UNIVERSITY's prior
written approval. During the dates and periods of use, authorized
representatives of UNIVERSITY shall have access and unrestricted right of
ingress, egress and access to any part of S8C, including areas authorized
fobeused by  , forthe purpose of performing their duties and otherwise
aitending to the UNIVERSITY’s business or to its interests, but
UNIVERSITY shall not unreasonably interfere with 's use.

Should any construction or remodeling be performed at 88C during
the time of the Event, UNIVERSITY will notify of the areas to be
affected. UNIVERSITY represents and warrants that any such ¢onstruction
and remodeling shall not interfere with 's use of the S8C.

‘shall have the right to cover any existing signage in the SSCin a
manner that will leave no marks, holes or other damage to the structure or
existing signage upon removal. This right shall not apply to emergency exit
signage or other signage required by law or regulation.

2. Useby . agrees and warrants that the SSC shall only be
used for the Event and for no other purpose, and that said Event will be
held as specified herein. understands that the SSC is a facility of the
UNIVERSITY, and used for educational, recreational, research, and other
related programs of the UNIVERSITY. The following applies o 'S Use
of the SSC;

AGREEMENT BETWEEN Ui Vr:RS! Y OF HAWALT AT MANDA ANT
| AN ENTERTAINMENT CORPORATION.
FOR THE USE OF STAN SHE'?;FF CENTER AUGUST 9 THROUGH 11, 2012
Page 2 of 12
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A.  Personnel, equipment, or materials shall not be moved onto
UNIVERSITY's property until approvatl is granted by UNIVERSITY.
UNIVERSITY reserves the right to inspect all equipment and material
and shall have. the authority to bar the use of any equipment and
material it deems to be inappropriate or detrimental to the SSC.

B. Al personnel, equipment and materials brought onio
UNIVERSITY and/or SSC premises by =, its contractors, or
agents shall be removed from UNIVERSITY property as soon after
the Event as possible, and no later than within 48 hours after the end
of the Event.

C. I personnel, equipment and materials are not removed within
48 haurs after the end of the Event, UNIVERSITY shall have the right
to-remove and dispose of same at 's expense. 'y
furthermore, shall defend and indemnify UNIVERSITY from any claim
for damages or loss incurred in connection with said removal or
disposition. agrees that UNIVERSITY shall not be responsible
or liable for the loss of any equipment or material, including personal
property, left at the 8SC by , its contractors, or agents.

UNIVERSITY will identify public parking areas that can be used by
attendees of the Event, and provide with parking passes for lower
campus use by its personnel for the Event. .agrees to park only in the
areas designated. If necessary, UNIVERSITY will also identify and provide
parking areas for loading, unloading and staging of buses in the immediate
proximity of the SSC.

3. Dates and Periods of Use. 's use of the SSC for its Event shall
be on Thursday, August 8, 2012, Friday, August 10, 2012 and Saturday,
August 11, 2012, during the times specified below,

- shall submit a detailed schedule of its planned use of the SSC to
UNIVERSITY for its approval no later than July 1, 2012, . shall have
access to the designated areas outlined in Section 1 of this Agreement
beginning at 7:00 a.m. on the Wednesday before the Event through and
including 10:30 a.m. on the Sunday following the Event.

AGREEMENT BETWEEN LINT VERS! TY OF HAWAN AT MANCA AND
, AN ENTERTAINMENT CORPODRATION,
:-()R TH& US&: OF STAN SHERIFr CENTER AUGHST 9 THROUGH 11, 2612
Page 3oi 12
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The hours of the actual Event in the $SC shall take place between
the hours of 8:00 a.m. to 10:30 p.m., unless otherwise agreed to in writing
by UNIVERSITY. - will be aliowed access to the SSC on all Event days
from 7:00 a.m.

4. User Fee. There shall be no User Fee charged to by the
UNIVERSITY, however, shall donate to the UNIVERSITY $150,000 or
fifty percent of ’s net revenue for the Event, whichever is greater.

5.  Assistance by UNIVERSITY. The UNIVERSITY will assist 's
promotion of the Event in the following manner:

A.  Pre-Sale Tickets shall be made available to UNIVERSITY's
athletic booster groups, as well as the UHAA, UH Foundation and the
UNIVERSITY’s students and employees.

B. Revenues from Pre-Sale Tickets in'an amount not to exceed
$200,000.00 may be utilized by to resefve and secure the
talents and services of ~, the performier for the Event,
prior to Event tickets being made available for purchase by the
general public.

C. Revenues from all ticket sales may be utilized by to make
additional payments to entertainers and service providers necessary
for producing a successful Event.

D. UNIVERSITY shall ujée its best efforts to help promote the
Event, and encourage ticket sales.

6. Reimbursable and Other Expenses. shall be responsible for any
and all expenses to staff and operate the SSC in order to present a
successful Event, and retum the SSC 1o its pre~-Event status and condition.
The expenses to include:

A.  UNIVERSITY, with 's input, will determine and furnish the
staff necessary to operate the SSC for the Event, with UNIVERSITY
to have the final say. The siaffing shall include, but not be limited to,
administrative, security, medical and operations staff, including

AGREEMENT BETWEEN UNIVERSITY OF HAWALL AT MANGQA AND
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ushers, usher supervisors, support, parking and janitorial personnel.
.will only be billed actual hours worked by such staff.

B. UNIVERSITY will determine and furnish or rent any equipment
it deems necessary for the Event upon consultation and agreement
with . with UNIVERSITY to have the final say.

7.  Settlement of Accounts. Within a reasonable time after the
conclusion of the. Event, UNIVERSITY shall provide with a statement
certifying the total-amount of all reimbursable expenses and any other fees
and charges payable by . Within thirty (30). days of receipt of said
statement, shall make nts payment for expenses and fees to the
UNIVERSITY. Within thirty {30) days of receipt of said statement,

shall also make its donation payment to the UNIVERSITY.

8. Disclaimer. . acknowledges and agrees that there are no express
or implied warranties or representations made by UNIVERSITY with
respect to the fitness of the SSC for the Event.

9. Excuse of Performance. The parties shall be excused from the
performance of this Agreement, in whole or in part; only for the following
causes;

A.  When performance is prevented by operation of law.

B.  When performance is prevented or materially affected by act of
God, earthquake, hurricane, flood, fire, riot, wars, strikes or labor
disputes, interruption of supply, law or regulation, governmental
action or any other cause heyond the control of that party.

C.  When performance is prevented or materially affected by an act
of the public enemies of the State of Hawai'i, or of the United States
of America, or by strike, mob vicolence, fire, delay in transportation
beyond the reasonable control of , or unavoidable casualty, or at
any other time UNIVERSITY, in its sole discretion, determines that
operation of the SSC would be dangerous to the public health or
safety.
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If performance is excused and the Event is canceled in accordance
with the provisions of this section, agrees to pay to UNIVERSITY any
and all costs and expenses, if any, provided for in this Agreement which
have been incurred up to the time performance is excused.

10, [Insurance and Indemnity (_. ). in accordance with the
UNIVERSITY 's policies pertaining to the Use of University-Owned
Facilities:

A.  shall indemnify, defend and hold harmless the University
of Hawai'i and the State of Hawai'i its officers, agents, employees or
any person acting on its:behalf (1) from and against any claim or
demand for loss, liability or damage, including but not limited to,
claims for property damage, personal injury or death, by whomsoever
brought, arising from any accident or incident arising out of or
connected with the performance of this Agreement, and will
reimburse the University of Hawai'i for all attorney's fees, costs, and
expenses in connection with the defense of such claims, and (2) from
and against all claims, suits, and damages by whomsoever brought
or made by reason of the non-observance or non-performance of any
of the terms, covenants and conditions herein or the rules,
regulations, ordinances and laws of the federal, state, municipal or
county governments.

B. , during the period of this Agreement, at its own cost and
expense, shaii maintain commercial general liabllity insurance
covering premises, operations, fire damage, independent contractors,
products and completed operations, blanket contractual liabitity,
personal injury, advertising injury and host liquor liability, with a
combined single fimit of not less than $2,000,000. Such policy must
be acceptable to the UNIVERSITY and shall name the University of
Hawai'i and the State of Hawai'i as additional insureds, and shall
cover claims related fo the Event. The policy shall not contain any
intra-insured exclusions as between insured persons or
organizations, but shall include coverage for liability assumed under

this Agreement as an “insured coentract” for the performance of 8
indemnity under this Agreement.
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A copy of the above policy shall be deposited with the Director of Risk
Management as soon as possible prior to the day of the Event. The
above policy shall contain the following three clauses:.

1. The insurance shall not be canceled, limited in
scope of coverage or non-renewed until after 30
days writlen notice has been given to the University
of Hawai'i.

2. itis.agreed that any insurance maintained by the
University of Hawai'i and the State of Hawai'i will
apply in excess of, and not coniribute with,
insurance provided by this policy.

3.  The University of Hawai'i and the State of Hawai'i is
added as an additional insured with respect to
operations of . Its officers, employees,
contractors and agents on University of Hawai'i
premises used on behalf of the Event.

Additionally, although UNIVERSITY agrees fo use its best efforts to
assist in producing a successful Event, agrees to assume all
risks associated with booking, prometing and producing the Event.
Specifically, ! shall mdemmfy defend and hold harmless UNIVERSITY,
the University of Hawai'i and the State of Hawal'i its officers, agents,
employees or any person acting oh its behalf from and against any and al
claims and demands brought or made on account of the non-performance
of at the Event, for any reason whatsoever.
represents to UNIVERSITY that it can and will secure insurance to cover
this possibility, and identify UNIVERSITY, the University of Hawai'i and the
State of Hawai'i as additional insureds.

11. Responsibility (UNIVERSITY). As an agency of the State of Hawai'i,
UNIVERSITY is self-insured. UNIVERSITY shall be responsible for
damages or injury caused by UNIVERSITY's agents, officers, and
employees while acting within the course of their employment under this
Agreement to the extent that UNIVERSITY’s liability for such damage or
injury has been determined by a court of competent jurisdiction or

AGREEVENT BETWEEN UNIVERSITY OF HAWAS 1 AT MANOA AND
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otherwise agreed to by UNIVERSITY, and UNIVERSITY shall pay for such
damages and injury to the extent permitted by law and subject to funding
being properly appropriated, allotted, and otherwise properly made
available for such purpose.

12. Observance of Laws.  shall observe all laws, ordinances,
policies and procedures of the United States of America, the State of
Hawai'i, the UNIVERSITY and the County of Honolulu. . agrees that it
will not discriminate against any individual or employee because of race,
sex, age, religion, color, nationat origin, ancestry, disability, marital status,
arrest and court record, sexual orientation, and status as a covered
veteran, and further agrees not to discriminate for the same
aforementioned reasons against any person or persons in connection with
admission, services, or privileges offered to or enjoyed by its attendees.

further.agrees to be responsible for securing any license and permits
that may be required.

13. Condition of Premises. agrees to accept the SSC in the
condition as is at the entry time of the Event.

14. Patented and/or Copvrighted Materials. assumes all fees and/or
costs arising from the use of patented and/or copyrighted materials,
equipment, devices, processes, or dramatic rights used on or incorporated
in the conduct of the Event, and agrees to indemnify and save harmless the
University of Hawai'i and the State of Hawai'i and their duly authorized
representatives from all damages, costs, and expenses in law or equity, for
or on account of the use of any patented and/or copyrighted materials,
eguipment, devices, processes, or dramatic rights furnished or used by

. in connection with the Event. warrants that it has secured all
copyrights and similar permissions prior to use during the Event.

15. Alieration of Premises. No additions or alterations of any Kind shall
be made fo or upon the SSC and the appurtenances herein authorized to
be used, without the written consent of UNIVERSITY. The use of the SSC
and its appurtenances by , its contractors or agents in any manner
other than that authorized herein shall be at all times subject o the
approval of UNIVERSITY.
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16. Political Activity Not Permitted. it is understood and agreed by
that no political activity or distribution of political materials shall be
conducted or permmed on University property or in the SSC during the
Event,

17. Rights Non-Assignable. This Agreement and the use herein granted
to shall not be assigned.

18. Rules of University. ltis expressly understood and agreed that all
rules of the UNIVERSITY governing management operation, and useof its
facilities, and of the University of Hawai'i are incorporated herein by
reference, and this Agreement is subject to the provisions of those rules
whether or not expressly mentioned in this Agreement. These rules can be
found and accessed at http://www.Hawai'i.edu/anis/,

19. Concessions.

A.  Allfood and beverage concessions and catering services shall
be operated by UNIVERSITY's food and beverage provider (hereafter
referred to as "University’s Caterer") under contract with the
UNIVERSITY on the date of the Event. , its contractors, and
agents shall contract with University's Caterer for all such services
relating to the use of the SSC. All rebates, if any, received from
University's Caterer from these concessions shall be the saole
property of the UNIVERSITY, and , for itself and on behalf of its
contractors and agents, expressly waives any and all claims to any
such rebates. Any exceptions to the above must be approved by
University's Caterer and UNIVERSITY.

B. Neither . its contractors or agents shall sell any
merchandise on the premlses of the SSC or of the UNIVERSITY,
unless specifically agreed to in writing by the UNIVERSITY.

20. Fumished Equipment. The use of UNIVERSITY equipment by
or its contractors or agents is prohibited without written authorization from
UNIVERSITY.
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21. Damage to Premises. agrees not to commit, permit or allow any
injury or damage to any part of the SSC and its appurtenances or to any
part of the University of Hawai'i at Manoa's campus. If breaches this
condition, UNIVERSITY is expressiy authorized by to restore the
premises or other appurtepances, and to make such repairs as may be
necessitated by any such injury or damage, and agrees to pay to
UNIVERSITY within ten {10) days after the receipt of a statement of the
cost of such repairs, the amount shown on the statement. Inasmuch as
UNIVERSITY is riot insured against damages to the SSC, it is expressly
understood and agreed that . shall, at its sole expense, repair all
damages to UNIVERSITY premises caused by attendees, pafrons,
delegates, invitees; and other persons associated with the Event at the
SSC, whether or not such damage was occasioned by or through the
negligence of . Repairs by shall be made fo thée satisfaction and
approval of UNIVERSITY and such approval shall not be unreasonably
withheld.

22. Approvals. All approvals required under this Agreement, whether
written or verbal, shall be obtained by from UNIVERSITY's Athletic
Director or designee. No other approvals shall be valid.

23. Contractors and Agents. ~agrees that ifs contractors and agents
shall abide by all terms and conditions of this Agreement with respect to
their activities at the SSC. recognizes that it shail be responsible for

all activities of its contractors and agents on UNIVERSITY premises and
shall be liable for ali claims, demands, damages, and losses arising from
the acts and/or omissions of its contractors and agents.

24, 'Severability_ . In the event any provision of this Agreement shall be
held invalid or unenforceable by any court of competent jurisdiction, such
holding shall not invalidate or render unenforceable any other provision
hereof.

25. Applicable Law and Forum. This Agreement shall be governed by
and construed in accordance with the laws of the State of Hawatl'i, and any
disputes shall be resolved by a stafe court of competent jurisdiction in
Honolulu, Hawai'i.
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of elther party, any pnvr!ege powar or right hereunder wﬂl operate as a
waiver thereof, nor will any single or partial exercise of any right or power
hereunder preciude further exercise. of any other right or power hereunder.

27. Notiges. Any notice or communication made pursuant to, under or by
virtue of this Agreement must be in writing (whether or not so stated) and
sent either by personal delivery or sent by registered or certifled mail,

return receipt requested, nationally recognized ovemnight courier service, by
facsimile transmission or by email. Notices must be sent to a party at the
address noted below:

To UNIVERSITY: Athletic Director
University of Hawai'i at Manoa
Office of Intercollegiate Athletics
1337 Lower Campus Road
Honolulu, HI 96822

To

28. Individual Authority. The individuals.executing this document
represent that they have full authority to bind their respective party to the
terms of thig Agreement.

29. Counterparts. This Agreement may be executed in two or more
counterparts, and when all counterparts have been executed, each
counterpart shall be considered an original, but all counterparts shall
constitute one and the same document, and in making proof of this
Agreement, it shall not be necessary to prove or account for more than one
such counterpart.

| 30. Entire Agreement. This Agreement constitutes the entire agreement

between the parties hereto and supersedes all proposais and/or prior
agreements, oral or written, and alt other communications between the
parties relating o the subject matter hereof. This Agreement may be
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supplemented and/or amended, but only if agreed to in a writing signed by
duly authorized officers or representatives of the parties.

IN WITNESS WHERECF, the paities hereto have caused this Agreement
to be executed by their duly authorized officers on the date above written.

University of Hawai'i at Manoa

By:

James J, Dbnavan fl
Director of Athletics

, An Enterfainment Corporation

By:

President
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RE: Benefit Concert
Ryan Akamine [Ryan.Akamine@hawaii.edu}

Sent: Wednesday, June 08, 2012 4:26 PM
To: i Donevan (jdonovan@hawaii,zdu); Richard Sheritf [rsheriff@hawail edu)
ol .Tarolyn H. Lendlo; Carl Clapp {ccfapp@hawau.edu}

Attachments: 2012 Agreement for Use of '~ Lpdf (54'KBY ; 2012 Agreement for ise of '~ Z.doe (82 KE)

See version 5 altached. Most tmportant change is to the fee structure; 10% of gross sales of
75% of net affer expenses.

Ryan M, Akamine

‘Agsoriate Génaral Counsal

Office of Vice-President for Legal Affairs
and University Genesal Counsel

University of Hawal'i

2444 Dole Street, Bachman Hall 110.

Honoluly, Hawai'i 96822

(808) 9562211 ghone

‘(‘308} 956-21 09 fax

CONFIDENTIALITY NOTICE:

This E-mait and any attachments are confa'emml gl
may be protected by legal privilege. If you are rot-the
intended recipient, be aware that emy disclosure, copying,
distribution, or use of this E-mail or any- attachent is
prohibited, [f you have received this E-mail in error,
please notify us immediately by rémurning it to the sender
and delete fivis copy from your system, Thank you,

From: Ryan Akamine

Sent; Wednesday, June 06, 2012 244 PM

To: Jim Donovan (jdonovan@hawaii.edu); ‘Richard Sheriff
Cc: Darolyn H. Lendio

Subject: RE: Benefit Concert

Jim and Rich,
See attached new draft following my discussion with Rich. Call me after you review.

Ryan M. Akamine

Associpte Generai Counse}

Office of Vice-President for Legal Affaws
and Uiiiversily General Cotnsgl

University of Hawai'l

2444 Dole Sireet, Bachman Halt 110

Honojulu, Hawai i 86822

{808 956-2211 pholie

:BDB‘ 956-2109 fax _

- \.'

Exhibit D
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CONFIDENTIALITY NOTICE:

This E-mall and any aftachments are confidential and
may Be prolected by jegal privilege. If you are not the
inlended recipient, be aware that any disclosure, copying,
distribution, or use of this E-raaill or any allachment is.
‘prohibited. If you have received this E-mail in erfbr,
please nolify us immediately by returning i to the sender
and deleto. this capy-from your syslem. Thank you,

From: Ryan Akamine

Sent: Wednesday, June 06, 2012 2:08 PM

Tot 3im Donovan (idonovan@hawail.edu); Richard Sheriff
Ce: Darolyn Lendio (lendio@hawaii.edu)

Subject: - Benefit Concert

Jim and Rich,

In addition to the budget from Rich, attached are copies of the same draftagreement in
different forms. ‘Note that | have only been discussing a one-night concert with Rich and the
agreement does not say the concert is just one night. We should discuss this. Call me after
you have read through the draff. 956-4376 or 286-6996.

Ryan M. Akamine

Assotiate General Counsel-

Office of Vice-President for Legal Affairs
and University Generaf Counsel

University of Hawai'i

2444 Dole Sireet, Bachman Hall 110

Honiclily, Hawai'i 96822

{808} 956-2211 phone

{808) 956-2108 fax

pracsash

CONFIDENTIALITY NOTICE:
This E-maif and any attachmenis are confidential and

may be prolected by legal privilege. If you are not the
intended recipient, be aware that any disclosure, copying,
distribution, or use of this E-mail orany ar?achment is
prohibited, If you have recelved this E-mail in error,
Dlease nofify us immediataly by refurning it to thé sender
and detele this copy from your sysiem. Thank you.

From: Richard Sheriff [mailto: rsheriff@hawaii.edu]

Sent: Tuesday, June 05, 2012 2:45PM

To: Ryan Akamine

Subject: Fwd: {no subject)

Ryarn,

Attached is the working budgr.,t for the expenses guideline as | said -has agresd to the Zerms lw.ow

UHAD receiving $22,500 in rent and - $22,500 in service fee, we will sphit 7S%LHAD 7 2
afler expensés.

Let me know if you need anything else.
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To:.

---------- Forwarded nmessage -
From: Richard Sherif <:
Date: Tue, Jun 5,2012 at
Subject: Re: (no subjéct)

1 was just waiting for youto confirm the dates, 50 we can add them to the coniract,

T also wanted to firm up the financial agreement. I am locking at asking vur attorney 1o add the expenses

asan attachment to be followed.

Since we are billing this as a benefit for UH Athletics and 1 do have concems that the City & County,
DDP and' NBC might request to review the financial agreement to make sure that this event isa UHAD
Benefit, I was looking at the building Rental matching the fee at $22,500 and having a 75 UH/

25 split after expenses. Are those terms that you can lve with.

Let me know your thoughis ASAP as Jim leaves for vacation on Friday and I wantto get this to you

before he leaves.

Rich

P R e

Rich ...
will be finalized for the 18/17 of August very shortly,

in the mean time, please-send me over the Conlract from UH .. | don't want to spend days wailing forsomething
that | expacted in my hands by now. Just in case there are some clauses that must be worked out,

Still looking at 6/16 for booster announcement and General public 2 weeks later .

Is there seating chart for me to look at? | would fike to do the ficket holds and tech kiils,

We should be alsa working on finalizing ticket header.

Perhaps you could give us a list of ticket outiets and online ficket hours so we can prepare the social media blast.

Thanks

In a message dated 6/4/2012 10.39:31 AM. Hawaiian Standard Time, 176

Any word yel?
On Fri, Jun 1, 2012 a1 4:38 PM, < . = wrole”

A R LR S i A bt AR AR B b Ak

One thing 1 can say .. We wili a0t be using the 11

iy & message dated 8172612 11 1748 A M Hawadan Standard Tane, 1
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Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

Richard Sherif

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822
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AGREEMENT BETWEEN UNIVERSITY OF HAWAI'l AT MANOA
AND _ , AN ENTERTAINMENT
CORPORATION, FOR THE USE OF STAN SHERIFF CENTER

This Agreement, dated June 6, 2012, is by and between the
UNIVERSITY OF HAWAI'l AT MANOA ("UNIVERSITY") and
, AN ENTERTAINMENT CORPORATION
{" ™, forthe use of the Stan Sheriif Ceriter to hold the
Benefit Concert pursuant to thie terms and conditions herein.

The UNIVERSITY specifically and expressly acknowledges and
thanks for its offer and agreement to promote the
Benefit Concert as a fund-raising benefit for the UNIVERSITY's athletic
department.

A s e a —— — — — —

1. Description of Premises. UNIVERSITY, for and in consideration of
the covenants and agreements to be performed by as contained in
this Agreement, hereby authorizes the use of the specific floor and ground
areas within the walls of Stan Sheriff Center ("SSC") by for the
purpose of the Benefit Concert ("Event”) on the dates and
periods hereinafler set forth, with the right of ingress and egress fo the:
following areas:

Arena Floor

Visitor 1,2 and 3 Locker Rooms

Press Room

Green Room

Officials Room

Ed Wong Hospitality Suite

East Hospitality Area

West (or Ewa) Hospitality Area

Diamond Head (or South) Hospitality Area

¥ N B B m N 3 B X

shall not have access to the following designated areas:

= Manager's and staff offices

AGREEMENT BETWEEN UNIVERSITY OF HAWA'T AT MANQA 4HD
T AN ENTERTAISAENT CORPORATION,
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Training room

Weight room

Laundry room

Equipment room

Players’ jounge

Unassigned storage areas

Concession areas and kitchen of $8C
Ticket and sports information offices
Mechanical, electrical and storage roors
Areas under construction

® @ 2 H H X W% = K

Upon request, however, 's access to the prohibited areas above
and other UNIVERSITY premises may be allowed with UNIVERSITY's prior
writien approval. During the dates and periods of use, authorized
representatives of UNIVERSITY shall have access and unrestricted right of
ingress, egress and access to any part of SSC, including areas authorized
to be used by , for the purpose of performing their duties and otherwise
attending to the UNiVERS!TY’s business or to its interests, but
UNIVERSITY shall not unreasonably interfere with 'suse,

Should any construction or remedeling be performed at SSC during
the time of the Event, UNIVERSITY will notify of the areas to be
affected. UNIVERSITY represents and warrants that any such construction
and remodeling shall not inteifere with 's use of the SSC,

shall have the right to.cover any existing sighage inthe SSCina
manner that will leave no marks, holes or other damage 10 the structure or
existing signage upon removal. This right shall not apply to emergengcy exit
signage or other signage required by law or regulation.

2. Useby . agrees and warrants that the SSC shall only be
‘used for the Event and for no other purpose, and that said Event will be
held as specified herein. understands that the S8C is a facility of the
UNIVERSITY, and used for educational, recreational, research, and other
related programs of the UNIVERSITY. The following applies to 's use.
of the 8SC:

ASREELSENT SETWEEN UNIVERSITY QF HAWAIT AT MANCR ARD
AN ENTERTAINMENT LORFGRA THON,
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A, Personnel, equipment, or materials shall not be moved onto
UNIVERSITY's property until approval is granted by UNIVERSITY.
UNIVERSITY reserves the right to inspect all equipment and material
and shall have the guthority to bar the use of any equipment and
material it deems to be inappropriate or detrimental to the SSC.

B.  All personnel, equipment and materials brought onto
UNIVERSITY and/or SSC premises by . its contractors, or
agents shall be removed from. UNIVERSITY property as soon after
the Event as possible, and no later than within 48 hours after the end
of the Event.

C. If persohnel, equipment and materials are not removed within
48 hours after the end of the Event, UNIVERSITY shall have the right
to remove and dispose of same at 's eXpense.

furthermore, shall defend and indemnify UNIVERSITY from any claim
for damages orloss incurred in connection with said removal or
disposition, agrees that UNIVERSITY shall not be responsible
or fiable for the loss of any equipment or material, including personal
property, left at the SSC by, its contractors, or agents.

UNIVERSITY will identify public parking areas that can be used by
attendees of the Event, and provide with parking passes for lower
campus use by its personnel forthe Event. agrees to park only in the
areas designated. If necessary, UNIVERSITY will also identify and provide
parking areas for loading, unloading and staging of buses in the immediate
proximity of the SSC.

3. Dates and Periods of Use. 's use of the S8C forits Event shall
be on Thursday, August 16, 2012, Friday, August 17, 2012 and Saturday,
August 18, 2012, during the times specified below. Al the present time, the
Event is anticipated to take place on the night of Saturday, August 18,
2012. A second concert may be added on Friday, August 17, 2012, which
will be memorialized by a separate agreement by the Parties.

shall submit a detailed schedule of its planned use of the SSC to
UNIVERSITY for its- approval no later than August 1, 2012. shall have
access to the designated areas outlined in Section 1 of this Agreement

BGREEMENT BETWEEN UMWERS: TY OF AAWALT AT MANOA AND
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beginning at 7:00 a.m. on the Wednesday before the Event through and
including 10:30 a.m. on the Sunday following the Event.

The hours of the actual Event in the 8SC shall take place between
the hours of 8:00 a.m. to 10:30 p.m., unless otherwise agreed to in writing
by UNIVERSITY. will be allowed access to the SSC from 7:00 a.m.
during the periods of use.

4.  Event Fee / Fundraising Revenue. The Event is a fund-raising
benefit for the' UNIVERSITY's athletic depariment. As such, UNIVERSITY
and agree to a rent fee in the amount of 10% of the gross revenues
from ticket sales or 75% of the net revenue after expenses, whichever is
greater.

5. Agsistance by UNIVERSITY. The UNIVERSITY will assist 's
promotion of the fund-raiging Event in the following manner:

A.  Pre-8ale Tickets shali be made available for purchase to
UNIVERSITY’s athletic booster groups, as well as the UHAA, UH
Foundation and the UNIVERSITY's students and employees, starting
on or about June 18, 2012.

B. Revenues from Pre-Sale Tickels in the amount of $225,000.00
may be utilized by {o reserve and secure the talents and
services of , the performer for the Event, prior fo Event
tickets being made available for purchase by the general public.

C. Revenues from all ticket sales may be utilized by to make
additional payments to enteriainers and service providers necessary
for producing a successful Event.

D. UNIVERSITY shall use its best efforts to help promote the
Event, and encourage ticket sales.

8.  Reimbursable and Other Expenses. shall be responsible for any
and all expenses to staff and operate the SSC in order to present a
successful Event, and retum the SSC fo its pre-Event status and condition.
The expenses to include:

ACREEMENT BETWEEN VERSITY OF HAATE AT MANOA AND
" AN ENTERTANGENT CORPORATION,
FOR THE USE OF STAN SHERIFF s...E*‘ITE.‘R ALISLST 16 THROAGH 18, 2412
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A, UNIVERSITY, with 's inpat, will determine and furish the

staff necessary to operate the SSC for the Event, with UNIVERSITY

to have the final say. The staffing shall include, but not be limited to,

administrative, security, medical and operations staff, including

ushers, usher supervisors, support, parking and janitorial personnel.
~will only be billed actual hours worked by such staff.

B. UNIVERSITY will determine and fumish or rent any equipment
it deems necessary for the Event upon consultation and agreement
with , with UNIVERSITY to have the final say.

C. agrees to discuss the necessity of all other expenses with
UNIVERSITY prior to incutring such expenses for the Event.

7.  Settlement of Accounts. Within a reasonable time after the
conclusion of the Event, UNIVERSITY shall provide with a statement
ceriifying the total amount of all reimbursable expenses and any other fees
and.charges payable by . Within thirty (30) days of receipt of said
statement, shall make its' payment for expenses and fees {o the
UNIVERSITY and its payment of the rent fee.

8. Disclaimer. acknowledges and agrees that there are no express
or implied warranties or representations made by UNIVERSITY with
respect to the fitness of the SSC for the Event.

9, Excusé of Performance. The parties shall be excused from the

performance of this Agreement, in whole or in pait, only for the following
causes;

A.  When performance is prevented by operation of law.

B.  When performance is prevented or materially affected by act of
God, earthquake, hurricane, flood, fire, riot, wars, strikes or labor
disputes, Interruption of supply, law or regulation, governmental
action or any other cause beyond the. control of that party.

AGREEMENT BETWEEN UNJVERSI TY QF HAWALT AT MANOA AND
| AN ENTERTAINMENT CORPCRATION,
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C. When performance is prevented or materjally affected by an act
of the public enemies of the State of Hawai'i, or of the United States
of America, or by strike, mob violence, fire, delay in transportation
beyond the reasonable control of , Of unavoidable casualty, or at
any. other time UNIVERSITY, in its sole discretion, determines that
operation of the SSC would be dangerous to the public heaith or
safety.

If performance is excused and the Event is canceled in accordance
with the provisions of this section, agrees to pay to UNIVERSITY any
and all costs and expenses, if any, provided for in this Agreement which
have been incurred up fo the time performance is excused.

10, Insurance and Indemnity { ). In‘accordance with the
UNIVERSITY 's policies pertaining to the Use of University-Owned
Facilities:

A, shall indemnify, defend and hold harmless the University
of Hawai'i and the State of Hawai'i its officers, agents, employees or
any person acting on its behalf (1) from and against any claim or
dermand for loss, liability or damage, including but not limited to,
claims for property damage, personal injury or death, by whomsoever
brought, arising from any accident or incident arising out of or
connected with the performarice of this Agreement, and will
reimburse the University of Hawai'i for all attorney’s fees, costs, and
éxpenses in connection with the defense of such claims, and (2) from
and against all claims, suits, and damages by whomsoever brought
or made by reason:of the non-observance or non-performance of any
of the terms, covenants and conditions herein or the rules,
regulations, ordinances and laws of the federal, state, municipat or
county governments.

B. , during the period of this Agreement, at its own cost and
expense, shall maintain commercial general liability insurance
covering premises, operations, fire damage, independent contractors,
products and completed operations, blanket contractual fiability,
personal injury, advertising injury and host liquor liability, with a
combined single limit of not less than $2,000,000. Such policy must

AGREEMENT BETWEEN UNIVERSITY OF HAWAL! AT MANGA AND
] . AN ENTERTAINMENT CCRPORATION,
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be acceptable to the UNIVERSITY and shall name the University of
Hawai'i-and the State of Hawai'i as additional insureds, and shall
cover claims rélated to the Event. The policy shall not contain any
infra-insured exclusions as between insured persons or
organizations, but shall inciude coverage for liability assumed under
this Agreement as an “insured contract’ for the performance of s
indemnity under this Agreement.

A copy of the above policy shall be deposited with the Director of Risk.
Management as soon as possible prior to the day of the Event. The above
policy shall contain the following three clauses:.

1. The insurance shall not be cariceled; limited in
scope of coverage or non- -renewed until after 30
days written notice has been given to. the University
of Hawal'i.

2, Itis agreed that any insurance maintained by the
University of Hawai'i and the State of Hawai'i will
apply in excess of, and not contribufe with,
insurance provided by this policy.

3.  The University of Hawai'l and the State of Hawai'l is
added as an additional insured with respect to
operations of , its officers, employees,
contractors and agents.on University of Hawai'i
premises used on behalf of the Event.

Additionally, although UNIVERSITY agrees to Use its best efforts to
assist in producing a successful Event, agrees to assume all
risks associated with booking, promoting and producing the Event.
Specifically, shall indemnify, defend and hold harmless UNIVERSITY,
the University of Hawai'i and the State of Hawal'i its officers, agents,
employees or any person acting on its behalf from and against any and all
claims and demands brought or made on account of the non-performance
of at the Event, for any reason whatsoever,
reprasents to UNIVERSITY that it can and will secure insurance to.cover
this possibility, and identify UNIVERSITY, the University of Hawai't and the

AGREEMENT BETWEEN UNIVERSITY OF HAWAI { AT MANOA AND
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State of Hawai'i as additional insureds. A copy.of this policy shall be
provided to the UNIVERSITY’s Director of Athletics before Pre-Sale Ticket
sales commence.

11. Responsibility (UNIVERSITY). As an agency of the State of Hawai',
UNIVERSITY is self-insured. UNIVERSITY shall be responsible for
damages or injury caused by UNIVERSITY's agents, officers, and
employees while acting within the course of their employment under this
Agreement to the extent that UNIVERSITYs liability for such damage or
injury has been determined by a court of competent jurisdiction or
otherwise agfeed to by UNIVERSITY, and UNIVERSITY shall pay for such
darages and injury to the extent permitted by law and subject to funding
being properly appropriated, allotted and otherwise properly made
available for such purpose.

12. QObservance of Laws. _shall observe all laws, ordinances,
policies and procedures of the United States of America, the State of-
Hawai'i, the UNIVERSITY andthe County of Honolulu. agrees that it
will not discriminate against any individual or employes because of race,
sex, age, religion, color, national origin, ancestry, disability, marital status,
arrest and court record, sexual orientation, and stafus as a covered
veteran, and further agrees not 1o discriminate for the same
aforementioned reasons against any person or persons in connection with
admission, services, or privileges offered to or enjoyed by its attendees.

further agrees. to be responsible for securing any license and permits
that may be required.

13. Condition of Premises. agrees to accept the SSCin the
condition as is at the entry time of the Event.

14. Patented and/or Copyrighted Materials. assumes all fees and/or
costs arising from the use of patented and/or copyrighted materials,
equipment, devices, processes, or dramatic rights used on or incorporated
in the conduct of the Event, and agrees to mdemmfy and save harmless the
University of Hawai'i and the State of Hawai'i and their duly authorized
representatives from all damages, costs, and expenses in law or equity, for
or on account of the use of any patented and/or copyrighted materials,
equipment, devices, processes, or dramatic rights furnished or used by

AGREEMENT BETWEEN UNIVERSITY OF HAWAI'T AT MANOA AND
| AN ENTERTAINMENT CORPORATION,
FOR THE LISE OF STAN SHERIFF CENTER AUGUST 16 THROUGH 18, 2012
PageBol 12

University-209



in connection with the Event. warrants that it has secured all
copyrights and similar permissions prior to use during the Event.

18, Alteration of Premises. No additions or alterations of any kind shall
be made to or upon the SSC and the appurtenances herein authotized 1o
be used, without the written consent of UNIVERSITY. The use of the SSC
and its appurtenances by , its contractors or agents in any manner
other than that authorized herein shall be at all times subject to the
approval of UNIVERSITY.

16. Political Activity Not Permitfed. [t is understood and agreed by
that no political activity or distribution of political materials shall be
conducted ar permitted on University property or in the SSC during the
Event.

17. Rights Non-Assignable. This Agreement and the use herein granted
io shall not be assigned.

18. Rules of University. It is expressly understood and agreed that all
rules of the UNIVERSITY governing management, operation, and use of its
facilities, and of the University of Hawai'i are incorporated herein by
reference, and this Agreement is subject o the provisions of those rules
whether or not expressly mentioned in this Agreement. These rules canbe
found and accessed at hito:/iwww.Hawal'l.edu/apis/.

19. Concessions.

A. Al food and beverage concessions and catering services shali
be operated by UNIVERSITY's food and beverage provider (hereafter
referred to as "University’s Caterer") under coniract with the
UNIVERSITY on the date of the Event. , its contractors, and
agents shall confract with University's Caterer for all such services
relating to the use of the SSC. All rebates, if any, received from
University's Caterer from these concessions shall be the sole
property of the UNIVERSITY, and , for itself and on behalf of its
contractors and agents, expressly waives any and all claims to any
such rebates. Any exceptions to the above must be approved by
University's Caterer and UNIVERSITY.

AGREEMENT BETWEEN UNIYERSITY OF HAWATT AV MANQA ANE
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B. Neither , its contractors or agents shall sell any
merchandise on the premises of tha SSC or of the UNIVERSITY,
unless specifi cally agreed to in writing by the UNIVERSITY.

20. Furnished Equipment. The use of UNIVERSITY equipment by
or its contractors or agents is prohibited without written authorization from
UNIVERSITY.

21. Damage to Premises. . .. agress notto commit, permit or allow any
injury or damage to any part of the SSC and its appurtenances or ta any
part of the University of Hawai'i at Manoa's campus. If breaches this
condition, UNIVERSITY is expressly authorized by to restore the
premises or other apput_tenances, and to make such repajrs. as- may be
necessitated by any such injury ordamage, and . agrees topay to
UNIVERSITY withip ten {10} days afler the fece)pt of a statement of the
cost of such repairs, the amount shown on the statement. Inasmuch as
UNIVERSITY is not insured against damages to the S5C, it is expressly
understood and agreed that shall, at its sole expense, repair all
damages to UNIVERSITY premises caused by attendees, patrons,
delegates, invitees, and other persons associated-with the Event at the
SSC; whether or not such damage was occasioned by or through the
negligence of . Repairsby  shalf be made fo the satisfaction and

approval of UN!VERS_iTY and such approvat shall not be unreasonably

withheld.

22. Approvals. All approvals required under this Agreement, whether
written or verbal, shail be obtained by from UNIVERSITY's Athletic
Diractor or designee. No other approvals shall be valid,

23. Contractors and Agents. agrees that its contractors and agents
shall abide by all terms and conditions of this Agreement with respect fo
their activities at the SSC. recognizes that it shall be responsible for
all activities of its contractors and agents on UNIVERSITY premises and
shall be liable for all claims, demands, damages, and losses arising from
the acts and/or omissions of its contractors and agents.

AGREEIENT BETWEEN UNIVERSITY OF HEWAIT AY MANOA AND
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24, Severabllity. Inthe event any provision of this Agreement shall be
held invalid or unenforceable by any court of competent jurisdiction, such
holding shall not invalidate or reéhder unenforceable any other provision
hereof.

25. Applicable Law and Forum. This Agreement shall be governed by
and construed in accordance with the laws of the State of Hawai'i, and any
disputes shall be resolved by a state court of competent jurisdiction in
Honolulu, Hawai'i,

26. Waiver. No failure to exercise, and no delay in exercising on the part
of either party, any privilege, power or right hereunder will operate as a
waiver thereof, nor will any single or partial exercise of any right or power
hereunder preclude further exercise of any other right or power hereunder.

27. Noftices. Any notice or communication miade pursuant to, under or by
virtue of this Agreement must be in writing (whether or not so stated}y and
sent either by personal delivery or sent by registered or certified mail,
return receipt requested, naticnally recognized overnight courier service, by
facsimile transmission or by email. Notices must be sent to a party at the
address noted balow:

To UNIVERSITY: Director of Athletics
University of Hawai'i at Manoa
Office of intercollegiate Athletics
1337 Lower Campus Road
Honolulu, H) 96822

To :

28. Individual Authority. The individuals executing this document
represent that they have full authority to bind their respective party to the
terms of this Agreement.
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29. Counterparts. This Agreement may be executed in two or more
counterparts, and when ali counterparis have been executed, each
counterpart shalf be considered an criginal, but all counterparts shall
constitute one and the same document, and in making proof of this.
Agreaement, it shall not be necessary to prove or account for more.than one
such counterpart.

30. Entire Agreernent. This Agreement constitutes the entire agreement
between the parties hereto and supersedes all proposals and/or prior
agreements, oral or written, and all other communications between the
parties relating to the subject matter hereof. This Agreement may be
supplemented andfor amended, but only if agreed to in a writing signed by
duly-authorized officers or representatives of the parties.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement
to be executed by their duly authorized officers on the date above written.

University of Hawati'i at Manoa

By:

James J. Donovan {li
Director of Athletics

, An Entertainment Corporation

By:

Bresident
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Re: ‘Benefit Concert
Jirn Donovan [jdonovan@hawaii.edu]

Sent: Friday, June 15, 2013 7017 AM:

For  Cart Clapp {cclapp@hawail.edu]

Garls
Az long as UGE has approved final draft, plgase sign on my béhalf,

Also, please thank Rich again for me for g1} his hard work on this ~-- & I wiil Lhank
him again when I return from vacation,

Tharnks

Jim Donavan

Athletics Direcltor

University of Hawaii at Manoa

1337 Lower Campus Rd.,; Honolulu, HI %6822
{8083 958~T301

On Jun 15, 2012, at 2:253Aﬁ* Carl Clapp <cclapplihawaiil . edu> wrote:

- \?5{“}:

-

> I xpnow thakt Ryan hao reviewed this and I am ftﬂc with axar Ny f0r yod
> iaiready added $E00, 000 wo LHs budges). Yow ok with me siquing?

5 .

> Car}

»

B Forvarded message m—~—s==w———

> From: Richarxd Sheriff <r:her1ff@hawa11 edys

> Date: Thu, X4 Jun 2012 18:04:18 <1000

> Bubiect: Puwch: FWH: Benefit Congert

> To: Tari Clapp <celappibawaib. edur

=3

> Card,

> We are Iookipg at making the concert ticket presale @ndivunrement LOROTOHW,
> is sending me a signed copy of this agreement. Gan I geb 3
» sigred copy from you fo send to him tomeriow.

>

* Thanka,

»

» Rich

>

> mmeemmmmee FOIWE ;éed message ~v-~--

> Fros srd Shewifd Cpshaniyd 35

N i g, Juﬂ._é, 23R8 @y £ MM

¥ Funiech: fwdr Benefit Donvert

o

T

M

»oEhe counseri agresmert ds attachad

s Prnedsg
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Rich
Ryan M. Akamingre-
Associate General Codnselr#*%
office of Vice-President for Leqal Rffairﬁ_*f*#
Al University Seneral Counselxrss
reedUniversity** of *vHawal'irrrkires
“4312444 Dole Sfreet +**, Bachman Hall 110%~++
*hekfonolulud, FAHawal irs FXQEBZIFEARAF i
(808) 958-2211 phonerts*
(BOH) 956-2109 Fawrrk
ryancakamingfhawail edu v
Ex iR
“CONPIDENTIALITY NOTICE:*
¥hris E-mall and any abthrachments are confidential apgisss
"may be protecied by deqal privilege. I voir are snob ghgi v
vintended recipient, be aware that any disclaosure, copying, *4%*#
*disrribut;on,-or use oF this E-mail or any dbtachment ig**ves
sprobibited, T vou have recsived this E-mail fn error, = +e+
*please notlly us immediately by returning ii 4o the senderp*rv¢

*and delete thig copy from your system, Thank you.*

“Trom:* **Ryan AKamine*r+
*Sentst Thirsday, June 14, 2017 12315 PM
P ;oordim Pomovantt

M

4gonovanBhawaii.edul: **Carl Clepp** {o¢lsppBhawsii.adu)

sl ecn?

@35 aF R

e

34 PR P
dumo &g gyl #Tes
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that pie-sale assistance will be by snd through the athletics department’s
fundraising oxganization, 4

Yk kK

To the extent that there will be filming involvee and the parties axe
agrezabla; we Cian prepare a sefaraie agresment, bUb we need to know the
details of what’s inténded., FPleage provide that #s goon a8 possible. »i+¥
HFE S

Please lat me kibw Lf yeu have any goestions, +e++

EHIE S N

ThHank you, v

P‘yan L X 2]

¥ KW

Ryan M. Akamipegs®ts

Bssaclate General Counsslrr++

Office of Vice-President for Legal Affairs **%#

and Universily General Cuimsels¥s*

+##%2444 Dole Street****, Bachman 311 11G¥»=*+
*rragonolulor®, SHawalT by FRGERIZVEIaALRs
{808) 955-2Z1% pheonetyew

{808) 956-2109 fax*+i+

Yvan.akaminefhawaii.edn *++%*

*EEE

*CONEIDENTIALITY NOTICE:*

*Thiz E-mail and any atiachments are confidentyial sndssisx

‘may bBe protfected by legal priviiege. I€ you arse not thasrdss

2 o S Sean Yoo te o . L inarl e B
=inveuded peoipdent, bz gvare thal any dizcioSus, Sopying, et

‘gistribution, or uge of shig E-wmall or soy aliaoimeny jwieeee

i omwgn, Yaeed

gt TGS XU

Lely By retasding A Lo the saoifepebeed

PRSP L] N -
CoEvativg. Flarnk enu.
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Richard Sheriff ‘
Hanager - Stan Sheriff Center

- University of Hawalil

13585 Lovwer Campus Read
Honolulu, Hawaii 26822

Richard Sheriff

University ¢f Hawaii
1355 Lower Campus Road
Henolulu, Hawali 96822

<

Sent from my mohile device
Carl D. Olapp
hgsociate Athletics Directer

TElee: (808) 956-4469
FRX: {808) 9556-4637

23

<2012 Agreement ror

Maniger - Stan Sheriff Center

University of Hawaii at Ménoa

Use of SSC by

2012.06.%2 v. final.pdis
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Seat holds
Richard Sheniff [rsheriff@hawaii.edu]
sont; Fiiday, June 15, 2012 2,29 PM

Te: Tert Chang [teric@hawall.edul; Canl Clapp [colapp@haveatl.edu]; Jeannle Lee [feannic@bawall.edu]

Attachments: Floor Seating Map Final~1a4s (36 KB) ; concert seating price levels.pdf (272KB) 7 Flocr Seating Map Firale2.xJs (36 KB) ; concart
seating price levels,pdf (272 KB)

Teri / Carl / Jeannie / Walter, _ _ : :

Attached are the floor seating holds. The legend is.on the bottom. The light biue are the public seat sale holds. Walter and I
will need to block out some public sale holds in-the riser. all other white and yellow will be available for AKA and
Corporate Partner Pre Sale.

Leét me know ifyau have any concems.
Rich

wwmnmeneme Forwarded message -esee—--u-
From: < >
Date: Fri, Jun 15,2012 at 1:55 PM
Subject: Re: Email Flyers

To: rsheritf@@hawaii.edu

looks ok to me.

In a message daled 6/15/2012 1:51:44 P.M, Hawalian Standard Time, rsheriff@hawait.edy writes:

Take a look and ief me know, | put your holds on this map, The greenis for Jirn Donovan the black is for me and sound & light.
The lite-blue Is for public sale. Al others will be opaned up for our boosters and corparate partners, Is this what you had in
mind?

On Fri, Jun 15, 2012 at 1118 PM, < _ > wrote:
Got il ... no public'sale :

In a message dated 6/15/2012'1:08:13 P.M. Hawalian Standard Tima, sheriff@hawaii sdu writes:

Attached is a copy of the floor seating map for your holds.

One thing just betwesn you and [. We need to stick together on this, The $250 VIP seats are only available fo our
buoster groups, the entertainer, promoter {for ficket givaways) NO 5250 Tickets will be available for public salet et
me know if you have a problem with this statement. -

Rich

On Thu, Jun 14, 2092 at 528 PM, <1 . > wrole: ‘ o
L.et me-think about it ... like | said the reservations and deposits should happen when we send out the 200k:

I just want to get ... as you require ... {he non performance insurance in place.

In a message dated 6/14/2012 4:50:57 P M. Hewaiian Standard Time. rsheriff@hawali edy writes:

1 would like ta get the Info out tomorrow if we can, even if we do not take reservalions until Wednesday.
What are your major concerms-about going out tomorrow and taking teservations siarting Monday?

On Thuy, Jun 14, 2012 a1 4:46 PM, < > wrote:
i do not see this going out until Monday and reservations/deposits until
Wednesday

in 3 message dated 6/14/2012 4:04:04 P.M. Hawalian Standard Time; rshesiff@hawaii eoy wites:

Exhibit F
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blease review the atlached AKA announcement. The Corporate Parther announcement s in
e sarme formet but did not look that way on the email.

Rich

b Thu, Jun 14,2012 at 3:45 PM, Richard Sheriff <isherilli@hawaiigdu® wiote:
)t sheuld have come from Ryan, if you naed ma to send it again, 1 can.

Sent from my HTC on the Now Netwark from Sprint!

< Renly message ——

Fromi,
_Date; Thu, Jun 14, 2012 3:32 pm.

Sublech Email Flyers

To: <rshag{ii@hawaii.edy>

i MUST HAVE MISSED IT CAN YOU) SEND ME A FINAL CONTRACT ...
FWILL SIGN IT AND FAX IT BACK

I a message dated

" /142042 3:18:47 PM. Hewailan Standard Time, rsheriff@lsavssil edi wiites:

Yes you are correct [ will make sure thatihe money afler expenses will get back to

Ean you sign your contract and raturm it 10-'me. Ewitl get a-copy of our signed
foniract to you,

On Thu, Jun 14, 20122t 3:07 PM, < > wrote:
Well its a litthe like the chicken or the eqg.

I will serid you and Invoice and .., perhaps you ¢an prepare the 200k chack,
Non performance insurance is specially insurance.,,,
) have appliad for # .... this-aflernoarn.

1 1t shouid be in place tomerrow, In the mean time pleasas getthe check in the
olpaling”

Non Perdormance insurance can only have one pfimary “isured™. | have put it
wnder the 1IH Athletic Depariment,

i trust you enough that if the money (minus your expenses and advances) will
come back fo

Obviously | have 50k of mine In this show already,
When you are happy | we 'can do-tha reservalions shd deposited.

"In a message dated 6/14/2012 2:45:37 P.M. Hawaiian Standard Time,
rshariffi@hewai.edu wiites:

e iasurance just needs to be in place prior to money leaving the
epartment.

his is the Corporate Partner email Please review

H Corporate Partriers, Ve iruly appreciale the Incredible support you
ravide the UH Athletics Department and we are always looking for ways
o say mahalo and reward you for your partnership. We're ioping the
ppofunily below helps demanstrate our appreciation.

e are thrilled to announce thal will be performing at the
tan Shieriff Center on Saturday, August 18, in a special concert that will
$erve as a fundraiser for the UH Athietics Department (see attached
yar). . is working with UH on
rganizing and staging this wonderiul event.

a speciat benefit for UH Corporate Partners, you will have the.

portunity-1o purchase your tickets fo this concert prior 1o general-public

WHEN YOU ARE DISCUSSING THE FLYER/ PR ... PLEASE CC ACOPY
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sales and secure the bast availoble seals. There are five different ticket
prices, including $250, $125, $99, §85, and 370 (see allached atena
schamatic), Based on your UH Corporale Partner levet, you will bé able fo

secure the folldwing rhaximum number of tickets: Diamongd 40
Plafinum 3z
Koz 24
Kaimana 18
Kuta 12
Makana 10
Qhana 10

Beals will be assigned ifeach section baged on the company's Corporate
Pariner level. Click on the link below to visi the UH Corporale Pariner

. page on our wabsile, if you are not sure what your current Corporate:

. Paftner fevetls,

ity Hnerss havealiathistics comisgors/2008/515/corpordte parier aspk?
tab=corpoanteatar WeWill need to receive a G licket number from you
by Wednesday, Juni 27.

- Affer that date; you will be confacted about payment.

Please contact Cory Endgues, UH marketing sssistant, al 956-9201 or
corvef@hawailedy 1o provide us the nuiber of tickels you would like at
- egch price lavel.

Mahalc & enjoy the show, John, Brent, Aaron, & Cory

chard Sheriff

nager - Stan Sheriff Center
iversity of Hawali

58 Lower Campus Road
briolulu, Hawaii 56822

b ]

Manager -

chard Sheriff

chard Sheriff
nager - Stan Sheriff Center
Uhiversity of Hawail
1856 Lower Campus Road
ynoll, Hawalj 86822

Richard Shenff

Stan Shernff Center

Unhiversity of Hawali
1345 Lower Campus Road
Hpnoluly, Hawaii 86822

nager - Stan Sheriff Center
iversily of Hawaii

1355 Lower Ca

mpus Road

Hbnolutu, Hawait 96822
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Richard Shoriff

Manager - Stan Sheriif Center
University of Hawali

1358 Lowar Campus Road
Hanolulu, Hawai 86822

Richard Sheriff

Manager - Stan Sherifl¥ Center
University of Hawaii

1355 Lower Campus Road
Honofoly, Hawaii 96822
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* August 18, 2012 * Stan Sheriff Center
Baldemcr, Vince [vmce@koaanuenue orgl

Sent: Saturday, Juna 16, 2012 146 PR
To: ‘Batdemat, Yince [Mince@koaanuenue.org]
-Artachments: - Order Form,pdf (90 KB) ; concert saating price fevels.paf (272 K8)

N

June 16, 2012
Aloha to-the AKA family,

University of Hawali Athletics is thrilied to announce that the legendary will be
performing at the Stan Sheriff Center on Saturday, August 18, 2012.in a special fundraising cancert
that will benefit the UH Athletics Department:. This rare concert in Hawail is produced in association
with . .

x

As a valued donor and supporter, we are pleased to offer you the opportunity to secure the best
seats available for this concert In advance of opening ticket sales to season ticket holders and the
general public,

Tickets are priced at $250 {floor seats, includes VIP Reception in the Ed Wong Hospitality Suite),

$125, $99, $85 and $70 plus a $10 handling fee per ticket (see arena schematic attached),
The stage will be set in a mode offering visibility of the performance for all seats, Seats at the
$250 level are limited to six (6) seats per Sport Package, based on availability and, if you are
interested, orders should be placed as soon as possible, All other seats are fimited to twenty (20)
seats per Sport Package.

Exhibit G
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‘Friday, June 220 retain_Spoit Package prigri

Pre-sale orders to Sport Package donors beqin ont Monday, June 18t and must be received by

nd for seat assignment. Ticket sales: to all UH season.
ticket holders will begin on Saturday, June 23, MasterCard or Visa credit card payments
accepted; no checks. Seats will be assigned by Spoit Package priority and tickets will be mailed to
you,

Please complete the order form attached to this e-mail and fax It to the AKA office at 956-4598 br
e-mail carQl@KoaAnuenue,org to place your order, Contact the AKA office at 956-6500 should you
have any questions or need assistance,

A sincere mahalo for all you do for our programs and we look forward to seeing you on August. 18

1o welcome ‘to Hawalii!

Vince Baldemor

President

Ahahui Koa Anienue

University of Hawaii-Manoa Athletics
1337 Lower Campus Road

Honolufu, HI 96822

808-956-4319 direct line
808~956-4598 fax

Please give online at www.KoaAnuenue.org
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“Concert
August 18, 2012

Sport Package Ticket Order Form
Deadline: June 22, 2012

Member Name : 7 Day phone

Address Sz

Floor Seats {linit 8lickets, intludes VI Recaption) ickets @ $260 {includes $10 handting fee} = $

- Lirnit of 20-seats par account for;
Remainder of Floor Seats & Riseric Row 12 tickets @ $138 (includes $10 handiingfes) = §,

Lower Level Row 14 to Upper Level Row 7 tickets @ $108 {includes $10 handiing fee) = $
Ugper Leve! Row 8-14 tickets @ $95 (ncludes $10 handiing fes} =$__
Upiper Level Row 15-17 ___tickets @ 360 {includes $10 banding fes) = $
Note: Seats wiil be assigned by Sport Packaqge

Priprity Order, Best Available TOTAL $
CREDIT CARD PAYMENTS ONLY Charge my creditcard  §
___Visa __ Master Card Acet.# - - - Exp date b
Authorized signafure____ _ : _ Pale

Narne on credit card

DEADLINE: ORDERS MUST BE RECEIVED BY FRIDAY, JUNE 22, 2012

Return form tol
caroi@KoaAniienue arg
Or
Fax-to {808} 858-4598
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Re: Benefit Concert

Howard Todo [htodo@hawaii.edu]

Sent: Monday; June 25, 2012°2:14 PM

To: Ryan Akamine [Ryan.Akamine@hawaii.edu]

Ce: Patd K_t;hayashl [pyk@hawali.edu}; Jim Donavan [jdontvan@bawail.edu); Carl Clapp [cclapp@hawail.edu]; Darolyn
H; tendio

Attachments: htodo.vef (397 B):

Ryan, what are the required statttory disclosures, and'who is handling those? "
Howard
On 6/25/2012 2:08 PM, Paul Kobayashi wrote:

Aloha Ryan,

Thank you for the notification. We are working Carl and Tiffany towards making the initia}
deposit and. payment.

Please: call me if you have any additional comments or questions.

Mahalo,

Pad] Bobavashd

University of Hawait

Director - Financial Management and Coniroller
Office: 956-7161

Direct: 956-5445

Fax: 956-9497

From. Ryan Akamine [s7i2E Rdryiom st aog
Sent; Monday, June 25, 2012 1 47 PM '
To: Howard Todo (it 2k, Paul Kabayashi
- €t Jim Donovan; Carl Clapp (558 =)y Darolyn H. Lendio
Subject: Benefit Concert '

Howard and Paul,

We are working through a number of issues with this benefit concert, but |
just wanted to touch bases with you because my understanding is that we
have a short deadline to make the inilial payment to the talent. You can
contact Carl Clapp and Tiff Kuraoka for any information you need so we can
make to payment. | also understand that some statutory disclosures need to
be made to the Attorney General's Office, which could include financial
disclosures. Let me know if you have guestions.

Thanks,
Ryan

Ryan M. Akamine:

Exhibit H
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Associate General Counsel

Office of Vice-President for Legal Affairs
and University General Counsel

University of Hawal'i

2444 Dole Street, Bachman Hall 110

Honolulu, Hawai'i $6822.

(808) 956.2211 phone

(808} 956—2109 fax

s el ¢ S

CONFIDENTIALITY NOTICE:

This E-mail and any atachments are confidential and

may be protecled by legal privilege. If you are nof the
intended recipient, be aware that any distlosure, copying,
distribution, or use of this E-mail.or any attachment is
prohibited. If you have received this E-mail in.error,
please nolify us immediately by relurning it to the sender
and delele this copy from your system. Thank you,
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RE: ‘Benefit Concert

Ryan Akamine [Ryan.Akamine@hawaii.edu]

Seat: Frday, June 29, 2012 10:54.AM

Tos.  Richard Sheriff Isherfi@bawailedy]

€c: Y Ddnovan (jdonovan@hawail.edu); Carl Ospp {cdapp@hawali adu)

1 e e B e s et et B e LR T Lol s U L wen s aria e B e s e e s s vn§ g ARRSS R e

Rich,

Good. Do you have the insurance policies? We were supposed to get it before pre-sale ticket
sales commenced,

Ryan M, Akaming-

Associate General Cotngel

Office of Vice-Presidant for Legal Affairs
and University General Counsel

University of Hawai'i

2444 Pole Street, Bachman Hall 110

Honoluly, Hawai't 86822

(808) 556-2211 phone

{808) 956-2109 fax _

rena ssraneiinreidl sy

CONFIDENTIALITY NOTICE:

This E-mail and any attechments dére confi f dentind and
may he protécted by legal privifege. If yZu are not the
intended recipient, be aware thar any disclosure, copying,
disiribution, or use of ihis E-mail or any a!lachmem fs
prohibited. If you hiave received this E-mail in error,
please rotifis us immediately by refurning i to the serider
and-defete this copy from ypour system. Thank you.

From:; Richard Sheriff [mailtorrsheriff@hawali.edu]

Sent: Friday, June 29, 2012 10:48 AM

To: Ryan Akamine

Cc: Jim Donovan {(Jdonovan@hawail.edu); Carl Clapp (cclapp@hawaii.edu)

Subject: Re! - Benefit Concert
Ryan,
No one from the University has signed an agreement with , Qur agreement is with {

3 only. 1 am trying to get a copy of agreement with 5

Rich

O Fri, Jun 29, 2012 at 10:38 AM, Ryan Akamine <%xu
Jim, Carl and Rich,

I just want to make sure that no one has signed off on any "ENGAGEMENT MEMORANDUM
AGREEMENT” generated by or . Please reply ASAP.

Thanks,
Ryan

Exhibit I
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C

Ryan M. Akamine

Associate General Counsel

Office of Vice-President for Legal Affelrs
and University General Counsel

University of Hawai'i

2444 Dole Street, Bachman Hall 110

Honolulu, Hawali 98822

£2 phone

~fax

s

CONFIDENTIALITY NOTICE: ‘

This E-mail and any attachmenls are confidential and
may be prolected by legal privilege. If you are hot the
intended recipient, be aware that any disclosure; copying,
distnibution, or use of ihis E-mail or any attachment is
prohibitad. If youw have recelved this E-mail in error,
please notify us immediately by returning it to.the sender
and delete this copy from your system. Thank you.

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822
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genefit Concert.
Ryan Akamine [Ryan.Akamine@hawaii.edi]

Sent: Fiiday, July 06, 2012 3:06 PM
To!  Richard Sheriff [rsteriff@hawail edu]
€c: 3im Ponovan [jdonovan@hawait.edul; Carl Clapp [cefapp@hawail.edu}; Darolyn H. Lendio

Ryan M. Akamine

Associate General Cotnsel

Office of Vice-Président for Legat Affairs
and University General Counss|

University of Hawai'|

2444 Dole.Strest, Bachman Hall 110

Honolulu, Haway'i 96822

{808) 956-2211 phone

CONFIDENTIALITY NOTICGE:

This E-miail and any stfachments are coniidentiaf and
may he polecled by Jégal privilege. f you dre not the
intended recipient, be aware that any disclosure, copymg,
distribution, or use of this E-maif or any altachment is
prohibited; If you have received this E-mail in emor,
please notify us immediately by refurning it o the sender
and delgte this copy from your system. Thank you.

N R

From: Richard Sheriff [maxlw.rshenﬂ’@hawani edu}
Sent: Thursday, July 05, 2012 1:44 PM

To: James J Donovan, 11

Ce: Ryan Akamine; Carl Clapp

Subject: Fwd: Scanned AG Documnet

FYl

Sent from my HTC on the Now Network from Sprint!

- Forwarded messane -

From;

Date: Thu, Jul 5, 2012:10:39 am

Suhject. Scanned AG Documnet

To: <rshernfi@hawail edu»

Rich .,

Totd by insurance company the'| wifl-have the cancellation insurance in hand tomorrow

Regards.

in & message dated 74372012 5:47:14 PM. Hewadan Standacd Time, reheriff@hawak.edu writes.

! The §5C slage is-maximum 32" x 32 x 32°

e can setit up 24" x 24’ X kY

Exhibit J
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From:

Sent; Thursday, July 26, 2012 11:47 AM

To:

Ce:

Subject: FW: Jim Donovan's notes of emails attached and clarification.on Howard Tolo's
knowledge

Attachments: Ponovan Notes pdf

k¥t

Erom: s v 5 o e e e e ,

Sent: Tuesday, July 24, 2012 3:14 PM

T

Subject: Jim Donovan's notes of emails attached and darification on Howard Toto's knowledge

Jim has no firsthand knowledge as to what involverment Howard Toto had on the disbursement, He
understood from what was discussed at a 3 hour meeting held 7710, that Howard had approved the disbursement,
but he does not know that for a fact, _

The emsils en June 14" and 15 quioted in Jim's attached notes are the onas concerning signing the
contract. Jim copied those emails verbatim in the attached nofes. Carl asked to be able to sigri the contract in an
email to Jim on 6/14, Jim repiied on 6/15. It was Jim’s uhderstanding from Carl's 6/14 email thai the contract was OK
with Carl. Carl needed Jim to formally authorize Carl to sign i, since the coniract was drawn up for Jim's signature,

The email on 8/27 from Jim authoring Car {o sign a.document concerned a different dogument, not the
concert contract. it concerned & form that needed to be filed out with the AG's office for all fund-raising evenis.

{ hope this clarifies things.

Aloha,

Exhibit K
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Concert Call Notes (7/10/12)
Requested by Ryan per our call

- 6:15am

—managing partner — ‘
said he talked with who handles all of business
affairs and they know nothing about this concert and it’s not approved. has been
*s.agent for 18 years and says he handles all of i concerts, He does
not think this coneert will go on: He will be talking to ‘management and
probably himself & he will get back to me later today {definitely does not sound
optimistic and he says the university needs to ‘quickly follow-up on the §200,000 because
he doesn’t have it, ’s management doesn’t have it and be doesn’t know where it’s

at).

7:46am
He told me he was working with , specifically with: ‘
(sp?), and that they did have an agreement-with someone in ’s’
management team for the concert: He said is a “direct competitor” to

. and they were trymg to stop the deal and/or get a cut of the deal. He said
he'd have something in writing in “UH bands” by end of today. He asked us to be patient

for 24-hours.

&:07am

Called me back and said he talked with s-management and the concert
was off. He said was not available on that-date and he wanted to talk to UH
publicity and legal personnel about the notice of cancellation. - I asked if we could have
something in writing from or his management team that confirmed had the
sole right to represent in regards to this concert. He discussed his firm’s reputation
and then had an individual conferenced in to our call — she identified herself as

and she said she was *s manager. said this was an
unfortunate situation that they just learned about. said is not available on that
date & they want to protect and his fans. (who was on the call

* for about a minute left the call and was conferenced in. and

discussed the situation. said he had someone in ’s management team
that had approved the concert. said that just wasn’t true, and then
discussed some financial terms regarding the concert — they both mentioned a at
& said sreceived $1.2 mil for his San Francisco concert
and $900K for his London concert and would never have agreed to the $450K that
is claiming they have a deal for. also mentioned that the range
for what is paid to do concerts is $750K - $1.5.mil). also said the only
legitimate escrow account is at & no one at knows where the $250K was
deposited at, but it wasn’t the escrow account. repeated to the concert
was not happening. then gave aname— - and said he was the
individual that secured the agreement from ’s management team, said

Exhibit L
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he didn’t know who that was. also said that called  (sp?),but

knew pothing aboutit (&  also mentioned *s {sp?) name.} then left
the call to take another call. then explained to me hovw artist payment is handled —
typically a guaranteed amotint & then a percentage of sales after facility and promoter
expenses. ‘When we discussed that a sellout for UH would create approximately $1 mil
he asked if I could send him the ticket manifest for the concert and a layout plan (P've
talked with Ryan and 1 will be sending these to items to ). said that he doesn’t
want UH or { Y to get hurt, but theéy probably will — and he doesn’t want

to get hurt either. said he would try to keep on tracking down what is going on and
aet back to me. He said has nine kids and § don’t think one of them is involved in
tl‘.us situation, but he wants to make sure. said he would contact me later again
today. o

-9:26am

says that the President of (sp?), is going to call
me and explain the situation. He said we need to bc patient-as théy work these things out.
He said he believes what we’re seeing here is an attemnpt to change the monetary deal
andfor for to geta cut of the concert. I told him that the University leadership and
general counsel were being made aware of the situation, and while I could pass along his
comments and suggestions, the University would make whatéver decision was deemed in
our best interest, ‘

9:3%m
(sp?} — President of -

told me that we need to be patient. e said they do have an agreement with
someone in ‘management team and- definitely knows about congcert
and has.approved it. I mentioned that _has called vs and told us that the concert is
likely off. 1asked him for a copy of 4 contract between and

. He stated they are trving to get it, and should have it to us by later today. 1said
that once we have a valid contract in hand between .and , that would
settle things down quite a bit, He said that was “messing things up right now.”
Again he stated for us to give him 24-48 hours to get the paperwork to us. . Itold him
that the University leadership and general counsel were being made aware of the
situation, and while I'could pass along his comments and suggestions, the University
would make whatever decision was deemed in our best interest.

11:24am

calls and says he will be sending out an email shortly to me and the President stating
that “they will have to-pull this concert down.” He wants to discuss with our media team
how to put the announcement out. He said they would be interested in issuing some
vouchers to those who purchased because they may want to bring back through
here in the winter (as they may be putting together an Asia tour for him). We would still
refund, but they would give priority to those that purchased tickets if our system can do
vouchers. Said he was sarry, but that this concert will not go on. He said people he was
talking to this morming have stopped talking to him. He said we should work with bank
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on the wire transfer & get our $200,000 back asap. He:said we can look online to see he
is the only agent for + Itold him there was a meeting on campus at
12:30pm HST and asked if the members in the meéeting wanted to call him could they do
so — and he said that would be fine. said his assistant would get him if he
was in 2 mecting.

11:32am

Iemailed — at a ticket manifest and floor map of the Stan Sheriff Center
(approved by Ryan on an earlier call as these items would likely be available through a
FOIA request in any case).
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Tuly 24,2012

Re:  Jim Donovan and University of Hawail
Denr

I enjoyed meeting with you and Jim Donovan. Mr, Donovan and I want to da
everything we can to assist you in expediting your investigation, In this regard, | want to
briefly summarize what 1 understood from your interview with Jim;

Facilities management and use are not, in the many years Jim has been at UH, a
direet responsibility of the Athletic Director, Between Carl Clapp and Rich Sherilf; the
UH Athletic Departmient has two employees with more than 40 years of fucility
management experience. Rich hag, without any significant involvement by Jim or other
Athietic Directors, put on several events at UH facilities, such as the Ms. Universe
LContest, the Toyota Sales USA National Dealer Meeling and the
concert, When the idea of'a concert came up, Jim saw hisrole in the event
being similar (o the role of Athletic Direcior i other such events, oversight, but not
providing any kind of day-to-day management. Jhn’s job was to insure that the concert
was in keeping with overall athletic depurtment goals, and would not-violate any policies.
or laws. He made sure the concert was approved by the City, and UH's general counsel
office. He saw holding the concert as consistent with his ditective from the Board of
Regents to wiilize UH’s athletic facilities for outside events, not only to make woney for
the departinent, but also to try and involve the communily in as many athlélic department
events as poessible,

To do his job as an athletic diréctor of oversight and protect UH from risks, hie
implemented the following strategiés in this concert, and other such
events:

1. He relied on Rich Sheriff to do an assessment of the worthiness and risks
of the event. In this case Rich told Jim he had checked out the reputation of the
promaoter, , and that wis not only a4 UH alumnus, but also had 20
years experience as a concert promoted in Hanolulu, had promoted a
concerl in the past, and was well regarded by vendors within the concert community,
such as stage and lighting expetls in Honolulu. Jim properly relied on Rich to vet the
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promater, which Rich told him he had done and gave Jim the factual support for Rich’s
‘conclusion that : wis a reputable promoter. wa§ the only person
Jim was iold would be a promoter of the concert,

2, Jim relied on the University’s General Counsel’s Office 1o protect lhe.
University. The general counsel’s office wrote the contract for the concert. Jim was
informed it went through Seven (7) drafls. Jim was out of town when the contract was
signed. He did, via email, authorize Carl Clapp to sign the contract, but only if: ay Carl.
found the contract aceepiable; and b) if it was approved by General Counsel.

As Jim explained, the usual procedure on facilities management and use
issue was that Carl or Teri Chaung, Assistant AD for Facilities, has final approval on
facilities rental, and if the facility in question was the Stan Sheriff Center, Rich Sherdff
was reparded as the capable expert by Carl, Teri and Jim.

3 The athletic department’s fiscal office and the UH fiscal office, have
control of disbursements. Jim is usually not involved, nor have past Athletic Directors
typically been involved, in okaying payments — nsually the Associate Athletic Director,
Carl Clapp in this situation, is the individual that approves almost all fiscal expenditures.
Further; fiscal transactions are handled through fiscal officers.  [n this case, both Mr.
Toto, Vice President for Finance for the UH System and Ms.Tiffany Kuraoks, Fiscal
Officer for UH Athletics, were aware and approved that the money was being sent via
wire fransfer to . Nobody mentioned it to Jim, which is not surprising; both because
he is usually not involved in okaying payments, and because he was out of fown on a
scheduled vacation, Had Jim known about the wire ransfer, it might have caughi his
attention, because he has never in his experience as Athletic Director, known the UH 1o
pay via wire transfer ~ to his knowledge all money has gone out via check. The wire
transfer io request was signed offon by Tiffany and Howard, while Jim was out of
town, and ¢n vacation, without his knowledge, authorization or consent,

Although Jim ag Athletic Director js “Captain of the ship”, (just as MRC
Greenwood is “the Captain™ for the overall UH system) gs a praetical matter, the Athletic
Director hag Jots of day-to-day, real-world responsibilities, involving things such as
prevemting NCAA violations, building conference relationships, lining up opponents, and
many other big picture issues, bui fo expect or require thai the Athletic Director
personally, should be, or can be responsible for, or approval of disbursements is not
realistic. Tt is not what does happen or could happen. That’s the reason UH has fiscal
officers, and a fiscal administration,

4. Insurance. The other protection the contract provided for was insurance.
This contract specifically required the local promoter, , which is the entity the
UH contracted with, to obtain that insurance. With 2¢/20 hindsight it is now clear that
someone al UH should have checked to make sure prior to the wire transfer, that the
insurance had been obtained, but that person was not Jim Donovan. Tt should have been
someone directly involved in the disbursement decision.  Jim was out of town and on
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vacalion, and was. not even aware of the disbhrsement. Checking to make sure UH got
the insurance policy prior to [unding is probably something that should have been done
by either the general counsel’s office, or the fiscal office, or by Carl Clapp or perhaps
Rich Sheriff who was managing the event, but not Jim Donovan.

In sumumary, Yim violated po policies nor made any crrors or mistake in
judgment. He was out of town when the significant event that caused the loss: sending
the money to and sending it before insurants was obtained, occurred. 1 hope Jim
will be quickly and completely exonerated so that he can return to work, and UH can
move forward with a well-coordinated and well-planned football and basketball season.

If [ can give you any further information, please let me know.

Sincerely, _
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Avtachment 4

Uniyersity of Hawal‘i at Minoa
Posltion Description
Direetor of Athloties

93,  Dutles and Rosponsibiiitios

Tas Dircetor of Athletics i responsible for the overall management of the state’s only
Football Bowl Subdivision athlsties progran at the Untyersity of Hawai'f at Manoa
campus.- The Directar of Athletles réports to the Chancellor, University of Hawai' at
Mindé, and is rasponsible for the sound fiseal management of th tiare Than $26 million
a yeargeneral oparating budgat desipn. ' :

Ag the Chief Athletics Officer, the Dirseror of Athlstics provides exeoutive loedership
and vision to gulde and grow the athletics program in 2 manner sommensiwate with the
miaslon and values of the University, Responsibillties Inoluds directing the Jong-range
planning and implementation skategles of the dapertment; atrengthening and proroting
thie Ustversity*s athleties program and olldifying its susosss andl secognition; managing
public relations, media, and roaskering iritiatives; taking effactive measures 10 snsmre the
fiscal soundness of tho program and fxlr and yasponsible personstsl actions; schitying
suceess in rasourcs dovelopmeny and fundraising inftlatives; and promoting tha personal,
avademio and athletio development and achlevement of student athlews, Further the -
Director of Athletics will be cxpected 1o promote actions that strongly suppoxt divessity
and gender equity; enoolivags and suppart & muldeultural envirenent; effeetively bulld
relationships wirh other academic institudons, stats and national assqclations afillated
with sducational Instirution athletss, and varous constituents of the State of Kawal'l,
fociuding publie supporters, Jeglslators, educators, ehief exeoutivo officers of business
enserprises, and local and national med!n, 10 positively promots the athlcties progrant and
gancrato ravenn Jn support of the athletlos mission,

1o Administration and Developrent 50%

Develops long- ond shori-range plans for the athletics program st the Unjversicy of
Hawal’i at Minoa commensurats wish the misslon and vates of the Untversity and the
necds and deaizes of the poople of Hawal‘l. Plans, dovelops, and implements Innovative
md proacstiva programs, sctivities, and policies that tespond o the changiny needs and
requiremenies of the University’s athletic communitiey and intenational, natione!, and
Hawal'i sports fans, and that cnhanee the Athletles depaxtinent’s abiliny to rerain solvent
and profitable,

Establishes & viabla sports program, which Jueludes the In-siste and ont-of-state
schedullng of athleris svents, activitles and contests Involving both team and individeal
events and sotivides,

Egteblishes an enivironment that ancourages high academic schisvercont and the sugeass
of student athletes with resulting high geaduation rtos,

10£4
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Represents the Unlvarsity's athlatles fnteresis with other collaglate Instinations and local
agencies, Eronps, essoclations, Westarn Athletic Conference (WAC), Mouotain Pasifio
Spovis Bederation (MPSF) and the Naronal Colleglaty Athlste Assotlation (NCAA).

Davelopy siratagio projectlons of prapram snd saffing requirements, inoluding the
budgeting of all expendinwas anid the development, identificatien, and projestion of long-
and short-range requiroments for budges preparation purposes, Seeuses the finanofal
a\ebility of the problens by ereating ways to generate addirlonal income and through
active fndraleing, Oversess fiscal records, preshasing, and the contro! and maintensnes
of equipment,

Oversees the hiring, supsrvislon, and svaluation of coavhes tnd sdmialsiative staff.
Negotistes and administevs contracts [n the vest Interests of the University,

Provides Toadership and direction 1o the athletics prograra through policy formulation,
develophent, and implexientation to ensurd effeative compliance with NCAA
ragislations, conference rules and régulations, and srate, federal, ond university mles,
Yovs, reguintions, policies, and prooudises, o

Bxpects ahd sncoursges stodent-athlefss to pezform fn he classroom and competltivaly,
¢xhibit agortsmanshlp and démonstrats reapect for alf; supports f comprehansive life
glills program omphesizing academic and afiderdo sxoellance, personal and caresr
duvélopment; and community setvico; teashos personal responaibility and smphasizo o
henlthy, safy, substanosfras experfence,

Anvides, Tecommends, and réponts 1o ths Chancellor on matters pertalning o
Infercolloglate athlotios (1.0, athletle conference membership, leglslarlve issuns, and
Wisionery ideas bastd on antisipated trends and consdms);, Bvahsates mnd makes annual
reponts 1o the President,

2. Public Relallens, Marketiag and Fundraising  25%

Serves o3 the chief spokespersan for the athletics program, cstablishing positve rapport
with the media and demonstrating an effeorlva public presence to promote the athletles
prograim to it fullest end gamor positlve exposuee. .

Builds reamiwork, wust in and support for the athleiies program throuph Integrity. of
setiony and good {ntarpersonal skills:

Initiates and developa parinershipa with privats and publio entitles; develops programs to.
support smdenty and the needy of the local covmundey; and develops and eoordinates
varlous joint profects to enhance revenus and promote avadsmivs (2.8, sponsorshlp of
UH athleric tournaments, promaotions, eay program, soholarships, and student sippont
services.

Directs and aversees fundraising efforts,

2.0f4
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Foollitates, supports, and snhianees opportunliles 1o engage in new and innovativo
cnaprencurship initiatives by pyslering coachos; staff, and sdministraters in the
mansgernsht and dovelopment of such profects, Malntaing closs isison with the
depastmont’s scholarship fundealsing organization,

Davelopy and foslers communication with student athletes, admbistrators, commnunity
ngancles, egisiators pnd the general yuble through participation in community
organizations and events that eddress studens athlete concerns, ay well as encourage the
ovetall growth of the sthietics program,

Bivisions programs thut showsaso the progam nationally and interastionally theough
television tvd yadio contaety, and lobbies for the expansion of talevision coverags 1o
otist stetes or countrfer, Negotiares and axecutes contacts and agresmatits relative to t

broadeast rights for Univershy athlertd events, Bullds & solid xofaiionship with local apd
national networks,

3, Assessmeént and Bvaluation 15%

Condicts pariodic svaivations of programs, actlvities, procedures, and policies 1 ansura
thiatthe athiatics program is sffective, innovative, prosoiive, auticipatory, and responsive
to the neade of the Unlvarsity’e athletlos community and the Jocal community, Designs,
dovolops, and fmplerments Innovative and effeptive student athlote redrulimant and
yorontion prograras, as well a academie sarfoliment progyams,

Provides profosstonal developmentand training opportunities for staff and eoaches.

Supsrvises, diraets, and cvatuatos staff to ensura thet the program goals end strategio
missiong are nehtaved, .

4, Fuoilities Management 10%

Bupervises the planning and mplementation of the long-range development plen of
athletic facilities; ovordees the plapning, constuotion, and maintenance of new fheilities
and the improvement and malnrenance of exdsting facilities.

$b.  List namey, class ¢ifles and position immbcrs‘ of all immaodiafo subordluate
* positions. (Subject to change) .

In sccordanos with the attsched asganiontional chart,
9e,  Deseviption of tho nanird aund extent of guidelines and divaction rectived,

Roeelves vary linle instructions beyond general goals and objentives of the Athletics
Pragran,
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9d,

Dcm'ipzion of the nature end extent of the yavisw of tha work,

Acadennio (seadenlo progress vate, gradustion sceess yas and other measurable
euadEsnly wutadoion) sampatlsive parformmnrs Aftha team Gwinniniy season. standing i
the Wastern Athletie Couferenco and post-season somypetition), communty relationships
and servies, ravenue produetion, and NCAA, WAL and Universlty polictes and rules
gompliasce datcnnmes veork perfarmance;

90,

Despription of the contacts with ofhor departments ox University
orgoantzationd, with outside organtzations, and with the genoral publie,

Promotionat, modla and public rolation activities arc & constant and necessary part of the

tosoh's dut!as ~deal with general publio find univcrsity campis,

ik

t 3

L 4

&

. M!nlmum Quaiiﬁeaﬁen Regutrsmonts

%achclor s degree inphysien] sducation, recreation, education or relaved fisld,
¢6 (3) years of ataletie admicdsuarive experiencs 41 the oollaglats Jevel or
;?y equivalent combination of edusation and exyerence,

aven, srong admiulstative and Intorpersonal skdlls,
Proven ﬂmdm{sing and markating sxperdence.
Denonstrated commitment 1o gender aquity and dlversity,

emonstrated fiscal intagrity and expastise. .
- Demonstraséd ¢ommlment to and thorough understanding of fl conpliance
with the NCAA, conferenice srid University rules ané segulations

Desivable Qualitication Regalrements

v Demonstrated ebility to create a climate of positiva media refatlons,

Proven record of suceassthl relaions within a Untversivy commuolty aud with
&umni and the geneéral publle,

veord of eornmimsnt to gender aquity and diversicy in athiéries,
Sensitfuity and perceptivensss necossary 1o function suceossfilly ln a
multicuitorsl environment,
Damonsirated success in promoting the personal davelopment o.nd acadentlo
dchlevement of snident athilates, o7 squivalent ovidenoe of syccess in
promoting the personal dsvelopment and achievement of assoeiates and
colleagues,
Suceoasful expatienca In managing 8 comparable ashleties frogram or
gnterprise of equivelent oy greates complextty, Including long-renge planning,
and seleotion and supervision of athletio, adninlstrazive, and coaching staff, or

“the equivalent,

Exparience in Division ] athlotes,
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Date of Interview: July 20, 2012
Interviewee: Carl Clapp
Fact-Finder Conducting Interview:

1. 1, Carl Roger Clapp, was interviewed by on July 20, at
4:00 pm.

2. The interview was conducted at the offices of

3. My attoiney, , was present at the interview.

4, . a partner of . was also present at the interview,

5. cxp}amed that he had been appointed by the University to conduct
a fact-finding investigation concerning the canceled benefit concert at the Stan.

Sheriff Center (the “Center”) that was scheduled for August 18, 2012, to prepare a report, and to
submit the report to the decision-makers in this case, who are the Universily President, MRC
Greenwood and the University’s Board of Regents: advised me that he is an
attorney in private practice with the law firm of . 1 understand that he is not
represeiiting the University as its attorney in this matter,

6. disclosed that my statements in this investigation could be used in
the University’s disciplinary process if the University determings that a violation of its policies
has occurred.

7. The confidential nature of the investigation was explained and I was asked to
refrain from discussing the investigation with those who do not have a legitimate reason to know
about the investigation. 1 was advised that the facts gathered during the investigation, including
the facts I provide, will be shared with those whio need to know, such as the decision-makers and
other responsible administrators, and that such information and the fact-finding report may
become available during the review process, grievance, arbifration or legal process.

8. The University’s prohibition against retaliation was also explained and I
understand that 1 am prohibited from retaliating against any complaining employee, student or
other witness who participates in this investigation.

9. I am employed by the University as Associate Athletics Director for
Administrative Services in the Athletics Department (“Athletics’). T have been employed by the
University since April 4, 2006. 1 have held the same position during the entire iime T have been
employed at the University.

10.  Before my employment at the University, | was Dircclor of Athletics at Avila
College in Kansas City, Missowri from 1992 to 1995; Director of Athletics at the University of

Redlands in Redlands, California from 1995 to 2000; and Athletics Director at Saint Mary’s
College of California in the East Bay area of California from 2000 to 2006.

11.  Ireport directly to Jim Donovan (“Denovan®), the Athletics Director.
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12.  As Associate Athletics Dircctor, [ basically serve as a deputy Athletics Director,
[ am the acting Athletics Director in Donovan’s absence. 1 oversee human resources, budget and
fiscal matters, athletics training, and various sports:

13, Although T am part of a system that is in place to approve the use of Athletics
facilities, I am not often inhvolved in the sign off on use of Athletics facilities. Teri Chang
(*“Chang”) is the facilities person in Athletics.

14.  Part of my job responsibilities is to draft contracts or review contracts. | am not
usually the authority on coniract matters. I would make suggestions on coniracts.

15, Richard Sheriff (“Sheriff”) does not report to me. I believe he reports to Chang. [
believe Chang reports to the Athletics Director, but T assist the Athletics Director, so at times {
work closely with Chang.

16.  The following Athletics employees report to me: Tiffany Kuraoka (*Kuracka™},
Assistant Athletics Director of Business Operations; Fric Qkasaki, Head Athletic Trainer;
Carmyn James, Head Coach of Track and Ficld; Charlic Wade, Head Coach of Men’s
Volleyball; Mike Trapasso, Head Coach of Baseball; Bob Coolen, Head Coach of Women’s.
Softball; and Chandra Kinilau, my administrative assistant.

17.  As Associate Athletics Director, T am a facilitator in regards to scheduling uses of
the Stan Sheriff Center (the “Center™), but more in terms of internal uses. T coordinate the uses:
of the Center by all University sports teams. [ have limited involvement with contracts with
outside users of the Center.

18. 1 am the approving authority for disbursement of Athletics' funds, meaning I am
the one (o say that funds are being used for a legitimate purpose for the University.

19. - Athletics has multiple accounts. This is how requests to disburse funds from an
Athletics account would work under normal business operations. A head coach might put in a
request for funds to purchase 10 widgets, for example Kuraoka would determine if there are
funds available to fulfill the request. I would review the request to see if'it is a legitimate use of
funds. The request might go to the Disbursement Office. However, a whole new financial
accounting system was pul into place on July 1, 2012,

20. I do not sign contracts unless Donovan is out of town and be has given me
authority to sign. Donovan is the signatory on contracts,

21.  The NCAA requires athletics progtams to. maintain institutional control over
fundraising. All booster clubs have to be under institutional conitrol. The UH Foundation and
Athletics have to sign off on a {undraiser. There arc policies for fundraising. | cannot recall the
exact steps for approval. Fundraisers could benefit the entire Athletics Department. There is a
set of policies for program-specific fundraising. The policies are set up to comply with NCAA
regulations.

22.  [have heard of * *} only by name. I might have heard of him
over the years in conjunction with events he promoted, 1 have never met him. 1do not know if

2
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the University has had past dealings with . In connection with the benefit.
concert, the emails will show when was the tirst time 1 leammed of his involvement with the
concert.

23. 1 am familiar with (“ ) only through reading emails. 1do
not know how many employees ~has. Thave no knowledge of other events put on by S|
did not do anything 1o investigate w-and I do not know if anyone at the University did. [ did
not task anyone with investigating , and I do not know if anyone was tasked with
investigating

24.  From the cmails I have seen it appears that Richard Sheriff (“Sheriff”) and Ryan
Akamine (“Akamine”) were in communication with . in comnection with the
benefit concert.

25. [ am familiar with an entity called only through reading emails. I did not do
anything to-investigate . 1did not task anyone with investigating . and I do not kirow if
anyone was tasked with mvestxgatmg . T do not know who owns » where it is based,
how many employees it has, what kind of services it provides, or whether it has a felationship
with

26. { am not familiar with an entity called “ ”). [ did not do
anything to investigate . Tdid not task anyone with investigating . and I do'not know if
anyone was tasked with investigating . 1 do not know who owns , Where it is based,
how many employees it has, what kind of services it provides, whether it has a relationship with

, or whether the University has used the services of -before.
27, { am not familiar with an entity called ., and T do not know if

they were involved with the concert deal in any way.
28.  1am not familiar with an entity called

29, I was asked if I am familiar with the following people, and my answer was no:
> ? 3 ? ’ and

30.  The first email I received about the concert was from Sheriff in mid to late May.
Sheriff invited me to a meeting about concert seating. [ was out of town and could not attend.
Al that time, I still was not sure if the performer was going to be

31,  When thie Center was built, the City passed an ordinance prohibiting the use of the
Center for outside events. Since [ began working at the University, I do not remember anyone
questioning a use of the Cenier, Sheriff turned in-a Legal Services Request (“LSR™) to OGC,
which I signed, t0 Jook into the use of the Center in general. I thought the request meant that the
issue of the use of the Center was coming up again.

32. showed me an email 1 sent to Sheriff on May 24, 2012, 1
recognize this email. I was forwarding to Sheriff an email I received from an associate athletic

University-244



director at Georgia Tech asking about concert contracts. By this time, | had already signed the
LSR. T did not connect this email to . 1 connected the email to the L8R.

33,  1do not know if the University was contacted about the concert.

34.. I am not familiar with the terms of the concert deal that were initially discussed. 1
did not know the terms until someone sent me an email with a version 5 of the agreement
attached. Eventually, I received a final version of the agreement, which I then began to review.

35. I was notresponsible for negotiating the deal points on behalf of the University. 1
do not know who did. Donovan sometimes does the negotiations in collaboration with Akamine.
The emails should show who was involved,

36.  Ido not know who came up with the idea that the concert would be a benefit for
Athletics. | just heard and was informed that the concert would be a benefit.

37.  1believe that part of the agreement said that Athletics had to pre-sell tickets to the
benefit concert. According to what Sheriff told me, Akamine might have worked
with Vince Baldemor to pre-sell tickets.

38. [ was not involved in the sclection of the dates for the concert. I do not know who
decided on the dates.

39. showed me an email dated May 31, 2012 that Sheriff sent to me.
I récognize this email. I might have known aboul the concert before this date. Sheriff wrote the
email to ask about the possibility of moving the concert from August 11 to August 18, Sheriff
attached an email regarding the ticket limits that would apply to targeted groups. When I heard
that there would be pre-sales of tickets for the concert, T thought maybe there would be pre-sales
to University employees. 1 alerted Akamine to this possibility and asked if that would be an
ethics problem. I probably made a phone call to Akamine to talk about this issue.

40. [ was probably copied-on emails regarding ticket pre-sale announcements. I was
not involved in deciding when the announcements went out.

41, Al some point, the tickets for the concert went on sale. I do not Know who gave
Walter Watanabe (“Walanabe™) the go-ahead to start selling tickets, The Athletics Director
could have given him direction to start ticket sales. It is hard to say that Sheriff would have
given him directions 1o start ticket sales, but the emails should clarify things. I do remember
asking Watanabe if he was ready to go with the ticket sale, i.e., if he had any “blind spots” that
needed to get covered.

42, showed me a document called an “Engagement Memorandum
Agreement.” | have not seen this document before. I do not know if this document was ever
signed by someone at the University. | remember an emiail from Akamine telling us not to sign
any contract with the talent or the booking agent.
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43. showed me a document called a “Facility Use Agreement.” 1
have seen this document before. 1 signed the agreement on behalf of Donovan, who gave me
authority to sign by email or telephone call and email. Donovan was out of town at the time.

- 44, 1 did not play any role in negotiating the terms of the Facility Use Agreement
before it was signed. I do not know who led the negotiations over the agreement on behalf of the
University, [ wasonly copied on the emails,

45, Imight have commented indirectly on drafts of the Facility Use Agreement.

46. 1 do not know if drafts of the Facility Services Agreement were sent to . T
never sent anything to the other side. The only person 1 was paying attention to in regards to the
agreement was Akamine.

47.  When negotiating a contract, I would go to Donovan for direction as (¢ the terms,
and rely on Akamine for legal drafting and review. That does not mean that Akamine would not
ask about the terms or that Donovan would not raise a legal point. For the Facility Use
Agreement, [ was not involved in negotiating the terms, so I did not know what role each person
played. However, I know Donovan would not act unless Akamine says okay. Based on his
experience as Athletics Director, Donovan has leaned to never move forward without his
attorney. Why should the attorney defend something he never had a chance to give input on?

48. I got a call from Kathy Cutshaw (“Cutshaw™) of the Chancellor's office, who
asked what was going on with the concert. 1 might have had a conversation with Cutshaw’s
office aind I might have shared the Facility Use Agreement with her. On another occdsion, after
Cutshaw’s call, I might have asked Donovan if the Chancellor was aware of the concert, and he
said yes.

49, pointed -out to me paragraph 10 of the Facility Usc Agreement,
which says that will mdemmfy the Umversaty against claims brought on account of non-
performancc of . and will secure insurance to cover that possibility. I remember

seeing that provision. We did not receive the insurance policy referenced in that provision. Idid
not pull the trigger on starting ticket pre-sales. Akamine might have emailed me for help in
getting the i msuranm, policy. When I got that email, I asked Sheriff what was going on. The
“trains were moving™ at that point, I was not otherwise tasked with getting the insurance policy.

1 do not know if someone was tasked with seeing that the insurance policy was procuréd.

50. The form of the Facility Use Agreement for the concert was unique. Akamine
tends.to look at each situation uniquely, The closest thing to this Facility Use Agreement that [
can remember is the agreement for the Toyota event.

51.  Inregards to making sure that payments due from or to Athletics under a contract
are paid, I rely on the assistance of Michelle Inouchi (“Inouchi”). I make sure that Inouchi gets a
copy of the contract. She makes sure that payments arc paid on time or that the University gets
paid on time.

52 showed me an “Authorization For Payment™ form for the concert.
I have not seen this document before. 1 did not prepare this document and 1 do not know who

3
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did. But that is not unusual. The form lists me as the Purchasing Officer. That is normal. It is
not uncommon to have Sheriff to work with Kuraoka to fill out this form. Sheriffis listed as the
Requisitioner. That probably meant he was the one driving to make payment.

53. I received various requests to get funds released for the concert. People were
telling me that the concert deal will blow up if the check does not get out. Sheriff asked for my
help-in getting the payment for the dcpo‘slt made. T told him to work with Kuraoka, Kuracka
emailed Jaries Kashiwamura (“JR™) in the Disbuisement Office as a matter of protocol. As I
understand it, JR is second in line to Paul Kobayashi (“Kobayashi”). JR did not respond. Next, [
emailed Kobayashi. He did not respond either. Then I asked Akamine for help in getting the
funds released. Akamine said he had no authority to release the $200,000. After I asked
Akamine for assistance, Akamine contacted Howard Todo (“Todo™) and Paul Kobayashi to get
them involved.

54.. showed me an email string that starts with an email {rom Sheriff
to Kuraoka dated June 20, 2012, which includes the June 15 email Kuraoka sent to JR and the
June 18 emiail I sent to Kobayashi. I recognize this document. The email string accurately
captures my recoflection of what happened.

55. The first email in the email string; dated June 20, 2012, shows that Kuraoka asked
Sheriff if there is a vendor code for . Sheriff was going straight to Kuraoka at this point. |
was not involved in this exchange. I was just in the background.

56. showed me an email string that starts with an email dated June
22, 2012 from me to Kobayashi in which I ask him how Kuraoka and I can assist him so that we
could have the wire transfer/check ready to go in a timely manner. 1 recognize this do¢ument. T
do not recall having discussions with Akamine about this email. At the time I sent this email, a
week had gone by and JR and Kobayashi did not respond to our previous emails. [ am trying to
get things done. So, [ emailed Kobayashi. This might be niy second email to Kobayashi.

57. showed me an email string that starts with an email dated June 22
from Inouchi to Sheriff. This email shows that Inouchi could not find a vendor code for

58. . showed me an email string that starts with an email dated June
25, 2012 from Chang to Sheriff in which she agrees to Sheriff’s request to “help push Carl to get
the down payment wired out ASAP!” T have not scen this email before. Chang does not report
to me. I do not recall having a conversation with Chang on this. Sheriff is the one who kept
pushing me for the check, He said that needs the money now.

59. I am aware of a wire transfer for $200,000. The amount of the wire transfcr was
probably determined by the invoice. I raised a question to Sheriff about what is the right amount
that needs to get transferred. Is it $225,000 or $200,000? Sheriff said $200,000 is the correct
amount because the other $50,000 would come from the promoter. 1 do not know from which
account funds were withdrawn for the wire transfer,

60. 1 would defer to Kuraoka as to whether the $200,000 transfer fits within the
categories of “disbursement, “expenditure,” “unliquidated encumbrance,” or “UH General
Account check™ in Administrative Policy A8.801(3).

6
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61.  1do not know if the $200,000 transfer went to an escrow account. When people
were screaming for the money, I was asking, “Where should I send it?” Sheriff was asking me
questions like, “Can we overnight the check? Can we direct deposit the check?” 1 did not know
the answer.

62. showed me an email string that starts with an email dated June
26, 2012 from Kobayashi to me and Kuraoka. I recognize this document.

4. There is an email from me to Kobayashi dated June 25, 2012 (on the second
page), I remember sending this email, T reached out (o Kobayashi because
Sheriff was directly pushing me 1o get the payment to . The email
accurately captures my recollection of what happened.

b. There is an email from Kobayashi to me dated June 25, 2012 (on the first

age) in which he says “Sorry for the delay in responding.” 1 remember

recewmg this email. Kobayashi probably sent this after Akamine directly
communicated with Kobayashi and Todo.

c. There is an email from Kobayashi to me dated June 26, 2012 (on the first
page) in which he confirms. that the wire transfer went out. I remember
receiving this email.

63. showed me an emaii siring that starts with an email dated June

26, 2012 from me to Kobayashi in which I say: “Mahalo!! We will {ind a way to make this up to

you soon.” I remember sending this email. All I meant to say in this email was “thank you” 1o
Kobayashi. T was not implying anything improper. | was not thanking Kobayashi for breaking
any rules.

64. | have not been tasked to find out where the $200,000 went.

63. showed me an invoice issued by . I had not seen the
document before. This document would be Kuraoka’s business. The invoice probably prompted
the Authorization For Payment form.

66. 1 first learned that the - benefit concert might not go forward on
Monday morning, July 9. Donovan was in the office at 9 a.m., which is unusual. I got the
impression that there were meetings going on. On Tuesday, I got a phone call from my
administrative assistant telling me to be at a meeting in 10 minutes. 1 could not get to the
meeting in time. [ told her to go to the mecting and tell me what happened. I later learned that
Donovan and Sheriff were being put on leave and that Rockne Freitas is the interim Athletics
Director.

67. 1 do not know if anyone from the University is still in communication with

68.  1did not stand to receive any benefit from the concert going forward. I could not
even attend the concert—the date conflicted with another appointment.
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( 69. 1 do not know if anyone at the Universily stood to benefit personally from the
concert going forward.

70.  Ido nothave any further relevant information fo add at this point.

The foregoing is a true and accurate summary of my statement to the fact finder.

Name ' Dite
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ASSOCIATE ATHLETICS DIRECTOR

The Asseciate Athletic Director is the deputy to the Athletic Director and assists in the total
operation of the Athletic Department - its programs, personnel, budget and finance, facilities,
student affairs, publicity and public relations.

45% 1.  Assumes the duties, responsibilities and authority of the Athletic Director for the
operations and edministration of the Departraent and all s programs in the
absence of the Director.

2. Reviews for the Athletic Director all athletic program administrative matters, e.g.
coniracts and grants, sport guarantees, etc.

20% 3.  Monitors the administrationi of the department’s persopnel and fiscal operations
insuring conformity to State, University and departmental policies, procedures
and practices in consonance with departmental goals and objectives.

15% 4. Assist the Athletic Director with the management of post season competition
and/or pre season contests for all teams.

10% 5. Assist the Athletic Director in the supervision of all departmental staff and
program operations in the long range planning of departmental goals and
objectives. ,

10% 6.  Serves as the Department's representative to the Hawaii Congressional

delegation, the State Legislature, Aloha Stadium and other state and county
facilities,
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ASSOCIATE ATHLETICS DIRECTOR (CONTINUED)

9.b.  List names, class titles and position numbers of all immediate subordinate positions.
Vacant; Assistant Athletie Director for Administration, #89300
Teri Chang, Assistant Athletic Director for Facilities & Events, #77258
Vacant, Assistant Athletic Ditector for Student Services, #39286
Jeamnic Lee, Public Information OFf; #81497
Vacant, Public Information Off, #81993
9.¢,  Description of the nature and extent of guidance and direction received.
Receives broad administrative directions regarding the goals and tasks of the Athletic
Programs and performs accordingly.

9.d, Description of the nature and extent of the check and review of work.

Receives annal review for program and goal attainment,

9.,  Description of the contacis with ether departments or University organizations, with
outside organizations, and with the general public.
Contact with a wide range of individuals and organizations, including other collegiate

units; university administrators; student-athletes; media; staté, federal, and community
agencies; business executives; and the general public.
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MINIMUM QUALIFICATION REQUIREMENTS:

Bachelor's degree from an accredited institution

Three (3} years of athletic administrative experience at the collegiate level, or equivalent.
Proven, strong administraiive and interpersonal skills.

Proven fundraising and marketing experience.

Pemonstrated commitment to gender-equity and diversity

Demonstrated fiscal integrity and expertise. o
Demonstrated commitment to and thorough understanding of full compliance with the
NCAA, conference and University nules and regulations.

Experience in Division I athletics or equivalent.

NPV LA B0 R
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DESIRABLE QUALIFICATIONS:

1. Master’s degree: from an accredited institution.

2. Demonstrated ability to create a climate of positive media relations.

3 Proven record of successful relations within a University community and with alumni and
the general public.

4, Record of commitment to gender equity and diversity in athletics.
environment,

6. Demaonstrated success in promoting the personal development and academic achievement.
of student-athletes, or equivalent evidence of success in promoting the personal

- development and achievement of associates and colleagues,

7. Successful experience in managing a comparable athletics program or enterprise of
equivalent or greater complexity, including long-range planning, and selection and
supervision of athletic, administrative and coaching staff or the equivalent.
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ouG- 16-2012 13:499 From: CEE9564637 Pasgia

Date of Interview: July 23, 2012
Interviewee: John McNamara
Fact-Finder Conducting Interview:

1. I, Johu Patrick McNamara, was interviewed by o
Monday, July 23, 2012,

2. “The interview was conducted at a conference rcom on the second floor of
‘Bachman Hall at the University of Hawaii.

3. any associate of i , Was present at the
interview, .

4, _ _ exp]amed that he had been appointed by the University to conduct
a fact-finding investigation concerning the cancelled benefit concert at the Stan

Sheriff Center (the “Centér™) that was scheduled for August 18, 2012, 1o prepare a report, and to
submit the report to the decision-makers in this case, who are the University President, M.R.C.

Greenwood (*Greenwood™) and the Upiversity’s Board of Regents, advised me
that he is an attorngy in privaie practice with the law firm of . Junderstand

ilvat he is not representing the University as ity attorney in this matter.

3. disclosed that my statements in this investigation could be used in
the University’s disciplinary process if the University determines that a viofation of its policies
has oceurred.

6. The confidential nature of the investigation was explained and I was asked to
refrain from discussing the investigation with those who do not have a legitimate reason te know
about the investigation. I was advised that the facts gathered during the investigation, including
the facts 1 provide, will be shared with those who nieed to know, such as the decision-makers and
other responsible administrators, and that such information and the fact-finding report may
become avajlable during the review process, grievance, arbitration or fegal process,

7. The University’s prohibition against retaliation was also explained and I
undersiand that I am prohibited from retaliating against any complaining employee, student or
other witness who participates in this investigation.

8. I am the Associate Athletic Director for External Affairs, I have been employed
by the University since January- 2004, and have held this position since then,

9. I report to the Athletic Director, who is Jim Donovan (“Donovan”). Herman
Frazier was the Athletic Director prior to Donovan.

10.  As the Associate Athletic Director for External Affairs I manage marketing and
media relations, the corporate parmer program, TV/iradio/print advenising campaigns for the
season, individual games and various departmental events.

11. My job responsibilities do not include the approval of the use of the University’s
facilitics or approval of terms of facility use contracts.
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12, The following people report 1o me: (1) Media Relations Diréctor, Derek Inouchi
("Inouchi™), {2) Marketing Manager, Aaron Mandich, and (3) Corporate Relations Manager,
Brent Inouye (“In_ouye”).

13, As Associate Athlefic Director for External Affairs, I do not get involved with
decisions relating to the use of the Center.

14. 1 believe that the responsibility for approving uses of the Center rest with the
Athletic Director.

15, I have never gotten involved in the process for the dispersal of Athletic
Department funds, ] am responsible only for generating funds.

I6.  As Associate Athletic Director of External Affairs, I do not sign contracts with
third party vendors. All contracts go to the Athletic Director, including all corporate partner
agreements. I oversee the corporate partner programs and I present ¢ontracts to the Athletic.
Director for review and signatuge.

7. T was told that all agreements are to be signed by the Athletic Director. I do-not
know if there is a policy that says this, buf I was told that this is hew it is done.

18.  If a corporate partoer requests that the University General Counsel be invelved,
then I would ask the General Counsel's office to review the contract. [ would ask the General
Counsel’s office to review the contract if it contains terms that are outside of pre-approved terms
typically contained in contracts with corporate partners.

19, All department fundraising goes thraugh Koa Anuenue with the UH Foundation.

20.  Koa Anuenue assists department groups with fundraising activities.

21.  [have now heard of A ™.
22, Prior to the University’s discussions with for the Benefit
Concert, I never heard of , OF (¢ Y,
_ 23. I leamed that was ’s company when [ saw it listed in a concert
advertisement.
24, Imet ,one time at a meeting. The meeting lasted about 13 or 20 minutes.
25.  1do not know the number of employeses.

26.  Tam not familiar with other events promoted by
27.  1did not-do anything to investigate

28.  Ido not know if anyone at the University did anything to investigate
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28, I did not task anyone to investigate because it is hot in my purview to do
that,
30.  Idonot know if anyone vwas tasked with investigating
- 3L It was my understanding that was in contact with Richard Sheriff
(“Shenff”).
32, It wasmy understanding that Sheriff had meetings with
33, It was my understanding. that Sheriff was the point for the o_perational aspects of
this concert,
34.  There was a rueeting on May 18, 2012, where we et . I do not recall if
any attorney or general counsél was present.
35. 1 ami not familiar with ¢ oM.
36.  1did not do anything to investigate
37.  To my knowledge no one at the University did anything to investigate
38 Idid not task anyone to investigate .
y 39. 1 do not know who is. T have never spoken or emailed
C . I.do not know if anyone at ihe University has spokento
40,  1do not know anything about the relationship between and .
41.  1am not familiar with “ M
42.  1did not do anything 1o investigare '
43.  To my knowledpe no one at the University did anything to investigate
44,  1did not task anyone to investigate .
45, 1do not kiow if knows
46. ] donot know who ST
47, Idonot know who is.
48,  1do notknow who is.
49, It was my understanding that the University became . involved in the
concert because approached Sheriff with the opportunity. Sheriff told me prier to
May 18, 2012, that there was a possibility that we could get to do a concert,
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5Q, I am not familiar with the terms of the coneert deal. I was not involved in the
negotiation of the contract,

51.  1do not know whe on the University side was responsible for negotiating the deal
points.

52. T do tiot know: the steiicture of the deal for the concert.
53, 1 am not familiar with'

54. I do net know who is.

35. I do not know whose idea it was to make the concert a benefit coneert for the
Athletic Department.

36.  To my knowledge, prior to july 10, 2012, no one raised the question as to why
would agree to do a benefit concert for the Athletic Department.

57.  As is common practice for major events, I was one of several people who were
asked ta do presale ticket sales to the corporate partoers, season ticket holders, and Koa Anuenue
members,

58.  The meeting on May 18, 2012, was infomational only.

59. . asked if was knowledgeabls about 'S
representation and management. I responded that I got a sense that was a good {riend of

60. T did not hear of {“ ™) until after the concert fell
aparl.

61.  Ido notknow who decided the dates of the coricert.

62. I was pot aware that the concert date had changed. I was aware of only the
August 18,2012, date.

63. 1 was involved in the announcement of the concert to the corporate pariners.
Separate anpouncements were sent to the booster club members and season ticket holders,
Watanabe is in charge of the season ticket holders group and he sent the announcement to them.
Baldemor sent the announcement 1o the Koa Anuenue members at the same time. 1 sent my
anfrouncement o the corporate partners. These announcements were done via email. Inouye sent
out the emails to tlie corporate. partners for me.

64, Sheriff informed us when to send out the annouricements.
65, Itwas my understanding that we were to deal with Sheriff.

66.  Tnitially the email 1o the corporate partners announced the concert and asked for a
number of tickets each partner wanted to reserve. After we recaived the reservation numbers we

4
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determined that the numbers were within our presale allomient. We sent out the order and
payment form requesting. credit card information, We yeceived the order foring and sent them to
the ticket office for processing.

a7, Sheriff informed me that the presale order forms needed to be retumed by a
certain date.

63.  Sheniff provided the deadline.

69. showed me a copy of a document called Engagement
Memorandum Agreement, I have never seen this document before the date | was interviewed by
. Thave not seen a signed copy of this document.

70. showed me a copy of a document called Fagilitics Services
Agreement, 1 have never seen this document before today. T did not negotiate any terms of this
agreement. | do not know who negotiated the terms of this agreement.

71. showed me that in paragraph’ 10 of the Facilities Services
Agreement it states that will indemnify the University and will secure non-performance
insurance. I do not know anything about the insurance or the insurance requirement. I do not
know if the insurance was ever procured.

72, 1 was not involved in the $200,000 wire transfer payment. [ was not aware of any
payment unti} I read about it in the newspaper.

73.  Sheriff told me that ticket sales money would be used to make a pre-payment for
a deposit. This was why we had deadlipes.

74.  To my knowledge, I do not know if the use of the Center is a proper use under
applicable University policies,

73, 1 first learned ihat the Benefit Concert might not go forward when

called mie and said that *has no knowledge of fhis concert and he

said it was not going forward, [ told that [ was 1ot the person to speak 10. I gave
Fsand - s phone numbers. After 1 got off the phone with

I met with Dongvan.,
76.  Iwas not involved in the process of tracking down the $200,000.

77. I semt notices to the corporate pariners ihat all charges for fickets would be
refunded to them.

78.  Ido not know who is. ] have never spoken to him.
79, showed me an email senl on Jung 22, 2012, from Sheriff to
Clapp, where Tiffany Kuraoka (“Kuraoka”), Inouchi, Chang, Baldemor, Watanabe and I were

ce’d. Exhibit A. Sheriff reported to Clapp that we reserved $108,932 werth of tickets and that he
i confident that we will be close to our $200,000 mark in a couple of days. In the email Sheriff

5
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stated that he wanted to make sure that we have everything in place to either wire. transfer or
have a check cut to overnight mail to the Escrow Account, I was ¢¢’d as.an FYI,

&0. showed me an email from Sheriff to sent on May 30,
2012. Exhibit B. This email is the information on persons who aitended the meeting on May 18,
2012, as well as certain other persons not at the meeting.

81, showed me an email from me to Sheriff sent on ‘»/{ay 15, 2012,
where T confirmed that I would be available on May 18, 2012 for & meeting, Exhibit C.

82. showed me an email string with emails from Sheriff to Clapp,
Baldemor, Watanabe, Chang, Lee and me sent on May 31, 2012, régarding a change in daté for
the congert. Exhibit D, T do not xémember being cpnr;crncd about a date change because- August
11, 2012, was never a confirmed date, On May 30, 2012, Sheriff sent an email regarding the
ticket limits for.each group. I do not recall seeing that email. Sheriff told me what the cotporate
partners were getting for ticket limits.

33. showed ine an email from Sheriff to Clapp, Baldemor, Watanabe,
Chang, Jeannie Lee (“Lec™) and me on June 10, 2012, regarding an update. Exhibit E. Sheriff
asked for the number of people we plan on targeting for presale tickets. I verbally responded 1o
Shexiff that there are 68 corporate. partners.

84. showed me an email sent by me on June 14, 2012, to Sheriff
regarding a second drafi of the email notice to the corporate partners, Exhibit F, 1 sent this draft
email to Sheriff and ec’d others for their review. I was concemed about the numbers for the
corporate partners because the corporate partner group had a limited number of presale tickets,

85. showed me-an email from Sheriff to me on June 14, 2012,
Exhibit G. The draft email to the corporate partners was revised. [ deleted the language about the
meet and greet with . L also deleted the veference to payment. I decided to not send

a payment form initially because it would be easier to tell people we cannot get them all the
tickets instead of having to do refunds. I dealt with Rich only and I was tasked w:th taking care
of corporate partners and publicity.

86. showed me an email from Sheriff to sent on July 9,
2012. Exhibit H. in the email Sheriff stated that [ am handling all of the promotion for the
concert. This is pot correct. was also handling all publicity materials. 1 served as

the University liaison.

87. showed me an 2mail string with emails from Watanabe and
Sheriff on Jung 21, 2012. Exhibit I In the emaii from Watanabe to me and others, Walanabe was
sending out a draft pacmail email. Pacmail cmails are the method of communication to all season
ticket holders. Jt is like an email blast. | was conceried that was plaoning to spend
cash on advertising. This is a fundraiser. We should ask the media partners to assist instead of us
spending cash to media outlets that are not our media partners. I wanted to ask the media pariners
to promote the concert in exchange for tickets,
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88, showed me an email from e to Tnouchi in July 2, 2012
Exhibit J. This is an accurate copy of an-email I sent. T forwarded the press release to Inouchi to
ensure that he posted the correct press release on our website.

39. showed me an email string between me and Sheriff vn June 20,
2012, Exhibit K. This is ah accurate émail. In the email I tel}. Sheriff to have call me, but

never called me. called me.

90, showed me an email stoing between Paul Kobayashi, Kuraoka,

Inouchi, Sheriff and Watanabe on June 22 and 25, 2012. Exhibit L. I understood that we needed
to hit $200,000 in presale tickets because that was the minimum payment needed.

91. 1 was not involved in locking at how the revenues would be split between the
University and

92. I would not have received any benefit from the concert going forward.

‘93; I am not aware of anyone who would personally benefit from this concert going
forward. o '

94, asked if there was anything else I would iike to add and I did
not have anything to add at the conclusion of the interview.

The foregoing is a true and accurate summary of my statement to the fact-finder.

< - wlieliz

/6HN McNAMARA _ Date
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Payment to for Benefit
Concert
Richard Sheriff [rsheriff@hawaii.edu]

Sent: Friday, June 22, 2012 10:47 AM

To:  Carl Clapp [cclapp@hawaii.edu]

Cc: Tiffany K Kuraoka [tkuracka@hawaii.edu]; Michele Inouchi [mkammag@hawali edu];
Teri Chang [teric@hawali.edu}; John McNamara [johnpm@hawaii.edu]; Baldemor,
Vince [vince@koaanuerue;org); Waiter Watanabe [wiwatana@hawail.edu]

Carl

Accroding to the numbers we reserved $108,932 worth of tickets as of
this morning. I feel very confident that with the launch of reservations to
season ticket holders and booster Club Members starting tomorrow that
we will be close to our $200,000 mark by Monday or Tuesday!

I want to make sure we have everthing in place to either wire transfer or
have a check cut to overnight mail to the Ercow Account.

Please let me know if you need anything else from me to make this
payment happen in a timely manner.

\Rich

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822
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Re: (no subject)
Richard Sheriff [rsheriff@hawaii.edu]

Sent: Wednesday, May 30, 2012 11:38 AM
To:

All most everyone was at that meeting. Listed below are the groups that
we have targeted.

Boosters.- Vince Baldemor - AKA President -
vincentb @hawaii.edu
(808)956-4319

Corporate Sponsors / HMail Club - John McNamara- Assoc. AD
External Affairs
"John McNamara"

<johnpm@hawaii.edu>
(808)956-9201

Season Ticket Holders/UH Athletic Department Staff
- Walter Watanabe - Ticket Manager
"Walter Watanabe" <wiwatana@hawaii.edu>
(808)956-4483

AD's Cabinet - Jeannie Lee
"Jeannie Lee" <ljeannie@hawaii.edu>

(808)956-4495
UH Letterwinners Club - Chandra "Chacha" Kinilau
kinilan @hawaii.edu
(808)956-6523

Are you going to produce an electronic flyer for us to send out to these
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groups?
Let me know if you need anything else.

Rich

On Wed, May 30, 2012 at 11:09 AM, <
wrote;
. Ricls ...

It's time to start & dialogue with the Booster / Aluma groups ...
Gould you give me a list of péople wo should work with ...

Mames / phong numbers / emall addresses and perhaps an Introduction

- Thank you ....

| nead to go over our "holds” with the seating charts ...

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822
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RE: Benefit Concert Presale Meeting
John McNamara [iochnpm@bawaii.edu]

Sent: Tuesday, May 15, 2012 11:37 AM
To:  Richard Sheriff {rsheriff@hawaii.edu]

From; Richard Sheriff [mailto:rsheriff@hawaii.edu]

Sent: Tuesday, May 15, 2012 11:22 AM

To;: Carl Clapp; vincentb@iiawai.edu; Walter Watanabe; John McNamara; Teri Chang
Subject; Benefit Concert Presale Meeting

Please let me know your availability on Friday May 18th or Monday May 23 for a meeting regarding
presale of tickets for 8 UH Athletic Department Benefit Concert.

Thanks,

Rich

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

EXHIBIT C
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Re: Benefit Concert Presale Meeting
Richard Sheriff [rsheriff@hawaii.edu]

Sent: Thursday; May 31, 2012 5:34 PM

To; Carl Clapp [cclapp@hawali.edu]; vincentb@hawail.edu; Walter Watanabe
[wiwatana@hawaii.edu]; John McNamara [johnpm@hawaii.edu]; Teri Chang
[teric@hawaii.edu]; Jeannie Lee [feannie@hawail.edu]

To all-

-agent has asked the possibility of us moving the benefit
concert from August 11 to August 18. If all goes well and we add a
second show that, it would be on August 17. I will keep you posted.

Rich

On Wed, May 30, 2012 at 12:00 PM, Richard Sheriff
<rshenff @hawail.edu> wrote:

' Toall -
. We need to determine what "ticket limits" we will offer the selected

groups for the presale of - UH Athletics Benefit
- Concert tickets on August 11, 2012, if any. The targeted groups are

- AKA Members

- Corporate Partners

- AD's Cabinet

- All Booster Clubs

© Season Ticket Holders

. H-Mail Members

- UH Athletics Department Staff
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We are looking at starting the presale around June 8,9 or 10. Let me
know if anyone has any thoughts on limiting tickets or offering it as
unlimited?

Rich

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

Richard Sheriff

Manager - Stan Shenff Center
University of Hawaii

1355 Lower Canipus Road
Honolulu, Hawaii 96822
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Re: Benefit Concert Presale Meeting
Richard Sheriff [rsheriff@hawaii.edu]

Sent: Sunday, June 10, 2012 3:46 PM

To: Carl Clapp [cdapp@hawail.edu]; vincentb@hawail.edu; Walter Watanabe
[wiwatana@hawaii.edu]; John McNamara [johnpm@hawali.edu]; Teri Chang
{teric@hawail.edu]; Jeannie Lee [ljeannie@hawail.edu}

Here is the update!

We are very close to finishing the Benefit Concert contract. I would like
to meet this week Tuesday or Wednesday regarding pre-sale tickets to
all of our groups that support UH Athletics.

The concert is scheduled for Saturday August 18th. We are holding both
Friday August 17th and Sunday August 19th as possible second show
dates.

I'would like to firm up our pre-sale plan. (
) is producing an eémail flyer for UH to send

out to our target groups. I'would like us to send this flyer out this Friday
or Saturday and start taking ticket reservations on Monday June 18th.

has asked me to let him know how many people we plan on
targeting for the pre-sale. Can everyone send me the total numbers of
members of the target groups (AKA, Corporate Partners, Booster Clubs
Members, Season Ticket holders, UH Staff Members and H-Mail
members). If I have forgotien anybody please include the in your
response.

Can you let me know your availability for a meeting on Tuesday June
12th or Wednesday June 13th.

Thanks,
Rich
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On Thu, May 31, 2012 at 5:34 PM, Richard Sheriff
<rshs_riff @hawaii.edu> wrote:
- To all-

i

-agent has asked the possibility of us moving the
. benefit concert from August 11 to August 18, If all goes well and we

- add a second show that, it would be on August 17. I will keep you
- posted.

' Rich

- On Wed, May 30, 2012 at 12:00 PM, Richard Sheriff
- <rsheriff@hawaii.edu> wrofe;

~Toall -
- We need to determine what "ticket limits" we will offer the selected
~ groups for the presale of - UH Athletics Benefit

© ' Concert tickets on August 11, 2012, if any. The targeted groups are

- AKA Members

- Corporate Partners

| AD's Cabinet

© All Booster Clubs

~ + Season Ticket Holders

. H-Mail Members
- UH Athletics Department Staff

~ We are looking at starting the presale around June 8,9 or 10. Let me

- know if anyone has any thoughts on limiting tickets or offering it as
- unlimited?
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' Rich

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

Richard Sheriff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

Richard Shexiff

Manager - Stan Sheriff Center
University of Hawaii

1355 Lower Campus Road
Honolulu, Hawaii 96822

University-268






Page 1 of